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BBEAEHWE

OKOHOMMYeCKass MHMopmaTuka — 3TO Hayka 06 WH(OPMAaLMOHHbIX
cucTemax, UCronb3yeMblX A5 NOArOTOBKU M MPUHATUA PELUEHWA B ynpas/e-
HWW, 3KOHOMUKE 1 BU3Hece.

CTpyKTypa gncumnivHbl «9KOHOMUYECKas MHDoOpMaTNKax:

— BBefleHME B 3KOHOMMYECKYHO NH(OPMATUKY;

— NPUKNagHOe nporpaMMHoe obecriedyeHne OMUCHOIO  Has3HavyeHus
(Microsoft Office);

— a/iIropuTMU3aLMS.

YyebHad gucumnInHa «3KOHOMUYECKas MHgopmaTKa» ABNAETCH HOp-
MaTUBHON 1 BXOAWUT B LMK NPOgeCcCMOHaIbHOM U NPaKTUYeCKON NOArOTOBKM
Gakanaspa B By3ax. IT0 y4ebHaa AUCLUMNIMHA, OTKPbIBAET LMK AUCLUMNINH MO
NH(OPMaTMKE, M3YyYaeMbIX CTYAEeHTaMy 3KOHOMMYECKMX CreunanbHOCTEN Ha
NPOTSHKEHUN 06ydeHMs B By3e. [onydeHHble 6a30Bble 3HAHWA MO KYPCYy «3KO-
HOMMYeCKas MHJOpMaTUKa» He0OXOAMMbI AN U3YYeHUs MOCNefytowmx amc-
LMNH.

Llenb 06y4eHNsA CTYAeHTOB AMCLUMMIMHE — (DOPMMPOBaHUE 3HAHWIA O
MPUHLMNAX NOCTPOEHUA U (PYHKLMOHMPOBAHUWN BbIYUC/INTENbHBIX MaLUWH, Op-
raHM3auuMn BbIYUCINTENBbHBLIX MPOLLECCOB HAa NMEPCOHa/IbHLIX KOMMbIOTEPaX U UX
anropuTMM3aumMmn, NporpaMMHOM obecrneyeHne nepcoHaIbHbIX KOMMbIOTEPOB U
KOMMbIOTEPHBIX CETER, a Takke 3(h(heKTUBHOE MPUMEHEHMNE COBPEMEHHBIX WH-
(hopMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMNA B MNPOteccMoHanbHOW fest-
Te/IbHOCTMW.

YuebHasa nporpamma Kypca: «9KOHOMUYECKass MHPpopMaTnKa» 06beMOM
216 akafleMMYyecKMx 4acoB pasfefieHa Ha YeTblpe cogepkaTesbHbIX (Y4eOHbIX)
moaynsa oébvemom 3; 1,5 n 1,5 kpeantos (06bem kpeamTta ECTS coctaBnsiet 36
aKaleMUYeCcKNX 4YacoB) 1N COCTOUT U3 ayAUTOPHbIX 3aHATUIA 1 CAMOCTOSATENIbHOIA
paboTbl CTYAEHTOB.

B npouecce 06yyeHMs NPUMEHSAOTCA KOMMbIOTEPHbIE CPEACTBa, K KOTO-
PbIM CnefyeT OTHECTW: 0bydarolive MpPorpammbl, 3/1EKTPOHHbIE YYEOHUKK ©
TeCTUpYyIoLMe NporpaMmbi.

3agaya AMCcUMNINHBLI «QKOHOMMYeCKasi MHJopMaTuKa:

— [laTb TeOpeTUYecKne N NPaKTUYeckne OCHOBbI 3HAHWA B 061acTU WH-
(hopmaTUKM 1 ee NPUNOXKEHWNIA, B YACTHOCTWN, 3KOHOMMYECKOW H(POPMATUKN;

— chopmmpoBath Yy CTYAEHTOB NPaKTMYecKre HaBblku paboTbl Ha MK n ¢
naketamn MPUKIaHbIX NporpaMM,  MNpPeaycMOTPEHHbIMWU 715 OCBOEHUSI Ha
MPaKTUYeCKrX, N1abopaTopHbIX 3aHATUAX, a TAKXKe B MpoLecce caMoCTOsATe b-
HOW paboTbl CTYEHTOB MO MOArOTOBKE M HaMMCcaHUI0 KypcoBOM paboThl.

B pesynbTarte nsy4yeHUA AUCLUM/INHBI CTYAEHTbI AO/DKHbI:

a) 3HaTb:

— CBOMCTBA UHopMaLmM N 0COGEHHOCTN 3KOHOMUYECKON MH(opMaLmu,
CTPYKTYPY ¥ (hOpMbI MPeLCTaB/IEHNS ee B KOMIMbIOTEPE;



— OCHOBbI anrebpbl BbICKa3blBaHW W ee WCNOMb30BaHUe ANA PeLleHuns
NPUKIaAHbIX 3KOHOMUYECKMX W YNpaBieHYeCKnX 3ajay;

— OCHOBHbIE KPUTEPMU BbIGOPa TEXHUYECKUX W MPOrpaMMHbIX CPefCTB
0J151 PeLLeHNs 3KOHOMMUYECKMX 1 YIPaB/IeHYeCKUX 3a4aY;

— 3KCNJyaTaumoHHble BO3MOXKHOCTU MK 1 KOMMYHUKAUMOHHBIX CPeACTB,
OpraHu3auMoHHble (HOPMbI UX MPUMEHEHUS N1 peanin3alun MHHOPMAaLMOHHbIX
MPOL,EeCCoB;

0) yMeTb:

— COCTaB/ATb AITOPUTMbI 41 PELLEHNA 3KOHOMUYECKMX U yrpaB/ieHye-
CKMX 3aga4y Ha lK;

- paboTatb ¢ MK 1 MCNOMb30BaTh Pas/iyHble MakeTbl NPUKNaAHbLIX
nporpamMm A1 peLleHns 3KOHOMUYECKNX 3aay, Kak B UHAVBUAYA/IbHOM, TaK U
B CETEBOM peXumax;

—ncnonb3osatb MK 1 nakeTbl NPUKNagHbIX NPOrpaMm A4/ peLleHns oT-
AeNbHbIX (YHKUMOHaNbHBIX 334a4 YrpaB/eHns;

— B) UMeTb MpeLCTaB/eHue:

— 06 UCM0/b30BaHUN KOMIMbIOTEPHBLIX CUCTEM, CETEN U CPeLCTB TeNeKoM-
MYHVKaLWiA B peann3aunm MHPOPMaLMOHHBIX NMPOLECCOB;

— 0 KOMMbOTEPHOW 6€30MacHOCT U MeTOAaX 3aLUTbl MHOpPMaLUK.

O6beKT, NpesMeT, METOAbI U 3ajaun AUCLUNINHDI:

MHhopmaTrKa — 370 Hayka 06 MH(opmauun, cnocobax ee cobopa, Xpa-
HeHus, 06paboTKM U MNPefOCTaB/IEHNA C MOMOLLbID KOMMbIOTEPHOW TEXHUKW.
OOGBEKTOM MH(OPMATUKN BbICTYNAKOT Kak KOMMbIOTEPbI, TaK 1N MH(OPMaLMOH-
Hble CUCTEMbI.

OKOHOMUYECKaA MHJopMaTUKa — 3TO Hayka 06 MH(OpMaLVOHHbIX
cucTeMax, MUCMonb3yemblX A1 NMOATOTOBKU W NPUHATUA PeLUeHWin B yrnpaB/e-
HUW, 3KOHOMUKE 1 BU3Hece.

O6bekToMm 39KOHOMWYECKOM NH(OPMATUKK BbICTYMarT

epeMeHHOMOHHbIE CUCTEMbI, KOTOpble 06eCrneynBaloT peLleHne npeanpuHu-
MaTe/IbCKUX U OpraHv3alnoHHbIX 3aa4, BO3HUKAKOLWMNX B 3KOHOMUYECKUX CUC-
Temax (3KOHOMMYECKNX 0OBbEKTAX).

MHpopmMauyoHHaa cuctema — 3T0  COBOKYMHOCTb  MPOrpamMMHO-
annapaTtHbIX CPeAcTB, CNocoboB W NtoMeN, KoTopble obecneynsaroT cbop, Xpa-
HeHne, 06pabOTKy W Bbigavyy WHMOPMALMM A1 06ecneyeHns MOLrOTOBKM U
MPUHATUA PeLLeHKiA.

3agaya AUCumUnInHbl — U3yYeHNe TEOPETUYECKNX OCHOB MH(OPMATUKN
N NPUOBpeTEHNe HaBbIKOB WCMO/b30BaHUA MPUKNALHbIX CUCTEM 06paboTKM
39KOHOMMWYECKMX [AHHbLIX M CUCTEM MPOrpaMMUPOBaHUSA A1 MEePCOHA/IbHbIX
KOMMbIOTEPOB Y NIOK&/IbHbIX KOMIMbIOTEPHbIX CETEIA.

MpeaMeT AMCUUN/IMHBL — CMOCOobbl aBTOMaTM3auny UHPOPMALMOHHBIX
MPOLECCOB C NPUMEHEHNEM SKOHOMUYECKUX LaHHbIX.



1 TPEBOBAHWA K BbIMNO/HEHNKO KOHTPOJIbHOW PABEOThI

KoHTponbHas paboTa ABMSETCH CPeACTBOM MPOBEPKW MPaBWUIbHOCTM YC-
BOEHWSI CTYEHTaMW OCHOBHbIX MOMIOXEHWUI M3y4aeMON AUCUMMMHBI NpU ca-
MOCTOSATENbHOM MOAroTOBKe. KOHTPO/ibHas paboTa COLEePXMT TeopeTUyecKume
Bornpocsl (3apaHmsa 3.1.1, 3.1.2 n 3.1.3) n 3agaum (3agaHunsa 3.2 — 3.5).

Mpy OTBETe Ha TEOPETUYECKMe BOMPOChI KOHTPOJbHOWN paboThbl cresyeT
nosib3oBaTbCs NnTepatypoin [1 — 9]. Lienb gaHHOro 3afaHus npuobpeTeHne Ha-
BbIKOB B paboTe ¢ onepauynoHHon cuctemorr WINDOWS, B Mcnonb3oBaHUm
TeKCToBOro pegakrtopa Microsoft Word, TabnmuHoro npoueccopa Microsoft Ex-
cel.

B KOHTpONbHOI paboTe BbINOMHAKTCA 3agaHns 3.2 — 3.5, LeNb KOTOpbIX —
npruobpeTeHne HaBbIKOB B MCMOMb30BaHUM TabiMYHOro npoueccopa Microsoft
Excel pnsa peweHns pas3nMyHoro tvna 3agad. [pv vx pelleHnun crnepyet uc-
MoNb30BaTb METOAMKM pacyeTa, NpefcTaB/ieHHbIe B y4ebHOW nuTepatype [4, 5,
9.

KoHTponbHas paboTa fosmkHa 6bITb NognucaHa aBTopoM C yKasaHWeM Ja-
Tbl BbIMO/IHEHUS U CNUCKA UCMO/Ib30BaHHbIX MCTOUYHUKOB.

Ha TUTYy/NbHOM N1CTe KOHTPOJIbHOM paboTbl HEOOXOAMMO yKaszaTb:
HanMeHOoBaHWe Kaeapbl, Ha3BaHWe QUCUUM/INHBI, KypPC, HOMEP KOHTPO/b-
HOWM PaboTbl, CBOW LUNMDP, haMunio, UMst 1 0THeCTBO (MO/THOCTbIO).

BapuaHT KOHTPO/IbHOW paboThl BbIOMpaeTcs no Tabnmue 1.1 B COOTBETCT-
BUWM C ABYMA NOCNefHVMKU Lmdpamun wngpa (HOMepa 3a4eTHON KHUXKKU CTY-
[IEHTa).

Tabnmua 1.1
MpepnocnepHas MocnepHss Ldpa 3a4eTku
umdpa 3a4eTKn
1 2 3 4 5 6 7 8 9 0
0 1 2 3 4 5 6 7 8 9 25
1 11 12 13 14 15 16 17 18 19 10
2 21 22 23 24 25 1 2 3 4 20
3 6 7 8 9 10 11 12 13 14 5
4 16 17 18 19 20 21 22 23 24 15
5 1 2 3 4 5 6 7 8 9 25
6 11 12 13 14 15 16 17 18 19 10
7 21 22 23 24 25 1 2 3 4 20
8 6 7 8 9 10 11 12 13 14 5
9 16 17 18 19 20 21 22 23 24 15




2 TEOPETUNHECKWME CBEAEHWA K BbITIOJTHEHWHO
NMPAKTUNYECKUX SADAHNA

2.1 OnepauunoHHas cuctema Windows

[ns TOro 4tobbI NOML30BATE/Ib MOT He [yMaTb O TOM, Kak B KOMMbIOTepe
npomcxoaut paboTa npoueccopa C nporpamMmaMu, AaHHbIMKA U annapaTHbIMK
YCTPOCTBaMM, CYLLLECTBYET CneuuasibHas nporpaMmMa. 310 onepawmMoHHas cuc-
Tema (OC).

Windows — 3T0 rpagmyeckas ornepayyoHHas cuctema.

OcobeHHocT Windows:

— MHOr03afja4HoCTb;

— e[IMHbIV NPOrpPaMMHbIA MHTePIeNC;

— eVHbIN HTepeNc Nob3oBarens;

— rpadmyeckunin nHTepenc Nonb3oBaTenNs;

— e/JVHbI annapaTHO — NPOrPamMmMHbIi MHTepPMENC.

Mporpammbl B cpede Windows 4acTo Ha3blBalOT MPUIOXKEHUAMU, a 3a-
MyLLIEHHbIE Ha BbINOMHeHME — 3agadamun. Ita OC npeactaBnseT cobon CTaH-
AAPTHYHO NAaTopmy AN MHOXECTBA NPUIOXKEHUA. EAnHO06pasme nHTepden-
ca nosib3oBaTens — ee rnaBHOe npeuMyLlecTBo. Bce paspaboTaHHble Ans
Windows nporpaMmMbl UMerT 04eHb MOX0XWMeE, a 4acTo U OMHAKOBbLIE CPEACTBA
ynpasneHns. OKHa, MeHI0, AManioroBble OKHA Y MeTOoAbl paboTbl CTaH4APTU30-
BaHbl. 3Has OfHY Nporpammy, Ierko 0CBOUTb U ApYrue.

Mocne 3arpy3kn OC OTKpbIBaeTCA OCHOBHOW paboumnii akpaH Windows —
Pabounii cTon (Desktop). Ha Paboyem cTone pasmewatoTcsd OObEKTbI
Windows u ynpasnatowe anemeHTsl Windows. og o6bekTamMu B [aHHOM
OrnepauyoHHON cucTeMe NMOHUMAOT MPaKTUYECKM BCe, C YeM OHa paboTaerT, -
MPUNOXEHWS, Nankun, LJOKYMeHTbI, Ap/iblKA. Bce 06beKTbl pasinymmbl Mo CBOUM
cBorictBaM. Ha Paboyem CTO/le HaxogAaTCA CUCTEMHbIE Marnku C Ha3BaHWUAMU
Moit komnbloTep, CeTeBoe OKpy>KeHue, Kop3nHa 1 Bxogsalme.

B HmXHen yacTu akpaHa (kak npaswusio) pacnonaraetca MNMaHens 3agay —
OCHOBHOE CpefCTBO B3aMMOAEWCTBUA C CUCTEMON. aHenb 3a4a4 MOXHO C Mo-
MOLLLbHO MbILLX PacrofioXXUTb BAO/b APYroro Kpas akpaHa.

B ueHTpanbHolM YacTu MaHenu 3agay pacnonarakoTcst KHOMKKU, Kaxaas u3
KOTOpPbIX COOTBETCTBYET paboTatolleil B AaHHbIA MOMEHT Mporpamme WM OT-
KpbITOM nanke. B nesom yrny MaHenn 3agay Haxoautcst KHorka Myck. Lenyok
MO 3TO KHOMKe NpUBOAMT K TOMY, YTO Ha 3KpaHe MnosB/sieTcs [NaBHOe MEHHO.
3T0 MeH0 0b6ecrneynBaeT ObICTPbIA AOCTYN K NporpaMMaM, a Takke K [10KY-
MeHTaM, KOTOpble OTKPbIB/IUCb B MocnefHee Bpems. s Toro ytobbl 3amnyc-
TUTb HY)XXHYHO MPOrpaMMy U PackpbiTb HYXKHbIA 00BEKT, 4OCTATOYHO OAHOrO
LLieNYKa MblLbk. OCHOBHbIE MYHKTbI [1aBHOM0 MEHIO:

MporpaMMbl — MO3BOJISET OCYLLECTBUTL 3aMyCcK NPorpambi.

[lOKYMeHTbl — MO3BOJIAET 3aMyCTUTb Ha pPefakTUpOBaHWe OAUH W3 Mo-
cnefHNX 15 pegakTupyembiX JOKYMEHTOB.



HacTpolikn — 0TO6pakaeT CMMCOK KOMMOHEHTOB, HAaCTPOMKY KOTOPbIX
MOXXHO M3MEHWTb: NaHesb YNpasieHus, NPUHTEPbI, NaHe b 3aay.

MoncK — MO3BONSAET HANTWM U OTKPbITb KOHKPETHBIA (Dainn unn nanky,
OTbICKaTb B CETU HY)XXHbI KOMIMbIOTEP.

CnpaBka — BbI3blBaeT cripaBky cuctembl Windows.

BbINOHUTL — UCNONL3YETCA 414 BbINOAHEHMA KoMaH MS-DOS, nosBso-
NAeT 3anyCcTUTb U3 CTPOKM Nt0BYI0 Mporpammy no MMeHu qaiina unm JOKYMeHT
Ha pefaKTMpoBaHue.

BbIX0f 13 CUCTEMbI TAKXXEe OCYLLECTB/ISETCA C NMOMOLLBIO [laBHOTO MEHI0
npu Bbl6ope NyHKTa 3aBepLieHne paboThbl. ocne 3Toro MoXHO BblOpaTh OAUH
13 BapunaHTOB:

— BbIK/IHOYMTb KOMMbIOTEP;

— nepesarpy3nTb KOMNbIOTEP;

— BOWTW B CUCTEMY MO APYTUM MUMEHEM.

Mpn BbIK/IKOYEHUN KOMMbIOTEPA MPOUCXOLMT COXpPaHeHMe U 3aKpbliTue
(haitnoB Windows. Heobxoammo AoxaaTbcs, 4ToObl NOSBUIOCL MPUraLLIeHne
BbIK/IFOYNTb U/IN Nepe3arpysnTb KOMMbOTeEp.

["padmuecknii HTepgeinc Windows opreHTUpOBaH Ha MCMNOMb30BaHWE B
KayecTBe YCTPOWCTBA LiefieykasaHus MaHunynstopa Tuna “Melws”. Mepeme-
LLieHMe yKasaTeNs MbIWW Ha 3KpaHe MPOUCXOAUT CUHXPOHHO C nepemeLLeHem
caMoro MaHunynsTopa no MoBepxXHOCTM CToMa. Haimuve Ha MaHUNynsTope
KHOMOK MO03BONSET BbIMNONHUTL psAL orepaunit. O6bIYHO UCMONb3yeTcs JfieBast
KHOMKa. Pexxe — npasas.

OfuHapHbIi LWenyok nesoi kKHornkow Mol (Click) npuBoauT K Bbigene-
HUIO 06bEKTA.

[1BOVHOW Wwenyok nesor KHonkow Mol (DoubleClick) npmBoamnT K pac-
KPbITUIO 00BEKTA UM €ro 3amnycky.

ABv>keHne Drag and Drop (cxBaTUTb OOBLEKT, MEPeMecTUTb M OTMYyC-
TUTb), OCYLLECTB/IIEMOE JIEBOW KHOMKON MbILIN B HAXXATOM €€ COCTOSHUN, CNy-
XWUT ANA NepeMeLLeHns UM KonupoeaHus 06bekTa 13 04HOro MecTa B pYroe.
Ecnmn 310 Xe ABWKEeHWEe OCYLLEeCTBUTb NPaBOi KHOMKOW MbILLIK, B KOHLE Mnepe-
MeLLEHNS NOSBUTCH MEHIO C BO3MOXHOCTbIO BblOOpa, YeM 3aKOHYMTb nepeme-
LLieHpe.

OfMHapHbIN LWeNYoK NPaBoi KHOMKOW MbIWW NPUBOAUT K MOSBEHNIO Bbl-
naZialoLLero KOHTEKCTHOro MeHto. CoflepXXMMOe MEeHH0 3aBUCUT OT 00beKTa, Ha
KOTOPOM HaxoauTcs Kypcop. CneayeT MOMHUTb, YTO [aXe MpW BblAe/IEHHOM
06beKTe Bbl3blBaTb KOHTEKCTHOE MEHIO ClefyeT, MOMECTUB KYPCOP Ha HYXHbIN
0ObeKT, a He re-To pAAoM.

Mpn paboTte B Windows MbILLbIO ee Kypcop 4acTo MeHsieT JopMy U aBTo-
MaTUYeCcKn NPUHUMAET BUJ, COOTBETCTBYHOLLMIA BbINOMHAEMbIM LEACTBUAM:

a) yalLe BCEro OH MMeeT BUJ, CTPESIKU;

0) MHOrAa OH NPUHMMAaET (HOPMY MECOYHbIX YacoB, 3TO O3HAYaeT, 4TO
Windows B flaHHbIi MOMEHT He 3aKOH4YM/1a BbIMO/IHEHWE NpeablAYLLEro LeicT-
BUS;



B) €cC/iM yKaszaTe/lb MbIWW NPUHUMAET (DOpMY MepevyepKHYTOro Kpyra,
3HAYMT, Bbl NbITAETECH BbIMO/HUTL 3aMnpeLleHHY0 onepaLmio.

[na adpdexTnsHoM paboTbl B Windows BaXKHO MOHATb, KaK OpraH130BaH
MHTepeinc NporpaMMbl, U Hay4MTbCS HECKO/IbKMM MNpuemaM paboTbl C HUM.
OcHoBy uHTepdieiica Windows cocTaBnstoT:  MOAS, KHOMKK, CMIUCKW, OKHA U
Apyrve 06bekTbl. Mpy MaHUNYyNMPOBaHU UMW BCerga AencTBYeT O4HO YHUBEp-
Ca/lbHOE NPaBu/Io: CHavasa HY)XHO BblbpaTb 00bEKT Ha 3KpaHe, a 3aTeM BbIMo/I-
HWUTb C HAM TY WN VHYIO Orepauuto.

KHONKM 1cnonb3ytoTcsa AN Bbloopa KOHKPETHOTO AeCTBUA U3 HECKO/Ib-
K1X npegniaraembix nporpaMmMont. KHorka npegcrasnset cobor HebosbLLoe Mo-
Ne C NOACHUTENbHON HAaAMUCHLIO U YCNIOBHBIM 0603Ha4YeHneM. YTo6bl npusec-
TN KHOMKY B [ENCTBWE, HYXXHO HaXXaTb ee, LLe/IKHYB Mo Hell Mbllbto. Ecnv Hag-
MACb Ha KHOMKe 6/1efHas, 3HA4YMT, OHA BPEMEHHO HeAOCTYMHAa, U HaxaTb ee
Henb3s. BblgeneHne 651eHbIM LBETOM MOXET TaKXXe NMpUCYTCTBOBaTb B Ha3Ba-
HUAX KOMaHf MU MEeHI0, KOTOpble BPEMEHHO HEeAOCTYMHbl. BbigeneHvne Tekcta
HaAMMCU Ha KHOMKE C NMOMOLLUBI0 PaMKM O3HaYaeT, YTO KHOMKa BblopaHa «Mno
YMO/TYaHUIO» N ee HaXKaTue MbILb0 MOXET ObITb 3aMEHEHO HaXXaTueM KiaBu-
lwn Enter Ha Knasmatype.

Cnucku cnyxat (opmoin NpeAcTaB/ieHNs MepeyHs OAHOTUMHBLIX 06bek-
TOB, PEXXMMOB U T.4. AN 3KOHOMMM MECTa Ha 3KpaHe CMMCOK 06bIYHO 0TO6pa-
)KaeTca B KOMMNaKTHOM BMA€e C Ha3BaHWEM BblGpaHHOMO anemeHTa. YTobbl pac-
KpbITb CNMNCOK, NOTPeBYeTCA HaXKaTb Ha KHOMKY C HarnpaBfeHHON BHW3 CTpen-
KOIn B ero npasom yrny. Bbl yBuanTe COAEPXMMOE CNCKa B ONPeae/ieHHOM Mo-
psiaKe, Hanpumep, B andaBUTHOM. 15 BbIGOPa APYroro afeMeHTa CrmMcKa HyxX-
HO LWE/TIKHYTb MbILLbH MO €r0 Ha3BaHMH.

JINHENKN NMPOKPYTKN MNpeAHasHavyeHbl AN NPOCMOTPpa A/MHHBIX Chun-
CKOB, @ TaKXXe COAEPXMMOro OKOH. PasnnyatoT BepTUKa/IbHbIE Y TOPU30HTASTb-
Hble IMHENKMW, KOTOPble COOTBETCTBEHHO Pacro/iarakoTcs crpasa M CHU3Y OTHO-
CUTE/IbHO MPOCMAaTPMBaEMOro 06bekTa. B Hayane M KOHLUEe KaxoW NIMHENKN
HaXoAATCA KHOMKW. VX HaxaTue NpuBOAMT K CABUTY OTOOpaXKaeMoW B OKHe
MHopMaumn. Mexzay KHOMKamu Ha IMHeiKe NpocMOoTPa pacrofioXkeH GeryHoK
— MaJ/IeHbKNIA NOABMKHLIN KBagpaT. OH NoKa3bliBaeT MeCTOMOoN0XeHMe 0Tobpa-
YKaeMoW B OKHe MH(opMaL i OTHOCUTENBHO BCEN MMELOLLIEICS.

MeHo npeacTaBnseT coboi Habop KOMaHf, MpeAHasHayYeHHbIX A1
ynpaBneHns nporpaMMoii. MeH 6bIBaeT HECKONbKUX TUMOB: CUCTEMHbIE,
YMpaBnsioLLMe, KOHTEKCTHbIE M NUKTOrpadmyeckme. CUCTEMHOE MEHKO efMHO
ans Bcex Windows- nporpaMm 1 BK/OYaeT B Ce68 KOMaH/bl YnpaBneHusi npo-
rpammoii B Le/IoM. YNpaBnsitoLlee MEHIO MpeAcTaBnseT cobou crieumabHbIM
06pa3om OpraHmM30BaHHbIA CMMCOK BCEX AOCTYMHbIX ANA KaXXA0N KOHKPETHOWA
nporpammbl KoMaHz. OHO 006bIYHO MMEET MepapXUYecKyto CTPYKTypy. Beepxy
MEHHO HaXOAMTCA 3aro/ioBOK, COCTOALLMIA U3 HECKOSIbKMX NMYHKTOB. OTAENbHbIN
MYHKT ABMISETCH, B CBOKO OYepefb, CaMOCTOATE/IbHbIM MEHIO, Ha3blBaeMbIM KOH-
TEKCTHbIM. ECnM LWEeNKHYTb MbILWbIO MO O4HOMY W3 TakuMX MYHKTOB, T.e. Bbl-
6patb ero, NOSBUTCA NepeyeHb BCeX AOCTYMHbIX B HEM KOMaHA,



[ns yno6ctea paboThl B HEKOTOPbIX NPOrpammax, Hanpuvep B TEKCTOBOM
pefakTope Word, LONOMHUTENBHO UCMOMb3YHOT MUKTOrpauyeckmne MeHro, Ha-
3blBaEMble MaHeNs MM WHCTPYMEHTOB. Takasd MnaHenb COCTOMT M3 MHOXECTBa
KHOMOK, Ha)XKaThe KOTOPbIX 3KBMBa/IEHTHO BbI6OPY KOMaHA, B MEHIO.

MukTorpammbl B Windows MCnonb3yroTcs 419 0603HaYeHWs nNporpaMm,
CBEPHYTbIX OKOH, a TakXKe ApYrnx 06beKTOB: KaTa/loroB AMCKOB, HAKOMUTeNel n
T.4. MMKTOrpaMmmMa npeacTasniseT co60oM HeOOMbLLOW PUCYHOK C MOSICHUTENBHOM
HaAMMCLIO U YCNOBHBIM 0603HAYEHVEM.

ApPNbIK — rpauyecknii 00beKT /19 CCbINOK Ha Apyrue 06bekTbl. [MNpea-
CTaBnseT Ccobou rpaimyeckyro MKOHKY (NMKTOrpaMmMy) CO CTPE/IKOM B JIeBOM
HVXXHEM YTy U COAepXKaTeNlbHON Haanuchbio BHU3Y. Vicnonb3yeTca 414 3anycka
nporpamMmm Wn 3arpysku AOKYMEHTOB B MpefHa3HayeHHble A1 UX 06paboTKu
nporpammbl. B oTinume OT 3HauKa, CBA3AHHOIO HEMOCPEACTBEHHO C (paisiom,
nankow nam ycTPoMCTBOM, C SiP/IbIKOM CBA3aH (haiin ¢ paclumpeHvem .Ink, xpa-
HALWMIA MHOPMaLMIO 0 MeCcTe HaxoXAeHWs (aiina, nankM u KoMaHgy Ansa 3a-
MycKa COOTBETCTBYHOLLEN Nporpammbl. [ OAHOIO M TOro ke 06bekTa MOXeT
ObITb CO3[aHO 11060€e KO/MYECTBO AP/bIKOB. Co3faHne Ap/bIKOB B Pa3/INYHbIX
nankax, CCbINatoLMXCS Ha OAUH M TOT XKe 00BbEKT BMECTO KOMUPOBaHMS 3TUX
06bEKTOB, NO3BOMAET CIKOHOMUTbL AMCKOBYHO NMamsATb, TakK Kak (hainn spnblka 3a-
HMMaeT okono 200 6aiT, B TO Bpems, Kak caM (haiin — B AeCATKM pa3 6GonbLue.
Ecnn neperMeHoBaTb Nanky vnmn ain, Haanucb K ApblKy He MEHAETCS U CBS3b
ocTaeTcs. YacTb ApAbIKOB CO34aeTCs aBTOMAaTUYECKM MPU YCTAHOBKE MPUIOXKe-
HUin Windows, HO MOXHO c03AaTb SIPbIK U camomy. [nsi 3TOr0 Ha HY>XXHbIl
thainn (Mnm nanky) HaBOAST yKasaTe/b MbILLW U LLENKAKT NpaBoi KHONKoM. IMo-
ABNAETCS KOHTEKCTHOE MEHIO — CMNCOK KOMaH[, KOTOpble JOCTYMHbI B AaHHbIN
MOMEHT 15 AaHHOro 06bekTa. BblbupatoT KomaHagy CosgaTb ApnblK. ApnbiK
OyaeT UMeTb UMA «HApP/bIK ANS ...» U pacnofiaraTbCs B TEKYLLEM nanke. 3T0 NMS
N pacrosio)keHne MOXHO M3MEHUTb KOMaH0W KOHTEKCTHOIo MeHto CBOWCTBa —
BKNaaka ApsbiK.

BaxkHbIM MoHATMEM B Windows ABMSETCA OKHO — 3aMKHYTas MpsmMo-
yronbHas 06/1acTb Ha 3KpaHe, B KOTOPO MOTYT BbIMOMHATLCA MPOrpaMmMbl 1
npoueccol (puc. 2.1). OAHOBPEMEHHO MOXET OblTb OTKPbITO HECKO/IbKO OKOH.
Hanpumep, B 0AHOM OKHE MOXHO OTKPbITb NPOrpaMMmy 3/1€KTPOHHOR MOYTbI, B
ApYyrom — paboTaTtb C 3/1eKTPOHHOW Tabnuuein, B TPeTbeM — 3arpykatb M30-
OpaXkeHns ¢ LMMPOBOI Kamepbl, a B YeTBEPTOM — 0(hOpPMNATL 3aKa3 B VHTep-
HeT-marasnHe. OKHa MOXHO 3aKpblBaTb, MepemMeLlatb, U3MEHATb UX PasMepbl,
CBepTbIBaTb B KHOMKMW Ha NMaHeNM 3a4ad Uav pa3BepTbiBaTb Ha BECb 9KPaH.
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3HAOK YPABNAIOWETD MEHIO  CTpoka 3aronoeka  CTPOKA MEHI0 MaHenb MHCTRYMEHTOE
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KHOMKY NONQCE] NPOKDYTHA
PucyHok 2.1 — Bug okHa Windows

MO>XHO BbIAENNTb TP TUMA OKOH:

— lNporpammHoe (NPUKIagHOE) OKHO — OKHO, B KOTOPOM BbIMO/HAETCA
nporpammMa (NMpunoXexue). [ns KaKLOro NpUIoXeHUs, a X MOXHO OfHOBpe-
MEHHO 3anyCTUTb HECKO/IbKO, OTKPbIBAETCA CBOE OKHO. IMpunoxkeHve npogon-
XKaeT paboTaThb, HE3aBNCKMMO OT ()OPMbI MNPEACTaBIEHNS OKHa.

— MNMofYMHEHHOe OKHO — OKHO, CO3/laBaemMoe paboTatoLLMM MPUIOXKEHVEM
AN CBOMX HY)XK[ W B Npefenax CBOEro OKHa, T.e. ero Hesb3s NepemecTuTb Uaun
pasfBvHYTL 3a Npefenbl NPOrpaMMHOro okHa. Cny>uT ans nHAMKaumm obpaba-
TbIBAEMbIX [OKYMEHTOB, KapTMHOK M T.4. Ero cogep>xmmoe onpegensieTca ot-
KpbIBLLIEW €ro nporpaMmmon.

— OnanoroBoe OKHO — OKHO, UCMO/Ib3yeMoe A/ BbIBO4A Ha KOPOTKUIA
CPOK Kakon-nnbo MHgopMaLmm, 3anpoca Ha Te UK UHble AeinCcTBUSA, BBOJA Ka-
KMX-1nMbo faHHbIX U T.4. BbiBOAUTCA BCerfja nosepx ApYrnx OKOH U HMKakas
paboTa c NporpaMMoli HeBO3MOXKHa [0 OTBeTa Ha 3anpoc 1 3aKpbITUA OKHa.

OKHO MOXET UMETb TpX (POPMbI NPeACTaBEHNS:

— MOJIHO3KPaHHOE — BbIfe/IeH BECb JOCTYMHbIN 3KPaH;

— HopMaJibHOe (OKOHHOE) — BblAeneHa TOMbKO YacTb JOCTYNHOro aKpa-
Ha;

— CBEPHYTOE B 3HAYOK.

Pa3mep OKHa B HOPMa/lbHOM MPeACTaB/IEHNM MOXHO M/1aBHO WM3MEHATD,
nepeTackuneas ero rpaHuubl Uav yron (B 3ToM c/iydae pasmep MeHseTCs cpasy B
[BYX HarpanieHusx). MepeTackmBas 3aro/loBOK OKHa, MOXHO MepemMeLLaTh ero
B IOCTYMHOI 06/1aCTW 3KpaHa.

JTio60e OKHO MMeET crieflytoLive COCTaBNAoLWME:
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1 3HayoK yrnpaBfsAOLWEro MeHt. LLLeNM4oK Ha HeM aKTMBU3MPYET yrnpas-
nawoLee (OKOHHOE) MEHHO, MO3BOJIAKOLLEE N3MEHUTL POPMY MpPeLCTaB/IEHUS OK-
Ha, 3aKPbiTb OKHO M paboTaloLyt0 B HEM MpOrpaMMy, a Takke C MOMOLLbHO
KnaBuaTypbl U3MEHUTb pasmepbl N NepeMecTnTb OKHO. KomaHAbl MEHIO OKHa
VMEIOT CNefytoLLiee HasHayeHue:

— CBEPHYTb — CBOpayvBaHME OKHa B NMKTOrpammy;

— pasBepHyTb — pacnaxvBaHMe OKHa Ha BECb 3KpaH;

— BOCCTaHOBUTb — BOCCTaHOB/IEHME MePBOHAYa/IbHOIO pasmepa OKHa, KO-
TOpbIN 6bIN Nepes ero CBOpaynMBaHEM UK pacnaxnBaHUEM;

— MNepemMecTUTb — U3MEHEHME MOMOXEHWSA OKHA Ha 3KpaHe;

— 3aKpPbITb — 3aBepLUEeHMEe paboTbl MPOrpaMmbl U 3aKPbITUE ee OKHa,;

— MePeKIYNTLCA B — MEPEKITHOUEHNE MeXAY HECKONIbKUMW 3amnyLLeHHbI-
MW nporpammamu.

2 CTpoka 3aronioBka. CoepXXUT HaUMEHOBaHWE NMporpamMmbl, JOKYMEHTA,
3aronoBka U T.4. ECM OKHO aKTMBHO M TOTOBO K BbIMOSIHEHUIO KaKMUX-TMGO
[EeNCTBUIA B HEM, HAAMNWCb CBETNas Ha TEMHOM (DOHe, MHaye — TeMHas Ha CBET-
NIOM.

3 KHonka cBepTbiBaHMS =1 (MUHMMMK3AUMK) ANS CBOpavMBaHUS OKHa B
3HAYOK.

4 KHonKa BOCCTaHOBMeHUS. [lepekntoveHne Mexay MNOIHO3KPaHHbIM U
OKOHHbIM peXXnmamun. B NonHOM aKpaHe Ha Hell HapMCoBaHbI [Ba KBagpaTuka &l
N He BUAHbI rpaHnLbl OKHa, & B OKOHHOM — OfMH KBagpatuk &l. [epekoyeHne
MOXHO BbIMO/IHATb [ABOMHbIM LLEEMYKOM Ha 3aro/ioBKe OKHa.

5 KHorKa 3akpbITus — 3aKpbITUE OKHa 1 paboTatoLLei B Hell NporpaMmbI.
Apyroii cnocob — Alt+F4,

6 CTpoka MeHt. CofepXuT psig ornepauuii, AOCTYMHbIX Nporpamme.
LLlenyok Ha KakOM-/1M60 NMyHKTe pacKpbIBaeT OnepauyoHHOe MEHHO.

7 Pabouyee none — 0651aCTb OKHa A8 pasmeLleHns 06bLEKTOB (TEKCTOB,
PUCYHKOB, 3HaYKOB, APYrMX OKOH) UMW BbINOIHEHWS LENCTBWIA.

8 KHonKu nonocbl NPOKPYyTKW. onockl NPOKPYTKX MO3BONAIOT NPOKPY-
YyMBaTb B OKHe [JOKYMEHT nofobHO pynoHy (Korga ero pasmepbl NpeBbillaOT
pasMepbl OKHa). LLLelyoK Ha KHOMKe NprBOAUT K MepeMeLLeHMIO JOKYMeHTa Ha
OfHY NO3ULMIO B YKa3aHHOM Ha KHOMKe Harnpas/ieHUN.

9 BeryHok mnosiocbl MPOKPYTKW. YKa3blBaeT MOMOXEHNE B [OKYMEHTE.
Ero nepertackmsaHve ObICTPO MepemeLlaeT AOKyMeHT. LLlenyok Ha nonoce 3a
6eryHKom nepemMeLLiaeT Ha OfHY CTPaHWULy 3KpaHa B COOTBETCTBYHOLLYHO CTOPO-
Hy. Pa3mep GeryHka COOTBETCTBYET 06beMY BMAMMOI Ha 3KpaHe 4acTu [OKY-
MeHTa.

10 MaHenb MHCTPYMEHTOB — CTPOKa, CTONGeL, Uan 610K 3KPaHHbIX KHO-
MOK WX 3HAYKOB B rpauyeckom MHTepdelice Nonb3oBatens nporpammbl. Ha-
XXUMasa 3TW KHOMKKW WK LefKas 3HaukK, rnosib3oBaTe/lb aKTUBU3NPYET ornpefe-
NeHHble ()YHKUMM nporpaMmbl. Hanpumep, naHenb MHCTpPYMeHTOB Microsoft
Word cogepXut (cpeam npoynx) KHOMKK A5 U3MEHEHUs! HauepTaHUs TeKCcTa Ha
HaK/IOHHOE W MOMY)KMUPHOR, a TakXKe AN COXPaHEHUS N OTKPbITUA LOKYMEH-
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TOB. [M0/1b30BaTENAM YACTO MPELOCTaB/IAETCA BO3MOXHOCTL HACTpavBaTb NaHe-
JIN UHCTPYMEHTOB 1 MepeMeLLaTh UX Mo 3KpaHy.

Ha Pa6ouem cTone Windows MOryt pacnosaratbCsi HECKOJIbKO OKOH.
[ns ynydwieHns BUAUMOCTY KaXKAOro U3 HUX OKHA MOXXHO MepemMeLLaTtb Mo 3K-
paHy. [na 3TOro Heo6XoAMMO YCTaHOBUTL KYPCOP MbILLIKW Ha 3aro/loBOK OKHa,
HaXXaTb Ha /IEBYIO KMaBULLY MaHWUMYNATOPa W BbIMONHUTL OMepauuio rnepeme-
LweHus. Te e AeNCTBUA MOXKHO BbIMO/IHUTL C MOMOLLH KOMaHAbl CUCTEMHOTO
MeHI0 NepemecTuTb. IMocne BbIGOPa KOMaHAbl yKasaTeNb MbILUX NMPUMET BUA
Hanpas/fieHHOW BO BCE CTOPOHbI CTpesiki. C MOMOLLbI K/IaBuULL yrpas/ieHns
KYpPCOPOM OKHO MNepeMeLLiaeTca B HY)XXHOM Haripas/ieHuK, a Ana ukcaumm ero
MECTOMOJIOXKEHUS HY)XXHO HaXaTb Knasuwly Enter. And U3MeHEHNA BEpTUKASIb-
HOro pasMepa OKHa HY>KHO YCTaHOBUTb KypCOP MbILLN Ha HUKHIOK WU BEpX-
HIOK0 FpaHuLly, HaXaTb Ha /IEBYIO KNaBULLY MaHUMyNATopa U BbINOAHUTL Ore-
paumio nepemMeLLeHNs MbIlb0 COOTBETCTBYHIOLLEN FpaHuLbl BBEPX WM BHUS.
AHa/IOMMYHO M3MEHSETCH U FOPU3OHTA/bHBIN pa3mep OKHa. Ecin ycTaHOBUTH
KYPCOP MbILIN B OAMH W3 YINI0B OKHA, TO U3MEHEHVe pa3MepoB OKHa MOXHO
TaKXXe MPOBOAWTL OAHOBPEMEHHO M0 ABYM HarnpasieHUAM.

B cucteme Windows cyLlecTByeT 04eHb 06LIMPHAA cnpaBoYHasa UHGop-
MaLmsi, KOTOPOW MOXXHO BOCMO/1b30BaTbLCS B /1060 MOMEHT.

BbI30B Ha 3KpaH CrpaBoYHON MHHOPMALMM MOXHO BbINOMHUTL HECKO/b-
KUMK criocobamu:

— Haxartb kHonky Nyck 1 Bbibpath B rnaBHOM MeHt0 Cnpaska.

— AKT1BM3MPOBaTb KOMaHy BbI30B cnpaBKuM U3 MeHIO OKHa Mol KOoM-
MbOTEP WU U3 OKHA MPOBOAHUK.

— HaxaTb knasuwwy F1 1 nofnyunts CnpasKy O 3amnyLleHHON nporpaMmme.

OKHO CnpaBKu COLEPXKUT 3aro/ioBOK € Hagnucoio CnpasoyHas cucrema v
Tpw BKNagku: Cogep>kaHue, MNMpeaMeTHbI ykasaTenb, Monck.

OCHOBHYIO 4aCTb OKHa 3aHMMAaEeT rosie C MepeyHem pasfesnos, ynopsgo-
YEHHbIX TemMaTMYeCKu, Mo KOTOPbIM MOXHO MOMy4nTb CrpaBKy. BHU3Y OkHa
pacnonoXeHbl KHomkn: BbiBecTH, lMevyaTaTb, OTMeHa. Has3saHve KHOMKM
BbIBECTU MEHSETCA B 3aBUCMMOCTU OT TOT0, YTO Mbl BbIE/IMM B OKHE:

— HasBaHue TeMbI.

— HasBaHue pasgena.

Mocne TOro, Kak Mosb30Bartesb BbIOEPET TEMY CNpPaBKW, Ha 3KpPaHe NosiB-
nsetcs okHo Windows, cogepykalliee CnpaBoYHYH MH(opmaunto. o ymonya-
HMIO OKHO CMpaBKW pacnosiaraeTcs NoBepx oCTa/ibHbIX OKOH. OKHO CripaBKu Co-
LEPXUT 3arofioBOK, HVDKE 3aro/ioBKa pacrofiaraloTca Tpu KHOMKW: Pasgensl,
Hasapg, lMapameTpbl. HaxaB Ha KHOMKY Pasgenbl, Mbl BepHeMCs B OKHO
CnpasoyHas cucTema. KHomka Hasag no3BonseT BepHYTbCA K MpeablayLuei
CTpaHuLe CnpaBKy.

BbinonHeHne 60nblUMHCTBA 3a4a4 B Windows BKIOYaeT paboTy ¢ han-
namMu 1 nankamu.

dann — 3aBepLUEHHbIN MMEHOBAHHBIA HAb0p AaHHbIX, TakO KakK Mnpo-
rpaMma, MCnosib3yemblii MPOrpamMmmoi Habop AaHHbIX MW CO3L4AHHBIA M0/b30-
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BaTesieM [JOKYMeHT. dai1 sSBNseTCA OCHOBHOW eAVMHULIENA XpaHEHWs, MO3BO-
NAKOLLEN KOMNbIOTEPY OT/IMYATh OAMH Habop fAaHHbIX OT Apyroro. Monb3oBa-
Te/lb MOXET U3BJIeYb AaHHble, CO6paHHbIe B (haiinie, U3MEHUTb UX, YOaIUTb, CO-
XPaHUTb UM OTNPaBUTbL HA Takoe YCTPOMCTBO BbIBOAA, KaK NPUHTEP MW NPO-
rpamma 3/1IeKTPOHHOW NOYTbI.

Manka — KOHTEeNHep 4Na nporpaMm 1 (aiinos B rpanyeckmx nHTepgen-
cax Mosib30Baress, 0TO6paKaeMblil Ha 3KpaHe C MOMOLLBI0 3HAYKa, MMEeOLLEero
BUJ, KaHLIeNAPCKOW nanku. MNanky ncnosb3yrTca 41 YnopsgoyeHus nporpamv
N OKYMEHTOB Ha AMCKE Y MOTYT BMeLLATh Kak (haisibl, Tak 1 Apyrve nanku.

Windows 1cnosnb3yeT CTPYKTYpPY Manok B KayeCTBE CUCTEMbl XpaHeHUs
(bainioB Ha KOMMbOTEPE, MOAOOHO OYMaXKHbIM Markam, B KOTOPbIX XPaHWUTCA
COZEPXKMMOE KapTOTEKW.

Mankn MOryT cogepXkaTb (haiinbl PasINYHbIX TUMOB — JOKYMEHTbI, My3bl-
Ka/lbHble K/UMbl, N306paXKeHus, BUAEO, NporpammMbl U ap. MOXHO co3faBathb
HOBbIE Manku 1 KONupoBeaTtb WM NnepemeLlaTb B HUX (ainbl U3 ApYyrux Mect —
13 4pyrux nanok, ¢ Apyrnx KOMMbIOTEPOB UK U3 VIHTepHeTa. B nankax MoXHO
co3faBatb noAnanku.

Hanpumep, ecnun ana co3gaHust U XpaHeHUa (haiiioB UCNoMb3yeTcs nanka
Mowu AOKYMEHTbI, MOXKHO CO34aTb B Hell HOBYIO Marky 418 pasmeLleHns aTux
(haiinos. Ecnn HOBYIO Nanky NoHafo6bUTCA NepeHecTn B ApYroe MecTo, ee MOX-
HO 6e3 Tpyfa NepemecTUTb BMECTE CO BCEM COAEPXMUMbIM, BblOpaB ee 1 nepe-
TalyB MbILLbIO HA HOBOE MECTO.

K thyHKUMAM (haliioBOi CUCTEMbI OTHOCATCA CieAytoLLve onepawuu:

— co3faHue hainos;

— C03/aHue Katasioros (Manok);

— nepenmMeHoBaHWe (hanioB 1 Narok;

— KOMMpOoBaHWe 1 rnepemelLeHve (aiiios;

— yfaneHve (hainnos 1 Narnok;

— MOWCK (hainia nnm nanku no §aiinoBoin CTPYKTYpe.

Pa6oTa c (haitiamy 1 nankamu oCyLLecTB/SETCS Yepe3 nporpammy lMpo-
BOAHUK WM C NOMOLLbIO nankn Mo komnbtoTep. Ecnn oTKpbITh nanky Mol
KOMMblOTEP, TO MOXHO YBMAETb COAEPXKUMOE KOMMbioTepa — AUCKW. Ecnun
LWeSIKHYTb ABaXKAbl Ha 3HAYKe AMCKa, OTKPOETCA COAEPXMMOE 3TOro Aucka -
nanku u gannbl. Ecnn WenkHyTb ABaX/bl Ha 3HAYKe Manku, OTKPOEeTCA coaep-
YKMMOE 3TOI Nanku n T.4.

MposogHMK Windows Mo3BONSeT ObICTPO NpocmaTpuBaTb BCe (haisibl U
nankyu Ha KOMMbIOTEPE, a TakkKe KONUPoOBaThb 1 MepemMeLLaTts qaiinbl U3 0gHON
nanku B gpyryto. Mosnb3yitecs MposogHukom Windows, ec/in n3BecTHO pacro-
NOXeHKe hainna nnm nanku.

OCHOBHble KOMaHAb! Ana paboTsl ¢ (arinamu 1 nankamy — Co3gaTb, Ko-
nuposaTb, Bblpe3aTb, BcTasnTb. 3T KOMaHAb! LOCTYMHbI MO0 Yepe3 MyHKT
MeHI0 MNpaBka, b0 Yepe3 KOHTEKCTHOE MEHHO, Bbi3blBaeMOe MpaBoli KHOMKOWA
MbILLIN.
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Co3faHune (halinoB yalle BCEro NpPOMCXOAUT BO Bpems paboTbl C Mpo-
rpammamu. Mivs gaiina coctouT 13 AByX YacTen — COGCTBEHHO UMEHW 1 pacLuu-
PEHUS, 3TN YaCTW Pa3fensatoTCa TOUKOW. VIMs daiina MOXeT ObITb NH06bIM Habo-
pPOM CUMBOJIOB, KpOME crieupmanbHbiX: /\ @ * ? < > |. PacwpeHne HeceT WH-
(hopmaumto o Tune haiina 1 aBTOMaTUYeCKN NPUCBanMBaeTCA NPOrpammoi, B KO-
Topow (havin co3paH. Hanpumep, rabotal.doc (Mvs daiina — rabotal, paclumpe-
HVe — doc) MoKa3bIBaeT, YTo 3TO (pai/l co3aaH B TEKCTOBOM pefakTope Word.

CosgaHve nanok. Bortn B manky, rae 6yaet HaxXo4MTbCA HOBasA narika,
BblopaTb NYHKT Co3aaTh — lManky. HabpaTb MMS nanky v HaXaTb KnasuLly
Enter.

BblgeneHve (ainioB 1 nanok. Ytobbl NpoM3BeCTN Kakyto-mbo onepa-
LMIO C NIFOObIM 0OBEKTOM, Er0 HYXKHO BbIAeNNTb. BblAennTs OANH 00BLEKT MOX-
HO LLENYKOM MbIWwn. ECAM HY)KHO BbIAENUTb FPYNMy CReayrowmx nogpss o6b-
eKTOB, HY)XHO LLE/IKHYTb MbILLIKON Ha NEpBOM M3 HUX W LLENKHYTb MbILIKOM C
HaxkaTol Knasuweld Shift Ha nocnegHeM. ECM HY)KHO BblgeMTb rpynny npo-
M3BOJIbHO PACMOMIOKEHHBIX 00BLEKTOB, HY)XKHO LUENKHYTb MbILLIKON Ha KaXXoM
M3 HMX C Haxatoil knasuwein Ctrl. [JobaBneHve vnu ypganeHue 00bEKTA U3
rpynrbl OCYLLECTBAETCA LWEeNYKOM C HaxxaTon Knasuwwei Ctrl. Mocne Bblgene-
HUS rpynnbl paboTa ¢ Hell NPOUCXOANT KaK C O4HNM OObEKTOM.

KonvposaHue (haiinos v narnok.

[N KONMPOBaHUSA HY>KHO:

1 BbIAeNNTb HY>KHbIN 0ObEKT.

2 BblbpaTb nyHKT lNMpaska — Konuposars.

3 BoiiTu B nanky, Kyfa Hy>HO CKOMMpoBaTb 06BLEKT.

4 BblbpaTb NYHKT NpaBka — BcTaBuTb.

MepemelLieHMe haitioB 1 Narok.

[nsa nepemeLLeHNs HY>KHO:

1 BblAENNTb HYXXHbI 0OBEKT.

2 Bbibpatb NyHKT NMpaBka — Bbipesars.

3 BoinTun B nanky, Kyaa Hy>XHO BCTaBUTb 0ObEKT.

4 Bblbpatb NyHKT lNpaBka — BcTaBuTb.

KonupoBsaTb 1 nepemMellatb 06beKTbl MOXHO NepeTackuBaHneM. B aToM
cnyyae LO/MKHbI ObITb OTKPbLITHI OKHA Narku, U3 KOTOPOI KONUPYHOT, U Mankw, B
KOTOPYIO KONupytoT. MepeTacknBatoT BblAeNeHHbI 00bEKT M3 OJHOr0 OKHa B
APYroe MbILWbIO C HAXKATON NPaBoi KnaBuLLel, B NOSBMBLLEMCS MEHIO BblOUpa-
0T HY>XKHbI NYHKT: KonuposaTb nnn MNepeMecTuUTb.

Y naneHwue hainnos 1 Narok.

Ona yoaneHnsa HyXHo:

1 BbIeINTb HY>KHbIN 0ObEKT.

2 BblbpaTb NYHKT Paiin — Y aanutb.

MOXXHO TaKXXe nepeTawmTb 00bEKT B KOP3nHY.

O6beKTbl ((hainbl, Nanku, ApnbIKA) MOryT MO-pasHOMY 0TOGpaxaTbCs B
OKHe. 3a crnocob oTobpakeHNs 06LEKTOB OTBEYaeT MeHto Bua. Ha pucyHke 2.2
06beKTbl 0TOGPaKATCA B BUAe Tabnuubl C yKasaHMEM MMeHM 06bekTa, 06be-
Ma, yKasaHua Tuna v gatbl co3gaHusa. MOXHO npeacTtaBuTb 00bEKTbl B BUAE
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CMNCKa, KPYMHbIX UV MeNKNX 3Ha4KoB. C NMOMOLLBH0 MEHHO Bug 06beKTbl MOX-
HO ynopsafo4YnTb (COPTUPOBATL) MO MMEHU, pasmepy,

HEeHUA.
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PUCYHOK 2.2 — OT0ob6pa>keHne 06beKTOB B OKHE

To/MbKO 4YacTb NporpamMm B paccMaTpyvBaeMoil OnepaLyioHHOW cucTeme
MOXXHO 3anucaTb Ha CBO KOMMbIOTEP NMPOCTLIM KOMMPOBaHNEM. BONbLUNHCTBO
npunoxeHnin Windows Heo6xo4MMO ycTaHaBIMBaTb CreumaibHbIM 06pa3oM.
UTobbl yCTaHOBUTL MpOrpaMMy C KOMMAKT-AMCKA WIN OUCKETbI, Bblbepute B
MeHto [yck KomaHgy NaHenb ynpasneHus, 3aTeM LLEMIKHUTe 3HaYOK Y CTaHOBKa
W yaaneHve nporpamm, a 3ateM — KHonky CD wnu guckeTa. [danee cnepyite
WHCTPYKLMAM, NOABAAIOLLMMCA Ha 3KpaHe. Mpu ncnons3osaHNM cpeacrsea ycTa-
HOBKWM W y[afeHNs nporpaMmm MoryT OblTb YCTAHOB/IEHbI TO/ILKO MPOrpaMmbl,
pa3paboTaHHbIe 419 onepaLMoHHbIX cuctem Windows.

UTo6b! 3aMEHWTL WUN YAaNNTb NPorpamMmMy, Bblibepute B MeH0 lyck Ko-
mMaHay MaHenb ynpasneHus, 3aTeM LLUEMKHUTE 3HAYOK YCTaHOoBKa W yaaneHue
nporpamm. HaxXmuTe KHOMKY VI3MeHeHne unm yaaneHue nporpaMm v BbigenuTe
nporpammy, KOTOpYyt CnefyeT 3aMeHWTb Uan yaanutb. HaxmuTte COOTBETCT-
BYHOLLLYIO KHOMKY:

— N8 3aMeHbl NPOrpaMMbl HXXMUTE KHOMKY 3aMeHUTb/Y[anTb uiu
3aMEHNTb;
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— ONS yAaeHns nporpaMMbl HOKMUTE KHOMKY 3aMeHUTb/YganTb Um
YnanTb.

ByabTe BHMMATENbHBI: MPU HAXATUM KHOMKW 3aMeHUTb UM YaaimThb
HEKOTOpble Mporpammbl MOryT ObITb yAaneHbl 6e3 AOMONHUTENBHOrO Mpegy-
npexgeHus. lMepes yaaneHWeM nNporpaMmMbl MOXKHO YNOpPAA0UNTb, BbIOpaB He-
06X0MMbI BapuaHT B Mosie co cnuckom CopTupoBka. [1pu 1cnonib3oBaHMK
CpefCcTBa YCTAHOBKM W yAa/ieHUs nporpaMm MOryT ObiTb YAaneHbl TOMIbKO Mpo-
rpaMmbl, paspaboTaHHble A/19 onepaunoHHbIX cuctem Windows. [ns Bcex oc-
Ta/IbHbIX NPOrpaMm cnefyeT 06paTuTbCA K AOKYMEHTaLUN U BbISCHUTb, LO/K-
Hbl 11 BbITb YAaneHbl apyrue ganinsl (Hanpumep, dainb .ini).

Ecnn Bam Heo6xoguMo HalTu Ha gucke hain vnm nanky, Windows
npef/iaraeT HECKONbKO BO3MOXHOCTE BbIMONHeHMs noucka. CpegcTso [Mo-
MOLLHMK MO MOWCKY BblI3blBaeTCA KOMaHLoW Monck (B HEKOTOPbIX BEPCUAX — KO-
MaHgoin HaiiTu) 'naBHOro MeHlo 1 obecneymBaeT Hambonee GbICTPbLINA CNOCO6
nomcka hainnos. Ero pekomeHAyeTcst 1Cro/b30BaTh, €C/IN BbINOMHAETCA NOUCK
(hainnioB 0AHOro M3 Hanbosnee ynoTpedbuTenbHbIX TUMOB, €CNIM U3BECTHO MOMHOE
MMS WK YacTb MMEHU (haiina nnm nanku, noucK KoTopbIX HEOO6XOAMMO BbINO/I-
HWUTb, WK €C/TM U3BECTHO BPeMs Moc/neaHero n3aMeHeHus gaiina. Ecnm n3sectHa
TO/IbKO YaCTb MMEHMN, MOXXHO UCMO/Ib30BaTh MOACTAHOBOYHbIE 3HAKW A/1A MOWUC-
Ka Bcex (palifioB UM Nanok, codepkalmx aTy yacTb MMeHW. Hanpumep, no 3a-
Mpocy «*NUcbMO.*» 6yayT HalifeHbl (aiibl «Mo3gpaBuTesibHoe NMCbMO.doc»,
«CneunanbHoe nncbmo.doc» 1 «CneuunanbHOe NUCbMO.tXE».

Kak yrnomuHanocb Bbile, Ha PaboyeM CTONe HaxoAAaTcAa CUCTEMHbIE
nanku. Kpome y>xke onmcaHHol nanku Moi KoMnbloTep 06bIYHO MMELDTCA Nan-
K CeTeBoe oKpy>KeHune n KopsuHa.

Kop3nHa coaepXuT (alinbl, «yfdaneHHble» C XeCTKoro aucka. KopsuHa
obecneumBaeT AONONHUTENbHYHO 6e30MacHOCTb NPUW yaaneHun ¢ainnos nam na-
nok. Mpu yoaneHnn aitna nnm nanky ¢ XXectkoro amcka Windows nometlaet
ero B Kop3vHy. OnemeHTbl, yansemble C CETEBOIO UM rMBKOro AMCKOB, He Mo-
nagatoT B Kop3nHy, a cpasy yaansatotcs. Paiinbl UAn nanku octarotces B Kopsu-
He [0 TOro MOMeHTAa, NOoKa Mosib30BaTe/b He YAIUT UX. DTU 3IEMEHTbI BCE eLLe
3aHMMatOT MeCTO Ha AMCKe U MOryT ObITb BOCCTAHOB/IEHbI B MX UCXOA4HOE Me-
crononoxeHune. Korga KopsvHa 3anonHsetcs, Windows aBToMaTtuyeckn o4u-
waeT B Kop3nHe Heo6XxoamMmMoe MecTo s Hanbosnee YacTo yaansieMblx (haiinos
1 nanok. Npy HexBaTKe MecTa Ha >XeCTKOM [MCKe cnefyeT ocBoboxaatb Kop-
3uHy. 1 orpaHMyeHnst NPoCcTpaHCTBa, 3aHMMaemMoro Kop3anHoW, U3MEHSIIOT ee
npefenbHbln 06beM. B Windows npegycmoTpeHa ogHa Kop3anHa ans Kakaoro
pasfena WM XecTkoro Agucka. Ana Kak4on M3 HUX MOXXHO YCTaHOBWTL CBOM
npefenbHbIin 06bEM.

OKHO Moe ceTeBOoe OKpY>KeHMe 0TobpaXkaeT BCE KOMMbIOTEPLI, (haiifbl,
nanku, NPUHTEPbI 1 Apyrue obLUme Pecypcbl CeTH, K KOTOPO MOAKIHOYEH KOM-
nbtoTep. CeTb B OKHe Moe CeTeBOe OKpY>KEeHWe MpefcTaB/ieHa aHa/lornmyHo
npeAcTaB/IeEHNIO NOKa/IbHbIX pecypcoB B NpoBoaHnke Windows. PekomeHayeT-
CS MCNONb30BaTb OKHO Moe CeTeBoe OKpYy>KeHWe A/11 NMpocMOoTpa BCeX A0CTYn-
HbIX B CETW PECypCcoB, KOrja M3BECTHO PACrOIOKEHNE HYXXHOro pecypca wau
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TpebyeTcs CKonNMposaTh (haisibl U NankyM U3 OAHOIO CETEBONO PAacrosfioXKeHUs B
apyroe. KomaHga MNogkmouMTb CeTEBOW AMUCK MO3BOMSET 0TOOPA3UTL CETEBOIA
pecypc B OkHe Moit komnbioTep wunu MNposogHuke Windows, 4to obnervaer
MOUCK CETEBbIX PecypcoB. cnonb3yite koMaHay MogKMouMTb CeTEBOW AMCK
AN 4acTO UCMO/b3YeMbIX CETEBLIX PECYPCOB WM KOra U3BECTEH TOYHbIN Ce-
TEBOM NYTb W MMSA pecypca, KOTOpbIil TpebyeTcs NOAK/IOUNTD.

Windows nmeeT cTaHAapTHbIE NporpamMmmMbl. HeKOTOpbIe U3 HUX:

BNOKHOT — 3TO HECNOXHbIA TEKCTOBbIA pPefakTop, UCMOo/b3yeMbld Ans
CO3JaHus NPOCTbIX LOKYMEHTOB win Beb-cTpaHuy, (puc. 2.3). YUTobbl OTKPbITH
OGNOKHOT, HaXXMUTe KHONKy lyck v BblbepuTe KoMaHAbl Bce nporpammbl —
CraHpapTHble — BNokHOT. 1 nonyveHus cBefeHUiA 06 MCNob30BaHUK Mpo-
rpammMbl «BNOKHOT» o6paLlainTecs K MeHto CnpaBKa 3Tol NporpaMMbl.

KanbKynaTop umeeT fBa pexxrma paboTbl: 00bIYHbINA, NpeAHa3HAYeHHbI
AN NPOCTEALLNX BbIYUCIEHWNIA, N MHXXEHEPHBIN, KOTOPbIA 06ecreynBaeT JoCTyn
KO MHOIMM MaTeMaTU4ecKnm (B TOM YKC/E N CTATUCTUYECKUM) DYHKLMSM.

=

dafin Opaeka dopuatr Bua  Cnpaeka
=l

B Ny

| | Ctpl,ctnfl -

PucyHok 2.3 — OkHO nporpammsl 1oKHOT

YTtobbl 3anycTuTb nporpammy Kanbkynsatop (puc. 2.4), HOKMUTE KHOM-
Ky MycK v BblbepuTe KoMaHAbl MNporpammbl — CTaHgapTHble — KanbkynsaTop.
[ns nonyvyeHns cBefieHNn 06 MCNOMNb30BaHUM KaslbKynaTopa obpalyainteck K
MeHto CrnpaBKa 3ToW NporpaMmsi.
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PucyHok 2.4 — OKHO nporpaMmMbl KanbkynaTop

2.2 TekctoBbIl pegakTop Word for Windows

Word for Windows — nonynspHblii TEKCTOBbINA pefakTop, obecreyu-
BalOLMIA NOArOTOBKY TEKCTOB, KOTOPblE UMEKT CTPYKTYPY AOKYMEHTOB, CO-
CTOALMX U3 pa3fenioB, CTpaHuL, ab3ales, NPeaIOXeHNI 1 BKIHOYAKOLWMX B Ce-
65, KPOMe NPOCTO TEKCTa, TabNuLbl, rPatvki U PUCYHKMN.

OkHo pefakTopa Word coCTOUT 13 Ceayowmx anemeHToB (puc. 2.5).
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CTpoka zaroiopka CTPOKA MEHIO CTaHmapTHas [TaHeNs HHCTPYMEHTOR
ITaHe: HHCTPYMEHTOR (hopMaTHPORAHHS

':3 Ay ntd - Microsoft Yord
dafin [peera Ema Bcrgers doapper’ Nepectpofra Copenc Tafioua Ormo Crpsssa Byre
DFELSESRY RS o~ AFEOEE L &

(% B &) | oo - TmerMewReman - 4 - ||R K U ([EEBE|ZiEEE E-f-&-.{&.-
B W

& q-..s:u2-|-3-|:<-|-5-|-E-|-:-!- N R R N R R | j
2.15 IyreT menHzo «Ip aBran.

2.16 Homepa cTpaHML], OTTAETeHHe H YKaz2aTe .
i 2.17 Cripaeka.

2.18 BeigeneHHe o0heRTOR.

N Word for Windows (WinWord) — mormynapsiii TexeToELIEH penakTop -

nporpannia, ofecneyHBaAoUan NOJArOTORKY TEKCTOR, HMEIILHY CTRYRTVPY
ACKYMEHTOE, COCTOALIMK H3 PA3leon, CTPaHL, a03aLieE, IPEeAIoHEHHE 1
2 BHMIOTAMHY B 08 KpoMe TPOCTO TEKCTa TabNHLEL, MpapHE H PHCYHEH.

& 1. Osmio pepaxtopa Word.

PaGouasn o6macTL

]

o

-

HE EER

Cdeficrmn e [z (| Aerodvovpa = N W O [E 4 (B &-ﬁ-g-s%a’lﬁl.L OO sl =% iE.
[Crp. 1 Paza 1 UL [Ha 188 Cr 30 Ham L [387 WP BAT [BA [pyccrmi (Po |

2l METOD ... 2l metod_te,.. Zj Aciome... il KORER ..,

CTpOKa COCTOSHHA ) / TTomockl NPOKPYTKH

PucyHok 2.5 — Bua okHa pegakTopa Word

CTpoka 3aronoBka — 370 camas rnepsas Nnosoca, Ha KOTOPOW YKa3aHO
NMA pelakTUPYeMOro A0KYMeHTa.

CTpoka MeHI0 — BTOpas Nnosoca, CofepXallas packpbiBatoLLeecs MeHHo,
Mcnonb3yemoe 18 BbIbopa KOMaHA.

[anee MoryT pacnonaratbCsi Of4Ha UM HECKO/IbKO NaHenenh UHCTpy-
MeHTO0B. Hanbosee 4acTo NCMONb3yeMble MaHeNu:

CTaHfapTHasa naHeNb MHCTPYMEHTOB — 3TO OObIYHO TPETbA M0/0Ca,
rae HaxoAAaTCA KHOMKW C pa3IMyHbIMK PYHKLUMAMUK, 0becreunBatroLme paboTy C
[AOKYMEHTOM.

MaHenb MHCTPYMEHTOB (DOPMaTMPOBaHNA — 3TO 06bIYHO YeTBepTast rno-
noca. Ha naHenn MHCTPYMEHTOB (hOPMaTMPOBaHUS HaXxOAATCS KOMaHfbl, KOTO-
pble NO3BONSAIOT BbIOMPaTL LUPUKThI, X CBOMCTBA.

Bcero MoxHo paboTtaTb npumepHo (3aBmcuT oT Bepcumn Word) ¢ 29 naHe-
NAMW NHCTPYMEHTOB. UTO6bI YCTAHOBUTb WX yOpaTh HEKOTOPYHO MaHeslb UHCT-
PYMEHTOB, HY>XHO B MeHHO CepBuC BblbpaTb KOMaHAQy HacTpoiika, BKnagkKy
MaHenn MHCTPYMeHTOB (puc. 2.6). B KBagpaTMkax BO3/e Ha3BaHUA COOTBETCT-
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BYHOLLIE MaHenn cTaBuUM i ITa NaHenb cpasy MOABASETCA Ha 3KpaHe. UTOObI
ybpaTtb naHeslb UHCTPYMEHTOB, YOMPAEM LLE/TYKOM MbILLIN «MTUYKY».

Hacrtpohka
MaHenH HHCTPYMEHTOE IEDMEIH,ELI:I MapameTpel

MaHENK MHCTRYMEHTOE !

CozAath...

W topMaTHpoEaHWe

[ Microsaft

[ Visual Basic

[ weh

[ ‘Web-KoMnoHEHTEI

[ ‘Wordark

[ sBTOTEKCT

[ Bazbl AaHHE!

[ Byidep obmeHa

[ BelEoa diyHELHOHANEHEL KNABHLL
[ KOHTEKCTHBIE MEHHD

W Hactpokka neobpaxedra

[ Hactpofika ofibema j

Capoc,..

@ KnasuaTtypa... | 3aKkpeITE |

PucyHoK 2.6 — laHenm MHCTPYMEHTOB

Paboyas 06n1acTb — OCHOBHas 4aCTb OKHa, MCMONb3YOLWAsAcs A4s1a Habopa
N PefaKTMPOBaHUA LOKYMEHTA.

B BepxHei yacTn paboyeir 061aCcTU HAXOAMTCA KOOpPAMHATHAsA NUHeNKa
— 3TO0 MNOoM0ca, NOX0Xas Ha JIMHelKyY, C MOMOLLbIO KOTOPOi yA06HO 3afaBaTb
nons v hopmaTmpoBsatb ab3apl.

Ecnv LOKYMEHT NONHOCTBIO HE NMOMELLAeTCs Ha 3KpaHe, TO Crpasa U BHU-
3y paboyeli 061acTK pacnonararoTca MHENKN NPOKPY TKU.

B HmxHelr yacTh WORD HaxoAuTcsi naHenb COCTOSHMSA, Ha KOTOPOMU
MOXHO YBWUAETb TaKyld MH(OpPMaLMIO: HOMep CTpaHuUbl, KOTOpas B [aHHbIN
MOMEHT pefakTUpyeTcsa; HOMep pasjerna AoKymeHTa (Yalle Bcero ato umdpa 1);
Ha KaKOM pacCTOSHUWM Bbl HaXOAMTECb OT Hayana AOKYMEHTa; HOMep CTPOKW,
Haj, KOTOPOi1 Bbl ceilvac paboTaeTe; B KAaKOW KOMIOHKe Bbl HAXOAMTECH (3TO 3Ha-
YeHWe paBHAETCS KOMMYECTBY CMMBOJIOB U NPO6eNoB, cumTas OT /1IeBOro nons);
OKHa yKasaTe/fileil peXXMmoB. B HMXHEM NleBOM Yrny, Kak pa3 Haf, naHenbo co-
CTOSHWA, UMetoTCs TpU KHOMKK (OB6bIYHBIA PeXXum MpocmoTpa, Pexum npo-
CMOTpa pa3MeTK/ CTpaHUL, 1 PeXXnm NpocMoTpa CTPYKTYPbl AOKYMEHTA).

[nsa Toro 4To6bLI CO34aTh HOBbIN fOKYyMeHT B WORD, goctato4Ho npo-
CTO 3anycTuUTb pefakTop. MNosasnsetca nycrtad Paboyas o6nacTb. Ecnv Bbl yxke
pefaKTMpyeTe HEKOTOPbLIA LOKYMEHT, TO /19 CO34aHUS HOBOIO, HY)KHO B MEHIO
daiin Bblbpatb KoMaHAy Co3faTb. BTopoii cnocob: ecnm ycTaHOB/IEHA NaHesb

MHCTPYMEHTOB CTaHAapTHas!, AOCTATOUHO LENKHYTb Ha NUKTOrpamme .
Mocne 3anycka Word Ha 3KpaHe NOosIBNSIETCA 3NEKTPOHHAs BEPCUS UNCTO-
ro nucta. MporpaMma roToBa K BBOAY TeKCTa. YKasaTeNlb MecTa, e nosens-
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eTCA TeKCT, Ha3bIBAeTCA TeKCTOBbIM KypcOopoM. OObIYHO OH Ha3blBAeTCs eLle
yKa3aTenieM BCTaBKu. CMMBO/IbI, KOTOPble BBOAATCA, BO3HMKAIOT CneBa OT MU-
raroLLero Kypcopa, nocne Yero Kypcop nepeisuraeTcs Bnepes v >aet nossne-
HWUA Cnefyrowero cumBona. XXuUpHas ropusoHTalbHas IMHUA B KOHLE TeKcTa
ABNAETCA METKOW ero okoH4YaHus. B Word, korfa BBOAWMbI TEKCT NpUbAnKa-
eTcs K NpaBoOMY Kpar, MociefHee CNOBO camo COBOM NMepeHOCUTCA B Havano
HOBOW CTPOKW. He Hy>XHO HaxxumaTb Enter, ecniv Bbl He peLunnn HavaTb HOBBIA
ab3all.

Camblin MPOCTOoi cnocob nepemeLLeHNs Mo TEKCTY — C MOMOLLbIO K/1aBuLL
CO CTpenKamu nauM C NMOMOLLLIO YeTblpex AOMOMHUTENbHBLIX KNaBuLl: CTpeska
BBEPX — MEPEBOANT KYpCOp Ha OAHY CTPOKY BBepX; CTpesika BHWU3 — MepeBoauT
KypCop Ha OfHY CTPOKY BHW3; CTpefika BMpaBO — MepeBoAMT Kypcop Ha OAuvH
CWMBO/1 BMPaBO; CTPe/iKa B/IEBO — MEePEBOANT KypCop Ha O4WH CUMBO/ B/EBO.

YTobbl YBUAETb CNeAyroLWmMin Nnn nNpeablayLwmin aKpaH, Heobxoanumo Ha-
)aTb COOTBETCTBEHHO Knasuwm PgDn mnnn PgUp. YT06bI nonacte B camyto
BEPXHIOID WM B CaMyt0 HVDKHIOK CTPOKY TEKYLLEro 3KpaHa, HYXXHO HaxaTb
CTRL+ PgUp nnn CTRL+ PgDn. Haxatune knasuwmn CTRL+ END nossonut
MepemMecTUTbCA B KOHel, JOKyMeHTa. YTobbl nonmacTb B Hayasio AOKYMEHTa,
HY)>XHO HaxkaTb Knasuwn CTRL+ HOME. KomaHga SHIFT+ F5 oTmeHseT no-
clnefHee nepemeLLeHume.

TeKcT B pegakTope coctouTt u3 absaues. Ab3al, Microsoft Word — 3To oT-
AeNbHbIA HAbop AaHHbLIX, OT/IMYALOLLMIACA CBOMMY NapameTpamm (hopmaTnpoBa-
HUS, TAKUMW KakK BblpaBHVBaHWE, UHTepBa/bl U CTUAU. B KoHLe ab3aua Bcergja
CTOUT 3HaK ab3aua. K ab3auam JOKYMeHTa NMPUMEHAIOT TO UAN UHOE (hopmaTu-
pOBaHVe B 3aBMCUMOCTU OT Ha3HayeHWUs 3TOro AOKYMeHTa W ero npeanonarae-
MOro BHeLUHero Bufa. Yacto B O4HOM [OKYMeHTe ab3aubl 0pOopmMastoTCs Mo-
pasHoMmy. Hanpumep, npu HanucaHUM OT4YeTa ero HassaHve NMOMELLAKT Ha Tu-
TYNbHOM /INCTe B OTAeNbHOM ab3ale, KOTOpbIA BblpaBHMBAETCA MO LEHTPY, a
MMA aBTopa M AaTy MOMELLAKOT Y HKHEro Kpas CTpaHWuLbl B OTAe/bHbIX ab3a-
Llax, BbIPOBHEHHbIX MO NpaBoMy Kpato. Ab3aLbl, CofepKallme OCHOBHOW TeKCT
OTYeTa, BbIPaBHMBAKOTCS MO /IEBOMY Kparo U (POPMaTUPYHOTCA C ABONHBIM MeX-
AYCTPOYHbIM MHTEPBa/IOM. KpOMe TOro, OTYeT MOXET COAepXaTb BEpXHME U
HUXXHVE KOJIOHTUTYNbI, 0BObIYHbIE Y KOHLIEBbIE CHOCKM, O(DOPMJIEHHbIE KaK OT-
AeNbHble ab3aLbl.

Ecnn OTKPbITb HOBLIN, MYCTON LOKYMEHT M HaxaTb KHoMy HeneyaTae-

Mble 3Hakn Y Ha cTaHgapTHOV MaHenn MHCTPYMEHTOB, TO Ha 3KpaHe Cpasy 3a

KYPCOPOM MOSIBUTCA 3HaK ab3aua Y . OTOT 3HaK COfEePXUT BCe MmapameTpbl
(hopMaTMpoBaHMsA MepBoro absaua. 14 M3MeHeHUs (opmaTMpoBaHus ab3aua
Heo6Xx04MMO NGO BbIAENNTb 3HaK ab3aua n 3agatb aTpubyTbl OopPMIEHNS ab-
3aua, a 3aTem NpUCTynuTbL K BBOAY TeKCTa, IMB60 CHayasna BBECTU TEKCT, Bblje-
NINTb ero BMeCTe CO 3HaKOM ab3aua 1 3aTem U3MeHWUTbL JOpMaT TeKCTa.

UTobbl 3aBeplmnTb OAMH ab3al, M HayaTb HOBbIA, H&KXMWUTE KnaBuLly
ENTER. B pe3ynbTaTe HOBbIN ab3al, OyAeT NMETb TaKMe XKe rnapameTpbl, YTO U
npegblaywmin. Hanpumep, 4tobbl BLIPOBHATL MO SIEBOMY Kpato Bce ab3aLbl Oc-
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HOBHOIO TEKCTa OT4YeTa W 3a4aTh [ABOVHbIE NHTEePBa/Ibl MEXAY HUMW, 4OCTATOY-
HO /IMLWb YCTAHOBUTbL COOTBETCTBYIOLUME aTpubyThl Nepeoro absaua. Mo Haxa-
Tnio Knasuwinm ENTER 310 hopmaTrpoBaHue ByaeT nepeHeceHo Ha CneayroLLmia
ab3adl.

[na 0TOOpaXKeHUs UM CKPbITUA 3HAKOB ab3aleB U APYrux 3HaKoB (hop-
MaTMpPOBaHNA HAXXMUTE KHOMKY HeneyaTaemble 3HaKW. 3HaK ab3aua 0603Hava-
eT MecCTO, rfle KOHYaeTCs Kaxabli ab3al, 1 nmomoraeT onpeaenunTb, Kakue napa-
METPbI (hOpMaTMPOBaHMsA HE0OX0AMMO U3MEHUTb.

MonoxeHwe ab3aLa Ha CTpaHuLe ONpesenstoT cefytoLue napameTpb:

1 Monsa onpeaenstoT 06LLYH LUNPUHY OCHOBHOM TEKCTOBOW 061acTu, TO
eCTb PacCTofiHMe MeXAy TEeKCTOM W Kpaem CTpaHuubl. [lons cTpaHuubl npes-
CTaBNAOT COOOM MYCTOe MPOCTPAHCTBO BO3/1e KpaeB CTpaHul. Kak npaswmso,
TEKCT M rpauyeckme 31eMeHTbl BCTaB/AOTCA B 001aCTb Meyartu, orpaHuyu-
BaeMyto MonsaMu cTpaHubl. OfHAKO HEKOTOPbIE 3/1EMEHTLI MOXHO Pa3MeCTUTb
Ha NoNsAX — HaNpyMep, BEPXHME U HYXKHNE KOMOHTUTY bl U HOMepa CTPaHULL.

ABTOMaTUYECKN YCTaHaBNMBAKOTCA NOJA B 2,54 CM cnpasa, C/ieBa, BBEPXY
N BHU3Y CTpaHWLbl OKYMeHTa. Yallle BCero TekCT neyaraetcd Ha bymare cTaH-
aaptHoro dgopmara (21,59x27,94cm). Ho WORD no3BonseT 3amMeHUTb 3TOT
pasMep fimcta NbbIM ApyruM. M3MeHUTb pasmepbl Mosei, pasmep bymaru v
OPUEHTAaLMIO PaCrofioKeHMsT TeKCTa Ha Gymare (KHWKHas wnM anbboMHas)
MOXKHO Yepe3 MeHto daiin — MapameTpbl CTpaHuLbI.

BoKoBble MONA UCMOMb3YHOTCA NOA nepensieT. BepxHue v HYKHME YacTo
cofiepXXaT KONOHTUTYNbl. MeHio daiin — MapameTpbl CTPaHULbl COAEPXKUT He-
CKONbKO BKNafoK. Bknaska Pa3vep 6ymary ro3BonseT YCTaHOBUTb pasmepbl
nncta ((husnyeckne), opueHTaumto mcta (KHWXHY niv anbbomHyro). Bknaa-
Ka lMona no3BonseT YCTaHOBUTL pasMepbl MOMe, KOMIOHTUTYNOB, pasmep MNof
nepenseT, a TakkKe BO3MOXHOCTM MeyaTtun ¢ pasBopoToM (ABYXCTOPOHHSASA BEPCT-
Ka), T.e. CUMMETPUYHOE PacrosioKeHNe CTpaHuL,. [Opu30OHTabHas 1 BepTu-
Ka/lbHas NIMHEeNKN No3BONAIOT ObICTPO YCTaHOBUTL pa3Mepbl Mosei B JOKYMeHTe
WA OTAEeNIbHOM €ero pasfenie, He OTKpbIBas OKHa Auanora. Kaxgas nvHeiika
MMeeT 3aTeHeHHYI0 1 Genyto 06nacTu. 3aTeHeHHast — nons, 6enas — TEKCTOBas
06nacTb. MepeaBuras MbiLbKO FpaHNLbl 06/1aCTEN, MOXHO MEHSATbL UX LUMPUHY.
Ecnu aTo genatb nNpy HakaTol Knasumwe Alt, Ha akpaHe 0TOGpaXaroTCs YnCo-
Bble 3HaYeHMS LUIMPUHBI MONENA.

2 OTCTYn onpegenseT pacCcTosHWe Mexay ab3aLem 1 NeBbIM UK NPaBbIM
nonem (3afaetcs ¢ NOMOLWbIO MeHlo Pain — A63al). ANd yBennyeHus nnm
YMeHbLUEHUA OTCTyMna ofgHOro absaua wunv rpynmnbl ab3aues B OrpaHWYeHHOA
nonsmMyM 061acTu NMONb3YNTECH KHOMKaMU YBEIMUATL OTCTYN U YMEHbWNTD
OTCTYN Ha MaHen MHCTPyMeHTOB PopmaTupoBaHue. Kpome TOro, oTcTyn
MOXET 6bITb OTpULLATENbHBIM (TaKO OTCTYN Ha3blBaeTCA TaKXKe BbICTYNOM). B
3TOM C/lyyae ab3al, BbICTYNaeT 3a Kpail TeKCTa B CTOPOHY /1eBOr0 Mo,

3 BblpaBHMBaHWe M0 ropu3oHTaIM ONpeAenseT BHELHWIA BUS U OpUeH-
TauMo KpaeB ab3aula M MOXKET BbIMOMHATLCA MO JIEBOMY Kparo, Mo npaBoMy
Kpato, Mo LEeHTPY Uamn no wupuHe. Hanprmep, B 60NbLUIMHCTBE CNy4vaeB ab3al
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BblpaBHMBAETCA MO /IEBOMY Kpako, Mpy 3TOM JIeBbI Kpaii ab3aua casuraertcs
BNEBO [0 /IeBOr0 NOJA.

UTO6bI BbIPOBHATH TEKCT MO JIEBOMY MOJIO, €r0 HYXXHO BbIAENNTb U Ha
naHesM MHCTPYMeHTOB PopmMaTupoBaHWe HaxaTb KHOMKY [10 neBomy Kpato

UT06b! BbIPOBHSATH TEKCT MO NMPaBOMY MO0, €ro HY>XXHO BbIAEMUTb U Ha
naHesM MHCTPYMeHTOB PopMaTupoBaHWe HaxaTb KHOMKY o npaBomy Kpato

UT06b! BbIPOBHSATb TEKCT MO LUMPUHE, Er0 HY)KHO BbIAENNTb U HA NaHenu

NHCTPYMEHTOB PopMaTUpOBaHMe HaXKaTb KHOMKY [0 WwupnHe

4 BblpaBHMBaHWe No BEPTMKA/N ONpeaenseT Nonoxenme a63a|_|,a OTHO-
CUTENIbHO BEPXHENO M HUXKHErO Mosei. Takoe BblpaBHMBAHME NMPUMEHSETCS, Ha-
npumep, NpU co3gaHUM TUTYNbHbIX NIMCTOB, KOrAa TeKCT Heo6XoAMMO pacro-
NOXWTb TOYHO BBEPXY WM B CEpeAuHe CTpaHuLbl UK PacronoXuTb ab3allbl
pPaBHOMEPHO MO BbICOTE CTPaHULbI.

5 C nomoLpto 0TCTYNa B ab3alie MOXXHO CLABMHYTb OAHY CTPOKY OTHOCK-
TeNbHO OCTaNlbHbIX. O6bIYHO 3aAat0T OTCTYN NEepPBOM CTPOKM, UTOGLI Nepemec-
TUTb NEPBYIO CTPOKY BHYTPb ab3aua Ha yKaszaHHOe pacCTOsHWe, OCTaBWB OC-
Ta/IbHble CTPOKM ab3aua Ha NpeXxxHUX mectax. Kpome Toro, cosgaHue BbICTyna
MO3BOJISIET 3a/aTb OTCTYM A/151 BCEX CTPOK ab3aua, 3a UCK/K0YeHVEM MEePBOIA.

[ns 3afaHns OTCTyna NepBoii CTPOKN MOXHO YCTaHOBUTb MapaMeTpbl Ha
BKnagke OTCTynbl U UHTEpPBanbl (MeH0 PopmaT, KomaHaa Ab3al). B cnucke
nepBasi CTpoka: Bblbepute NyHKT OTCTYN U yCTaHOBUTE Apyrue Tpebyemble
napameTpbl. s nosyyYeHns cBeeHNIA 0 NH0O60M napaMeTpe HOKMUTE KHOMKY C
BONPOCUTE/IbHBIM 3HAKOM, a 3aTeM LUeNKHUTE 3TOT napametp. B none O6pasel
NoKasaHo AeliCTBME YCTaHOB/IEHHbIX NapameTpoB, NO3TOMY Nepef TeM, Kak Bbl-
6paTb OKOHYaTe/IbHbIA BapUaHT, MOXXHO MO3KCMEPUMEHTMPOBATb. [N 3afaHus
OTCTYMOB OTAE/bHbIX CTPOK MOXHO MUCMO0/b30BaTb FOPU30HTA/IbHYHO JIMHENKY.

6 MeXXayCcTPOoUHbI NHTepBas ONpeaensieT PacCTosHNE MeXAY CTPOKa-
MW TEKCTa No BepTUKanu. Mo YMONYaHUKO UCMO/b3YeTCA OAUHAPHBIA MeXay-
CTPOYHbIA MHTEpPBaN. BblGpaHHbIA MEXAYCTPOUHbIA UHTEPBa/ aBTOMATUYECKN
NMPUMEHSETCA KO BCEM CTPOKaM TeKCTa B Bblfe/leHHOM ab3ale uam B ab3aue, co-
[epXKallleM MecTo BCTaBKU. MeXAyCTPOUHbIA MHTEpPBasI YCTaHaB/MBAETCA Ha
BKNagke OTCTYnNbl U MHTEPBabl MeHO PopmaT, KomaHaa Ab3al, (Tabn. 2.1).

7 MapameTpbl UHTEPBA/IOB MeXay ab3auamu onpefenstoT UHTepBasibl
nepef ab3auem W nocne Hero. Ecnu Tpebyetcs oTaenvTb OAMH ab3al, OT Oc-
Ta/lbHbIX ab63aleB CTpaHWUbl UM U3MEHUTb UHTEPBa/IbI MEX/AY HECKONbKUMU
ab3sauamu, yBenmubTe MHTepBan nepef absauem, nocne absaua uam cpasy oba
napamMeTpa.

Tabnmua 2.1
MeXXayCTPOUHbII Pa3mep
NHTEpBaJT
OnOnHapHbIi Onpepgenserca HavMbonbLIMM  pa3MepoM  WpudiTa B
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[AHHOI CTPOKe, K KOTOPOMY [106aBNsSieTCA BeNMUMHA, 3a-
BMCALLAS OT UCMOMb3YEMOTO LUpUdTa

[MoNyTOpPHbIiA MpeBbIWaeT OUHAPHbIA MEXAYCTPOUHbIA MHTEepBan B
nontopa pasa. Hanpumep, ana wpudta pasmepom B 10
MYHKTOB MONYTOPHbLIA WHTEpPBaN COCTaBNAeT Npuban3u-
TeNbHO 15 NyHKTOB

[1BOIHON MpeBbILLAET OANHAPHbIA MEXAYCTPOUHbIA UHTEPBa B
[Ba pasa. Hanpuwep, onsa wpugTa pasmepom 10 nyHKTOB
[BOMNHON WHTepBan coOCTaBNAeT npubamsmTensHo 20
MYyHKTOB

MUHUMYM COOTBETCTBYET MUHVMANILHOMY MEXAYCTPOUHOMY WH-
TepBasny, KOTOPbIi MOXET 6bITb YCTaHOBMEH ANs LIPUG-
TOB UMW PUCYHKOB GONbLIOrO pasMepa, Ans KOTOpbIX 3a-
[AHHOTO MEX[YCTPOUYHOr0 MHTEPBaNa HeJ0CTaTOYHO

TouHO PUKCMPOBaHHbIA  MEXAYCTPOUHbIA WHTepBai. ITOT
napameTp CO34aeT OAMHAKOBbIE MHTEPBa/bI MEXAY BCEMM

CTPOKamu
MHOXunTENb WHTepBan yBENMUMBAETCA MM YMEHbLUAETCA Ha YKa-

3aHHYI0 OTHOCWUTE/IbHYHO Be/IMUYNHY. Hanpumep, ycTaHOoB-
Ka MHOXMWTeNA 1,2 yBeIMYUT MEXAYCTPOUHbIA UHTEpBa
Ha 20 NpoLEeHTOB, a ycTaHOBKa MHOXUTeNs 0,8 ymMeHbLINT
MEXAYCTPOUHbIN MHTepBa Ha 20 NPOLEHTOB. YCTaHOBKa
MHOXWTeNs 2 3KBUBa/IeHTHa YCTaHOBKe [1BOMHOI0 UHTep-
Basia. B none 3HayeHve BBeauTe UK BbiGepUTe HEOOXO-
OVMbIA MHTEepBas1. 0 yMOMYaHUIO YCTaHaB/IMBAETCA 3Ha-
yeHue 3

3HayeHue Pa3Mep BbIGPAHHOTO MEXAYCTPOUYHOTO WHTEPBasa.
JTOT napameTp AOCTYMNeH TO/IbKO B TOM C/lyyae, ecin B
cnucke WHTepBan BblbpaH napamerp MuHUMyM, TOYHO
nnv MHOXuUTeNb

YCTaHOB/IEHHbIE MeXAY CTpokamy 1 ab3auamy MHTepBa/ibl BKIHOYAKOTCA
B (hopmaTmpoBaHue ab3ala 1 Hapady ¢ OCTa/ibHbIMKU napameTpammn hopmaTmpo-

BaHMs ab3aLa cofepaTcs B 3Hake ab3aua T . Tak, npu BBOAe TekcTa B ab3all ¢
[BONHbLIM MHTEPBA/IOM C MOMOLLbH HaxKaTusi Knasuwm ENTER MOXHO HavaTb
HOBbI a63al. B aToM cnyyae hopmaTMpOBaHMe C ABOWHbLIM MHTEPBA/IOM MNpK-
MEHSETCA HE TOMbKO K CrefyroLemy ab3ally, HO U K MHTepBasly Mexzay ab3aLa-
MU.

Korga TekcT 3anofiHfeT CTpaHuuy A0 KOHLUA, BBOA aBTOMATUYeCKWU Mnpo-
[0/KaeTcs Ha criefytowein ctpaHuue. Ho nHorga Heo6xo4aMMo pacronoXuTb
ab3allbl Ha OJJHOW CTpaHuLLe, pPacnofioXXnTb BCe CTPOKM ab3ala Ha 0fHOW CTpa-
HULE WX 3anpeTuTb BUcCAYME CTPOKM (MeHto CepBuc — KomaHfa A3sblk). Ha-
npumMep, TEKCT MOXKET MOTEPSATb CBOKO BbIpa3nTe/IbHOCTb, Korja ab3al, paspblBa-
eTCA WUAM NOCNeAHsAs CTpoKa ab3ala NepeHOCUTCA B Havaso ChnefyroLleit cTpa-
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HULbI. B Taknx cny4vasx nonb3yiTecb COOTBETCTBYHOLMMI napameTpamu Word,
MO3BOMAKOLLMMW PACMOIOXUTL BeCb ab3aL, Ha OHOMN CTpaHuLe.

B penaktope Word MOXXHO ucnosib3oBate CTun. CTU/Ib — 3TO COBOKYT-
HOCTb MapamMeTpoB (POpPMaTMPOBaHWA, UMetoLLas CBoe Has3BaHue. C MOMOLLbLHO
CTWUNEN MOXHO YCTaHOBWTb HECKO/IbKO MapaMeTpoB (PopMaTUpPOBaHWSA 3a OfAMH
war. Mpu aToM 418 KaX4Oro 13 3/1eMEHTOB ODOPM/IEHUSA MOXHO YCTaHOBWUTb
COOCTBEHHbIA CTWNb, KOTOPbIA OYyAeT WMEeTb YHWKa/lbHOe HaumeHOBaHuWe. B
3TOM C/ly4ae BMECTO TOro, YTobbl Kax/bli pa3 npu opMaTUpoBaHNA 3/1eMeH-
TOB YyCTaHaB/MBaTb MapameTpbl C NMOMOLLLIO COOTBETCTBYHOLLMX KOMaH[, MeHH0
dopmaT (LWpunpT, Ab3ay 1 T.4.), [OCTATOMHO YCTaHOBUTb OAMH pa3 Tpebye-
Mble CTWMW, a 3aTeM KaXAbli pa3 MpoCcTo BblOMpaTb U3 Cnucka Tpebyembli
CTWNb. [epeyeHb CTUIEN COAEPXKUTCA B pacKpbiBaroLlemca cnucke CTwunb na-
HeNn MHCTpyMeHToB PopmaTuposaHue. MOXHO YCTaHOBUTbL CTU/Ib U KOMaH-
poin ®opmaT — CTunb. 3Ta XKe KOMaHAa MCNob3yeTcs U 418 Co3haHua uam
N3MEHEHWSA CYLLLECTBYHOLLMX CTUSIEN.

MOo>KHO co3faTb CTUIb MO 06pasuy, ecnv npeaBapuTenbHO OTdhopmaTu-
poBaTb COOTBETCTBYHOLLMM 06pa3om ab3all.

CTu/lb MOXXHO CKONUPOBATb U3 APYroro gparmeHTa. 15 3Toro BblAe/nTb

3TOT (pparMeHT, LUENKHYTb Ha KHOMKe < | (PopmaT no obpasLy) Ha naHenu
WHCTPYMEHTOB M MPOTaWmUTb KYpcop Mo (parMeHTy TekcTa, Kyda CnefyeT CKo-
nMpoBaTb CTW/b. [/19 KONUPOBaHUA CTUNA B HECKONbKO (PparMeHTOB credyet
cflenatb ABOMHOW LLENYOK Ha YKa3aHHOW KHOIKe.

PepakTop TekcToB Word no3BosiseT Npov3BoAMTb (hopMaTnpoBaHue Kak
OTAEe/bHbIX CMMBO/IOB, Tak 1 6/10K0B. MOXHO BblGpaTb M3 TEKCTA /TO6YHO YacTb
— OYKBY, CNOBO, CTPOKY, ab3al, CTpaHuLYy, pa3ges Uam NpocTo OYeHb 60/bLUION
KYCOK, a 3aTeM 06pawjatbCsi C 3TUM OTPbIBKOM KaK C OTAENbHON eAnHULEN.
BnoK MOXKHO KonupoBaTb, yaanaTb, nepemewiarb M np. HaumHate paboTy C
6/TOKOM TEKCTa HY)KHO C ero 0TMeTKW. UToObl OTMETUTL 610K C MOMOLLBHO Mbl-
LUK, HOKMUTE KHOMKY MbILLK K, He OTMNYyCKasa ee, NpoTaWmTe yKa3sateslb Mo Tek-
CTy. UTO6bI OTMETUTL C/I0BO, YCTAHOBUTE HAa HEr0 YKasaTe/lb MbIlK U ABaX/bl
LLe/IKHUTE KHOMKOM. YT06bI OTMETUTL NPeaIoXeHne, HaxxmmnTe Knasmwy CTRL
W, He OTMNYCKas, LENKHUTE KHOMKOW MbILWW B 1060 TOYKE NpeanoxeHus. Yro-
Obl OTMETUTbL LieNbIiA ab3aL, NOMECTUTE KypCcop B NIt0OYH0 TOUKY ab3aua u Tpux-
[bl LWeNKHUTE MbILWbi. 15 BblAeneHns 6/10Ka ¢ MOMOLLLHO KiaBuaTypbl Heob-
XOAMMO NOCTaBUTb | — 06pa3HbIA Kypcop B Hayano 6510ka (4ns aToro Heobxo-
AMMO NOABECTU KYpPCOP MbIWW K HY>XHOMY MECTY U NPOWn3BeCTV OAMHApHOe
Ha)kaTue npaBoi KMaBMLIM MbIWM  N1M60 BOCMO/b30BATLCA K/aBMLLIAMW Nepe-
MeLLeHMs Kypcopa), 3aTeMm, YAepXXusas B HaXXaToM COCTOAHUM Knasuwy Shift,
rnepemMecTuUTb Kypcop B KOHel, 6110ka. B pe3ynbtaTe Becb 6/10K OyAeT BblgesneH
YepPHbIM LIBETOM.

Mpy onepaumsx KONMpPoBaHUA 1 Bblpe3aHWs Bble/IeHHbIN TEKCT NomeLla-
eTca B bydep 06MeHa, TONbKO NPY KOMVMPOBAHUN TEKCT OCTAeTCA B JOKYMEHTE,
a npwv BbIpe3aHun yaanseTca 13 Hero. Onepauueit BcTaBuTb MOXHO BCTaBUTb
CKOMUPOBaHHbIN 610K B NH060e MECTO JOKYMEHTA.
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MonyunTb JOCTyn K onepauuam KOMUPOBaHUSA M BCTaBKM MOXHO He-
CKOJIbKMMM crnocobamu: yepe3 MeHto (MyHKT lNpaska, komaHabl BcTasnTb, Ko-
nupoBaTb U Bbipe3aTb); 4epe3 NaHe/lb UHCTPYMEHTOB; Yepe3 KOMOMHaUMIO
KnaBuLL.

MpuBeLeHHas HKe Tabnmua 2.2 LEMOHCTPUPYeT COOTBETCTBME Orepa-
LIMIA KONUPOBaHMS KHOMKaM NaHe MHCTPYMEHTOB M KOMOMHALMAM KNaBuLL.

Tabnmua 2.2

| J‘E. Bbipe3aTb |Bblpe3aeT BblaeneHHytl0 06nacTb B Oydep 0bOMeHa
Ctrl+X

KonupoBaTb |KonupyeT BblgeneHHYy0 0651acTb B Oyep 06MeHa
Ctrl+C

= BcTaBuTh BcTaBnsetr cogepxumoe 6ydepa 06MeHa B TEKYLLYHO
nosuumto Kypcopa Ctrl+V

Mocne TOro kak 6/10K OTMeYeH, ero MOXKHO KOMMPOBaTb W BCTaBNATb B
NHOOYH0 YacTb CBOEro AOKYMEHTa.

ns KonupoBaHus 6/10Ka HYXXHO CAenaTth CnefyroLee:

1 OTmMeTuTb 610K.

2 BbinonHuts KomaHAy lMpaska — KonvposBaTb 04HMM K3 criocobos. Ko-
Nus 0TMeYeHHOTo 6/10Ka nepemeLlaeTcs B 6ydep obmeHa.

3 MNepemMecTuTb Kypcop Tyaa, Kyfa HamepeHbl CKONUpoBaTh 6/10K.

4 BbInonHWTL KoMaHAay [pasBka — BcTasnTh.

[ns nepemeLLeHns 6/10Ka HY>KHO:

1 OTMeTUTL B/10K TEKCTA.

2 BblbpaTb KoMaHay NMpaBka — Bbipe3aTb.

3 MNepeBecTn Kypcop TyAa, Kyda fAo/KeH ObITb BCTaB/eH 6/10K.

4 BblbpaTb KOMaHay [MpaBka — BcTaBuTb.

Ans yaaneHns 6/10Ka HY>KHO:

1 OTMeTUTbL B/I0K.

2 Haxxatb knasuwy Delete.

B/10K MOXXHO BOCCTAHOBWUTBL C MOMOLLbIO KOMaHAbl NMpaska — OTMe-
HUTb.

Becb TekcT, KoTopblil Bbl BBoAUTE, WORD TYT >Xe aBTOMAaTU4eCKM Npo-
BEpPSIET, NOJYEPKMBas COMHUTENbHOE C/IOBO KPAaCHOW BOMHUCTON YepTOn, UAm
3€/1EHOM, €C/ Bbl YTO-TO HarnyTa/n B 3HaKax MpenuHaHus. YTobbl nCrnpaBuTh,
LLe/IKHUTE Ha BblAENIEHHOM C/10BEe NPaBO/ KHOMKOWA MbILWKW, YTOObI MOMYUYNUTh
[aNbHeNlWVe yKasaHusd. YTobbl NMpoBepuTb B [OKYMEHTE MpaBonucaHue, Uc-
nonb3yetca komaHaa Cepsuc — Opdporpadoms.

Ecnv LOKYMEHT COAEPXMUT MHOMO CTpaHuL, Heo6XoAMMO NX MPOHYMEPO-
BaTb. [15 3TOro BOCMO/b3YyinTecb KoMaHAoW BcTaska — Homepa cTpanuy. B
3TOM OKHe MOXXHO YCTaHOBUTb PacrosioXXeHe HoMepa CTpaHuLbl (BBEPXY, BHU-
3y, Cnpa.a, CNneBa, Nno LeHTPY) 1 oTopMaTnpoBaTb HOMep cTpaHuubl. Word aB-
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TOMaTUYecKn pa3brBaeT LOKYMEHT Ha CTPaHULbl, HO eC/IN HY>XHO VUCKYCCTBEH-
HO pa3buTb Ha CTPaHULbl TEKCT, TO HY)XHO BbIMOMHUTL KOMaHAy BcTaska —
PaspbiB 1 BbibpaTh HOBYHO CTpaHuLy.

B pepakTope Word npegycmoTpeHa BO3MOXKHOCTb COXPaHEHWS aKTUBHO-
ro 4OKyMeHTa, TO eCTb AOKYMEHTa, C KOTOPbIM B HaCTOALMIA MOMEHT BefeTCA
paboTa, BHEe 3aBMCUMOCTMN OT TOrO, AB/IIETCA /I OH BHOBb CO34aHHbLIM W/IN HET.
CyLLecTBYeT BO3MOXHOCTb COXPaHeHUA BCEX OTKPbLITLIX JOKYMEHTOB OHOBpe-
MeHHO. Kpome TOro, MOXKHO COXpaHUTb KOMUIO aKTUBHOIO JOKYMeHTa Moz ApY-
MM MMeHeM 1 B ApyroM mecte. [ns 3toro Bbibepute B MeH0 Paiin KomaHay
CoxpaHuTb M CoxpaHuTb Kak (BO BTOPOM C/lydae OTPeAaKTMPOBaHHbIA [0-
KYMEHT COXpaHseTCa B (paiisie C HOBbIM UMEHEM), B OTKPbIBLUEMCH AVa/IoroBOM
OKHE YKaXXuTe ums (paiifia, B KOTOPOM XOTUTE COXPaHUTb Ball fOKymeHT. Obpa-
TUTE BHMMaHWE Ha TO, YTO eC/ Bbl paHee paboTasiv € (Dainiom U yxxe yKasblBa-
N ero UM, To Npu Bblbope KOMaHAbl COXpaHUTb OTPeAaKTUPOBAHHbLIN [OKY-
MEHT repe3anuLueTcs B haiin co CTapbiM UMEHEM.

Onepauus CoxpaHuTb afieKBaTHa HaXkaTuio KHonky =

Pa6oTas B pegaktope Word, Bbl MMeeTe JOCTYN KO BCEM LUPUPTaM, KO-
TOpble ycTaHoBMeHbl B Windows. 15 TOro 4tobbl OCYLLECTBUTb CMEHY LUPUM-
Ta, HEOOXOAMMO BOCMO/b30BATLCA PACKPbIBAOMMCA MEHIO Ha CTaHAapTHOM

MaHenn (hopMaTUpOBaHKsi, KOTOPOE MUMeeT Bug L™= & . [nsa pac-
KpPbITUA LAHHOMO0 MEHI0 HEO6XOAMMO HaXKaTb Ha ™ 1 BblbpaTb Ha3BaHMe wpugTa
M3 PaCKpPbIBLLUEroCA CNMCKa. TakKe MOXHO W3MeHATb pasmep M HadepTaHue
LpnMTa, pasmep U3MEHAETCA C MOMOLLbIO MeHto 17 = . s Toro uToBbl aK-
LIeHTMPOBaTb BHUMaHWEe Ha C/10Be UM 6/10Ke, MOXHO M3MEHUTb ero HavepTta-
Hue. [ns 3Toro Heo6XoAMMO HaXKaTb Ha OAHY U3 KHOMOK, OTBEYatoWwmX 3a n3-
MeHeHVe HayepTaHus wpndra: * — NonyXMpHbIn, * — Kypcus, |- noga-
YEPKHYTbIN.

[ns nonHoro opmaTvpoBaHWsA LIPUQTa CUMBOMA HYXXHO BbINOMHWUTD
KomaHgy dopmaT — LLpndT.

YUT06bI BBOAUTL PeAKO YroTpeb/isieMble U CrielmasibHble CUMBO/IbI, HYXXHO
Mcnonb3oBaTh KOMaHAy BcTaska — CuMBoN. BblbepuTe HYXXHbI BaM CUMBO/ U
ABaXAbI LLENKHUTE KHONKOW MbILWW UK C MOMOLLbKO KNaBWLL YripaBneHust Kyp-
COPOM MOABeANTE K HY>KHOMY CUMBOY 1 HOXXMUTE KnasuLly Enter.

Habop pas3nnyHbiXx maTtemMaTuyeCcKmX (DOPMYJs1 OCYLLECTBNSETCA C MC-
NoMb30BaHMEM OfHOro U3 npunoxexnmin Word — Equation Editor (Microsoft
Equation).

[Ona Habopa opmyn HeobxoAMMO CO6/MOAaTh CNeayHoLWy MnocnefoBa-
TeNbHOCTb AENCTBUIA:

1 Y CTaHOBUTb KYypCOp B NMO3MLMIO, B KOTOPYHD XOTUM BCTaBUTb (DOPMYIy.

2 Bblbpatb KomaHgy BcTaBka — O6bekT. OTKpPOETCA AManoroBoe OKHO
OObEKT.

3 WenkHyTb No nyHKTY Microsoft Equation.
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Takvnm 06pa3om, akTMBU3NpYeTCA NpunoxxeHne Equation Editor. Equation
Editor cocToMT U3 naHen MHCTPYMEHTOB W 3aK/THOYEHHOW B pamKy 0651acTu, B
KOTOpYto ByfeT 3anucbiBaTbCsA hopmyrna.

UT06bI HabpaTb MaTeMaTUYeCKOe BbIPaXKEHME, HY)XXHO BblbpaTh 3/1EMEHTI
N3 NINTP-KHOMOK, 3aHECTN UX B MPAMOYrO/ibHble PAMOYKW, BCTaBUTb N N3Me-
HUTb BCE C MOMOLLbO MbILLIN.

Korga pefaktpoBaHue 3aKOHYEHO, HYXKHO LLENKHYTb MbILWbi0 BHE OKHA
BblpaXXeHus. /19 pefakTMpoBaHus BblpaXKeHUS HeOOX0ANUMO ABaX bl LLENKHYTb
No Hemy Mmblwbto. OTKpoeTcs Equation Editor v no3BonUT BHECTUM HEOOGXOAM-
Mble M3MeHeHWs. [ M3MeHeHMs pa3mepa M Tvna LpUMTOB B (hopMynax uc-
nosib3ytoTca MeHto Equation Editor (pacnofioxkeHHOe Ha naHenn UHCTPYMEHTOB
[aHHOro npunoxeHus) — CTuns n Pasmep.

Tekct Word MoxXeT cofiepxatb Tabnuubl. Tabnmua — 310 ceTka, 06paso-
BaHHas CToN6Lamn 1 CTpoKaMu. VX nepeceyeHne — S4eikun, KOoTopble codepxkar
TEKCT, YnCna, rpamyeckoe n3obpaxeHne nnv opmyrsbl. Mpu BBOAE TEKCTA OH
aBTOMaTMYeCKn MepeHOCUTCS Ha CneaytoLime CTPOKWM AYeliky, pasfBuras ee
rpaHuubl. Ons cospaHua Tabnmubl MCMoMb3yeTcs KoMaHga MeHo Tabnuua —

BcTaBnTb Tabamuy mnm KHOMKa = Ha CTaHAapPTHOW MaHenn UHCTPYMEHTOB.
YnpaeneHve napameTpaMu Tabnuubl OCYLLECTB/ISETCA 4epe3 MeHo Tabnuua.
MOoXXHO ybpaTb WM YCTaHOBWUTbL NIMHMKU CETKM KOMaHAoh Tabmmuya — CeTka.
MOXHO BbIENNTb CTPOKY Wnu ctonbeld: Tabmmua — BblgenMTb CTpO-
Ky/cTOn6el. 3TO MOXHO CAenatb U KypCOpPOM, LeNKas Mbllbi0 MPOCTPaHCTBO
BHe Tabnuubl CneBa OT BblAeNAEMOW CTPOKW WU CBEpXY OT BblAeNSAeMOro
ctonéua. CTpoKy MOXHO BblAENNTb, CAeNnaB ABOMHOW LLENYOK Ha Ntoboi ee
A4elike (MPOCTON LWENYOK BblAenseT Aveliky). Mepemellars rpaHULbl Tabnuubl
MOXHO MepeTacKMBaHNEM pPa3fennTeIbHOM NMHWUK. pruyeM, ecnn nepea aTuMm
BbIAENNTL LeIMKOM BeCb CTONGEL, UM He BblAeNATb HU OHON S4Yelikun, B pe-
3ynbTate OyAeT U3MeHeHa LUMPUHA BCero cTonbLa, a eciv O4HY UM HECKObKO
f4eeK — LUMPUHA BYOEeT U3MeHEHa TO/IbKO ANA BblAeNEHHbIX S4eeK. [15 BCTaBKM
CTPOK WM CTON6LOB (BCTaBKA OCYLLECTBNAETCS Mnepef TeKyLlei CTPOKOoW/
CTONGLOM) WCMOMb3yHOT KOMaHZy MeHwo Tabniua - BcTaBuTb CTpo-
Ku/cTonobubl.

[ns yaaneHns BbleNIeHHbIX CTPOK WA CTONOL0B NCNOMb3YETCA KOMaHaa
Tabnmua — YgammTb cTpoku/cTonbubl. Mpy co3paHum 3aronoBKOB TpebyeTcs
MHOTAa 0ObeAMHATL HECKOMbKO AYeeK B 0fHY. CHadvana Heo6xoauMmMo BblbpaTthb
AYenKn. 3aTem BbINONHUTL KOMaHAy Tabnuu — O6beanHUTb AYeliKK, NPy 3TOM
COAEPXKMMOE fiUeeK Takxe 06beanHAeTCA. Pa3breHne ayeek ABIseTcA 06paTHONM
oriepauuert no OTHOLLEHWNIO K 06beanHeHN0. C ee MOMOLLbHO MOXKHO BOCCTaHO-
BUTb UCXOAHOE COCTOSIHME O0ObEeAUHEHHbLIX SYEEK UM JaXe pasbuTb SUeiKy,
KOTOpas He ABMIAETCA pe3ynbTaToM 00benHeHus adeek. Mpu pa3bueHnmn syeek
pacrnpefefnieHne TekCTa Mexay o6pasyembiMi A4Yeilkamu  onpefenseTcs

epeMeHeM cumBONa ab3aua (KomaHga Tabnmua — Pa3buTb siueiikn). B T1abnu-
Lle MOXHO OnpefeNiMTb 3arofloBOK — OfHa CTPOKa WM HECKO/IbKO CTPOK, KOTO-
pble aBTOMaTMYeCKN MOBTOPSKOTCA Ha KaXA0M HOBOW CTpaHuMLUe, ecn BcA Tab-

29



nMua He MOMeELLLaeTCcA Ha oAHON cTpaHuue ( KomaHga Tabnuua — 3aronoBku).
MpOoTMB MyHKTa MEHIO 3aro/ioBKM MpK BblAeNeHUM CTPOKM-3aroioBKa NnosBUTCS
mapkep. UTobbl ybpaTh 3arofioBoK, crefdyeT yopaTb 3TOT Mapkep. TEKCT B A4eit-
Ke TabnuLbl MOXKHO PacrofioXXnTb No BepTUKaIN, BOCMNO/b30BaBLUMCL KOMaH0M
dopmvaT — HanpasneHve TekcTa. MOXHO (hopmatmposaTe Tabnuubl C UC-
Nnonb30BaHMEM CTaHAapPTHbIX BapuaHToB odopmneHns (Tabmuua — ABTOOp-
MaT) uan hopmaTmpoBaTb OTAe/bHble 31eMeHTbl (PopmaT — Ob6pamneHve u
3a/MBKa). ATO [eiCTBME aHaIorMYHO hopmaTmMpoBaHuIo ab3aua.

B 3anonHeHHOW Tabnmue MOXHO M3MEHUTb MOPALOK CTPOK. ONeMeHThI
MOXHO YMOpSAA0YMTL B aipaBUTHOM UM LM poBOM nopsake. Beero ans cop-
TUPOBKWN MOXHO MCNO/Mb30BaTh A0 TPEX CTOMOLOB, B K&XAOM M3 KOTOPbIX MOX-
HO OMpefeNnTb Hanpae/eHe COPTUPOBKM — MO BO3PACcTaHUIO UM Mo YbblBa-
HUO (KomaHga Tabnmua — CopTupoBka). Ha akpaHe nossutcs okHo CopTu-
POBKa, B KOTOPOM C/ieflyeT YCTaHOBUTL MapaMeTpbl COPTUPOBKW.

MeyaTb fOKyMeHTa. [pexae Yem HayaTb rneyataTb, c/iefyeT yoeamnTbes,
4YTO NPUHTEP roToB K paboTe. lNepen nevarbo HEO6XOAMMO 0OPATUTLCA K KO-

MaHge ®Pain — lNpeaBapyTeNbHbIA NPOCMOTP WA LWEKHUTE Ha KHOMKE [&
Ha CTaHAApPTHOW NaHenM WMHCTPYMEHTOB. UTO6bl BepHYTbCA 06paTHO K AOKY-
MEHTY — LLIE/IKHUTE Ha KHOMKe 3aKkpbiTb. 14 neyaty JOKYMeHTa UCNONb3YyeTCs
KoMaHga ®ainn — NMeyaTsb.

KpaTko nepeyncniiM BO3MOXHOCTM, KOTOPbIMW pacrnonaraeT rosb3oBa-
Te/lb NMPW BbIMOJTHEHMMN 3TOW Onepaunn:

1 MNeyaTb BCEr0 AOKYMEHTA U/ TOIbKO HEKOTOPOW ero 4acTu.

2 MNeyaTb CBOAKM C f@HHbIMM O JOKYMEHTE, a TaKXKe NpUMeYaHnii N HEKO-
TOPbIX COOBLLEHWNI CO CNYyXXebHOI MH(opMaLME O AOKYMEHTE.

3 MNeyaTb YePHOBOW KOMUN — 63 rpafuyecKmXx 3N1EMEHTOB.

4 YCTaHOBKa psja napamMeTpoB feyatu, Harnpumep yCTaHOBKa ymcna Ko-
MUNA.

5 MNeyatb JOKYMEHTA He Ha MpUHTEp, a B (haiis.

Mepes TeM Kak BbIBECTW [LOKYMEHT Ha NPUHTEP, HEOOXOAMMO BbIMOHUTD
PS4 YCTaHOBOK B OKHe MeyaTb. Mone MpuHTep npegHasHavyeHo 415 Bblbopa
npuHTepa. KHonka CBOMCTBA, PacrnosioXXeHHas B 3TOM Nose, No3BOSIUT MEPenTu
K OKHY CBOMCTB MPUHTEPA M NPy HE06X0AMMOCTU N3MeHUTb nX. B none CTpa-
HULbI C NMOMOLLIbKO COOTBETCTBYHOLLIErO Nepek/oyaTens Hy)KHO yKasaTb, Kakow
(hparMeHT LO/IKeH ObITb BbIBEAEH HA NMPUHTEP: BCE CTPaHWULLbI, TO/IbKO TEKYLLAsA
CTpaHMLa, HEeCKO/IbKO OTAE/bHbIX CTPaHUL, WAN HECKOMIbKO [ManasoHOoB CTpa-
HUL,. B none Konuy Bbl MOXeTe BblOpaTb YMCN0 OLHOBPEMEHHO MeyaTaemblX
Konuii. Ecnu Bbl Npy 3TOM YycTaHOBUTE (hnaXkKoK Pa3obpaTb no konuam, TO
MPUHTEP CHayasa MoSIHOCTbIO HareyataeT Of4HY KOMuio, MOTOM APYryk U Tak
nanee. Ecnu atoT (hnaxXok 6yaeT copoLleH, TO CHavana 6yayT HanevaraHbl BCe
KONWUW MNepBoOi CTpaHuLbl, MOTOM — BCE KOMWW BTOPOW W Tak panee. Packpbl-
BatOLMIACA CNUCOK HaneyaTaTb NO3BOMMT BaM HareyartaTb He TO/IbKO cam [0-
KYMEHT, HO 1 CBeZleHUs 0 JOKYMeHTe. Tenepb MOXHO HaXkaTb KHOMKY OK.
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[ns oopmneHns LOKYMEeHTa MOXHO MCMo/b30BaTb BCTpoeHHoe B Word
NPUNOXeHwe, NPeLCTaBNseMOe MaHeNbl0 WMHCTPYMEHTOB PucoBaHuve. [ns ee
YCTaHOBKM BbIOMPalOT KOMaHAy Bug — lMNaHenm MHCTPYMeHTOB — PucosaHue
W KOHTEKCTHOE MEHIO /L0601 naHenn NHCTPYMEHTOB (T.e. We/IKHYTb Ha CBO-
60HOM OT KHOMOK NpPOCTPaHCTBe N060M NaHenM MHCTPYMEHTOB) UN KHOMKY
PucoBaHue Ha CTaHAAPTHOW NaHen MHCTPYMEHTOB.

HecmoTps Ha OrpaHU4YeHHOCTb CPefCTB MaHenM WUHCTPYMEHTOB Pucosa-
HWE, C ee MOMOLLBI0 MOXHO 3HAYUTENIbHO YNYULINTL An3aiiH gokymeHTa. Cos-
[aHHbIN PUCYHOK MOMELLAETCH B TEKCT KakK 0ObEKT.

Co3faTb PUCYHOK MOXHO NpPAMO B TEKCTe WM B OTAENbHOM OKHe (UC-
nosib3ys KHONKY Co3faTb PUCYHOK), a 3aTeM BCTaBUTb €ro B TEKCT. dTa KHOMKa
MO3BO/ISET BCTaBNATb N306paXKEHNe, UMMOPTUPYEMOE 13 APYTOro NPUIOXKEHNS.

YCNOBHO 3KpaH MOXHO pa3fennTb Ha HECKO/IbKO C/10eB: C/IOW Haj, Tek-
CTOM; TEKCTOBbI C/OW; C/IO NOA TEKCTOM; C/I0/ KOJIOHTUTY/IOB.

Mexay aTMMu ClosiMM MOXKHO MNepemeLLaTb M300paxxeHne. PUCYHOK, Mo-
MELLIEHHbIN B C/I0€ KOMIOHTUTY/OB, CO34aeT 3h(EKT «BOAAHbIX 3HaKOB». [eTanm
PUCYHKA MOXHO NepemMeLLaTh Apyr OTHOCUTE/NBHO ApYyra BHYTPWU KaXKAOro Cos.

Mpouecc pucoBaHUS HaNoOMMHaeT paboTy B Paint. YTobbl HayaTb pucoBa-
HWe, CnefyeT LWeNKHYTb Ha COOTBETCTBYIOLLEA KHOMKe B MaHe/IM UHCTPYMEHTOB
PucosaHue (Kypcop NMpUMeT KpectoobpasHyro (hopmy), 3aTeM YCTaHOBUTL Kyp-
COp B Ha4Yas10 PUCYHKa. PrcoBaHMe OCYLLECTBNAETCS MbILLbHO.

B rnaBHOM [OKYMEHTE MOXHO COCTaBUTb OrNaBfeHne, NPeAMETHbINA yKa-
3aTeslb UK co34aTb NePeKPeCTHbIE CCbIKM A1 HECKOMIbKUX B/IOXKEHHbIX [AOKY-
MEHTOB.

[N co3faHust ornaBneHns B rNaBHOM AOKYMeHTe HeoOXOAMMO BbIMOs-
HWUTb CneaytoLLme AeNCTBUS:

1 OTKpOMTe rNMaBHbIN JOKYMEHT B PeXKUMe CTPYKTYpbI.

2 Pa3BepHUTE BIOXEHHbIE JOKYMEHTBI.

3 YcTaHoBMTe Kypcop Tyaa, Kyaa cnefyeT BCTaBUTb Or/iaB/ieHue.

4 Bblbepute komaHay OrnaBneHue 1 ykasatennm B MeHIO BcTaBka, a 3aTem
— BKNagaky OrnaeneHue.

5 BbINOMHUTE OAHO U3 CeAYHLLNX AeNCTBUIA:

— BblGEpUTE HY)XXHbI hopMmaT B cnmcke Popmartb;

— [/19 CO3[aHnsA OrnaeNeHus HecTaHZapTHOro opmara BblbepuTe COOT-
BETCTBYIOLLME NapameTpbl Pa3METKMU.

6 3afjainTe ntobble Apyrve napameTpbl ornasneHns. Oaa nonyyeHus cae-
AeHUiA 0 NtOOOM NapaMeTpe HAXXMUTE KHOMKY C BONPOCUTE/IbHbIM 3HAKOM, a 3a-
TEM LLE/IKHWTE 3TOT napamMeTp.

7 B JOKyMeHTe NpuMeHuTe BCTPOEHHbIe CTUN 3aro/ioBKOB (3aronoBok 1
— 3aronoBok 9) K Tem 3arosioBkam, KOTopble C/ielyeT BK/IKOUNTb B Or/IaB/IEHNE.

[na co3paHns npeAMeTHOro ykasaTens B IM1aBHOM [JOKYMeHTe Heob6Xxo-
AVMO BbIMOSIHUTL CriefytoLmne AeACTBUS:

1 MNomeTbTe 3feMeHTbI NPeAMETHOrO yKa3aTens B JOKYMEHTE.

2 LLenkHnTe TO MeCTO [JOKYMeHTa, Kyaa CreayeT BCTaBUTb COBpPaHHbIA
yKasare/lb.
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3 Bblbepute komaHgy OrnaeneHve v ykasaTenu B MeHt0 BcTaska, a 3a-
TeM — BK/IaAKy YKa3aTeNb.

Ecnv npeaMeTHbIV yKasaTe/lb cobuMpaeTcs ANA TeKCTa Ha ApYroM Si3blKe,
BblGepuTe 3TOT A3blK B Mosie A3bIK. B crnmncke A3blK NOKasaH CMMCOK S3bIKOB,
[OCTYMHbIX A4/19 PefakTUpoBaHnA. B 3aBMCUMOCTY OT BbIBPAHHOIO A3blKa MOTyT
ObITb AOCTYMHbI JOMOMHUTE/IbHbIE NMapamMeTpbl A3blKa. [15 NoayyYeHUs CnpasKu
Mo KakoMy-iMbo napamMeTpy HaXXMWUTe KHOMKY C BOMPOCUTENbHbIM 3HAKOM, a
3aTeM LLENKHUTE MHTepecyoLWwuii napameTp.

BbINonHMTE 04HO U3 CNefYHOLLMX LeCTBUNA:

— BblGepuTe HYXHbIA (hopmart B cnvcke Popmarl;

— [N CO3[aHMA yKa3aTens HeCTaH4apTHOro hopmara Bblbepute COOTBET-
CTBYIOLLME MapameTpbl.

4 YCTaHOBUTe Apyrne HeobxoaMmMble napameTpbl yKasatens. [na nony-
YeHWA CBeAeHMI O NHGOM MNapaMeTpe HaKMWUTE KHOMKY C BOMPOCUTESIbHBIM
3HaKOM, a 3aTeMm LLEeNKHUTe 3TOT napameTp.

Microsoft WORD, kak u gpyrve npunoxxeHms Windows, UMeeT MyHKT
meH0 CnpaBka. UToObl MoMy4nThb CrpaBKy C MOMOLLBbIO MEHH0, BblbepuTte B
MeHt0 CnpaBka komaHay Cnpaska no Microsoft Word. NosBuTca OKHO CrpaBKu
C Tpems BKnagkamu: Cofgep>kaHue, MacTep OTBETOB, YKasaTenb. UTo6bl BBe-
CTM BOMPOC B OKHe CrpaBKW, NepeinanTe Ha BKNaaky MacTep oTBeTOoB. UT06bI
MPOCMOTPETL COAEPXKaHMe CrpaBkW, nepenianTe Ha BKNagky Copaep>kaHue.
YTo6bl HailTK crnpaBKy MO onpeaeneHHbIM CnoBaM Mav ¢pasam, NepenanTe Ha
BKNaAKy YKasaTefb.

[na npocmoTpa NoAckaskn Nno KOMaHAe MeHH, KHOMKe MaHesn MHCTPY-
MEHTOB MK 06/1aCT 3KpaHa BbloepuTe B MeHO CnpaBka KomaHgy YTo 3To
Takoe? U WenkHUTe MHTepecyoLWwnii 06bEKT.

[na npocMoTpa NoACKasKyM No napameTpy AMaioroBoro OKHa HaXKMuTe B
[Na/IOfOBOM OKHE KHOMKY C BOMPOCUTENIbHbIM 3HaKOM W LUENKHUTE UHTepe-
CyHOLLMiA NapameTp. Ecnv B AnanoroBoM OKHe HET KHOMKW C BONPOCUTENbHbIM
3HaKOM, BblGEpUTE MHTEPECYHOLLMIA NapameTp U HaXMUTE Knasuwm SHIFT+FL.
UT0ObI y3HaTb Ha3BaHWe KHOMKW MaHen MHCTPYMEHTOB, HaBefuTe yKasaTeb
Ha KHOMKY 1 NOA0XANTe HECKONIbKO CeKYH,.

MOXHO BK/HOYMTL MOMOLLHMKA C MOMOLUbKD KOMaHAbl [MokasaTb no-
MOLHMKA MeHto CnpaBka. MNMOMOLLHMK aBTOMAaTMYecKu npefnaraet COBETbl U
pasfens! CrpaBKM MO TEKYLLEN BbIMNOMHAEMO 3afade. Hanpumvep, npu Hanwuca-
HUW NCbMa NOMOLLHNK aBTOMATUYECKM BbIBOAUT pPasfe/ibl CrpaBKy 0 CO34aHuM
1 hopMaTnpoBaHUM NUCbMA.

IMOMOLWHMK TakKe [JaeT COBETbl MO 60see aPPeKTUBHOMY MCMONb30Ba-
HMO BO3MOYKHOCTE npunoxeHuid Office. UTobbl MOCMOTPETb COBET, LLENKHUTE
NaMnoyky psafoMm C MOMOLLHUKOM. Kpome TOro, MOXXHO BblbpaTb Apyroro no-
MOLLHMKA Ha CBOW BKYC M HaCTPOWUTL €ro B COOTBETCTBMM C COBCTBEHHbLIM CTU-
nem paboTbl. Hanpumep, ecnn Bbl NpegnoyMTaeTe nosib30BaTbCA KaBmaTypou,
a He MbILWbI0, MOXHO BK/THOYaTb B COBEThLI COYeTaHUA KnaBuLl. [MOCKOMbKY Mo-
MOLLHMK COBMECTHO MUCMO/b3YyeTCA BCeMu npunoxeHnammu Office, npn n3meHe-
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HAW €ero napamMeTpoB €ro MoBefeHVe TakkKe W3MEHUTCAS WU B [ApYyrux
epemeHHowmsx Office.
NS 3aKpbITUA AOKYMEHTA HY)XHO BblOpaTb KOMaHA4y 3aKpblTb B MEHIO
daiin.

2.3 ANeKTPOHHbIe Tabnuubl Excel

Excel — nporpamMma 3neKTpOHHbIX Tabnuy, no3sonswowas pabotatb C
[aHHbIMU (YMcnamm 1 CUMBOJIaMK), OPraHn3oBaHHbIMK B Buge Tabnuu. Excel
MOXET C03/aBaTb rpagmyeckune n3obpaxkeHns 1 gnarpammel, yrnpaensaTb 6azamu
[aHHbIX U T.4.

JlOCTOMHCTBA 3/1EKTPOHHBIX TabNuLL:

— NIerkoCTb 1 BbICTPOTA BBOAA MH(OPMAaLMK, BO3MOXHOCTb MOBTOPEHWS
(KonMpoBaHms) OAHOTUMHON NHoPMaLMW;

— BO3MOXXHOCTb C MOMOLLbO (hopMyn 3aaBaTb 3aBUCUMOCTb OfHUX 3Ha-
YEHWUIA OT APYrUX WM pacnpocTpaHsATb 3TW 3aBUCUMOCTM Ha ApYrue 3M1eMEHTbI
Tabnuubl;

— cthopMmpoBaHHas 3/1EKTPOHHAs Tabnmua cpasy Xe CTaHOBUTCA [OKY-
MEHTOM, KOTOPbI MOXHO Nerko MoAnguULUMpPOBaTb U BbIBOANTbL Ha NeyaTb.

Paboyee OKHO 3/1eKTPOHHbIX Tabnuy, Excel npeactaBneHo Ha puUCyHKe
2.7.

33



——KHonka Bblgenuts Bce MaHeNb MHCTPYMEHTOB

Vms aiina Byksa - 0603HayeHNe
paboueli KH1TK cTonbua
Mone Nms CTpoKa MeHto

X Microsoft Excel
Paiin [paeka Bug Boraeka Popmar Cepewc Jaddeie |Okwo 7 ‘
NEH|ERT|s BRI v -c-|0®[z sl H|0d o3
arial Cyr ru - xKkU|SEEEB%, BSEE|L-2-A

[ m ~]

Ctpoka thopmyn

AKTUBHas!
Auelika

][]

=

|L‘J M|4‘

Homep cTpoku

=

o

=

Monockbl NPOKPYTKM

i

@

@

[
=]
|

o A
4L« D T wers {Tver2 [ ners / 141 | 2l
romen I_‘—I ||—_\ [ [ [ e A

1] st VManager [3€ Miciosolt Excel S0
ApnbIKK NNCTOB

OKHO paboyein KH1run
CTpoka cocTosfHusA

PucyHok 2.7 — Bug paboyero okHa Excel

B paboueii 06nactu okHa Excel pacnonaratotcs nogunHeHHble okHa. OfgHO-
BPEMEHHO MOXET ObITb OTKPbLITO HECKO/IbKO NMOAYMHEHHbLIX OKOH, B K&XXA0M 13
KOTOpPbIX OTKPbIBAETCA OfHA paboyas KHura.

Paboyasi kHura — ato (hain Microsoft Excel, cogepxalumii oauH U He-
CKOJIbKO paboumx NMCTOB.

Pabounii iucT — cama Tabnmua vnm guarpamma. Mpy 3arpyske paboyer
KHUIW 3arpy»aroTcsa Bce ee paboyme NnUCTbl. BHN3Y OKHa paboyeil KHUrn Haxo-
AATCA APNbIKA paboumx NUCTOB: «JTUCT 1», «JIucT 2» 1 1.4. MOXHO Bbl6paTh
HeobX0AMMbIn paboymnin NNCT LLLENYKOM Ha COOTBETCTBYHOLLEM Sp/biKe. Ha3Ba-
HMe TeKYLLEero Ap/bika BblAeNSeTCA NoMY)XKUPHbIM LWPUHTOM 1 CBET/bIM (DOHOM.

Pabounii NUCT NpeacTaBnseT co60i CeTKY, codepxallyto 16384 cTpok n 256
cTon6uos. CTPOKM rnomeyeHb! Lmppamy oT 1 ao 16384, a cTonbubl — 6yKBamu:
nepBsbIn — A, 26-ii — Z, 27-h — AA, 52-ii — AZ, 53-Ili — BZ n 1.4. go 256-ro (Ko-
TopbIi 0603HayeH V). O6nacTb nepecevyeHnss CTPOKM N CTON6OLA Ha3bIBaETCA
A4elikoil. Homep CTpokM 1M 0603HayYeHMe cTo16La OAHO3HAYHO ONpeaenstoT aj-
pec auyeikn. Hanpuwvep: C8, AA14.

B agpece aueiikn nepes UMeHem cTon6uUa W/ HOMEPOM CTPOKM MOXET
CTOATb CMMBO/ $, O3HAYAKOLLMIA, YTO HOMep CTON6LA U/UNU CTPOKM COOTBETCT-
BEHHO ABNSieTCA abCoNMOTHLIM. B MPOTMBHOM Cny4vae afpec OTHOCUTE/bHBINA.
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Mpn KonupoBaHWW afpecoB abCoMOTHbIE afipeca He M3MEHSTCH, a OTHOCK-
Te/lbHble — MEHAKOTCA B COOTBETCTBMW C HarpaBIeHWEM W BE/IMYMHOI MepeHoca.

AfpecoBaTb MOXHO He TO/IbKO OTAeflbHble AYelKW, HO M COBOKYMHOCTb
CMeXHbIX saveeK (6710K): NpAMOYro/ibHUK WM YacTb CTPOKU WK ctonbua. Ag-
pec 6/10Ka 3a/jaeTca KOopAMHaTaMu ABYX ero npoTUBOMO/OXHbIX YI0B, passe-
NeHHbIX ABoeToumeM. Hanpumep: C2 : D6, $C2 : $C8, C$2 : ES$2.

B Excel ofHa 13 Aueek paboyero fimcTa Bcerga ABseTcA akTMBHOW. Ha ak-
paHe OHa BblAeneHa XXMPHO pamkon. Ee cofepXvMoe BbIBOAUTCS B CTPOKe
(hopmyn B BepXHeil CTpoUKe OKHa Excel nog CTPOKO MeHKO 1 cTaHA4apPTHOW na-
Henbto MHCTpyMeHToB (CIM). Mepeasurateca no paboyvemy SINCTY MOXHO C
MOMOLLLbIO K/MaBuLL yrpaBfieHUs Kypcopom. MOXHO cpasy Le/IKHYTb MbILLbHO Ha
TpebyeMoii f4elike, UTOObI BbIAENNTL ee (CAenaTb TEKYLLENR).

BblAennTb MOXHO He TO/IbKO OAHY AYeiKy, HO U HEKOTOpYHo rpynny (6/10K).
[ns 3aToro HeobxoAMMO MOMECTUTb YyKasaTeslb Kypcopa B KakoW-1vMbo yros
610Ka 1 nepeTawinTb ero B NPOTMBONEXALLMIA. ECIM NpK 3TOM HaXKaTb M He OT-
nyckatb Knasuwy Ctrl, TO MOXXHO BbIAENNTb HECKONBLKO rpynn siveek. [Ans Bbl-
[eNeHns BCel CTPOKWU credyeT LWeNKHYTb Ha ee HOMepe, a A/ BblAeneHns
rPynrbl CMEXHbIX CTPOK — MPOTaWMUTb KYpCcop Mo KX 3arosioBkam. 3TO e OT-
HOCKTCS 1 K cToN6uam.

Kaxkaas siueiika MOXET coaepXXaTb TEKCT, Yymco, hopmyny unm BooobLle Hu-
yero. PopMyna HauMHAETCA CO 3HaKa = 1 NpefCcTaBnseT coboi crnocob BblUnC-
NEHWS 3HAYEHNS C UCMOMb30BaHMEM NHDOPMAaLIMK, XPaHSLLECA B APYrMX s4eit-
Kax.

[ns BBOJA B AYEViKy MHOpMaLMK CneayeT caenaTb ee akTUBHOM U HabpaTb
nHopmauuio. Habupaemas nHhopmaums otobpaxaetcs B CTpoKe opmyn. Ans
ee rnepeHoca B AYeiKy creflyeT chenatb NOATBEPXAEHME: HaXaTb Enter nnm ne-
penTn K Opyron sdeitke. MoATBepXXAeHWME BbINOMHAETCH TaKXe
LLEeNYKOM MO KHOMKe B CTpoke qopmyn. lMocne noatBepXaeHms  +f
(hopmy/ibl B AYelike NOKa3blBaeTCs pe3y/bTaT ee BbiMo/HeHMs. OgHaKo (akTu-
YECKUN B AYeliKe XpaHUTCS hopMyna U B CTPOKe (POPMYN OTPaXKaeTCs MMEHHO
thopmyna (T.e. COAEPXKNMOE SUENKN), a He pe3yNbTaT ee BbINoNHeHUs. Ecnn Ha-
OpaHHbIi TEKCT He NOMeLLAeTCs B S4elike, OH «MNepeTekaeT» B CreaytoLme He-
3aHATble npasble. ITOT TeKCT ByaeT 0bpe3aH MepBON Xke 3aHATOW (HenmycToi)
SYEKOIA.

[N pegakTMpOBaHWS COAEPXMMOr0 SYeliKM HeobXoaumo MNpPOU3BECTU
[BOWMHON LLENYOK NO Tpebyemoii suelike (MK HaxXaTb Knasuwy F2), BHECTU He-
06X0MMble U3MEHEHMS 1 NOATBEPANTD UX.

[lnsi 3aMeHbl BCEr0 COAEPXKMMOr0 AYelikn HeobX0AMMO BbIAENNUTL (aKTK-
BM3MPOBaTL) TPEOYEMYIO AYeliKy, BBECTV HOBbIE AlaHHbIE Y NOATBEPANTD MX.

[Nns NoMHOro yaaneHWs COAEPXKUMOrO BbIAENEHHON AYEnKU cnepyet
NPUMeHNTL KoMaHay Mpaska — OuncTuTb — Coaep>Kumoe nnn KomaHay Oun-
CTUTb KOHTEKCTHO-3aBMCUMOI0 MeHIO, KOTOPOe BbI3bIBAETCA LLENYKOM MpaBoil
KHOMKM MbILWW MO BbIAENEHHON fAYeiiKe. Y[AanUTb COAEPXMMOE BblAeIEHHOM
AYerKM MOXHO TaKKe HakaTvem Knasuwim Delete.

KonupoBaHue gaHHbIX B Excel nponcxogut B YeTblpe aTana:
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1 BbigeneHne aueinkuy nnmn 610Ka, KOTopble HY)KHO CKOMMpPoBaTh (MCXOp-
HbIiA 6/10K).

2 KonuposaHue ux cogepxxumoro B 6ydep obmeHa Clipboard ¢ nomoLbto
KomaHgpbl lMpaska — KonuposaTb ( mnn Haxatnem Ctrl+C, nim —
KHOMKoW Ha CIA, unn komaHgoin KonupoBaTb B KOHTEKCTHO — 3a-
BMCUMOM MEHIO).

3 BbleneHune g4elikn Unu ayanasoHa, KoTopble 6yayT CoAepXKatb CKOMu-
POBaHHbI MaTepua.

4 BcTaBKa B Bble/eHHbIV AyanasoH cofepxmumoro bytepa obmeHa ¢ no-

MOLLbIO KOMaHAb! MpaBka — BcTaBuTb (Mnn HaxkaTtvem Ctrl+X, unm kHon- 2
Koli Ha CIM, vnu KomaHaoli BcTaBiTh B KOHTEKCTHO — 3aBUCUMMOM Me-

HI0).

MprMeyaHve. BCTaBUTb KOMMPYEMbIA MaTepuas MOXHO TakXe, Haas
KnasuLy Enter, npegsapuTensHO MOCTaBUB Kypcop B BEPXHIOK IEBYIO AYEKY
Bbl€NEeHHOr0 Anana3oHa, KOTopbIi 6yaeT coaepXkaTb KONMpyemblil Matepuarn.

Ecnv konupyembld 1 NpYHUMatOLWMIA AMana3oHbl pacrofioXKeHbl Hepase-
KO Apyr OT Apyra, KOnmpoBaH/e MOXHO OCYLLECTBUTb C/IEAYHOLNM 06pa3oMm:

1 BblgenuTb Amana3oH, KOTOpbIA HE06X0AMMO KOMMPOoBaTh.

2 Haxas n ygepxwuBaa knasuwy Ctrl, nomectntb ykasatenb MbIlLM Ha
rpaHuLy BblfeNleHHOro AmanasoHa. K ykasaTesnto Mblln f06aBUTCA MaleHbKUIA
3HAK «+»,

3 MepeTalmThb MbILLLIO PamMKY BblAeIEHHOr0 AMana3oHa Ha HOBOe MecCTO.

4 OTNYCTUTb KHOMKY MbILLIW.

[nsa nepemeLLeHNA faHHbIX HE06XOAMMO BbINOMHUTL CleayoLLee:

1 Bblgenutb s4eliky WM amanasoH, npefHasHavyeHHble 419 MepemeLe-
HKA.

2 BbinonHuTb KomaHay MpaBka — Bbipe3aTb (MM HaXKaTb KOMOMHALNIO

Ctrl+X, nnn Haxatb KHOMKY & Ha CI, nnn BblbpaTb KOMaHAy Bblipe3aTb B
KOHTEKCTHO- 3aB1CMMOM MEHHO).

3 BblgenuTb AuanasoH, KOTOpbIA OyAeT cofepaTb NepeHoCHMMble [aH-
Hble (MOXHO YKa3aTb MLLb NIEBYHO BEPXHIOK SUEiiKy 3TOro AnanasoHa).

4 Haxatb Enter.

Ecnv nepemellaemMblii AnanasoH COAEPXMT OPMY/bl CO CCbINKamMM Ha
ApYrue SYelikun, 3T CCbINIKA OCTaHYTCS HEU3MEHHBIMU.

B npenenax ogHOro nucra nepemeLleHne AaHHbIX MOXHO OCYLLECTBUTL C
MOMOLLIbIO NepeTackMBaHus. 14 3T0ro He06XoANMO:

1 BblgennTtb AYeilky vnn amanasoH, npejHasHaydeHHble 418 nepemeLe-
HUS.

2 YCTaHOBUTb YyKa3aTe/lb MbIUN Ha O4HON W3 YEeTbIPEX FPaHuL, SYenKu
NN gmanasoHa. Mpy 3TOM yKasaTte/lb NpuoobpeTaeT BUA CTPESIKN.

3 MepeTawmnThb BbIAENEHHYHO AYElKY WX AMana3oH B HOBYHO 06/1acTb pa-
604ero nncTa v OTNYCTUTb KHOMKY MbILLW.

B y>xe co3gaHHyt0 Tabnmuy MOXHO BCTaBUTb HOBYHO AYeliKy, CTPOKY (He-
CKO/IbKO CTPOK) Unn cTon6ew, (HECKOMbKO CTO/M6LOB). [/19 3TOro UCNoNb3yeTcs
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onepaunoHHoe MeHI0 BcTaBka. HoBble 3/71eMeHTbl BCTaBNAKOTCA Ha MECTO Bbl-
[eNleHHbIX, (TO eCTb NpeaBapuUTe/ibHO HEOOXOAMMO BbIAENUTb TE 3/1IEMEHTbI, Ha
MECTO KOTOpbIX 6yAyT BCTaB/fieHbl HOBbIE). Mpu BCTaBKe AYeilKun (rpynnbl sye-
eK) NMOSBUTCHA AUa/IOrOBOE OKHO, YTOYHSOLWee, Kyaa LO/DKHbI 6biTb CABUHYTHI
Bbl€NEHHbIE SYEKN: BNPaBO WUv BHU3.

[ns yaaneHus s4erikun, rpynrbl s4eek, CTPOKK, CTon6ua Heo6Xo4UMo Bbl-
AeNnTb KX, a 3aTem BblopaTb KOMaHay lNpaBka — YaanuTb.

YpaneHve OTAeNbHOM opmynbl B paboyeM IMCTe 4acTo MPUBOAUT K
OLUMBOYHBIM pe3yfibTaTam B BbIYUCNEHUAX APYrUX (DOPMY/ W, YTO XYXKe BCEro,
K HEenpaBW/IbHOMY KOHEYHOMY pe3ynbTaTy. UTo6bl n36exaTb nofobHbIX Mpo-
61em, He06X0AMMO 3aLUUTUTL PaboYMn NNCT OT U3MEHEHWIA Cneayowmnm obpa-
30M:

1 BblbpaTtb KoMaHay Cepsuc — 3awmTa — 3alMTUTb MUCT. Ha akpaHe
MOSBMTCA AUa/IOr0BOE OKHO 3aWwyTUTh INCT.

2 Bblbpatb cooteeTcTBYOWY0 onuuto (Cogep>knmoe, Ob6bekThl, Cue-
Hapun) 1 LWENKHYTb Ha KHonke OK.

3 B ananoroBom okHe 3aluMTUTb IMCT CYLLECTBYeT TEKCTOBOE Mose As
BBO/a Napons:

— €CNW NIACT 3alLMLLEH MaponeMm, TO 418 CHATUA 3alUMTbl HY)XKHO HabpaTtb
naposnb eLle pas;

— €C/Nn Napofib He BBEAEH, NtOBONM MOMb30BaTENb MOXET CHATb 3alUTy
nucTa.

YTobbl pacrieyataTb Tabnuuy, HY)XXKHO BbIMNOMHUTL KOMaHAy Pain — le-

4aTb UM HKaTb HA KHOMKY & npacnw.

Excel npefocTaBnseT MHOXECTBO Heobf3aTe/IbHbIX MapameTpoB, MO3BO-
NAKOLMX HACTPOUTb KOHEYHbIW BHELLUHWUIA BUJ, HarneyaTaHHOW CTPaHULLbl B COOT-
BETCTBUW C NpesbsasiseMbiMi TpeboBaHuAMU. TyHKT MmeHto daiin, KomaHaa
[MeyaTb NpnBeAeHbI Ha pUCyHKe 2.8.
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PucyHok 2.8 — OKHO KomaHAbl [eyaTb

[na Toro 4tobbl NPOBEPUTL BCE, YTO MOXET MOBAUATbL Ha Pe3y/bTaThl
neyartu, >kefaTeNbHO cfenarb NPOCMOTP fiMcTa nepes neyvartbto.  Microsoft
Excel npegoctasnsier Tpu cnocoba NpocmoTpa M HaCTPOMKU BHELLHEro Buja
NINCTa Nepes neyarsbio:

— O6bIYHbIV peXXMM. ICronb3yeTca Mo yMonYaHuIo. Hannyuiwmin pexxum
A/19 MPOCMOTpPa Ha 3KpaHe 1 paboTbl (MYHKT MeHI0 Bug).

— MpepBapuTensHblii npocmotp (8. MokasbiBaeT nevaTHyo cTpaHuLYy W
MO3BO/ISIET /IEFKO HacTpamBaTb CTON6LbI M NoNns (MyHKT MeHto daiin).

— PeXkum pasmeTkn cTpaHuubl. [lokasbiBaeT pacnpefeneHme faHHbIX Mo
CTpaHuUam ¥ Mo3BOMseT ObICTPO HacTpavMBaTb 06/1aCTb MevaTy U paspbiBbl
CTpaHuL, C MOMOLLBIO MyHKTa MeHto Bug (puc.2. 9):

B OfbiHei

]| PasmMETa CTPaHHULEI

MaHenH HHCTPYMEHTOE  F
v CTpoka dopryn

v CTPOKa COCTOAHMA

KonoHTHTYAEL ..

Iy} MpKMEYaHHA

MpeAcTaENEHKA. ..
Bo BecE 3kpaH

MacwTab. ..

PucyHok 2.9 — Cnucok KomaHz, MeHo Bug,
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Mo mepe BbINOIHEHUA HACTPOEK, BAMSAIOLLMX HA NapameTpbl nevaTu aunc-
Ta, MOXXHO NepeKNYaTbCsa U3 O4HOr0 peXxuma B ApYron 419 NpocMoTpa n3me-
HEHWI nepes OTNPaBKON AaHHbIX Ha Neyarb.

[ns ypobcTBa NpocMOTpa TEKCTa M M300paXKEHUI MOXKHO YBeMYMBaTb
WA yMeHbLUaTb MaciTab. [ns nsmeHeHus mMacluTaba OKHa HY>KHO B pacKpbl-

BatoLLemMcsi cncke MacwTab ™ ~  BbIGpPaTb HY)XXHbIA pa3smep WK BBECTM
yucno ot 10 go 400. KomaHay MacwTab MOXHO BbI3BaTb C MOMOLLbIHO MEHHO
Bug (puc. 2.10):

Macwrah E]@

MacwTab
" 200%

" No BbIAENEHHHD
™ npovzEOnEHE: (100 @

0.4 | OTHEHS |

PucyHok 2.10 — Bug okHa komaHabl MacliTab

UT0Ob!I BbIBECTM BblfE/NIEHHbIV Anana30H Ha BECb 3KpaH, BblIOMPatoT Mo Bblje-
NeHn0. 3MeHeHne MacLuTaba n306paxeHns He OTpaXkaeTcs Ha PYHKL MK neya-
V. CTpaHuubl pacrneyaTbiBatOTCA B HaTypasibHYHO BE/IMUYMHY, NMOKa He Oyaert
M3MeHeH MacliTab rneyatu B AMaIOrOBOM OKHe [lapameTpbl CTpaHuubl Ha
BKNagke CTpaHuua (MeHto daiin).

AT0 fenaroT, YTobbl CTONBLbI N CTPOKU He pa3buBaivCb MPU NnevaTn Ha
HEeCKO/NbKO CTpaHuL. MOXKHO Tak nogobpatb macluTtab, ytobbl 4OKYMEHT Mo-
MECTW/NCA Ha OAHOI CTPaHULLE B LUMPUHY UK B BbICOTY. B MeHI0 ®aiin Bbibepu-
Te KoMaHAy MapameTpbl CTpaHuubl, a 3aTeM — BK1aaKy CTpaHuya. Y cTaHo-
BUTE Mepek/toYvaTeslb B NOMOXKEHNE pa3MecTUTb He 60niee YeM Ha 1 BBeauTe 1
B NOJe CTPaHnLax B LUMPUHY WK B NOJe CTPaHuLax B BbICOTY, 3aTeM yaanuTte
4ncro 13 BTOporo nons (puc. 2.11).
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PucyHok 2.11 — OKHo KomaHAbl [NMapameTpbl CTPaHULUbI

YT06b!I pacreyarats Tabnuuy ¢ popmynamu, No KOTOPbIM MPOBOAMINCH Bbl-
yncneHns, Heo6xoAMMO BbINONHUTL CNeaytoLLve AeNCTBUS:

1 CkonumpoBatb Tabnmuy Ha HOBbI JTNCT.

2 BbinonHutb komaHgy Cepsuc — MapameTpbl — Bug, YyCTaHOBUTD (D1aXKOK
onuuun dopmynbl. Ha nncte nossaTcsa opmybl.

3 HaxxaTb Ha KHOrMKy MpegsapuTenbHblid TPpocmMoTp Ha M, BblbpaTb BKNas-
Ky CTpaHuua, yCTaHOBUTb TaM KHVDKHYKO U anbbOMHYIO OpUEHTaLMIO CTpa-
HULbI. 3aTeM Bbl6paTh BKNaAKy JIMCT, yCTaHOBUTL (hnadxkky onumii CeTka v 3a-
rONI0BKM CTPOK M cTOoN6LO0B. HaxkaTh Ha OK, 3akpbITb. [MevataTs Tabnmuy.

BONbLUMHCTBO BO3MOXHOCTEN N0 hopmaTrupoBaHnio paboumnx nnuctos Excel
peannsyeTca yepe3 MeH0 PopmaT. MHOrne KOMaHbl 3TOr0 MeH Ay6nvpy-
HOTCA COOTBETCTBYHOLLMMM KHOMKaMW Ha MaHenm MHCTPYMEHTOB (puc. 2.12).

KHonku BbipaBHWBaHWA | KHOMKa NHWN pamKu

] |
feiai o Ao x| x| u| =|=|=5 2] m]w ;0,3|| vl Al
| | | | |

KHonkn wpndToB KHonku thopmaTvpoBaHus  KHOMKK LiBeTa
yucen

PucyHok 2.12 —[NaHenb MHCTPYMeHTOB PopMaTUpOBaHme
Bce BO3MOXHble KOMaHAbl (hOpMaTUPOBaHUA A4Yeek Unn nHtepsana (6s10-

Ka) BblAeNeHHbIX A4YeeK NpeAcTaB/eHbl AMaIoroBbIM OKHOM PopMaT AYeek.
[wnanoroeoe okHO dopMaT AueeK OTKPbIBAETCA:
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1) no komaHae PopmaT — HAYeiky onepaLoOHHOIO MEHIO;

2) Mo KomaHge dopmaT A4YeeK KOHTEKCTHOIO MeHH0 (419 ero BbI30Ba Ha-
[0 LENKHYTb NPaBoi KHOMKOW MbILLM Ha BblAeeHHOM 6/10Ke SiYeeK);

3) kKombuHaumein knasuw Ctrl + 1.

[nanorosoe okHO PopmMaT AYeeK NMeeT 6 BKNaJoK:

Uncno — n3MeHseT BUA Yncen Ha akpaHe (HO He peaslbHO XpaHMMble 3Ha-
YyeHuns).

BblpaBHUBaHME — N3MeHSET CNOCO6 BblpaBHUBAaHWSA [aHHbIX B AYelKax.

LLpnd T — M3MEHSAET LLPUXT, ero pasmep, LLBET N HayepTaHue.

Pamka — Nno3BO/SET BblYepuMBaTh PaMKM BOKPYT SUEEK WU MHTePBa/IoB
AYeeK.

Bug — nsmeHseT (YoH B AYeikax (LBET), YTOObI NPUB/EYb K HUM BHUMA-
Hue.

3awyTa — no3BoNnseT CKPbITb (QOpMy/bl UM 3a6/10KMPOBaTb AYEKK
(4T0ObI HEeNb3s 6bIN0 CyYaiHO U3MEHUTD).

UT06bl OLICTPO YyCTaHaB/IMBaTb CTaHAAPTHble (JOPMaTbl YMCESl, MOXXHO
MCMOMNb30BaTb KHOMKW MaHeM MHCTPYMEHTOB qopmaTupoBaHus (Ttabn. 2.3).
Mpy Wenyke No OAHOW M3 3TUX KHOMOK aKTMBHAasA fyelika NpuobpeTaeT COOT-
BETCTBYHOLLLMIA YMCNOBOV thopMmar.

Ecnm HM oaHa 13 KHOMOK He NPeACTaBseT HYXXHbIA hopMaT, UCMOo/b3y-
0T [AManoroBoe OkHO dopmaT fAyeeK. B aTOM OKHe Heo6XOAMMO LLUENKHYTb
MbILLIbIO MO BKNagke Yuncno m BblopaTb B CnvUcke Yucnosble popmaTbl OAHY U3
12 kateropwin ¢opmatoB. locne 3TOro npaeasi YaCTb BKIaAKW W3MEHWUTCA,
npeacTaBnaa Ans U3MEHEHMsi COOTBETCTBYHOLLME 3TON KaTeropuu onumn. Mocne
YCTaHOB/IEHNA BCEX HEOOXOAMMbIX NapaMeTpoB U Wwenyka no kHonke OK Bbige-
NEHHbIE AYENKN NPUOBPETYT COOTBETCTBYIOLWNIA hopmar.

Tabnuua 2.3 — KHomnku thopmMaTypoBaHus Yncen

KHonmn

Ka Ha3saHVe KHOMK® YcTaHaBMBaeMbIii hopmat

& [JeHexHblin hopmat

[lo6aBnseT CUMBON AEHEXHON efuHULbI, Npoben Ans
OTAENeHNs Yncen 1 Bbi4aeT Ha 3KpaH 3HauveHue C ABY-
MS 3HaKaMm noc/e AecATUYHON 3ansaTolm

o MpOoLEHTHbI hopmaT

BbigaeT Ha 3KpaH 3HaueHVe B NMPOLIEHTAX, He YYUTbIBas
3HaKM nocne AeCATUYHON 3anaToi

100 dopmart ¢ pasfenutensamm

Pa3genset paspsagbl unicen

+|ﬂ3 YBenuuntb paspasHoCTb

YBeNnuMBaeT KONMYECTBO LGP Noc/e 3ansToi Ha of-
Hy

00 YMeHbLUNTb Pa3psaHOCTb

YMeHbLLAET Ha 0fHY KOJIMYECTBO LGP NOc/e 3ansToi

I'Ip|/||v|eL|aH|/|e. Ecnn coaepxxnmoe AYEnKu BblJAa€TCA Ha 3KpaH B BUAE Ha-

6opa YCNOBHbIX 3HAKOB (Hanpumep, ##H#H#H###), 3HaUNT cToNGeL, CIMLWKOM Y30K
AN TOr0, YTOObI BbIBECTM 3HAYEHWNE AYENKN B BbIGPAHHOM YMCNIOBOM (hopmare.
B aTOM cnyyae Hafo Wy U3MEHUTL YMC/IOBOI (DOpMAT, UIN YBENINUNTL LLUMPUHY
KOMOHKM.
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Mo yMONYaHUIO COAEPXKMMOE SiUeliki BbIPaBHUBAETCA MO HUXKHEMY Kpato,
NPV 3TOM YKCNa BbIPaBHMBAKOTCA BMPaBO, TEKCT — BNEBO.

YacTo “cnonb3yemble MapaMeTpbl BbIpaBHUBAHWS SUYENKW UK BbleneH-
HOro AManasoHa fiueek MOXKHO 3afaBaTb C MOMOLLLI KHOMOK MaHeu Mfi}y-

MeHTOB hopmaTuposBaHua: = | — no nesomy Kpato, | —M0 LEHTPY,

Mo NpPaBoOMYy Kpato 1 — 06beANHUTb 1 MOMECTUTb B LIEHTPE.

BCceB0O3MOXHbIe CMOCOObI BbIPaBHUBAHWS COAEPXXMMOTO SUenKu Unn ana-
na3oHa sueek npeacTaBneHbl B AMaoroBoM okHe dopmaT sideek (puc. 2.13).

UT06b! BbIPOBHSATH COAEPXKMMOE SUEeK, HE0OXO0ANMO LUENKHYTh MbILLKOV
Ha BKNaake BblpaBHMBaHMe. 3aTeM BbIOPaTb HYXKHYHO OMLMIO FOPU3OHTANIbHOTO
WM BEPTUKANBbHOIO BblPaBHMBAHWS, OPUEHTaLMI0. ECnn Heob6XoAMMO 3anon-
HUTb SIYeiiKy TEKCTOM B HECKO/IbKO CTPOK, TO HEOOXOAMMO YCTAaHOBUTL (DNIAXKOK
onumu MepeHocMTb NO cnoBam. Ecnm TpebyeTcs 06beANHUTL HECKObKO Siueek
B OAHY, Hanpumep, A1 CO3A4aHMs KPacyBOro 3arosioBka Tabnuubl, TO Mocne
NpeaBapuTENbHONO BblAENEHMS AUeeK HEOOX0AMMO YCTaHOBUTbL (h1aXKOK OMNLMK
O6beanHeHne sueek. O6bEAVHNUTL BbIAENEHHbIE UK MOXHO TakXke Leny-

KOM IO KHOTKe Ha naHeIM NHCTPYMEHTOB cDOpMaTVIpOBaHI/Ie.

P opmart Aveek EdEd

l LWpkdT l [ paHMLa l EnA, ] SaWMTa ]

Hucnao

BbIp3EHHEaHHE OpHEHT auHA
Mo FOPMZOHT 30H: * .
= *
|r|0 SHAYEHHHD - |EI zl T .
e
na EEPTHEANK, K Haanvce L
c .
|I'ID HHHHEMY KpaHD - T .
*
OTofpakeHHE P

[ nepeHocHTE NO cRoEa

=
[ aBTonoabop WHpHHE o E|v rpajycos
[ ofbesrHeHME Aueetk

QI | CTHEHS |

PucyHok 2.13 — [inanorosoe okHO dopmaT s4veek. Bknagka BoipaBHuBaHue

INerye BCero U3MeHWTL LIPUAT, ero pasmep, HauepTaHne 1 LBET /19 TEK-
CTa B BblJeNeHHbIX AYelikax ¢ NOMOLLbI KHOMoK LUpudT, Pasmep wpndTa,
Mony>knpHbIi, Kypcms, MoayepkHyThid, LiBeT ¢doHa, LiBeT wpnTa Ha naHe-
NI VHCTPYMEHTOB (hopmaTnpoBaHus. HeobXxo4umMo NpPoCTO BbIAENNTb SAUEKH,
LEeNIKHYTb MO COOTBETCTBYIOLEN KHOMKE U BblIOpaTb HYXKHbIN LWPUGT 1 pasmep
B PaCKpbIBaIOLLNXCA CMINCKAX.
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KOHTponMpoBaTh Cpa3y HECKO/bKO NapameTpoB LUPUQTa MOXKHO C MOMO-
Wb AUAIOroBOro okHa dopmaT fyeek. [ 3TOro HeOOXOAMMO LUENKHYTb
MbILLKOW Ha BKnagke LLpudT (puc. 2.14), caenaTb HeOOX0AMMbIE U3MEHEHUS:
N3MEHUTb HauvepTaHue WpugTa (MONY>KUPHBIA, KYPCUB), €ro Apyrue atpubyThbl
(nogyepkuBaHue, LBET) U pasinyHble 3deKTbl (NepevepkuBaHne, BEPXHUIA 1
HVXXHWIA MHAEKCbI). ocne 3Toro wenkHyTh Ha kHonke OK.

UT0ObI 3aK/IOUNTL AYENKY UK TPYNny S4Yeek B paMKy, HeOOX0AMMO Bbl-
MOSIHUTB CMeAYyHoLLMe feCTBUA:

1 LLlenkHyTb MbILWbIO Ha BKMagke MpaHuua (puc. 2.15) B AManoroBomM oK-
He dopMaT f4eek.

2 BblbpaTb HauepTaHve IMHUK B nosie Tun IHAM AUanioroBoro okHa.

3 BblbpaTb pacnonoXxeHne MIMHUA PamMKM Ha BHYTPEHHUX W BHELLUHUX
rpaHuLax Bble/eHHbIX AYeeK, LLEeNIKHYB Ha COOTBETCTBYHOLLMX KHOMKaXx.

4 WenkHyTb Ha kHonke OK, v BblbpaHHas yacTb paboyero nmcra 6yaert
3aK/H0YeHa B pamKy.

P opMar Aueex

“Hrcno l BoipagHueadke  LWpkdT l [paHua l Bra l 3alWHTa l
LpkchT: HaqepTaHne: Pazmep:
|.ﬁ.rial iy ||:|I5b|-|Hb|ﬁ

T Arial i‘ aBEIHHBIA J 10 ﬂ
T Arial Black, Ky PCHE ) 11 1
F feel Gy | Jromsptinpen=] 1 =]
MoAYepkHEaHHE: UgeT:
|He-r ﬂ | AETO j [ OBBIHHENR

ShperTel Odpazey,

[ zaqeprHyTRIA

[T BepxHHid nHAskE AaBhEBHA

[ HE#HHA HHAsKE T o
LWpkdT THNa TrueType, WpkdT By 48T MCNONE30ESH KakK ANA BEIEOAS HA
3KPAH, TAK M ANA NEYaTH.

0.4 | OTHEHS |

PucyHok 2.14 — [uanorosoe okHo dopmaT s4eek. Bknagka LLpugpT
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P opMar Aueek EH

| BHa I 3aLIJ.HTa|

“Hucno I BbIpaEHHEaHHE I LWpHdT

Bce rMHHMA
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OTAENEHEIE [ —

THN NHHHKH!

Haan1ck
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=
=1
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BbIEEpHTE THN AMHHKA W C NOMOWERD MEILUH YEA¥HTE, K KAKOH YacTH
EEIAENEHHOMD AMANa30HA OH OTHOCHMTCA: BEHELLHERA FPAHHLE BCED
AHanasz0oHa, BCeM BHYTRPEHHKMM FPpaHHLaM AHEER HNK OTASMNEHOA AUEAKE,

0.4 I OTHMEHA |

PucyHok 2.15 — inanorosoe okHO PopMaT Aveek. Bknagka ['paHuua

[ns 6onee ObICTPOro 06pamseHNs BblAENEHHbIX SYEEK WCMOMb3YHT
KHOMKY [paHuubl ElLH
TVpOBaHMe.

Excel nmeeT BO3MOXXHOCTb BbINO/HATL (hopMaTUpoBaHue cpasy BCeX Aye-
eK BblaeneHHon ctpokn (PopmaT — CTpoka) unm ctonbua (Popmat — CTon-
6eu). lMpeaBapuTeNibHO HYXXHble CTPOKW (CTONOLBI) HEOOXOAMMO BbILENTS.
O6e KOMaH/bl UMetOT BapUaHTbl:

CKpbITb — ienaet HeBUAVMOW CTPOKY WU CTONGEL.

OTo6pasnuTb — fenaeT BUANUMbIM CKPbITble CTPOKU WU CTONBLbI, CTOS-
LLMe MeXay BblAeNeHHbIMU CTpoKaMm (CTonbuamu), T.e. NpeaBapuTe/ibHO Heoo-
XOAMMO BbIENNTL CTOSAILLME CBEPXY WM CHM3Y (CneBa M cnpaBa) OT CKPbITbIX
CTPOKM (CTONGLbI).

BbicoTa (LLUupuHa) — M3MeHSEeT BbICOTY (LUMPWHY) BbleNeHHbIX CTPOK
(cTon6UOB). 3TK Onepaumm MOXHO BbINOMHWUTL MYTEM MepeTacKnBaHWs HUXKHEN
(npaBoii) rpaHuULbl HOMepa CTPOKKM (CToNbLa) Ha paMKe paboyeit Tabnunubl.

AsTOMoA60p BbICOThI (LLUMPUHBI) — BbIMOTHAET MOAMOH BbICOTbI UIN LUNW-
PUHbI B COOTBETCTBUM C CamblM BbICOKMM LUPU(TOM B CTPOKE WM CaMbIM
[JIMHHBIM 3/IEMEHTOM B CTO/OLLE.

dopmyna B Excel — 310 cnocob BbIUMCIEHNSA C UCNONb30BAHNEM MHOP-
MaLun, XpaHawencs B apyrnx ayenkax. CCbINKN Ha AYeriKM OCYLLeCTBIAOTCS
no ux agpecam (OTHOCUTENIbHBIM UM abCOMKOTHBIM). ABCOMOTHAA CCbINKa UC-
Nosib3yeT B CBOEM ajpece [Ba 3HakKa fonapa: O4uH — 414 CToNn6LoB, Apyron —
AN CTPOK. MNpn KonMpoBaHUW hopMy/ibl C aGCONKOTHOM CCbIKOW NOCNEAHAS He
MOArOHSAETCS MO/ CKOMUPOBaHHYH A4eiky. OTHOCUTENIbHAs CCblfiKa, HAa06opPOT,

, PACMONOXEHHYIO Ha MaHenu UHCTPYMEHTOB dopmMa-
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npucnocabnmeaeTca M BUAOU3IMEHSAETCA MPU KOnuposaHun qopmynbl. Excel
TaKke paboTaeT CO CMeLUaHHbIMU CCbI/IKaMU, B KOTOPbIX /ML OfHA 4acTb aj-
peca siBNseTca abCoNtoTHON. B Tabnuue 2.4 nokasaHbl BCE BO3MOXKHble BUAbI
CCbIIOK Ha AYENKN.

Tabnmua 2.4 — Buabl cCbinok

MNpumep | Bua ccbinkn

Al OTHOCUTENbHAsA CCbl/IKa

$AS$1 ABCONOTHas CCbinka

$A1 CMeLLaHHas cebinika (agpec cTonbua saenseTcsa abContoTHOM CCblfl-
KOi1)

A%l CMelLLaHHas cCblnka (afpec CTPOKM ABMSeTCH abCONOTHOW CCbITKONA)

[na 3afaHns OTHOCUTENbHOMO agpeca AYenkn nnm 06nacTn syeek B op-
MY/ie MOXHO BblAe/IUTb UX B TabNNLIE.

BBog thopMy/ibl HAUMHAETCS CO 3HAKA «=».

[nsi HanucaHus opMyn UCNOb3YHTCA OMepaTopsbl:

— apugmeTnyeckue: +,-,* /%, ;

— CpaBHEHMSA: =, >, <, >, <, <>

— CBA3W: . — AvanasoH (=CYMM (B1 : C10));
; — 00beanHeHne (=CYMM (Al ; A3 ; B1: C4));
— COeIMHEHNA TEKCTOB: & (= «obLee KonmyecTBo B» &C18 «rogy:»

&D1).

epapxus (CTapLUMHCTBO) Onepaunii  ecTeCTBeHHasi, Kak B MaTeMaTUKe.
[Na n3MeHeHns nepapxumn NCNob3yrTCA KPYr/ible CKOOKM.

B hopmynax moryTt ncnonb3oBaTbCst BCTPOEHHbIE PyHKUMK Excel (bonee
300 hyHKUMI), KOTOPblE AENATCA Ha CNeaytoLLme KaTeropmm: MaTemMaTuyecKue;
CTaTUCTUYECKME; (PHAHCOBbIE; NIOrMYecKne; TEKCTOBbIE; (DYHKLUMW AaTbl U Bpe-
MEeHW; (DYHKLUMM CCbITIOK M MacCuBOB; PYHKUMKU AN paboTbl ¢ 6a30i faHHbIX;
(hYHKLMM NOrMYECKNX NMPOBEPOK CBOMCTB 1 3HAYEHMWIA.

[ns BBofa pyHKUMI B Excel ncnonb3yeTcsa naHe b popmysi.

UTo06bl BBECTU (DYHKLMIO C NOMOLLBIO NaHenv GopmMyn, Heo6X0ANMO Bbl-
OeNNTb AYeiiky, KoTopas OyaeT cofepxaTb 3HayeHne (DYHKUUW, U BbINOMHUTb

KomaHAay BcTaska — ®yHKUMA (MM HaXXaTb KHOMKY BCTaBnTb (PYyHKUMIO Iﬁl
Ha CTaHAapTHOW NaHenu MHCTPymeHTOB. Excel BbiBeaeT Ha akpaH OKHO MacTep
(byHKuMin — war 1 n3 2 (puc. 2.16).

B cnvcke ®yHKUMA COAEPXXUTCA NOMHbIV NepeyeHb AOCTYMHbIX (DYHKLMIA
BblOpaHHOW KaTeropun. MoUCK PYHKUMM OCYLLECTBNSETCS MyTeM Moc/efoBa-
Te/IbHOr0 MPOCMOTpa cnucka. [ns Bblbopa PyHKLMM KYpCOp YCTaHaB/IMBaETCA
Ha UMA (YHKUMW. B HWXKHEN 4acTM OKHa MpuBeAeH KPaTKU CUHTaKCUC WU
cnpaBKa 0 Ha3Ha4YeHUM BbIGUpaeMon hyHKLNN.

KHonka CnpaBka BbI3blBaeT 3KpaH Cnpasku A1t PYHKUMK, HA KOTOPOi
ycTaHoB/ieH Kypcop. KHonka OTMmeHa npekpaiwaet paboty. Mpn Haxatum Ha
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KHOMKY OK 0OCyLLEeCTBNSETCA NepeHOC B CTPOKY (POPMY/T CUHTAKCUYECKOA KOH-
CTPYKLMM BblIOPaHHOW (hYHKLMMW ¥ NePEX0L K naHenu opmyin.

MaHenb ¢opmyn (puc. 2.17) BbIBOAMTCA HENOCPEACTBEHHO MOA CTPOKOM
(hopmys. Ee MOXXHO nepeTawuTh B 110606 MECTO Ha 3KpaHe.

MaHenb hopMyn npegnaraeT 3a4aTb aprymeHTbl (OyHKUMK (agpeca a4veek
CO 3HAYEHUAMU WKW CaMu 3HayeHUs). STU apryMeHTbl MOXHO BBOAUTb BPYY-
HY0, @ MOXHO Bblfe/ITb B Tabnuue. B npouecce BBOAA apryMeHTOB MX 3Haye-
HUSA OTpaXaroTca crnpasa OT Mo/A BBOAa. B npaBom BepxHeM yriy B nose 3Ha-
YeHMe OTPaXKaeTCA pe3yNbTaT BblIMUCIEHUS PYHKUUN C yKe BBeLeHHbIMU apry-
MeHTamu. 3aBepLUeHVe BBOAA apryMEHTOB BbIMOHAETCA HaXKaTvieM KHONKn OK.

MacTep dyHkuMi - war 1 us 2 7] |
KaTeropma: DYHELKA!

10 HEAAEHO HCNONESOEAELWMXCA « | |ABS i‘

MNonHEl andaEHTHEIM NepeYeHs A0S

PHHAHCOELIE BC05H

Aata W BpeMa A5IN

MaTeMaTH4eCKHE A5IMNH

CTaATHETHHECKHE ATAMN

CCEINKH M MACCHERI ATAMNZ

PaboTa © Basof AaHHED: ATAMNH

TekcToBRE ﬂ o5 ﬂ
ABS{uMCno)

BosEpalaeT MoAy Nk (a0ConHTHYHY BENHYKMHY) YHMCNa,

@ 0].4 | OTMEHa |

PucyHok 2.16 — OkHo MacTep (hyHKUMIA — war 1 n3 2

[na BCTaBKM (DYHKUUWN B YXKe CYLLeCTBYIOLLYO (hopmyny, Heob6Xoanmo
LWeNKHYTb Ha KHonke WM3me- [=] HUTb hopMyny B CTPOKe (hopMmyn Af OTO-
OpaxkeHVs naHenu gopmys. 3aTeM HeO6X0AMMO NMOMECTUTL KYpPCOp B TOM MecCTe
(hopmynibl, Kyaa TpebyeTcsi BCTaBUTb (DYHKLUIO, U BbIOPaTb HY)XXHYHO (PYHKLMIO
3 cnmcKa YHKUNIA.

Mpy HeOH6XOAMMOCTU KOPPEKTUPOBKM 3HAYEHUA apryMeHTOB (YHKLMK
Heo6X0AMMO YCTAHOBUTL KYpPCOP B AYENKY, CofepyXallyto opmMyny, 1 LWesnk-
HYTb MO KHOMKe W3MeHWTb hopmyny B CTpoke opmyn. losBuTCcA naHesb
(hopmys. 3aTeM HEO6XOAUMO LLENKHYTb Ha PeAakTUpPyemMoin (DyHKLMKU B 3amnmcu
(hOpMYy/ibl U C NMOMOLLbIO NaHenn PopmMyn OTKOPPEKTMPOBATL apryMeHTbl QyHK-
Lmn.

B0O3MOXKeH TakKe BapuaHT HermocpeLCTBEHHOrO BBOAA (POPMY/ibl, COfep-
Xallen nmeHa v napaMeTpbl BCTPOEHHbIX (hyHKUMIA (6e3 BbI3oBa naHenun ¢op-
mys). BBog (hopMy/ibl HAUMHAETCA CO 3Haka «=». [lanee cnefyeT BBECTU WMS
(PYHKLMK, & B KPYT/bIX CKOOKaX yKa3aTb ee aprymMmeHTbl B MOC/eA0BaTENIbHOCTH,
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COOTBETCTBYIOLLEN CUHTAKCUCY PYHKUMKN. B KayecTBe pasgenvTens aprymeHTOB
MCNOsb3yeTCA BblOpaHHbIA Mpy HacTpoiike Windows pasgenutesib, 06bIYHO 3TO
TOYKa C 3anaToi (;) unm 3ansaras ().

TAAKC

Yucnol |B1L:ES ) = {100:120:50:45:30;
Yucnoz |cg ] = zo0

cno3 |ca %] =300

Hucnot | E =

= 300
BosBpallacT MaKCHMaNEHOE SHAYEHHE M3 CMHCKS ApryMEHTOE, MorHYeckHe SHAYEHMA MK TEKCT
MIHOPHPYHITCA,

Yucno3: yrcnol j9Kcnoz;.. . oT 1 40 30 YMCEN, NOrMYECKH: SHIYEHHIA MK CTPOK,
CPEAH KOTOPBEX MIWETCA MaKCHMANBHOE SHAYEHHE,

SHaqeHMeE: 300 QK | OTHEHA

PucyHok 2.17 — MaHenb doopmyn

Hanpuwmep, B siueliky C10 BeegeHa opmyna: =CYMM (B1:B8;C8;C9).
[ns aBTOMATMYeCKOro CyMMMPOBaHUA 4ucen C MOMOLWBHO  (DYHKLMK

CYMM ncnonb3yeTca KHomnka ABTOCYyMMUPOBaHue * Ha CTaHAapPTHOW NaHenu
MHCTPYMEHTOB. lpu HaXXaTun KHOMKW A1 CYMMUPOBAHUA npej/iaraetcs ama-
Nas3oH sAveek. Ecnv npeanoXeHHbINM ananas3oH He NOAXOAUT, HEO6X0AMUMO nepe-
TaWUTb YKasarteslb No CyMMUPYeEMbIM S4elikaM 1 HaxxaTb Knasuwly Enter.

Excel no3Bonser co3gasatb AvarpaMMbl Kak Ha 0g4HOM paboyem IUCTe C
[aHHbIMW, TaK U Ha OTAE/IbHOM fincTe paboyein KHUrM. JmarpaMmma, NOCTPOEH-
Has MpPAMO Ha paboyeM NNCTe, Ha3blBaeTCA BHeApPeHHOW. Ecnin gnarpamma pac-
MOJIOXKeHa Ha OTAE/IbHOM JINCTE, TO 3TOT J/INCT Ha3bIBAETCA IMCTOM [marpamm.

[na co3gaHusa guarpaMmm mcrosnb3yetcd MacTep guarpaMm. 310 yHK-
umsa Excel, koTopas ¢ NOMOLLbIO YeTbIpex AMAIOroBbIX OKOH MO3BOMAET MONY-
YMTb BCHO HEOOXOAMMYHKO MH(hOPMALMIO 415 MOCTPOEHUS Amarpammbl. Jns Bbl-
30Ba MacTepa Auarpamm HyXHO LLeNKHYTb Ha KHomnke MacTep guarpavMm (i
Ha CTaH4apTHOW NaHen NHCTPYMEHTOB.

Mep.blid War MacTepa gvarpaMMm Mo3BONSeT BblbpaTh TUM Auarpammbl
(puc. 2.18).

[na npumMeHeHVs 06bIYHOrO TuMa AuMarpaMMbl He06X04MMO BblGpaTb
BKNagKy CTaHgapTHble. 19 KaXKAoro CTaH4apTHOrO TUMa MOXHO TakXKe Bbl-
6paTb COOTBETCTBYIOLLMIA NOATUN AnarpaMmbl.
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MacTtep amarpamm [war 1 us 4): THN AMarpamMsb 7| x|

thin]lnin
il

CTaHAApTHEIE l HecTaHAapTHEIE l

Tun:

| iMcTorpara s
E MHHeRYaTan

|ﬁ Ipadmk

3 Kpyrosad

= TOHEYHAA

Bra:
by C ofnacTamm {H
i} FoneLeEaA !

@r NenecTroBas
@ MoEepxHOCTE
@¢ [ysbIpEkOESA

|5 Bvpekesan ﬂ

OBEIMHAA TMCTOMPaMta 0ToOpasasT
SHAYEHMA PAZMHHHEL: KaTEMDpHHA,

MpOCMOTR PEsYIETATA |

E OTMEHA | ‘ Hanee = | [oToED |

PucyHok 2.18 — OkHo MacTep gnarpamm — war 1 n3 4

[na nepexofa K cnefyrowemy wary Heo6xoAnumo LeSKHYTb Ha KHOMKe
[anee.

Ha BTopom aTane paboTbl ¢ MacTepom gnarpaMmm yKasblBaeTcs AmanasoH
AaHHbIX, Ha OCHOBE KOTOPOro cTpoutcs amnarpamma (puc. 2.19).

3HayeHMe AManasoHa MOXHO YKa3aTb BblAeNeHWEM COOTBETCTBYHOLLMX
f4eeK C JaHHbIMX B Tabnuue. Ipy 3TOM B BblAeNEHHbIE SYEKN O0MKHbI NO-
MacTb 3arofloBKN U Apyrue aTpmbyTbl pafoB AaHHbIX. Ecnv faHHble pacnosno-
YKEHbl B HECMEXHbIX AMana3oHax, TO UX MOXHO BblAe/nTb, HaXKaB U yaepXXunsas

Knasuwy Ctrl. ECn1 AnanoroBoe OKHO 3aKpbiBaeT Tab/uLly, TO ero MOXHO ne-
PEABMHYTL C MOMOLLIbHO MbILLIN.
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Ecnu pagbl AaHHbIX PacrofioXeHbl B CTPOKAX, TO HEOBXOAMMO LUENKHYTb Ha
nepekntoyatene Paabl B CTpoKax, eciv B CTonbLax — Ha nepekntoyartene Psgbl
B cTON6UAx. BbIGOp 3TMX ONUMIA 0UYEHb BaXKEH, TaK KakK B KOPHE MOXET U3Me-
HUTb BHELLHWI BUA Anarpammbl. B 60blUMHCTBe cnydyaeB Excel npaBunbHo yc-
TaHaB/MIMBAET 3Ty OMNLMI0 CaMOCTOSTENIbHO, HO He BCeraa.

Mactep auarpamm [war 2 us 4): MCTOYHHE LAHHBIX AHATPaM i B

ﬂ,HaI‘Ia3DHﬂaHHblxl FAaa ]

Hram

 £E
[[TT]

Hmauae Cpnag Pty Awnd

AKHanasoH:

PAakl B! " cTpokax

% cTonfuax

@ OTHMEHA | <= Hazaa | fanee > | [oToED |

PucyHok 2.19 — OkHo MacTep anarpamm — wwar 2 u3 4

[ns nepexopa K cnefytoLlemy starny HeobXoAMMO LUENKHYTb Ha KHOMKE
Hanee.

TpeTbe OKHO MacTepa AuarpamMmm COLEPXKUT LUEeCTb BKIAAO0K Pas/NYHbIX
onuuii (puc. 2.20). Bce caenaHHble 34eCb YCTaHOBKW Cpa3y OTpaXakTcs B
OKOLLIKe NnpefBapuTe/IbHOro NPocMoTpa AuarpaMmbl.

TpeTbe AnanoroBoe OKHO UMeeT CnefytoLLne BKNaaKn:

3aronosku. 03BONAET BBECTM 3ar0fIOBKM A1 Pas3/IMYHbIX YacTen Auma-
rpammbl.

Ocwu. Mo3BoNsAeT yKasartb, YTO 6YAeT BbIBOAUTLCA HA OCSAX AMarpaMmbl.

JInHun ceTkU. 3adatoTcs napaMeTpbl IMHWUIA CETKM, €CIU OHW €CTb.

NereHpa. Mo3BoNseT ykasatb, YTO OYAET BbIBOAUTLCA B JIEreHAe W rae
OHa ByfeT pacnonararbCcs Ha AnarpaMme.

Mognucu gaHHbIX. Co3faroTca NoANUCY ANa PALOB AaHHbIX.
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Tabmua faHHbIX. M03BONSAET YKas3aTb, YTO 6yAeT 0TObpaXKaTbCs B Tabnn-
Lie 3HaYeHWI amarpaMmbl.

[ns nepexofa K nocnegHemy aTany HeoOXOAMMO LLEMKHYTb Ha KHOMKe
[anee.

Macrep guarpamm (war 3 w3 4] napameT pw AHarp aMmMo

MoAMMCH A3HHEX l Tabniua AakHex
SaronoekH QK | MHHHH CETEH I NereHaa

HazEaHMe AWarpatis:

Icvmma EOSHAT P 3 0 EHHI OfWwaA cymma EozHArpasgeHh
Ok R (KATErOpHH): 0000
" wn —
#m
Ocb ¥ (3Ha4EHARA); o
I e
0 — ]
- <o —
BTopaa ook ¥ (KaTeropkn
o —
| - -
I 10 —
BTopaa ack ¥ (3HIY2HMA)! o
I Hemwaa Dipmas Pyfl el Awira
OTHMEHA | < Hazaa “ fanee > I CoToeo I

PucyHok 2.20 — OkHo MacTep gnarpamm — war 3 u3 4

Ha nocnegHem ware MacTepa anarpaMm ykasbiBaeTcs, rae 6yger Haxo-
AUTLCA Auarpamma, — Ha HOBOM /INCTe AMarpammbl UM Kak 0ObEKT B CYLLECT-
BYHOLLIEM pabouem nucte (MOXHO BblGpaTb UCT) (puc. 2.21).

2] x|
MMOMECTHTE AHAMDAMMY HE MHCTE:
[._L " oTmencHom: | AMarpanmal
s B
g[._LE (% pmerolemca: FHHETI ﬂ
OTHEHA ‘ <= Hazan | | [oToBD |

PucyHok 2.21- OkHo MacTep gnarpamm — war 4 ns 4
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Mocne wenyka Ha KHonke oToBO Excel co3gacT gvarpammy ¢ y4eToM
CLieNlaHHbIX YCTaHOBOK.

YToObl M3MEHUTb pasMepbl AuarpaMMbl, HE06X0AMMO chenaTb Mo Hein
OAVMHOYHbIV LLEMYOK NIeBO KHOMKOM MbIwn. Ha paMke AuarpaMmmbl NOSBATCS
MapKepbl BblAeNeHNs — MasieHbKMe YepHble KBaApaTUKKM B Yrnax 1 Ha cepeamHax
CTOPOH pamKu. MNepemelLieHe MapKepa, pacnoioXeHHOro Ha cepeanHe CTOpo-
Hbl, MO3BO/INT M3MEHWUTb BEPTUKA/IbHbIE WM TOPU30OHTA/IbHbIE pa3mepbl Aua-
rpaMmel. MNepemelleHne yrnoBoro mapkepa no3sosiMT U3MEHUTb TOPU3OHTa/1b-
Hble N BePTUKa/IbHble pasMepbl Anarpammbl OLHOBPEMEHHO.

YT0Obl M3MEHUTb MECTOPACMONOXEHWe AMarpaMMbl Ha NCTE, HeOOXOAN-
MO Cfenatb Mo Hewl LWenyok Mbiwn. locne 3Toro, yaepxueas NeBYH) KHOMKY
MbILLUK, NepeTawnTh AuarpaMMy Ha HOBOe MECTO.

[ns vn3meHeHWs Tuna fAuarpaMmbl HeEOOXOAMMO aKTVMBM3MPOBATb ee
LLEe/TYKOM MbILLK. 3aTeM Bbl3BaTb Ha 3KpaH MaHelb MHCTPYMEHTOB [duarpaMma
(Bug — Manenn WHCTpymeHTOB — Auarpamma). LLLenikHYTb Mo KHonke Tum
AnarpaMMbl, KOTOpas COAEPXXUT CNMCOK pas/InyHbIX TUMOB Auarpamm. Bbibpats
HY>HbIA TN,

[varpamma coCTOMT M3 HECKOJIbKMX YacTeid, HasbliBaeMbIX a/ieMeHTamu. K
HMM OTHOCATCA: 061aCTb NOCTPOEHUA AMarpaMmmbl; 06/1aCTb Avarpammbl; ereH-
[a; 3aroioBOK; METKM AaHHbIX; PAfbl AaHHbIX.

[na pefakTpoBaHMs KaKoro-nmbo 13 aTux 371eMeHTOB HeOOX04MMO CHa-
yasia aKTMBM3MPOBaTh AMarpammy ABONHbIM LLEMYKOM MbILIW. 3aTEM LLENYKOM
MbILLW BblOPaTb 3MEMEHT Auarpammbl. BblOpaHHbIA 31EMEHT NOMeYaeTcs Ma-
NEHbKMMU YepHbIMM KBadpaTukamu. locne Bbl6opa 3neMeHTa Mpu HaxaTuu
MPaBON KHOMKM MbILWN NOSIBNSETCA KOHTEKCTHO-3aBMCUMOE MEHHO, MHAMBUAY-
a/lbHOe N8 KaK4Oro 3/IeMeHTa, C NMOMOLLLIO KOTOPOr0 MOXHO OCYLLECTB/ATD
pefaKTMpoBaHue.

MpyMeyaHne. PeXxMm pefakTUPOBaHUS MOXHO BKIKOUUTL U [BOHbLIM
LLLe/TYKOM MbILLW MO BbIe/IEHHOMY 3/1EMEHTY.

3MeHATb pa3mepbl 1 NepemeLlatb 3/IeMeHTbI AnarpaMMbl MOXHO TaK Xe,
KaK 1 camy guarpammy.

[ns Toro, 4Tobbl yaanuTb AmarpaMmy, He06X04UMO OfMH pa3 LLENKHYTb
MO He MblWb0 N HaxaTb Knasuwy Delete ( unn BblbpaTb B KOHTEKCTHO-
3aBMCUMOM MEHIO KOMaHay Y aAanuTb).

[ns ynpaBneHns 60MbLLMMN MacCMBaMM AaHHbIX 06bIYHO MCMOMb3YHTCA
crneymnanbHble MporpaMmMbl — CUCTEMbI yrpaBneHns 6asamu AaHHbIX. B Excel
TaKkkKe MMEKTCSH aHalIorMYHble CpeacTaa 418 06paboTKM AaHHbIX, OpraHN30BaH-
HbIX MO NPUHUMNY 6a3bl AaHHbIX. ITO TaK Ha3blBaeMble (DYHKLMWN CrIUCKa.

MoHATVE CNUCKa OTHOCUTCA He K COAEPXXMMOMY TabnuLibl, a K crnocoby ee
opraHmsaumn.

Cnucok — 310 Tabnuua, BCe CTPOKM KOTOPOW, KPOME NepBOiA, cofepxaTt
OJHOPOAHYIO MH(opmauunto. CTPOKM B 3TOM C/lyvae HasblBatOTCS 3anucamMu, a
A4elrikM 3anmMcu — nonamu. KonmyecTBo 3anucein He orpaHnymBaetcs. Nepsas
CTpOKa npefcTaBNseT CO60M 3aro/ioBOK Tabnuubl U COAEPXUT HaMMeHOBaHUSA
CTON6UOB, T.€. NOMEN 3arnmnceil.
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Tabnuubl-crimckn MoryT 06pabaTbiBaTbCA Kak 06blYHble Tabnuubl. OaHa-
KO MCNO/Mb30BaHNe (PYHKLUWN CMUCKA pacLUMPsET BO3MOXHOCTM 06paboTkm. C
MOMOLLbIO (DYHKLIMM CMINCKA KadXKAYH CTPOKY, KaXKAbli CToN6eL, MOXHO o6paba-
TbIBaTb OTAE/bHO.

MpumeyaHne. TONbKO OAHOPOAHOCTL Tab/MLbl MO CTPOKaM [aeT BO3-
MOXHOCTb MPUMEHeHUs (YHKUUKM cnucka. Ecnyv Tabnmua ogHopogHas no
cTtonbuam, ee cnefyeT TPaHCMOHNPOBATb.

Excel MoxeT pacno3HaBaTtb CNMCOK aBTOMATUYECKWN, JOCTATOYHO MOMEC-
TUTb YKasaTeNlb AYeliKM B NOOYI0 AYeiKy BHYTPU Cnucka. MNMpr3Hakom KoHLa
06/1aCTM CrmcKa cuMTaeTcs nepsas nyctad cTpoka. [Jlonyckaetcs npengsapu-
Te/lbHOe BblAeNieHne 06/1acTh CrncKa (T.e. «BPYUYHYHO»). ITO HE0OXO0AMMO, eCcnn
MycTble CTPOKM COLEpXaTcs BHYTPWU CNUCKA UAN eCnv (DYHKLUMW CNncKa LONXK-
Hbl ObITb MPYMEHeHbI K YacTn cnucka. OfHaKo Hefb3f BblAeNATb HECMEXHbIe
obnacTn.

B nouckax CTpoku 3aronoBka (C HasBaHusiMK nonein) Excel cpaBHMBaeT
COAEPXXMMOe MePBbIX ABYX CTPOK. ECM faHHbIe B 3TVUX CTPOKAX OT/IMYat0TCA No
Tmny, Excel npuHnumaeT nepByto (BEPXHIOK) CTPOKY B KayecTBe CTPOKM 3aro-
NoBKa. [laHHble 3TON CTPOKM UCKMOUaKoTCa M3 obpabaTbiBaeMo 061acTu Cnu-
cKa.

Mpwn coBnageHnn TUMOB AaHHbIX B NMEPBbIX [ABYX CTPOKax peLLeHne O Ha-
NINYMKN CTPOKM 3aronoBKa NPUHUMAET Mo/b30BaTe/lb.

MprMepom cnuncka SBASETCA BEAOMOCTb pacyeTa 3apniaThl, YNPOLLEHHbIN
BapUaHT KOTOPOI NpMBeAEH Ha pUCyHKe 2.22. [Ans NpoCTOTbl NOAOXOAHbIN Ha-
nor HauucnseTcs B pasmepe 11,5% o1 «HauncneHo».

Kaxkaas cTpoka 37O Tabnmubl COAEPXXUT OAHOPOAHYHO MH(OPMaLMIO:
MCXOAHbIE N pacyeTHble [aHHble MO OAHOMY KOHKPETHOMY COTPYAHMKY. Wc-
XOAHbIMK SBNAKOTCA cneayrowme nons: «PUO», «OTpaboTaHO AHEN» N «OK-
naf». OcTa/ibHble paccunTbiBatoTCA. O6LWMe AN Beel TabnuLbl UCXOLHbIE AaH-
Hble: Ha3BaHWe MecsAla 1 Y1CN0 paboumx AHel B Mecsle — BbIHECEHbI B BEPX-
HIOKO YacTb paboyero mcTa.

[na BBoAa 1 06paboTKN MHGOpMaLMK CNUCKA MOXHO MCMNO/b30BaTh Ana-
Noroeoe 0KHO PopMbl AiaHHbIX, BbI3bIBAEMOE KOMaHAOM [aHHble — PopMa.

B 3TOM OKHe npefcTasneH WabnoH ana BBoga U 06paboTKM 3anmncu B BU-
[ie HECKO/IbKUX MONel BBOAA, KaXoe W3 KOTOPbIX COOTBETCTBYET OAHOMY
CTON6UY B 0651acTh cnucka. B nonsx BBoga 0To6paXkatoTCst 3Ha4eHWs nonen Te-
KyLei 3anucu (puc. 2.23).
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Al B [ c[bo] E | F [ 6 |
_1 |BepomOCTh pacyera 3apaloTHOA NNaTkl 3@ AHEANE
_ 2 |KonwdecTeo pafioqms AHeR 21
3
Mo Cragho Modaxnd P
DA mako | Qxnad | Hawdcnero HbaT
4 e dwnedl wangz | Corname
5 1|KpuBaHoc & . 21| 170,00 170,00 19,55 150,45
5 2[Metpoe 2.0, 20| 170,00 161,90  1834| 143357
7 3|Cwgopoe E.T 21| 160,00 160,00 1805 14185
8 4 |Meipees EO. 21| 160,00 160,00 1805 14185
g9 5 | Mbicenko P&, 15| 150,00 10714 1042 97,02

PUCYHOK 2.22 — BegoMoCTb pacyeTa 3apniaThl

nas5 1 b

e E_ = 135
oA KpHeoHoE &, AnBaEHTL
OTpaboTaHo aHer: |21 ¥a3nHTE
Oknaa: 170
HauqkcneHo: 170

Hazaa
MofoxoAHEIR Hanor: (19,55

fanee
K BbINnaTe: 150,45

EpHTERHH

JakpeITE

j

[©]

PucyHok 2.23 —BBog 3anuceii ¢ NoOMoLLbio (h0pMbl AaHHbIX

Knasuwmn Tab v Shift +Tab no3BonstoT 0CyLLECTBNATL Nepexos OT Nons K
nosito. PacyeTHble MO/ NPV 3TOM MPOMYCKaKTCA — UX HeNb3sA U3MeHATb. C no-
MOLLLbIO BBOZA HOBOIO 3HAYeHWs C KaBMaTypbl MOXXHO 3aMEHUTb CYLLECTBYHO-
e faHHble. CMeHa TeKyLen 3arnucy OCYLLECTB/AETCA C NMOMOLLbIO K/iaBuLu
ynpas/ieHNs KypcopoM WM MOoCkl NPOKPYTKN. HoMep TekylLLein 3anncn n o6-
LLiee KOMIMYECTBO 3arunceil B CNMCKe NOKa3bIBAETCA B BEPXHEM MPABOM YI1y.

cnonb3ys KomaHAHble KHOMKW B MpaBOW 4acTu [AMAiorOBOr0 OKHA,
MOXXHO:

— BCTaBUTb B CMMCOK HOBYIO 3anucb (M COOTBETCTBEHHO CTPOKY B Tabnu-
Ly);

— YAaNUTb TEKYLLYHO 3anncb (CTPOKY);

— OnpefennTb KpuTepuin noucka (kHonka Kpurepumn) 1 nocnefosatesibHO
MPOCMOTPETL 3aMnnCK, YOOB/IETBOPAIOLLME 33[aHHOMY KPUTEPUIO, «IUCTasd»
CMUCOK Kak B npamom (kHonka [anee), Tak u B o6paTHom (KHonka Hasag) Ha-
npaBneHun.
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B KpuTepun nomcka ana AaHHbIX TEKCTOBOMO TMMa MOXHO MCMO/M1b30BaTh
CUMBO/ 3aMELLEHUNS: «*» — /TI060€e KOMMYECTBO JIHOObIX CUMBOJ/IOB N «?» — OA4UNH
nto6o CUMBOS.

[N 4nCnoBbIX NONe KpUTEPUIA MOMCKa MOXET COAepPXKaTb OTHOLUEHMe
CpaBHeHMA (=, <>, <, <=, >, >=), [114 OAHOro Nosf MOXHO 33aTb HECKO/IbKO
KpUTEpPMEB NOMCKa, 00beanHAA nX onepaTtopamu N n UJTA.

Hanpvmep, B BblllenpuBeLeHHOM CMUCKe A1 MpPoCcMOTpa Chucka Co-
TPYLHWUKOB, (haMU/INA KOTOPbIX Ha4YMHaeTcA Ha 6ykBy I 1 y KOTOpbIX 3apriara
He npesbiwaeT 160 rpH. CreayeT 3a4aTb KpUTEPUIA, NPUBEAEHHbIN HA PUCYHKe
2.24.

fla65
NE nfn: Ii 2| K pHTEpHH
B0 m

OTpafoTaHD AHER! Ii CHCTHTE
Qrnaa; W BepHyTE

HaurcneHo:
MoA0xoAHEIR HANOT

fanee
K BbINnaTE!

Mpaeka

Hazaa

Adda4d;

SaKkpeITE

=]

PucyHok 2.24 — KpuTepwii 4nsi noucka coTpyaHUKOB, (hamuins KOTOopbIX Ha-
YHaeTCcA Ha 6ykBy I 1y KOTOpbIX 3apniaTa He npesbiwaeT 160 rpH.

CopTupoBKa — 3T0 PacnosioXKeHne 3anucert cnuncka (T.e. CTPoK B Tabnu-
Lie) B 33/laHHOI nocnepoBaTeNlbHOCTU. MOXKHO 3afaThb [0 TPeX YPOBHel CopTu-
POBKWN O4HOBPEMEHHO. [Na yKa3aHus MopsgKa COPTUPOBKM UCNOMb3YeTCs Ana-
noroeoe OkHO CopTWpOBKa [ManasoHa, OTKpblBaeMOe KOMaHoW [aHHble —
CopTupoBKa.

B HaweMm npumvepe KpUTEPUA COPTUPOBKM CMUCKA COTPYAHMKOB B ana-
BUTHOM NOPsAAKe 3a4aeTCs C NOMOLLBHO CNeAyHLLMX YCTaHOBOK (puc. 2.25).

B oT/Mume OoT noucka No KpUTeputo, B (POPME [aHHbIX C MOMOLLbIO
(hYHKLUMKN (nnbTpa BbIGOP OTAENbHbIX 3anmnCcein MOXHO NPOM3BOAUTL Hernocpes-
CTBEHHO B paboyeM /ICTe.

Pe3ynbTaT 3anpoca MOXHO MPOCMOTPETb HA 3KPaHe LEe/IMKOM, a He Mo
OAHON 3anucu. Ee MOXHO yaanuTb U3 Tabnuubl, CKOMMPOBaTb B APYryk 06-
nacTb, UCNOMb30BaTb A1 CO3AaHMA Avarpammbl UAK pacredarats. MNpu puibT-
pauun, B OT/IMYME OT COPTUPOBKM, caMa Tabnmua He U3MeHseTcs. Pe3ynbTaTom
[aHHOWM onepaummn SBNSETCA COKPbITME 3anuceid, He COOTBETCTBYIOLLMX 3afaH-
HOMY KpuTepuio (hunbtpy).
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AKTVBM3aUMA aBTOPWUILTPA OCYLLECTBNSAETCA KOMaHAoh [aHHble —
®dunbTp — ABTOUILTP.

CoprupoEka AHanasoHa 7] x| |

COpTHROEATE NO

(IR - | © o cospacTatio

™ no yOelBaHuD

Sarted no

I ;I ¥ no BospacTanko
™ no yaeIBaHHHD
B nocneaHHIt o4epeAl, MO

I LI ¥ o BospacTaHHD
™ no yOglEaHHHD
11 AEHTHMUMPOEATE NaNA Na

% noanucaM (Nepean CTpoka AManasoHa)

" 0B03HAYEHMAM CTONALOE NHMCTa

MapamMeTpel. .. | 0,8 I OTHMEHA |

PucyHok 2.25 — KpuTepuii COpTUPOBKM CMINCKA COTPYAHUKOB B a/1DaBUTHOM
nopsake

B cTpoke 3aronoBka BO3/1e KaXKAOro UMEHW MoAs MOSBUTCA KHOMKAa CO
CTPeNIKOW A1 pa3BepTbiBaHUS PacKpbIBatOLLErocs Cnucka. Tenepb Kakaoe nose
MOXHO MCMONb30BaTh B Ka4ecTBe KpuTepuns Ansa otéopa 3anvceir. Heobxoammo
PacKpbITb CMUCOK 3TOrO MOMA 1 BblIOpaTh B HEM 3HaYeHWe. byayT 0TobpaHbl 3a-
MACK, B KOTOPbIX 3HaYeHWe 3TOro Monf CoBMafaeT C 3afaHHbIM KPUTEPUEM.
MOXXHO YCTaHOBWUTb AOMNOMHUTE/NbHLIE KPUTEPUN MO APYrMM nonam. Bcsakuia
HOBbIN KPUTEPUIA BCErga OTHOCUTCA K NOAMHOMXECTBY CMMWCKA, MOJTy4eHHOro B
pe3ynbTaTe NPUMEHeHUs npeablayLlero Kputepus. C MOMOLLBIO 3/1eMeHTa
(KHOMKWM) Bce B CnMCKe Mo/ MOXXHO BOCCTaHOBUTb OTOOPaXKeHMe BCeX 3anuceid
cnucka (CHATb UNbTP). dnemeHT (KHonka) HacTpoiika ncnonb3yercs ans on-
peseneHns 6oee CMOXHOr0 KpuTepus.

Hwke npuBefeH pesynbTar YCTaHOBKM (hunbTpa =160 no nonmto «Haunc-
NeHo» (puc. 2.26).

Al B | C | D[ _E T F [ G ]
1 |BemomocTb pacyera 3apaboTHOR NNatkl 38 AHEARL
2 |KonwdecTeo pafiodd: gHER 21
3

Mo Oiraado ﬁa@o}\c{oﬂ pr

o il mane | Qkngd || Havucnera Hhl .
4 B | Onelw - | nanolw SwinnanS
7 3|Cugopoe E.T 21| 160,00 160,00 18,058 141,95
g 4 [Mepees E.O. 21| 150,00 160,00  1805| 14185

PucyHok 2.26 — Pe3ynbTaT yCcTaHOBKM ABTOUIbTpA
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3 3ALAHUS

3.1 ®dopmaTupoBaHue foKymeHToB B Word

Llenb: NproGpecTy HaBbIKM KOMMbIOTEPHOrO Habopa M pefaKTMpPOBaHMS
TEKCTOB.

3apgaHue: OTBETUTb Ha TeopeTuyeckune Bonpocbl. OhopMUTL OTBETHI B
COOTBETCTBUM C TPEBOBAHUAMM YKa3aHHbIMM B [MprnoxeHun A.

3.1.1 Bonpoc 1: Tema: OnepaunoHHasa cuctTema Windows

AnemMeHTbl OKHa. NMaHeNb MHCTPYMEHTOB.

V13meHeHVe pa3MepoB M COCTOSAHUSA OKHa.

Cnocobbl 0To6paXKeHNs 061LEKTOB B OKHE.

CoszpgaHue nanku B Windows.

Co3sfaHuve ApnbIKOB.

MposogHuK (Windows Explorer). OcHOBHbIe (hyHKLUN.
KonvposaHue 1 nepemeLLeHrie 06bEKTOB.

Pa6ounii cton. MaHenb 3a4a4. MHOrOOKOHHbIV NHTepelic.
CTpykTypa okHa B Windows.

AnemeHTbl OKHa. MeH0 OKHa.

Manka «Moi KOMMbLoTep».

Cnpaska B Windows.

dainbl 1 tharnosast cTpyktypa Windows.

Mouck hainno., NanoK 1 NPUIOXKEHWA.

YcTaHOBKa 1 yaaneHve npunoxkeHuin Windows.

Cnocobbl 0To6paXkeHNss 06bLEKTOB B OKHe. COpTMPOBKA OOLEKTOB B
OKHe.

17 CraHpgapTHble nporpammbl Windows: 6/10KHOT, Ka/lbKynaTop.
18 [naBHOE MEHIO.

19 3SnemeHTbI OKHa. aHeNb MHCTPYMEHTOB.

20 13meHeHMe pa3MepoB 1 COCTOAHUSA OKHa.

21 Cnocobbl 0TOOpaKeHMSI 0ObEKTOB B OKHE.

22 Co3spgaHue nanku B Windows.

23 Co3paHne ApnbIKOB.

24 TposogHuk (Windows Explorer). OCHOBHbIe (hyHKUUN.

25 KonvpoBaHue 1 nepemeLleHrie 06bEKTOB.

P OO ~NOoO O WwWwN k-

el e ol
OO0k~ wWNEO

3.1.2 Bonpoc 2. Tema: TekcToBbl pegakTop Word for Windows
1 Pepgakrtop hopmyn B Word.

2 Co3pgaHue Tabnuu.
3 Pabouee okHO pegakTopa Word.
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PefakTmpoBaHue Tabnud,

dopmar wpngra.

MeyaTb JOKYMEHTOB.

[MpoBepKa npaBonucaHus.

BBOJ B TEKCT CneumaibHbIX 3HAKOB.
Co3pgaHure JOKyMeHTa.

dopmar ab3aua.

PaboTa co cTunamu.

PucosaHue cpegctsamum Word.
HacTpoiika naHenemn NHCTPYMEHTOB.
MapameTpbl CTpaHWLL.

IMYHKT MeHIo «lpaBKa.

Homepa cTpaHuLL, OrnasnieHve 1 yKasaTesnu.
CnpaBka.

BblgeneHve 06bEKTOB.

PenakTop dopmyn B Word.
Co3zgaHue Tabnuu.

Pabouyee okHO pegakTopa Word.
PefakTnpoBaHue Tabnu,

dopmar wpngra.

MeyaTb JOKYMEHTOB.

MpoBepka NpaBonMcaHus.

3.1.3 Bonipoc 3. Tema: 3neKTpoHHbIe Tabnmupl Excel

OO ~NOoO O1Th wWwNPE

OCHOBHbIE NOHATUA 06 3/IEKTPOHHBIX Tabnmuax.
dopmaTnpoBaHme faHHbIX.

MeyaTb paboyein KHUIN.

ABCO/OTHbIE 1 OTHOCUTE/bHBIE afpeca ayeek. [AnanasoHbl.
CraHfapTHble DYHKLUNN.

MoHATME aapeca AYenKu.

Tunbl JaHHBIX.

MMYyHKT MeH0 «[TpaBKa.

Bup okHa.

MacTep anarpamMmm.

MacLwutabrpoBaHme Ha aKpaHe 1 Npu neyartu.
[MYyHKT MeHI0 «[JaHHbIe».

Cnpaska.

3aumra faHHbIX 1 paboyero ncra.

[MYHKT MeHIo «Bug».

MpeaBapuTenbHbIA MPOCMOTP.

dopmar A4enKu.

BbluncneHus.

OCHOBHbIe NOHATUA 06 3NEKTPOHHbIX TabnnLax.
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20 dopmaTnpoBaHne JaHHbIX.

21 Teyatb paboyein KHUrK.

22 ABCONIOTHbIE M OTHOCUTESNbHBIE aapeca Aveek. JmanasoHbl.
23 CTaHfapTHble (hYHKUNN.

24 TloHATMe afipeca AYenKu.

25 Tunbl JaHHBIX.
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3.2 CocTaBneHue Tabnmu, 1 NOCTPOEHME anarpaMmm CpeacTeamm
Microsoft Excel

Llenb: nprvobpecT HaBbIKM BbINONHEHUS WUTOFOBbIX BbIYWUCIEHNIA W
ohopmMeHNs UX B BUAE Anarpamm.

3agaHue: B cpefe naketa Excel coctaBuTb aNeKTPOHHYHO Tabnuuy (3T) ¢
NMOCTPOEHNEM AMarpaMMbl Mo CBOEMY BapuaHTy.

Mpy hopMupoBaHMKN TabAULbI 3aMOIHUTL MYCTble rpadbl; Te, YTO, OT-
MeyeHbl 3HaKOM “—*“ (NpPoYepK) 3anosHATb He HY)KHO.

PacneyaTatb Tabnuuy ¢ AaHHbIMKU, Tabamuy ¢ popMynamu 1 guarpaMmy.
Tabnmua ¢ popmynamu JO/mKHa COepXKaTb 3arofoBKM CTPOK U cTonbuos. Ana-
rpamma [0/KHa COMPOBOXKAATLCA NMOAMUCAMM U 3HAYEHUAMU, NO3BO/AIOLLMMM
ee NpaBW/IbHO MHTEPMPETUPOBATD.

Bce 3agaHnsi MMEKOT 3KOHOMUYECKWUIA CMbIC/1, HO He TPebytoT crieumaib-
HbIX 3HaHW: BCe hopMYrbl, HEOBX0AMMbIE 18 pacyeTa, NPUBELEHbI B YC/TOBUN.

BapvaHT bl 3a1aHuiA

BapunaHT 1

B tabnumue 3.1 npusefeHbl nokasatenn BBI1, 0CHOBHbIX (POHAOB, PoHAA
onnatbl TpyAa, PacxXofoB Ha COLMaIbHO-KY/IbTYPHbIE MEPOnpUATUSA, YMCTOro

3KcrnopTa B 3KOHOMUKe Poccumn B 1992 — 2003 rr.

Tabnmua 3.1 — MNokasaTen akoHoMUKK Poccum B 1992 — 2003 rr.

: - s . =
s o= 3 a x = <3 5 LT
X 8 T .S > 2> S x

= STax| m@ 3 al 5 = X i

Ss,3| 9 [ = a o

«Q SE°x| I s 5 S S= =l o

R ISSY 8 Fo = < oS o C

— S=> = < o TE S o g

oX sS4 é = — o E T m S == o™

= -3 22318 |88 | S |35 |88 |xZ| g

= Y 0> = S o § g5 | X¢ S

a % C |25F3| 5 g T Sn | 58| 52 5

£S5 | B |82vh|5 |32 | 8 | 8¢ | 82| 2 | 3

= s B5.% & ES g < S o2 c >

e S |2IQY| = S= = ITE s3a XS =

2 | 3 |$258 30|55 | & | 33 35 |==| &

o | 3 |8854( 35|28 | 3 | 85 | 57| 25 | &

G | 3 (3598|3333 5 | 85 | 35| 88 | 3

na S 08> =8 |608%| S £s |s2 | 73 =

1992 2.7 -- 2.1 - 0.4 - 1.4 -- 2.6 -
1993 60.5 43.2 4.2 14.3 13.2
1994 519.0 1190.0 15.1 55.7 28.0
1995 | 1429.0 5182.0 34.2 129.1 48.0
1996 | 2008.0 13072.0 52.1 188.4 84.0
1997 | 2343.0 13286.0 61.0 270.5 51.0
1998 | 2630.0 14126.0 64.6 245.7 175.0
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1999 | 4823.0 14246.0 106.4 367.0 823.0

2000 | 7306.0 16605.0 147.3 536.4 1463.0

2001 | 8944.0 20241.0 199.2 727.6 1134.0

2002 | 10675.0 24431.0 259.6 1356.8 1144.0

2003 | 12829.0 30556.0 339.0 11755 1515.0
PaccuntaTb (HaumHaa ¢ 1993r.) nsmeHenne BBl AY =Y, , —Y,, nsmeHe-

HMe CTOMMOCTU OCHOBHbIX (hoHA0B AK =K, — K., n3meHeHue hoHga onnatbl

Tpyga AL=L 6 —L,, n"3MEHEHNE pacxofoB Ha COLMaIbHO-KY/NbTYPHbIE MEpO-

npuatnsa AS =S, —S,, U3MeHeHMe YncToro akcnopta AX = X, — X,.
MocTpounTb rpaurK N3MEHEHUA YACTOrO IKCMopTa Mo rofam.

O6patuTb BHUMaHWe, 4yto A0 1998r. [laHHble AaHbl B TP/AH.pYy6., a ¢
1998r. — B Mnip4.py6. 1 caenatb He0bX0AMMble MPeobpasoBaHus.

BapmaHT 2

B T1abnuue 3.2 npuseseHbl nokasarenv BBIM, 0CHOBHbIX ()OHAOB, KO3(-
(PMUMEHT OBGHOB/IEHNA OCHOBHbIX (POHAOB (6€3 CKOTa), B OTHOLUEHUN Hanuus
OCHOBHbIX (hOHZI0B Ha Hayano rofa — o, %, npegenbHbIi NPOAYKT KanuTana —
MPK, %, Temn npupocTta peansHoro BBI1, % B akoHoMuKe Poccun B 1993-
1998 rr.

Tabmmua 3.2 — PacyeT KonM4ecTBa KanuTana B 3KOHOMuKe Poccun B
1993 — 1998 rr.

. 8 x C
= X 3 X N3 @D
3 e o o ; - © M
I = = o h'4 (o] '; o
= T o =
38X C X © S 3 26
o c_= oM o © = ° gz
T o3 | @ 5 5 | = > =
o) c = ~ o = < - C 3
=T —2 @ ISof & X C o
) =S C o
pas Co o o 5 o 5 = m
s < = o -l E < m S m
g | 23 |Z = Ib| S = o 55
o > < S =s |5 o et = o
g < I CIU S IS 4| S S o DS
<) L T [ I g =<
= = e ac X x S o & - 0 L o
m ST 4 o o ¥ = o
oL T o3| 3 3 R c E
T ms o o I QO o = T D ©
te) — T | o o I o 5 =3 o cE
> 0 0 ;o I o k= % o = < o =
a® g2 < o - 9 x| C P = E o
T o =< ® s - I |°= ) o S <
= o> = S o c| D o o =
2 b3 I TR | T [= = -
- o,c F L S Q| & = (=3 E R
> IS m = 8 X o| @ 3 = 8 e
- o 2 o S 9 g < = = g s
C ofF - | T a9 I o Q = =5
5 |58 5 |88 & |3 & 8%
1993 60.5 43.2 2.1 10.36 -8.7
1994 519.0 1190.0 1.7 3.23 -12.7
1995 1429.0 5182.0 1.6 2.04 -4.1
1996 2008.0 | 13072.0 1.3 1.14 -3.6
1997 2343.0 | 13286.0 1.1 1.30 14

(o2}
o




| 1998 | 2630.0 | 14126.0 | 1.1 1138 | |-53 | |

Paccumntatb: OTHOLLEHME OCHOBHbIX (hoHA0B K BBIT no copmyne (K/Y),
YMCTBIA NpeAenbHbIA NPoAYKT KanuTtana no gopmyne (MPK — &), pasHoCTb
4yMCTOro NpeaenbHOro NPoAyKTa Kanutana 1 TemMna npupocTa peasibHoro BBI.

[MoCcTponTL KPYroByHO Anarpammy, OTpaxaroLlytd OTHOLUEHME OCHOBHbIX
(oHzoB K BBI no rogam.

BapmaHT 3

B tabnuue 3.3 npusedeHbl nokasatenv BBIM, 0CHOBHbIX ()OHA0B, KO3(-
(hULMEHT OOHOB/MIEHNSA OCHOBHBIX (DOHAOB (6€3 CKOTa), B OTHOLUEHUN Hannuus
OCHOBHbIX (JOHZO0B Ha Hayano roga — o, %, npefesbHbIA NPOAYKT KanuTana —
MPK, %, Temn npupocTta peansHoro BBI1, % B skoHoMmuke Poccun B 1999 —
2003 rr.

Tabnmua 8 — PacueT KonMYecTBa KanuTana B 3KOHOMUKe Poccum B
1999-2003 rr.

o S % ° C
= =3 % £ > =3 m
=) o m > - c M
= I o % § —_
x sx | F X8 | = S 2 S
= Ed x oz crs ¢ C = %
x g S SS8| 3 £ @ Ss
s § o =5 o % - = X m O «©
o > S 2 8 S 1| g o = 59
o IT T T | X =3 Q o0 2
2 [ Sox | X = . = 5 @
@ €3 | B 8 30| & = o 2
. T T o NS Z 3 c E
< ms @ fve) I g ol =X T @ o &
> 36 e B E 3| 8 2 o = S
o O X o = [ © o =
= osdH I @ Fos =g 8 e
S 855 | 2 2 = 3 s <1 5=
= =< = S©E = = s
= ogw | L g eI Q0
- D = g SQal 2 = = E 3
> IS m 3 8 X o| @ 3 c Q
- z 2 S) == = = = €=
5 | 288 | & g83/8 |5 & F o
m o3z ~ o °
1999 4823.0 | 14246.0 1.2 -66.15 6.4
2000 7306.0 | 16605.0 1.4 -85.97 10.0
2001 8944.0 | 20241.0 1.5 -86.34 5.1
2002 10675.0 | 24431.0 1.7 -85.38 3.7
2003 12829.0 | 30556.0 1.9 -82.04 7.3

PaccumTaTb: OTHOLUEHMe OCHOBHbIX (hoHAoB K BBIT no dopmyne (K/Y),
YUCTbIA NpeaenbHblil NPoAYKT KanuTtana no dopmyne (MPK — o), pasHOCTb
4YMCTOro NpeAenbHOro NPoAyKTa Kanutasia U TeMna npupocTa peasisHoro BBIT.

MMocTponTb rMCTOrpammy, OTPaXKaroLyo U3MeHeHNe OCHOBHbLIX (POHA0B
Mo rofam.
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BapvaHT 4

B Tabnuue 3.4 npuBefeHbl: (haKTUYECKNA CyMMapHbIA KOIMULMNEHT po-
X/A2aEMOCTU (CpeaHee YMCNo AeTei, POAMBLLMXCSA Y OAHOW YKEHLWMHBI) 1 [0NS
FOPOACKOro HaceNneHus Mo pas/iMyHbIM pernoHam Poccun.

Tabnuua 3.4 — CoOTHOLIEHME PaKTUYECKNX U KHEOOXOAUMbIX» KO3(-

(hULMEHTOB POXKAAEMOCTU B Poccuu

PaKTNYECKNi Cym-
MapHbIiA KO3purLK-

CooTHoOLLEHME Mexay
(haKTUYECKUM KO3(-
(OMUMEHTOM W HEO6-

[onsi rOpPOAICKOro Ha-

PervioH eHT poXJaemMocTu XO[MMOIA HOpMOW Ans cenerus, %
obecreyeHns MPoOCTo-
(X) ro BOCMPOM3BOACTBA
HacefileHus

CeBepHblii 1,67 76
CeBepo-3anajHbli 1,36 87
LleHTpanbHbIl 1,44 83
Bonro-Bsartckuii 1,70 70
LleHTpasnbHo- 1,66 61
UepHO3eMHbIi
MoBOMHKCKNI 1,77 73
CeBepo-KaBkasckuii 2,13 56
YpanbCKuii 1,81 74
3anafgHo-Crbupckuit 1,75 71
BocTouHo- 2,01 71
CunbUpCKuii
[anbHeBOCTOUHbIN 1,84 76

CpefiHee 3HayeHve -- --
Heobxoanmoe ans
MPOCTOro BOCNpPOu3-
BOACTBA HaceneHus 2.2 B B

KO/1-BO JeTeld, Npuxo-
JALleecs Ha O4HY
XeHLWmMHY (Y)

PaccumtaTb: COOTHOLLEHME MEXAY (PaKTUYECKUM KOIPPULMEHTOM U He-
06X0AMMOI HOPMOIA ANs 06ecneyeHns NPOCTOro BOCMPOM3BOACTBA HaCe/eHNS
no opmyne X/Y, cpefHee 3Ha4YeHne (hakTUYeCKOro CyMmMapHoOro KosmuumeH-

Ta POX/AAEMOCTU

MocTponTb rpamK 3aBUCUMOCTU (HaKTUYECKOro CYMMapHOro Koaddgu-
LIMEHTA POXKAAEMOCTM OT A0/IM TOPOLACKOr0 HaceneHus.

BapuaHT 5
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B T1abnuue 3.5 npvBegeHa guHaMyKa 06bEMOB MPOW3BOACTBA B [00bI-
BaroLmx oTpacnax TIK Poccum.

Tabmua 3.5 — IntHamunka 06beMOB NPOM3BOACTBA B OCHOBHbIX OTPAC/sAX

TIOK Poccun
lopg MpupoaHbii ras, | HedTb, MAH T Yronb, MAH T
Mp4.M
1940 0 42 110
1960 51 133 300
1970 113 308 350
1980 280 550 380
1985 506 540 400
1990 678 540 400
1995 590 320 280
MakcvMabHbI 06beM
MPOM3BOACTBA
MuHUManbHbIA 06beM
MPOM3BOACTBA
CpenHee 3HayeHue

PaccumTaTb: MaKCUMaslbHbIA 06bEM MPOW3BOACTBA, MUHUMA/TbHbIA 06bEM

npon3soacTBa 1 CpeaHee 3Ha4YeHNE

MocTpouTb KPYroBYHO AnarpamMmy, OTPaXKatoLLyto 06beM [06bIYM YIAs MO

rofam.

BapunaHT 6

B T1abnuue 3.6 npuBegeHa AnHaMMKa 06bLEMOB MPOM3BOACTBA B [00bI-
BaloLLmx oTpacnax TIOK Poccun,

Tabmmua 3.6 — Mpon3BOACTBO 3NEKTPOIHEPTUM B PD pasnmyHbiMmU TU-
namu anekTpocTaHuuin (Mnpg KBT\y)

log

DnekTp
cTaHuuu

1980

1985

1990

1992

1993

1994

1995

1996

1997

Hanb6onb-
LLIee 3Ha-
yeHue

HanmeHb-
LLee 3Ha-
yeHue
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Bce anekTtpo- 893 | 982 | 1086 | 1009 | 958 | 877,1 | 847,2 | 848 836
cTaHuuu,
B TOM UmMC/E:

TensnoBsble 662 | 703 | 797 | 716 | 663 | 601 |583 |583 |567
rmgpaenuyeckme | 129 | 160 | 168 | 172 | 175 | 177 155 155 | 158
aTOMHble 99,3 | 118 | 120 | 120 | 119 |99 109 | 109 | 109

OCTaslbHble

PaccunTaTb: HaMbosbLUEe U HaUMEHbLLIEE 3HAYEHWSI NPOU3BOACTBA 3/1EK-
TPOSHEPT UM Pa3NIMUHBIMU TUNaMK 3MEKTPOCTaHLMIA; 06beM NPOU3BOACTBA A/EK-
TPO3HEPT UM, NMPUXOAALLMIACA HA OCTa/IbHbIE BU/bl SMEKTPOCTAHLIA.

MocTPOUTL KPYroBYH AuarpaMmy, OTpaxkarollylo 06beM NMpPOU3BOACTBA
3MEKTPO3HEPT MM Pa3NMYHbIMK TUNaMK 3NeKTPOCTaHLMIA B 1997 rogy.

BapmnaHT 7
B Tabnuue 3.7 npuBeaeHbl TapuHble KOIP(MULMEHTbI pabOTHUKOB 6HOA-
YKeTHOW Ccthepbl U TapuHble CTaBKM pabOTHMKA NepBoro paspsga ¢ 1 aHeaps, 1

nons, 1 gekabps 2006 roga.

Tabnmua 3.7 — Oknafbl ¥ CTaBKK OOA>KETHWKOB B 3aBUCUMOCTU OT

paspsaa
Paspsg TaputhHble KOaPpULMEHTBI CraBka vnun oknag (B rpyBHax)
c1saHBaps | c1wuons c 1 nekabps
1 1 350 375 400
2 1,03
3 1,06
4 1,09
5 1,12
6 1,15
7 1,18
8 1,22
9 1,31
10 1,4
11 15
12 1,61
13 1,72
14 1,84
15 1,97
16 2,11
17 2,26
18 2,37
19 2,49
20 2,61
21 2,74
22 2,88
23 3,02
24 3,17
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25 |

3,35

|

|

PaccumTaTb COOTBETCTBYIOLLIME CTABKM ANsl pabOTHUKOB 2-25 pasps/ios..
MocTpOMTb FUCTOrpamMMy, OTPaXKatoLLYyt POCT CTaBOK M COOTHOLLEHWE
VX MO paspsaam.

BapmaHT 8

B tabnumue 3.8 npuBeaeHbl JaHHbIE O BbIMYCKe MNPoAYKUMM NpeanpusaTrnem
«[MnaHeTa» B MapTe — anpene 1995 roga.

Tabnmua 3.8 — Mpon3BoACTBO NPOAYKUMM 3a MapT — anpenb 1995 roga

LleHa 3a Bec us- Bcero
K-Bo, Bcero, =
No en., C.OV6 Jenvg, UncTbili | HeobxoanMocTb
n/n HanwverosaHue | WT. ThbiC.pyo0. TeIC.pyo. Kr BEC, KI | CbIpbfl, KI
B L, B-L P B-P B-P-14

1 | MNnntka 432 93,75 5

eMeHHas
2 | Meganu, mo- 2000 10,5 0,2

HETbI, CyBEHU-

pbl
3 | KyBLUMWH thap- 20 700 1,2

(hopoBbIi1
4 | Amdhopa kepa- | 180 42,5 0,9

MUYecKas
5 | MNonoTHo Ke- 12 1975 38

pammnyeckoe
6 | Yacbl conHeu- 28 2687,5 33,75

Hble
7 | ®oHTaH ohmc- 2 6200 160

HbIIA

WToro: --

BOACTBA NPOAYKUMI NpeanpuaTus «MnaHeTax.

PaccumTaTb CTPOKY «M/TOro» v 3anonHuTb CTONGLbI, MPOV3BEAS PaCUETh
Mo hopmynam, NPMBEAEHHbLIM B LLUAMKE Tabnuupbl.
MocTpOMTb FTMCTOrPaMMy, NOKa3blBatOLLYH COOTHOLLIEHNE MEXAY YMCTbIM
BECOM MPOAYKLIW 1 BECOM HEOOXOAMMOTO ChIpbsi 47151 BCEX HaVIMEHOBAHWIA.

BapuaHT 9

B Ttabnumue 3.9 npuBefeHbl JaHHble 0 NOTPEGHOCTAX B Chipbe 15 NPO3-

Tabnmua 3.9 — MoTpebHOCTH B ChIpbe 1 MaTepuanax ans Bbinycka 1-oi

napTun NpoayKLMK
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o Kon-Bo LleHa Bcero, py6.
a/n HanmeHoBaHMe K M K-LL
1 KaonuH, Kr 1876 795
2 "nnHa BecenoBcKas 1230 260
3 MecoK KBapLeBbll 1100 545
4 MoneBoii WNat, Kr 1050 370
5 Boi1 060X KEHHbI 375 -- --
6 YKnakoe cTekno, Kr 62,9 6060
7 Copa, Kr 62 1060
8 I"nasypb-utTa 125 18424
9 IUrmMeHTbI-KpacuTenu, Kr 21 24250
Bcero oCHOBHbIX MaTepnasios: --
1 Macno TpaHcgopmaTopHoe, 201 3125
Kr
2 unc, Kr 151 1700
Bcero BcrnomorartesnbHbIX Matepua- --
JI0B:
NToro: --

BbINONHUTL COOTBETCTBYHOLLME PACUETbI: BCEr0, BCEr0 OCHOBHbIX MaTe-
PUaNoB, BCEro BCMOMOraTe/lbHbIX MaTepuasnioB, UTOFO.

MocTponTb fBE KPYroBble AuarpaMmbl: A0 MaTEPUaNoB, BXOASLLIMX B
OCHOBHbIE; 1011 MaTEPMANIOB, BXOASALLMX BO BCMIOMOraTe/lbHbIE.

BapuaHT 10

B Tabnuue 3.10 npuBeaeHbl AaHHbIE MO onfaTe Tpyaa nepcoHana npef-
NPUSTAS, KOTOPble MOCTPOEHbI Ha MCMO/b30BaHMK MOBPEMEHHO-NPEMUANLHON

(hOpMbl.

Tabmua 3.10 — YucneHHOCTb NPOM3BOACTBEHHOIO NepcoHana 1 ypoBeHb
npegnonaraemoin 3apnnaThbl B MapTe-anpene 1995 roga Ha

npeanpuaTun
Ne | CneuymanbHocTb | Yumcno pa- TapudHas ®oHg paboye- Bcero, pyo6.
n/n OOTHMKOB, CTaBKa, ro BpemeHu,
yern. py6./yac yac
mapT | anpenb | mapT | anpenb | mapt anpesb
Te Pl P2 | T, P11 | T, P2
1 | On3aiiHep- 1 5112 | 8588 176 | 168
CTUINCT
2 | Craplumid xy- 2 3785 | 6360 172 | 172
DOXHVIK-
ohopMUTENb
3 | XyBOXHUK- 2 3402 | 5715 172 | 172
oopmMuUTENb
4 | Cnecapb- 2 2616 | 4995 172 | 172
HanafuvK
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5 | TexHonor 1 3069 | 5156 176 | 168
6 | PasHopabouwnii 2 2100 | 3528 172 | 172
NToro:

BbINOMHWUTL COOTBETCTBYHOLLME PacUeTbl.
Mo nocnegHUmM AByM CTONGLAM NOCTPOUTL FUCTOrPaMMmy.

BapunaHT 11

B Tabnumue 3.11 npuBegeHbl faHHbIE MO ornate Tpyaa PyKOBOAUTENENR 1
APYrux Kateropuii paboTHMKOB, KOTOPbIE NOCTPOEHbI HA OCHOBE [O/MKHOCTHbIX
OK/Nafl0B M 3aBUCUT OT Be/IMYMHbI (PAKTUYECKN OTPaboTaHHOro BPEMEHW U [OC-
TUXKEHWNA KOHEYHbIX pe3ynbTaToB AeaTe/IbHOCTU NpeanpuaTus.

Tabnmua 3.11 — YncneHHOCTh PYKOBOAMTENEN M APYrUX KaTeropuii
paboTHMKOB 1 X Npeanonaraemblil ypoBeHb 3apaboTHOM
nnaThbl B MapTe-anpene 1995 roga Ha npeanpuaTum

Ne | 3aHMMaemas YumcneHHocTb, | Yacosasa ctaB- | daKTUYECcKu Bcero, py6.
n/n | AOMKHOCTb yern. Ka, py6./yac | oTpaboTaHHOe
Bpems, yac
MapT | anpenb | mapt | anpens | mapT | anpenb
) Pl P2 O-dl | O-P2
1 | leH. OunpekTop 1 5285 | 8880 176 168
2 | Kommepueckuit 1 4944 | 8305 176 168
OMPEKTOp
3 | nas. byxrasn- 1 4944 | 8305 176 168
Tep
4 | Boautenb 1 2130 | 3578 176 168
5 | Y6opwpmua 1 1023 | 1718 176 168
6 | Ctopox 1 1023 | 1718 176 168
WToro:

BbINOMHWTL COOTBETCTBYHOLLME PACUETbI.
Mo nocnegHumM ABYM CTONGLAM MNOCTPOMTbL MCTOrPaMMmy.

BapmaHT 12

MeroTcs AaHHble MO NPOMbILLIEHHBIM NPeAnpUATUSM 06 06beMe TOBap-
HOIA NPOAYKLUMK, TbIC. TPH:

Tabnmua 3.12 — O6bemM TOBapHON NPOAYKLUMM NO NPOMbILLNIEHHBIM

npeanpuaATUAM
Ne n/ JaHHble Y ienbHbI BeC
j MnaH dakT MnaH daKT
1 4174 4252
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2 4670 4688
3 1950 1950
4 2398 2240
5 4812 4870
6 3521 3600
7 5686 5890
8 4833 4900
9 2804 3100
10 875 818
11 3125 3170
12 5862 6030
13 2894 2780
14 3938 3950
15 5083 5117

O6wwii 06beM

MpoV3BOACTBA

CpefHuii 06beM

TOBapHOIA Npo-

AyKUMn

PaccunTaTb YAenbHbIA BEC KaXKAON NMPOU3BOACTBEHHON eanHMUbBI B 06-
Lem 06beme NPOM3BOACTBA MO NAaHy ¥ Mo akTy.

Paccuntath cpefiHUiA 06beM TOBAPHO NPOAYKLMM NO NAaHy 1 No ¢akTy.

MoCTpOMTb FUCTOrpaMmmy no UCXOAHLIM JaHHbIM.

BapuaHT 13

VvetoTca gaHHble (Tabn. 3.13) no pacnpefeneHnto pacronaraemoro Ao-
X0/a NSt HeKOTOPOro Yenoseka (LMQpbI YCNOBHbIE).

Jonyctum, yenosek pacnonaraet goxogom B 1000 y.e. [TocMOTpUM, Kak
OyAyT pacTu ero pacxogpl Ha nNoTpebseHne NPy paBHOMEPHOM POCTE ero JoXo-
fa Ha 100 y.e. eXemMecsyHo.

Tabnuua 3.13 — PacnpefeneHue pacnonaraeMoro goxoga (Ludpbl ycnos-

HblE)
Mpe-
P MpesenbHas y JenbHas
= > CXORBL | Vi3meme- | VismeHe- | CKIOHHOCTb | Céepexe- SMEHE 1 cknon-
3 éc Hago- Hue B 0- Hue B K notpe6re- Hus, 6H”e B HOCTb K
= S Tpe ng— xofje pacxogax HWIO, s=y-c | CPOEPEKE- 1 chepe-
Hue, MPC HUAX KEHMIO,
MPS
AIHBaPb 1000 1000 - - -- - -
(heBpanb 1100 1090
mapT 1200 1170
anpenb 1300 1240
maii 1400 1290
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PaccunTatb: NpefesibHY CK/IOHHOCTb K MOTPEOMEHMIO U NpefeNbHYo
CKJIOHHOCTb K COepeXxeHuIo.

CooTHOLWeHWEe Mexay n3meHeHvieM noTpebsieHns (C) 1 n3MeHeHWeM fo-
xopa (Y) HasblBaeTcs MpeaenbHOM CKNOHHOCTBLIO K notpebneHunto (marginal

propensity to consume — MPC) 1 paccunTbiBaeTcs no gopmyne MPC = A%Y .
CoOTHOLEHME MeXay U3MeHeHneM cbepexkxeHnit (S) U M3MeHeHMeM fAo-
xoaa (Y) HasblBaeTCs NpeaesibHoM CKNOHHOCTLI K COEPEXEHUIO W PacCUUTbI-
—AS
BaeTca no gopmyne MPS = /AY :
3pecb AY =Y, =Y, , - uameHeHue B foxofe, AC =C, —C,_, - U3MeHEHNe B
pacxofax, AS =S, —S, | - U3MeHeHVe B COepexxeHnsX.

MocTPOMTL FMCTOrpaMMmy, OTPaXKAIOLLYH AVUHAMUKY M3MEHEHUs [10X0/a,
pacxooB Ha NOTPe6GeHne 1 coepexxeHunii No MecsLam.

BapuaHT 14

NmetoTcst gaHHble (Tabn. 3.14) ans KOHTPONsA OTKNOHEHWA (hMHAHCOBO-
X03AUCTBEHHOM AeATENIbHOCTU NPeAnpuUsaTHs.

KOHTPO/Ib OTK/IOHEHWIA MO CBOEI NPUPOAE ABNSETCA «KOHTPOEM NO (hak-
Ty CcBepLumBLLECA onepaunm». OH 3PQeKTUBEH HA AJINTENbHBLIX OHOIKETHBIX
rnepuojax, ecnv NPoBOAUTCA Ha PerynsapHOI OCHOBE.

Tabnmua 3.14 — PacyeT OTK/IOHEHW PaK TUYECKUX BENIMUMH OT MN/aHo-

BbIX
®aKT, | OTKI0HeHVe, | OTK/I0HEHME,
Cratbs MnaH, pyo6. DY6. DY6. %
HaueHka (peanusaumsi MUHYyC
cebecToMMoCTb peanmsaunn)
B TOM YuCrie:
ToBap A 50000 40000
Tosap B 100000 80000
Tosap C 150000 160000
lNocTosAHHbIe 3aTpaThbl 100000 130000
B TOM YymcCne:
ApeHza 30000 20000
3apnnata 20000 30000
OxpaHa 50000 80000
MpurbbIIb
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Paccuntatb: OTKNOHEeHUA, pyb. = nnaH, py6. — akT, pyb.; OTKIOHEHUS,
%. = (OTK/IOHeHW4, py6. / nnaH, py6) *100%.
MocTpouTb ABe KPYyroBble Auvarpammbl: COOTHOLLEHME MEXAY HaLEeHKOMW,

MOCTOAAHHBLIMM 3aTpaTamy 1 NPUbbINLIO ((hakT 1 nnaH).

BapuaHT 15

Wmetotca gaHHble (Tabn. 3.15) 0 Aofie ropoAcKoro HacesieHUs B 3KOHO-
MnYeckux parioHax Poccum B nepuog 1959 — 2000 r.r., %.

Tabmua 3.15 — I3meHeHne 40N ropofCKOro HaceNeHns B 3KOHOMUYe-
CKux pavioHax Poccum B nepuog 1959 — 2000 r.r, %

2.p. JoNnsa ropoAcKoro HaceneHns KoathpnuneHT NHTEeHCUB-
HOCTM ypbaHu3aummn
1959 | 1970 | 1980 | 1990 | 2000 | 1970 | 1980 | 1990 | 2000
CeBepHblit 55 64 73 77 76
CeBepo-3anagHbiin | 71 80 85 87 87
LleHTpanbHbIl 59 71 78 82 83
Bonro-Bsartckuii 39 53 62 69 70
LieHTpasibHO- 27 70 52 60 61
YepHO3eMHbIi
MoBOMKCKNI 46 57 68 73 73
YpanbcKuii 62 69 71 75 74
CeBepo- 43 50 54 57 56
KaBkasckuii
3anagHo- 51 61 68 73 71
Cunbupckuii
BocTouHo- 53 62 69 72 71
Cunbmpckuia
[anbHeBOCTOUHbIA | 68 71 74 76 76

PaccumTtaTb KOI(DPUUMEHT WMHTEHCMBHOCTM ypbaHu3aumn no opmyne:

K:(yVI_yO)/yO )

roe K — Koa(ppuumMeHT MHTEHCUBHOCTK ypbaHu3aumn, Y, — 00NA rOpPOACKOro
HaceneHus B 6asncHom (1959) roay, Yo — 40N ropoACKOro HacesieHMs Ha pac-

CMaTpUBaeMbIil MOMEHT.
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[MocTpouTb rpagiMkn NOMYYEHHOTo KOIMMULUMEHTA MO 3KOHOMUYECKUM
painoHam.

BapmaHT 16

MmetoTcs faHHble (Tabn. 3.16) 0 NPoM3BOACTBE 3/IEKTPO3HEPT MM MO KO-
HOMMWYECKNM paiioHam P®.

Tabnmua 3.16 — MNpon3BOACTBO 3/1EKTPOIHEPTUM MO IKOHOMUYECKUM

palioHam P®
SKOHOMUYECKUMIN paiioH Mp-BO an/aHeprum, Mapg KBT.U | YaenbHbii
Bec, %
CeBepHblii 38,9
CeBepo-3anagHblii 40,8
LleHTpanbHbIl 150
Bonro-Batckui 22,5
L|-UepHOo3eMHbIi1 37,3
MoBOMKCKMIA 96,1
CeBepo-KaBkasckuii 42,6
YpanbCKuii 127,7
3anagHo-Crbupckuin 109,3
BocTouHo-Curbumpckuii 132,9
[anbHeBOCTOUHbIN 35,9
WToro:
Han6ornbLuee 3HaueHus
HavmeHbLUee 3HaueHue

PaccumTaTb: 06LLMIA 06bEM MPOM3BOACTBA 3/IEKTPOIHEPT N, HaMBObLLIEE
1 HaVIMeHbLLIEe 3HAYEHMS, yeNbHbI/ BEC NPOM3BOACTBA MO KaXKA0MY paiioHy.

Mo paccuMTaHHbIM AaHHbIM MOCTPOMTL TUCTOrPaMMy, OTPAXKaOLLyHO
YAEeNbHbIA BEC MPON3BO/ACTBA 3EKTPOIHEPT UM MO KAXKAOMY PaiioHY.

BapuaHT 17
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MIMetoTca faHHble, OTpakarolwme AMHAMUKY pasBUTUA OTpac/el TpaHc-
NMOPTHOro MawmHocTpoeHus B 1990 — 2001r.r:

Tabmua 3.17 — OCHOBHble NoKasaTenm paboTbl TPAHCMNOPTHOIO

MaLUNHOCTPOEHNA
Mpon3BoACTBO NPOAYKLUN
BaroHbl BaroHbl rpy3oBble NerkoBble aBTobYChbI, | TpONENR-
o]l rpy3osble, | macca- aBTOMOOM- | aBTOMOOK- | ThbIC. WIT. | BYCbl, ThIC.
T. LUT. XVPCKWE, | N, MIH. NN, MH.LUT. LuT.
ThIC.LUT. LUT.

1990 25 1,2 0,7 1,1 52 2,3
1992 17 1,0 0,6 1,0 48 1,7
1995 7,1 0,5 0,1 0,8 40 0,3
1997 5 0,5 0,1 1,0 46 0,1
1998 3,9 0,5 0,1 0,8 46 0,1
1999 4,1 0,7 0,2 1,0 50 0,4
2000 4,0 0,8 0,2 1,0 54 0,5
2001 6,5 0,9 0,2 1,0 57 0,7

CpefHee 3Haue-

Hue

Hanbonbluee

3HayeHue

HavmeHbLLee

3HayeHwve

Paccuntatb cpefiHee, HanbosbLlee 1N HaMMeHbLUee 3Ha4YeHWs Mo BCEM TO-
[iam 19 BCEX BUA0B NPOAYKL N,

Mo MCXOAHBIM AaHHBLIM NOCTPOUTL FMCTOrPaMMy, OTpakaroLive AMHaMu-
Ky pa3BUTKSA OTpac/ieil TPaHCMOPTHOro MallMHOCTPoeHMs B 1990 — 2001 r.r.

BapuaHT 18

IMeroTca faHHble, OTpaXkaroLye AMHAMUKY NPOou3BOACTBa aBTOMOOWNEN
KpYMHeLwyMy aBTo3aBogamm Poccuu:

Tabnmya 3.18 — [IMHamuka Npou3BoACTBa aB TOMOGUNEN KPYNMHeLMU
aBTo03aBogamun Poccum

MpegnpuaTtue 1994 r. 1995 . 1999 .

"py30Bble aBTOMOGWN

"A3 (HwkHuin Hosropoga) 72 82 80

KamA3 (HabepexkHble YesnHbl) 26 21 13
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Y A3 (Y NbAHOBCK) 19 9 13
YpanA3 (Muacc) 14 9 7
311 (Mocksa) 26 9 5
NToro
CpefnHee 3HaueHme
Hawnb6osnbLuee 3HaveHve
NerkoBble aBTOMO6WN

ABTOBAS3 (TonbAtTNN) 531 609 660
A3J1K (Mocksa) 68 41 5
"A3 (HwxHuiA Hosropog) 118 119 114
KamA3-Oka (HabepexkHble UenHbl) 6 9 --
NToro
CpefiHee 3Ha4eHne
Hawnb6onbLuee 3HaveHVe

ABTO06YCbI 1 MMKPOABTOOYCbl
"A3 (HwxHuin Hosropog) - - 4,3
KamA3 (HabepexHble YesHbl) 1,3 1,7 --
A3 (NlnknHo-yneso) 2 0,4 0,3
Y A3 (Y bSHOBCK) 27 25 20
NToro
CpepHee 3HaueHue
HaunbornbLuee 3HaueHVe

PaccumtaTb MTOFOBOE, CPeAHEE U HaMbOoNbLLIEE 3HAYEHUS NO BCEM FOAaM.
Mo MCXOAHbIM AaHHbLIM MOCTPOUTL KPYroBble AuarpaMMbl, OTpaXXatoLime
ANHaMUKY MPoM3BOACTBa aBToMo6MNein B 1999r.

BapmaHT 19
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MmetoTcs faHHble 4na pacyeTa Tpebyemoro Kosimyectsa OCHOBHOMO 060-

PYLOBaHMA N KOIMULMEHTOB €ro 3arpysKu:

Tabmua 3.19 — OcHoBHOe 060pYy0BaHMe 1 ero 3arpyska.

Homep | O6opyao- | MogoBoii Bbli- Hopma |UYucno nsge-| epemeHHTe [PacueTHoe uncno| MpuHsaTtoe | Koaddmum-
n3penus BaHue NYyCK MallUuH, | BpemMeHu nnii Ha NbHbIN FO- | eANHUL, 060PYJO-| YMCNO ean- | eHT 3arpys-
N wr. Ha n3fge- eLIMHY, | LoBOW (hoHf, BaHuA HuL, 06opy- KU1
s, te | Mk wr. |Bpemenn, Fy Cp AOBaHUA K.
MVIH. 4. CI"P :
DOPMOBOYHbIE MALLIVHBI
4. 1838000 1,00 1 3485
5. 1838000 1,00 1 3485
6. 1838000 0,50 2 3485
Wroro 1838000 2,50 4 3485
BbI61BHOE 060pYyf0BaHME
4. 1838000 4,92 1 3604
5. 1838000 3,61 1 3604
6. 1838000 3,19 2 3604
Wtoro
MToro no Bcem Bugam
060pyf0BaHMSA
Paccuntatsb:
- pacyeTHOe YMCNO eMHWUL, KaX/A0ro Buaa 0CHOBHOro obopyaoBaHus Mo
N, -t.-m
opmyne  C,=——_—"—",
60-F,

- NPVHATOE YMCo eanHunL, I-ro Buga obopyaposaHus (Cnp) onpegensercs
MyTeM OKPYr/neHns pacyeTHoro uncna egmHul, (Cp) 4o Lenoro umcna,

C

- KO3(DEPMLIMEHT 3arpy3Ku 060pYA0BaHNS K, = C—p
np

- UTOrOBble 3HAYEHMS.
MoCTPOMTbL MMCTOrPaMMbl MO 3HAYEHMAM KO3(h(MLIMEHTA 3arpy3Ku.

BapuaHT 20

MmetoTcs faHHble Ans pacyeTa CTOMMOCTM OGOPYAOBaHUS W FOA0BbIX
aMOPTU3ALMOHHbIX OTUYNCIEHWIA:

Tabnmua 3.20 — CTOMMOCTb 060PYA0BaHNA M TO40BbIE aMOPTU3aLMOH-
Hble OTUNCNEHNS.
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O6opypo- | Konn- | OntoBas | CtommocTb | CTOMMOCTb TpaHc- | CToumocTb 06opyfoBaHus| Hopma | Cymma rogoBbix
BaHue |uecTBo, |LeHa 3a eaun- | obopygoBa- NMOPTMPOBKU U |C Y4ETOM TPAHCMOPTHbLIX M| aMoOpTW- | aMopTM3aLMOH-
LT, HuLy, py6. HKS, CTPOUTENIbHO- | CTPOMTENbHO-MOHTAXHBbIX | 3aLMK, % [HbIX OTYMUCNEHNIA,
TbIC.pyb. | MOHTaXKHbIX pPaboT, paboT, ThbiC.py6. TbIC.pyb.
TbIC.py6.
K oy, CO CT coy N
Popmo- 27 265000 16,7
BOYHblE
MaLLWHbI
Bbl6ueHoe | 127 75000 274
obopypno-
BaHue
Wtoro
PaccunTaTsb:

— cToumocTb 060pygoBaHns CO=K*OLl,

— CTOMMOCTb TPaHCMOPTUMPOBKN U CTPOUTENbHO-MOHTaXHbIX paboT
CT=30%*0LU,

— CTOMMOCTb 060pYA0BaHUA C YY4ETOM TPAHCMOPTHLIX WU CTPOUTESIbHO-
MOHTaXHbIX pa6oT COY=CO+CT,

— CYMMY r0f10BbIX aMOPTM3aLMOHHbIX OTUYMUCNeHnA S=N*CQOY,

— UTOrOBble 3HAYEHMS.

O6paTnTb BHUMaHWE Ha Pa3MepHOCTM PacUeTHbIX 3HAYEHUI.

[MocTponTb KPyroBble Auarpammbl A15: CTOMMOCTU 060pYA0BaHWSA, HOp-
Mbl FOA0BbIX aMOPTU3aLNOHHBLIX OTYUC/IEHWIA.

BapmaHT 21

imetoTca daHHble NS pacyeTa 3aTpaT Ha CTPOMTENbCTBO 3AaHWin U Co-
OPY>KEHWI, OTHOCALLUMXCA K Y4acTKy WM FOA0BbIX aMOPTM3aLMOHHBIX OT4Ymcre-
HUI:

Tabnmya 3.21 — CTOMMOCTb 34aHUI 1 COOPY>KEHWIA U TOA0BbIE
aMopTU3aLMOHHbIE OTYNUCNEHMS.
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O6opygo- | Konnye- | YpenbHas | CymmapHas LieHa 1 m? O6bwas | Hopma amopTtu- | Cymma ro-
BaHue | ctBo, wt. |nnowaae, M?| nnowane, M* | nnowaam, py6 | ctou- | saumoHHbIX oT- [0BbIX
MocTb | uucneHwin, % | amopTusa-
nnowa- LIMOHHBbIX
an, py6 OTUMUCHEHWIA,
py6
3naHus (nnowagp, 3aHaTas obopyoBaHMEM)
dopmo- 27 40 12 2,5
BOYHbIE
MaLLWHbI
BbibuBHOE 127 78 12 2,5
obopyao-
BaHue
CTpouTenbHble COOPYXKeHUs
CaHTexHUYecKvie MPOBOAKU, TPaHLLIEW, 3CTaKaabl 1 Ap. - 25
Bcero no 12 2,5
yyacTKy
Paccuntatsb:
— CymMMapHas nnowlaab = KonmyecTso * YaenoHaa nnowazb,
2
— o6Las ctommocTb nowaam = LleHa 1m“ nnowaam * cymmapHas nso-
Lagp,

— CyMMa rO0BbIX aMOPTU3aLMOHHbIX OTYMC/eHnA = O6Lwas CTOMMOCTb
nnowaam * Hopma aMopTU3aLUNOHHbIX OTYUCIEHWNA,

— CTOMMOCTb CTPOMUTE/bHbIX COOPYXeHU cocTaBnseT 35% OT 06Luel
nnoLwaam CTOMMOCTH 34aHuS.

— UTOrOBbl€ 3HAYEHNS.

MocTpouTb KPYroByto Auarpammy fAnsi CyMMbl FOA0BbIX aMOPTU3aLMOH-
HbIX OTYMC/IEHWIA.

BapuaHT 22

IMetoTcs AaHHble Ans pacyeTa CTOMMOCTY CUMOBOI 3N1EKTPO3HEPT NN

Tabnmua 3.22 — CTOMMOCTb CUIOBOM 3M1EKTPO3HEPTUN

O6opynoBaHue DopMOBOUHbIe | BblbrBHOE NToro
MalLVHbI 060pyaoBaHMe

MoLLHOCTb ABuUraTenei, kBT 35 240 --

YCcTaHOB/MEHHas MOLLHOCTb 945 30480

an.aB. Nycr, KBT

[encTBUTeNbHBIN FOLOBOM 3485 3604

(hoHZ, BpeMeHn Fy, Y

KoathduumeHT 3arpyskm sn.gs. | 0,85 0,85

no spemeHu KB

KoahduumeHT 3arpyskm an.gs. | 0,65 0,65

Nno MoLHoCTU Km
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KoagduupeHT, yuntbisatowmii | 1,05 1,05
notepu B cetn Kn

CpegHuin KNA an.as. n 0,8 0,8
LleHa 1kBTy an.sHeprum Lis, 0,018 0,018
pyo6

MofoBas onnarta 1kBT ycTa- 18,6 18,6

HOB/IEHHOW MoLYHOCTM Liay,

py6

CTOMMOCTb CUMOBOWA
3n.3Hepruun C

ThIC.pyo.

cun‘. !

K cunosoii INEKTPOIHEPT NN OTHOCAT INEKTPOIHEPIUIO, PaCXoayEMYIO Ha

npuBeaeHVE B AECTBUE INEKTPOABMIaTeNeil 060pya0BaHNS.

PaccumnTaTh CTOMMOCTb CU/IOBOM 3M1IEKTPOIHEPrMM MO popmysie
N F K, K, -K-L
_ yCcT. b B M n 3
Ccmn‘. - + NyCT. ’ I_Iley
n
[Ns ABYX BUAO0B 060PY/A0BaHNSA N UX CYMMY.

MocTPOMTbL KPYroBYH AvarpaMmy s PacUeTHbIX 3HAUYEHWIA.

BapmaHT 23

B Tabnuue 3.23 npvBeaeHbl: 06LLEe KONMYECTBO NPOAYKLIMKM, CyMMa MNo-

CTOAHHbLIX N NepeMeEHHbIX U3AEPXKEK (*)I/IprI B KpaTKOCpPO4YHOM repunoe.

Tabnmua 3.23 — InHaMmmKa o6LWMX, CpeaHnX 1 NpeaenbHbIX N3Aep>KeK
(bpMbI B KpaTKOCPOYHOM Mepuose

Cymma Cpeg- Cpeg- Cpeg- Benu-

Obuee Cymma 06LLMX HVe No- | HWe Ne- | HMe 06- | YuMHa

KO- Cymma nepe- N30EPXKEK | CTOSH- | peMeH- | Lme npe-

MOCTOSH- Hble Hble n3gepx- | aenb-
4ecTBO MEHHbIX

HbIX W3- N3LepX- | U3nepX- | Ku HbIX
npo- n3gep-

yKLH LepXeK KEK Kt Kt n3aep-

XeK

Q TFC TVC TC AFC AVC ATC MC

1 100,00 90,00 --
2 100,00 170,00
3 100,00 240,00
4 100,00 300,00
5 100,00 370,00
6 100,00 450,00
7 100,00 540,14
8 100,00 650,85
9 100,00 780,67
10 100,00 930,00
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Paccuntatsb:
— Cymmy 06wwmx nsgepxek TC=TFC+TVC;
— CpefiHve NoCTOosAHHbIe m3gepkkn AFC=TFC/Q;
— CcpefHve nepeMeHHble n3gepxkkm AVC=TVC/Q;
— cpefHue obwme msgepxkn ATC=TC/Q;
TC,-TC,,
Qi _Qi—l .
MocTpouTb rpauK, OTPaKAaOLLMIA 3aBUCMMOCTb CPEAHMX MOCTOSHHbIX 1
nepeMeHHbIX U3[epPXKeK OT BbIMyCcKa NPoAYKLUMN.

— BE/IMUMHY NpeAenbHbIX N3aepxXXeK no gopmyne: MC =

BapmnaHT 24

B 1abnuue 3.24 npvBefeHbl KOIMYECTBEHHbIE XapaKTePUCTMKN rocynap-
CTBEHHOr0 A0/ra: rocyaapCTBEHHbIN AONT W Bbinaata NPOLEHTOB MO OTHOLLUE-
Huo K BHI, 1960 — 1988 .

Tabnmua 3.24 — KonmyecTBEHHbIe XapaKTepPUCTUKN rocyaapCTBEHHOIo

ponra

lNoabl | locy- BHIT, Bbinna- | ['ocy- locypap- | Bbinna- | HaceneHue

[apcTB. | MApA. Tbl MPO- | JApPCTB. CTBEHHbIA | Tbl NPO-

Jonr, gonn. ueHToB, | donr Ha Jonr B LLeHTOB

MIPA. MIPA. Aylly Ha- | MpoLeH- B Npo-

fonn. fon. CefileHns, | Tax OT LeHTax

gonn. BHI1 oT BHI1
(f4) | (BHM) | (BM) (CAH) (ran | (BOm (H)

1960 | 290,5 515,3 6,8 1610
1965 | 322,3 705,1 8,4 1659
1970 | 380,9 10155 |14,1 1 858
1975 | 5414 1598,4 | 23,0 2 507
1980 | 908,5 2732,0 |53,3 3989
1982 |1136,8 | 3166,0 |84,6 4 889
1984 |1564,1 |3772,2 |115,6 6 600
1985 |1817,0 |4014,9 |130,1 7 594
1986 |2120,1 |4240,3 | 1354 8775
1987 | 23456 |4526,7 |143,0 9616
1988 | 26008 |4861,8 |154,2 10 568

PaccumTatb cneayrowmne BeNMUYNHbL 1 3alo/IHUTL COOTBETCTBYHOLLIME Tpa-

(bl

— TOCYAApPCTBEHHbIN Aonr B npoueHTax oT BHIM no dopmyne: FAM
=I4*100/BHIT;

— BblNjaTbl MPOLUEHTOB B npoueHTax oT BHI no dopmyrne:
BrM=Br*100/BHIT.

— HacesnieHue no gopmyne: H=I*1000000/T" 4H.

MocTpouTb rMcTorpammy, MoKasblBatoLLMiA COOTHOLLEHME rOCYAapCTBEH-
Horo pgonra u BHIT no rogam.
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BapmaHT 25

B Tabnuue 3.25 npuBedeHbl CredytoliMe 3HAYeHNA:  KanuTaa U HopMa
NPrBaBOYHON CTOMMOCTY B NATM OTPAC/ISX IKOHOMUKM.

Tabnmua 3.25 — CTpoeHre KanuTana no oTpacism

Hopma
npuoa- glapBV(I)q-
BOYHOM Crou- Hopma LleHa npous-
KanuTan Has
OTpacb cTom- con- | MOCTb npuobblIn | BOACTBA
MOC—TW,
% MOCTb
C \% M’ M w P’ Ll
1 90 10 100
2 70 30 90
3 80 40 100
4 100 30 95
5 90 20 85
Cymma -- - - -
CpefHss Hopma npubbinv (P'cp) -- -- -

PaccunTtatb cnefyrowine BenUYMHbI 1 3an0/IHUTL COOTBETCTBYHOLLME Tpa-

(bl:
MV

100% '

— NPU6aBOYHYO CTOMMOCTb MO hopmyne M =

— cToMMOocCTb no gopmyne: W = C+V+M;

— HOpMYy MpubbIn no gopmyne: P’ = M/(C+V)*100%,

— CpefHIoK0 HopMy npubbiny (P’cp), KOTopas pacCYMTbIBAETCA Cefyro-
LM 06pa3om: CyMMy NprmbaBOYHOM CTOMMOCTM BCEX OTPac/elt pasfennTb Ha
CYMMY KanuTanosnoxeHuin (C+\V) Bcex oTpacneit 1 yMHOXUTb Ha 100%,

— LieHy npomn3ssoAcTsa no gopmyne Li=C+V+P'cp.

MoCTpOMTb CpaBHUTESbHBIN FPafUK LieHbl MPOU3BOACTBA MO OTPACIAM.
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3.3 Ncnonb3oBaHKWe cTaHAapTHbIX QyHKUMIA Microsoft Excel npu pa-
60Te ¢ Tabnmuamu

Llenb: wmcnonb3oBaHWe cTaHAapTHbIX QyHKuuiA Microsoft Excel,
BK/IOYas NIOrMYecKre 1 yCnoBHoe popMaTnpoBaHue.

3asaHue: B cpene naketa Excel coctaButb 3neKTpoHHYKO Tabnmyy (3T) ¢
MOCTPOEHMEM marpaMMbl Mo CBOEMY BapuaHTy.

Mpw hopmmpoBaHUM TabnnLbl 3aN0NHUTL NYCTble rpadbl.

Pacneuatatb Tabnuy ¢ gaHHbIMKU, TabiuLy ¢ opMynamu 1 guarpaMmy.
Tabnmua ¢ popmynamu JO/mKHa CofepxaTb 3arofoBKM CTPOK U cTonbuos. Ana-
rpamma [o/hKHa COMPOBOXKAATLCA MOAMUCAMM N 3HAYEHUSIMK, MO3BONAIOLLMMY
ee NpaBuIbHO MHTEePMNPETUPOBATb.

Bce 3agaHnst MMEKOT 3KOHOMUYECKUIA CMbICST, HO He TpebytoT cneuuab-
HbIX 3HaHWI1: BCe (hopMYyribl, HEOBXOAMMbIE NS pacyeTa, NPUBEAEHbI B YC/TIOBUN.

BapuaHT 1
Cpepacteamn Microsoft Excel ohopmuTe Tabnuuy 3.26:

Tabnmua 3.26 — SKOHOMUYECKIME NoKazaTenu

Nog NToro 3a
MNMokasatenu
1KB. 2KB. 3KB. 4KB. roj
MpogaHo efnHALY, 3592 | 4390 3192 4789
Toprosble foxo4bl 14662 | 175587 | 127700 | 191549
Toprosble pacxofpl 89789 | 109742 | 79812 | 119712
Banosas npuobInb
Pacxofbl Ha 3apnnaTy 8000 | 8000 9000 9000
Pacxogbl Ha peknamy 10000 | 10000 | 10000 | 10000
HaknazHble pacxombl (vp-
Mbl 21549 | 26338 | 19155 | 28732
O6Lume 3aTpaTsbl
lNpoun3BoacTBEHHAA NpU-
OblNb
Y fienbHas Basioast npuobl/ib

BbluncnuTe:

— «Banosas npnobIb»= «TOPro.ble AOX0AbI» - « TOProBble PacXombl»;

— «Obuwwe 3atpatbl» = «Pacxogpbl Ha 3apnniaTy» + «Pacxobl Ha pekna-
My» + «HaknagHble pacxofbl (OMpPMbI»;

— «[lMponsBoanTenbHOCTU Tpyda» = «Banosas npubbinb» - «O6LmMe 3a-
TpaTbl»;
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— «Y[enbHas BasioBad NpuobLIb» = «[1pOM3BOACTBEHHAA MPUBLINL» /

«Toprosble pacxopl»;

— «lAToro 3a rog» = «1 KB.» +«2 KB.» +«3 KB.» +«4 KB.».

[ns CTPOKM «¥Y fenbHas BasioBas NPUOLINb» 334aTb NPOLEHTHbIN (hopmar.
Uwncna, koTopble 6osbLie 250000 BbIBOAWUTL KPACHbIM LBETOM.
MocTponTb rpadmk, OTPaXKaOLLMIA MPON3BOACTBEHHYIO MPUGLIIL MO KaX-

[IOMY KBapTany.

BapmaHT 2

CpepactBamu Microsoft Excel coctaButb Tabnuuy 3.27:

Tabmua 3.27 — O6bem CTpaxoBbIX CAENOK

O6beM CTPaxoBbIX CAEMOK

damununs salll KomuccroHHoe

KBapTa/l | UI0Jb | @aBryCT | CEHTA0Pb | BO3HArpaxkaeHme
ViBaHOB 400 120 390
depnopos 250 200 270
AHTOHOB 290 370 410
Opnos 350 210 360
CMupHoB 410 380 280
Eropos 360 290 340
"pomoB 420 450 420
Bcero:

CpearHuii o6bem ceniok
MakcumanbHbIn 06beM cae-
noK

MUHUMaNbHBIA 06bEM CAENOK

Bbluncnnts:

— 06beM CTpaxoBbIX cenok 3a Il KkBapTasn kak CyMMy CTONBLOB «UONb»,

«aBryCT», «CEHTHOPbY;

— CpefHNIA, MaKCMMasbHbIA M MUHUMaNbHBIA 06bEM CENOK;

— KOMWCCUOHHOE BO3HarpaXkaeHue B pacyete 5% o1 cymmbl cfenok 3a |l
KBapTan npu cymme caenok o 500 y.e. n 8% o1 cymmbl caenok 3a Il ksaptan
npu cymMe caenok cabite 500 y.e.

B cton6ue «3a Il keapTan» umcna, Kotopble mMeHblue 1000 BbIBOAUTH
LUPUTOM KpacHOro ugeTa, a uncna 6onbune 1200 BbIBOAUTL LLIPUGTOM 3efie-

HOrO LBeTa.

MocTponTb rpadmk, oTpaKatoLmii KOMMUCUOHHbIE BO3HArpaXKaeHNs Ka-

XXA0r0 COTPYAHYKA.

BapmaHT 3
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Cpegcteamm Microsoft Excel coctasutb Tabnuuy 3.28:

Tabnmua 3.28 — Cymma BKnana

Cymma BKiaga
Ne nuueBoro TaToOK
Cl-II;'Ta Bup Brnaja OCTaToK NPVXoA pacxog a(c::xiAZ-
BXOAALLNIA N
LA
1 2 3 4 5 6
R6596 54000 4000
F6775 45000
S3445 76000 8000 9000
G8746 15000 12000 2000
27312 6000 3000

Bbluncnntb 3HaueHve rpadbl «OCTaTOK UCXOAALLMIA» C YY4ETOM TOr0, YTO
Ha BCe BMAbl BKMAA0B HAUYMCNATCA NPOLEHTbI, a NPOLEeHTHasA CTaBKa Mo BKa-
Aiam 10 BOCTpe6oBaHNsA — 2%; npasgHNUYHbIA — 5%; cpoyHbIii — 3%.

Ecnun octaTtok mcxogawmin npesbiwaet 1000, TO BbIBOANUTL €r0 KpacHbIM
LIBETOM.

MoCTPOMTb KPYroByHO Anarpammy, OTPaXKaroLLyt OCTaTOK, UCXOASLLMIA
MO BCEM JIMLIEBLIM CHETAM.

BapvaHT 4
Cpegcteamm Microsoft Excel coctasutb Tabnuuy 3.29:

Tabmmua 3.29 — BeloMOCTb KpeanTa

HanmeHoBaHwue ﬂ?:SHnMOS; Cymma | JataBosBpata | [dataBo3gpara | Cymma
opraHusaumm KpeauTa KpeguTa | (no gorosopy) | (thakTu4yeckasi) | Bo3BpaTa

AO «POHMKa» 05.12.01 04.03.02 22.02.02

CI «A30T0M» 25.01.02 24.04.02 15.05.02

000 «Tepmo» 03.02.01 02.06.02 22.06.02

AO3T «Yunbi» 21.11.01 20.05.02 18.05.02

AO «Megunuun-

Ha» 12.05.02 11.07.02 20.09.02

Ao «Konoc» 08.04.02 07.10.02 12.10.02

BbluMcnnTb CymMy BO3BpaTa Kpeauta npy YCnoBuW, YTO eCnn aTa BO3-
BpaTa (PaKTnyeckasi He MPeBbILLAET AOrOBOPHYHD, TO CyMMa BO3BpaTa yBenn4u-
BaeTcsA Ha 20% OT CyMMbI KpeauTa, B NMPOTUBHOM C/ly4ae CymMMa BO3BpaTa yBe-
nnymsaeTcs Ha 40%+1% 3a KaXKAblil MPOCPOYEHHbIN AEHb.
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Ecnu cymma Bo3Bpata npesbiaeT 100000rpH., TO BbIAENUTL €e KPacHbIM
LIBETOM.

[MocTponTb rucTOrpaMMy, OTpaXkaroLlyd CyMMY KpeauTa U CymMMYy BO3-
BpaTa A/15 K0 opraHm3aumu.

BapunaHT 5

Cpegcteamu Microsoft Excel coctasutb Tabnuuy 3.30:

Tabnmua 3.30 — PacyeT onnaTbl 3a 3N1EKTPOIHEPTUIO

PacueT onnatbl 3a NOTPe6IeHHYH0 3M1IeKTPO3HEPT U0
MECAL, | noKasaHiiA Tapug cpok on- CyMMa | MeHW | BCero K onnare
rog cueTunKa natbl

01.2009 5345 0,24 25.02.09 48,00 0 48,00
02.2009 5517 0,32 25.03.09

03.2009 6020 0,70 25.04.09

04.2009 6198 0,70 25.05.09

05.2009 7823 0,70 25.06.09

06.2009 9034 0,70 25.07.09

07.2009 9406 0,70 25.08.09

08.2009 9852 0,70 25.09.09

OnnaTtne 3NeKTPO3Hepruto 3a aHeapb Mecsy, 2009 roga, aboHeHT He nna-
TN 3a PeBpanb — aBryct mecaupl 2009 roga. ObpaTuBLLMCL B Kaccy onnatbl 3a
3NIEKTPO3HEPIUIO B aBrycTe MecsLe C NMoKasaTensamu, NpuBeLeHHbIMY B Tabnmue
5, BbIUMCNNTL CYMMY K ynjaTte no Mecauam u o6LLyt0 CyMMy, eciv NMeHu Ha-
yncnaTces B pasmepe 0,1% 3a Kaxkablid AeHb MPOCPOYKN.

Ecnu onnara npesbiwaet 100rpH. BblaennTb ee KpacHbIM LIBETOM.

MMocTponTb Amarpammy OTpaxarollyto NnoTpebneHve 3NeKTPOIHEPrun 3a
TeKyLNin nepuog.

BapuaHT 6
Cpegcteamu Microsoft Excel coctaButb Tabnuuy 3.31:

Tabnmua 3.31- BegomMocTb ynnaThl Haslora

BefgomMocTb yniiatbl Haslora ¢ B/iafieNibLEB TPAHCMOPTHbLIX CPeACTB
MOLLHOCTb ABUra-
Mapka aBTO- ®dNO Bna- Tens CraBKa Cymma
mMobuns Jenbua Hasora
KBT N.C. py6nn | eBpo
BA3-2121 Metpos A.E. 81
KNA X5 Uypsak B.B. 120
Ma3-3110 ®posnos A.P. 98
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JaHoc MBaHoB .11. 86

Taspus Tpoc I'.B. 54

Bcero: 5 | yvenoBek

BbluncnnTe:

— MOLLHOCTb ABUraTens Kaxnoro asTomoomns;

— CTaBKy Ha/ora [nf KaXoro asToMobuns MolHOCTUb g0 70 KBT
NPUHATL 1,6 rpH; cBbie 70 KBT — 2,2 IpH;

— CYMMY Hasiora B IpH. V1 éBpo N0 KypCy Ha TEKYLLYIO aaTy,

— B CTpoke «Bcero» nogcumtatb KOMMYeCTBO (haMWMiA B BELOMOCTU U
06LLYyt0 CTaBKy B IpH. U eBpo.

Ecnn cymma Hanora B rpH. MpeBbicnT 150 rpH. — BbIAE/IUTL €e CUHUM
LBeToM, eciv npeBbICUT 200 IPH. — KPaCHbLIM.

MocTpouTb Anarpammy, OTpaXkaroLlylo 3aBUCMMOCTb CYMMbl Hasiora oT
MOLLHOCTM aBTOMOOUIA.

BapuaHT 7
Cpencteamu Microsoft Excel coctaButb Tabnuuy 3.32:

Tabnmua 3.32 — BegomocThb ciaum 3K3amMeHOB

BefomMocTb caayvm ak3aMeHOB Ha MNOBbILLIEHME KaTeropum

Pe3ynbTaTbl Tec-
PNO Karteropus TOB
Lpmpm v

Cymma

Pe3synbTar
6anoB y

VBaHoB A.A.

MpoHuH C.A.

Bepgepues K.P.

Mepageges A.U.

®ponos B.B.

CpeaHuia 6ann

[Na KaX4oro TecTpyemMoro npon3BosibHO ONpeennTb KaTeropuro (Ymnc-
na ot 1 go 4). 3anonHuts ctonéupl I, 11, HI 1 IV npon3Bo/ibHbIMKA Ymciamu,
UMUTUPYIOLLIMMK pe3ynbTaTbl TECTUPOBaHUS.

BbluncnuTe:

— CyMMY 6a/1/10B, HAOPaHHYH KaXXbIM TECTUPYEMbIM;

— cpeaHuiA 6ann, HabpaHHbIN MO KaXKAOMY TECTY;

— pe3ynbTaTr TeCTUPOBaHWSA, KOTOPbIM BbIPa3UTCA YMCIOM — HOBbIM HOMe-
POM KaTeropuv B TOM Cny4vae eciv cymma 6a1/10B No YeTblpeM TecTaM MpeBbl-
waeT 200, nHaye KaTeropus He JO/MKHA ObITb MOBbILIEHA U B fivelike cTonbua
«Pe3ynbTaT» AO/MKEH O0CTaTbCA NPEXHNIA HOMEP KaTeropun. Ha saueitku ctonbua
«Pe3ynbTar» HaIOXWUTh (hopmMaTMpoBaHMe TakuM 06pa3oM, YTOObI NMOBbILLEHHAA
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KaTeropumsi oTpaxanacb KpacHbIM LBETOM, a He MOBbILUEHHAA — CUHWM.
MMocTponTb Anarpammy, OTPaXKaKLLYH0 CyMMY 6a/110B, HabpaHHYIO KaXx-
AbIM TECTUPYEMBIM.
BapuaHT 8

Cpepacteamu Microsoft Excel coctaButb Tabnuuy 3.33:

Tabnmua 3.33 — Pe3ynbTaThbl BCTYNUTENbHbIX UCMbITaHWiA

Pe3ynibTaTbl BCTYNUTE/IbHbIX UCMAbITAHWUIA
KonuyecTBo 6an108 O6LLee Ko-
$No P);CB(:IZM MaTtematnka | Pusmka ng:ﬁﬁzso PesynbTar
1 2 3 4 5 6

VBaHoB P.A. 12 8 10

Metpos O.P. 18 6 10

Cugopos A.N. 13 20 18

Hwkonaes b.T". 10 19 15

MocToBoM

K.J. 21 14 16

CpepHuin 6ann

BbluncnnTe:

— o6Lee KONMYEeCTBO 6asINOB MO KaXKAO0WN haMuinm;

— ecnun obLee KonnyecTso 6anioB 6onblue 40, TO B COOTBETCTBYHOLLEN
A4elike nons «Pe3ynbTaT» BbIBECTU CMOBO «MOCTYMW/», & MHaye «He MOoCTy-
nun»;

MocTpouTb AnarpaMmmy, NS ananasoHa «cpegHuin 6ann no npeameTy;

CnoBa «He NOCTYNW» BbIBOANTb 3€M1E€HbIM LIBETOM.

BapmnaHT 9
Cpegcteamu Microsoft Excel coctaButb Tabnuuy 3.34:

Tabnuua 3.34 — OTueT no npofga>kam aBToMobunel

"of0BOI OTYUET MO NpofaXkaM aBTOMO6UEN

CpegHuia

KeapTtan | Keaptan | KBapTtan | KBapTan | FonoBoii 06beM
2004 rog P b b p A NpoLaXku

1 2 3 4 nTor
B KBap-
Tane
1 2 3 4 5 6 7 8
Knacc O6beM
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0

JNerkosble: | 1,5n 12000 15600 14900 16500
10
2,4n 12200 17000 17100 18800

>2,4n 13000 18900 23000 25300

Bcero no nerkoBbIm

Jile
"py3oBble | 2,51 27030 31600 15200 18120

o
4,5n 49550 52400 45320 59800

>4.5n 81000 97210 96010 72400

Bcero no rpysosbim

| vroro | | | | |

BbluncnuTe:

— 00beM Npofax Kaxaoro kracca aBTOMOOW/EN MOKBapTa/ibHO WM 3a
roj;

— CpeaHuii 06bemM NPoaaX Mo KaXkaomy BUAY;

—  BbIYMC/IUTb UTOT NPOAAXK 3a KBapTa/l, FOf U CpefHUA 06beM NPoaaX.

Ecnn cpegHuin 06bem npofax B KeapTane npesbiwaeT 20000, BblAENNTb
€ro KpacHbIM LiBETOM.

MocTpouTb AnarpamMmy, OTpaKatoLLyto rof0BO UTOr MO K/accam aBTo-
Mobunei.

BapuaHT 10
CpegactBamu Microsoft Excel coctaButb Tabnuuy 3.35:

Tabmua 3.35 — Peannsauys Tosapa

Peanunsauunsa ToBapa

Ko-
Ne npeicky- | HanmeHoBa- En. ns- nn- Ue- | Cym- | lNMpoja- f;:i’_l’:)':)'_
paHTa HuVe ToBapa MEPEHNA | YecT- | Ha Ma HO
BO LaKu
1 2 3 4 5 6 7 8
[ManbTo XKeH-
423465 cKoe LT. 10 | 8000 10
HO6Ka XeH-
602530 cKas LT. 20| 800 10
Munoxak myx-
732450 CKolA LT. 451 300 40
MansTo Myx-
352344 cKoe LT, 12 | 2300 3
LLIybka peT-
312351 cKas LT, 30 | 1800
567234 LLlanka mexo- | LT, 85| 640 5
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Bas

IMasibTO OCEH-

890233 Hee LUT. 2| 2900 2
KoxaHbli
549014 nnawy, LuT. 14 | 4100 11

CpenHee 3HayeHue

BbluncnuTe:

— B CTON6UE «CymMMa» NoAcUMTaTb CTOMMOCTb NPOAAHHBIX U3AENNIA;

— B CTONGUE «Pe3ynbTar NPoAaXKn» OpraHn3oBaTb aBTOMaTUYeCKNI Bbl-
BOA, pe3y/bTara: ecnvM npofaHo/konuyectso > 0,8 3HauMT TOBap «BOCTPebO-
BaH»; MHaye — «He BOCTpeboBaH». CnoBoO «BOCTPebOBaH» BbIBOANUTL KPaCHbLIM
LIBETOM.

MoacunTaTh cpeaHee 3HaveHMe A9 cTon6uoB LieHa n Cymma.

CocTaBuTb AmarpaMMy OTPayKaloLLyHo LieHY KaX4oro Tosapa.

BapuaHT 11
Cpeancteamu Microsoft Excel coctaButb Tabnmuy 3.36:

Tabnmua 3.36 — PacneyaTka pa3roBopos

Tenecetb KopyHg
PacneyaTka pa3roBopoB aboHeHTa 21-77-18

CTOMMOCTb MUHYTbI pa3rosopa 0,75
Homep TenedioHa Ctatyc Ho- | Bpems pasrosopa | Ctatyc 3B0OH- | CTOMMOCTb
Mepa (c) Ka pasrosopa
52-12-36 rOPOACKOW 65 NCXoaaLLNIA
20-48-02 COTOBbII 7 NCXOAALLNIA
58-35-90 COTOBbII 36 BXOASALLMNIA
36-81-10 rOPOACKOWA 98 BXOSLLNI
27-15-97 COTOBbII 45 NCXOAALLNIA
Bcero (c) Bcero (py6.)

Bbluncnure:

— 06LLee BpeMs pa3roBOpOB;

— CTOMMOCTb Ka)XKAoro pasroBopa W CTOMMOCTb BCEX Pa3roBOPOB, €C/N
3BOHKM, MPOAO/KUTENbHOCTLIO MeHee 11 cekyHp — 6ecrnnaTtHbl U BXOAsLLMe
3BOHKM C COTOBbIX TeNed)oHOB 6ecniaTHbI.

Ecnn cTtoMmocTb pasrosopa npesbillaeT 1 rpH. — BbIBECTU €€ KPaCHbLIM
LIBETOM.

MMoCTponTL KPYroBYK Amarpammy, OTPaKaroLLyto NPOLEHTHOEe COOTHO-
LLIEHME BXOAALLMX N NCXOAALLMNX 3BOHKOB.
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BapnaHT 12
Cpegcteamm Microsoft Excel coctasutb Tabnuuy 3.37:

Tabnmua 3.37 — 'padik OTTPY3KM LeMEHT A

Tabnmua oTrpysKn LieMeHTa
HanmeHoBaHwe Konmuectgo | TR M3Me- | LieHa saTok- Cymma
peHus Hy
1 2 3 4 5
M-400 12071 1320
M-200 360 | T 1100
ML1-900 03T 3010
M-400 0257 1430
M-400 12|71 1390
Bcero:

3anonHUTL CTON6UBI 2 1 4 NPOX3BO/IbHLIMU Lndpamu (no obpasuy). Bbl-
YNUC/IUTD;

— 3HayeHus fdeek ctonbua 5 «Cymma» yumuTbiBas, YTO Mpu npuobpere-
HuUK 6onee 1T. LleMeHTa npefocTaBnsieTcs cknaka — 5%, a 6onee 10T. — ckngka
cocTaBuT 20%;

— CpefHIot0 cTonmocTb 1 T. LiemeHTa mapku M-400.

BblgennTb KpacHbIM cyMMy LiemeHTa ¢ 10% CKUAKOIA.

MocTpouTb AnarpamMmMy, OTpaXkatoLLyro KOMYeCTBO NPUOBPETEHHOTO Lie-
MeHTa KXo/ MapKu.

BapuaHT 13
Cpegcteamu Microsoft Excel coctasutb Tabnuuy 3.38:

Tabmua 3.38 — AHanus npogark

MpeaBapuTebHbIV aHaIM3 NpogaX

HanmeHoBaHue | Eg.msm. | Konuyectso | LeHa | MpogaHo | Cymma | PekomeHaaumm
Konbaca «O3ep-
CKas» LUT. 90 85
TyweHka «Ty-
pucT» LUT. 200 18
Cyn ropoxosbli LUT. 400 7
Cocucku «Beprten» | LWT. 45 95
Cok «[IpuBeT» LUT. 60 17,5
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CbIpoK «[py>6a» | LWT. 500 6,4

MakapoHb! «MakK-
ha» LUT. 50 11,5

CpepfHee 3HayeHune

3anonHuTL cTtonbel, «MNpogaHo» NPOM3BO/bHLIMK LMpamu, cornacosas
NX C umdgpamm u3 ctonbua «Konmyectso.

BblumcnnTe:

— B cToNbue «Cymma» BbIYACIUTL CYMMY NPOLAHHOI0 TOBapa;

— B cTonbue «PekomeHgauum» opraHvW3oBaTb aBTOMATUYECKUA BbIBOS
cnosa «[epcneKTUBEH» ec/in NPoAaHo 60/bLUe NONOBUHBLI TOBapa, MHaye — «He
nepcnekTBeH». CNOBO «NEepCrneKTUBEH» BbIBOANTb KOPUYHEBLIM LIBETOM;

— CpefHee 3Ha4YeHWe A4/1 CTONOL0B LieHa 1 CyMMa.

CocTaBuTb Anarpammy ans ctonoua «LieHa.

BapuvaHT 14
Cpegcteamu Microsoft Excel coctasutb Tabnuuy 3.39:

Tabnmua 3.39 — Mpaitc-nucT

Mpaiic-nucT aBTOMarasnHa
ABTOMOGU/b Fop BbI- LleHa Mowmma | CTOUMOCTE | Obwas
nycka [OCTaBKN | CTOMMOCTb
BMW-M5 1998
MB-124E 1990
Audi-80 2007
Volvo-17A 1999
BMW-Z3 1983
Bcero:

B cTonbue «LleHa» camocTosTeIbHO BBECTYU LiEHY aBTOMOGUIEN.

Bbluncnure:

— CYMMY TaMOXXEHHOI NOLUNNHBI, €CAIX HA aBTOMOOWAN CTapLue CeMU NeT
nowinHa coctasnset 200%;

— MOLU/INHA Ha OCTa/IbHbIE aBTOMOOMAM cocTaBnseT 150%;

— CTOMMOCTb A0CTaBKM onpeaensetca kak 30% OT ueHbl aBTOMOOWNA C
MOLL/IMHOM, 06LLYH CTOMMOCTb KaXKA0ro aBTOMOGMASA 1 3HaYeHNs CTPOKK «Bce-
ro»;

Ecnn ctommocTb aBTOMO6GUNSA npeBbiwaeT 150000rpH. — BblAeNUTL ee
KPaCHbLIM LIBETOM.

[MocTpouTb AnarpaMmmMy, OTpaXKaroLlyto CTPYKTYPY PacxofoB Ha MOKYMKy
KaXX[10ro aBTOMoOUS.
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BapuaHT 15
Cpegcteamm Microsoft Excel coctasutb Tabnuuy 3.40:

Tab6nmua 3.40 — BegomocTb pacyeTa MI

BegomocTb pacyeTa 3apaboTHOM NnaThbl COTPYAHNUKOB MI

CraBka- 1120 Mpemna- 75%
q)axlgm Karteropusa | Oknag | MNMpemus y?(a(gl:pcglmm no'q:;(ﬁg?bm }Z::;
Nonos B.A. 10
Bacesa K.IM. 8
TpuHosa C.C. 5
KatoBa A.P. 3
dunaTosa
M.M. 3
Bcero:
Bbluncnute:
— OKnag, OI'Ipe,CI,efIFIEMbIﬁ KaK BE/MMYNHa CTaBKWN, YMHOXEHHasA Ha KaTero-
puto;
— NPeMUI0, Kak NPOLEHT OT OK/1aja;
— KoapunumeHT = 15% oT «OKnag» + «lpemus»,
— nofoxoAHbIi Hanor = 13% ot «Oknag» + «[Mpemus» + «Koathdumum-
eHT»;

— cymmy «K Bblgade» = «Oknag» + «[pemus» + «KoahpuumeHT» —
«0A0X0AHbIV HANOr» 1 3HAYEHUSA AYeeK CTPOKM «Bcerox.

MMocTpouTb Anarpammy, OTPaXKaloLyH BEMYUHY CYMMbI, MOYYEHHYHO
Ka>KAbIM COTPYLHUKOM.

Cymmy, npesbiwatowyto 10000rpH, BbIBOAWUTL LIPUMTOM KPacHOro Lige-

Ta.
BapmaHT 16
Cpencteamu Microsoft Excel coctaButb Tabnuuy 3.41.:
Tabmmua 3.41 — BeioMOCTb pacxofa TennoBoin aHeprum
BegomocTb pacxoaa TensioBOM sHeprum gepeBonepepabaTbiBatoLLel habpukoni
M 3aaBneHo | MonydeHo | MoTepwu | Mepepacxog | LleHa (T.p. Cymma K
ecqy, onsarte
(Mkaun) (MCkan) (Kkan) (Mkaun) 3a Nkan) (Dy6)
OKTA6pPb 16 530 14 612 12 000
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Hosbpb 20 400 23 890 12 200
[Jekabpb 31700 30 400 15 850
AHBapb 45 200 45 000 21 300
®eBpasib 40 000 55 700 17 100
MapTt 28 100 15 300 9 800
Bcero

Bbluncnure:

— noTepu Tenna coctasngaowme 10% o1 NoNy4eHHOro KO/IMYecTBa;
— Mepepacxog Tenna,;
— CYMMY K onsate, KoTopas yBenmumsaeTca Ha 50% ecniv OTK/I0HEHWe OT
3aAB/IEHHOr0 KOMmMyecTBea Tenna coctasnset 6onbwe 10000 Mkan v yBennynBsa-
eTca Ha 20% ecnu oTkNoHeHKe coctasnaeT oT 5000 go 10000 IMkan.
[MocTpouTb AMarpamMmy, OTpakatoLlyto (hakTuyeckoe MoTpebneHue Ten-
NOBOW 3HEPTUN.
BennunHy nepepacxoga Tenna 6onee vem Ha 5000 kan BbIBOAWUTH

LUPUATOM KPacHOrO LiBeTa.

BapunaHT 17

Cpeancteamu Microsoft Excel coctaButb Tabnuuy 3.42:

Tabnmua 3.42 — KonnyecTBO 0cafKoB

KonnyecTBo 0cagkos (B MM)

Mak- XapakTe

Nlekabpb | AHBapb | despanb | Beero cmyM MuHumym | CpegHee 3p,,,Mb,p
2001 21,2 37,5 11,4
2002 22,3 34,5 51,3
2003 9 8 12

Bblumcnntb 3HaveHUs cTonbuos «Bcerox», «Makcumyms», «MUHUMYM»,
«CpefHee». B cTonbue «XapakTep 3vMbl» BbIBECTU C/IOBO «00ObIYHAA» EC/N KO-
JINYECTBO OCaflKOB HaxoauTca B gnanasoHe mexxay 50 n 100 mm, MHaye BbIBO-
[AUTb C/I0Ba «HET CHera», ec/iM KO/NYecTBO 0CaAKoB MeHbLUe 50 MM W C/OBO
«CHEXHas» eCnmM KOoMnyecTBo ocafkoB 6onbwe 100 mm. MpuyeM KOIMYeCTBO
ocagkoB 60/bLwKx 100 MM BbIBOAUTH CUHUM LUPUKTOM.

MocTpouTb AuarpaMmy, OTpaxKatoLLlyro 06LLee KONMUECTBO 0Ca/KOB.

BapmaHT 18

Cpegcteamu Microsoft Excel coctaButb Tabnuuy 3.43:
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Tabmua 3.43 — BeJoMOCTb OCHOBHbIX 3aTpaT

BeoMoCTb OCHOBHBbIX 3aTpaTt

3aTpaTbl Ha
Cblpbe Mpon3BOACTBO
xneb6a (TbiC.py6.)
':f = S| Z o T Crtoun- onTto- Hanor Ha
HanmeHoBa- slex>|5|5|c|F MOCTB Bast Lle- nob6aBrieH-
Hne =T 5| 2|85 H HYIO CTOM-
S| T 8| @ | ©| £ | nposykTa Ha
X | & = o | £ MOCTb
20
Myka B.C. 12 | 000 452 105 18 738,684
14 1452
Myka | c. 35 | 000 106 81 576,275
8
Myka Il c. 18 | 000 312 107 18 594,936
Bcero:

MpegnpusaTieM NpuobpeTeHa MyKa TpPex COPTOB, M3 KOTOPOW BbIMeyeH
xne6. Mpy NPoM3BOACTBE KaXKAOro copTa NPOAYKLMKU Npeanpuatiem bbinm 3a-
TpayeHbl HEKOTOpble cpefcTBa. MpoAyKT Obln peann3oBaH NpPesnpusaTUEM MO
ONTOBbIM LieHaM, YKa3aHHbIM B COOTBETCTBYHOLLLEM CTO/I6LIE W YN/ia4yeH Ha/lor Ha
[06aB/IEHHYI0 CTOMMOCTb MO KaXKAOMY BUAY Cblpbsi B CyMMeE, YKa3aHHOW B
cTosnbLe «Hasnor...» TbIC. FPH.

TpebyeTcs NpoBepuTb, MPaBWILHO /N BblYMC/IEHA CyMMa Hasora, eciu
TPaHCMOPTHbIE PacXoAbl cOCTaBNAT 12%, pacxoibl Ha 3Hepruo — 25%, pacxo-
Abl Ha 3apnnaTy — 8% OT 06LLeil CTOMMOCTU Cbipbsi. HaknagHble pacxofpbl co-
cTasnAoT 1000 rpH. Ha KaXkayro TOHHY ChIpbS.

Ecnn Hanor paccuntaH HenpasW/IbHO — BbIAENNTL Er0 KPaCcHbIM LiBETOM.

MocTponTb Auarpammy, OTPaXKaloLLyr CTOMMOCTb KaXK[oro Buaa npo-

AyKTa.
BapuaHT 19
Cpegcteamm Microsoft Excel coctasutb Tabnuuy 3.44:

Tabmua 3.44 — BeJoMOCTb pacxofa 3/1eKTPO3HepPrum

BegomMocTb pacxoga a/1.3HeprumM XMMmn4ecKom naboparopueit

LTpad (py6. 3a KBT)- | 2,12

Mecs 3aaBneHo | Vicnonb3oBaHo | NMepepacxog, LieHa Cymma | Cymma K onsiate
H MBT MBT MBT wTpadga (py6)
OKTA6pb 1530 1612 0,5
Hos6pb 2 400 2 890 0,58
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[Jekabpb 2700 2428 0,62

AHBapb 2 200 2 045 0,7

deBpasnb 2 000 2709 0,7

MapTt 2 100 2 320 0,83

Bcero: Toro:
Bbluncnnte:

— BE/IMYMHY Nepepacxoja 3NeKTPO3HEPr M 3a KaXKabIA MecsiL,;

— BbIYUCNNUTbL CYMMY LUTPada 3a KaxX/bld KMNOBATT 3/1IEKTPO3HEPIuM, 13-
pacxo/l0BaHHbIN CBEPX HOPMbI, €CAK Nepepacxof cocTaBnset 6onbe 100 me-
raearr,

— BbIYNC/IUTL CYMMY K onjaTe

MocTponTb rpauK, OTPAKAIOLLMIA MEepepacxos 3NeKTPO3IHepPrun no me-
cauam.

Cymmy K onnate, npesbiwatoLlyto 2000rpH. BbiBOAUTL LWPUGTOM Kpac-
HOro LBeTa.

BapuaHT 20
Cpegcteamu Microsoft Excel coctaButb Tabnuuy 3.45:

Tabmmua 3.45 — BeJoMOCTb OT/I0Ba Pbibbl

BefomocTb 0T/10Ba pbibbl 3a anpenb-aBryct Mecsupbl (Kr)

Pbiba | anpenb | Mai | UOHb | UKO/b | aBrycT | Beero: LI,eHaK(P)y6. sa Bblpyuka
Kapn 0,12 0 0,9 12,7 33,9 55
Lyka 1,3 0 0,3 22,4 452 45
CasaH 8,1 13| 15 45,9 62,5 40
®opens | 0,01 0 0,1 |100,3| 651 70
Com 12,6 10 | 15,9 | 15,8 14,7 65
MaKcMasibHbl
Bcero: y/oB
MWHUMaTbHbI
ynos
BbluncnuTe:

— B CTON6LE «Bcero» o6Lyro Be/IMYMHY Y/0Ba;

— B CcTONOUE «Bblpyyka» OpraHu30BaTb aBTOMATUYECKMIA BbIBOA C/l0Ba
«MaKCMMyM» B SiYeiike TOW CTPOKW, B KOTOPOM MONy4vaeTcsi HaubosbLast Bbl-
pyyKa OT MPOA&XKM YNOBa, a B OCTa/IbHbIX CTPOKAX BbIBECTU C/1I0BO «0ObIYHOE;

— B CTpoOKe «Bcero» obLuii ynos rno Mecsuam;

— B AYelikax MaKCUMa/lbHbIi U MUHUMa/IbHbIM BbIBECTU YMC/IO0 — MaKCK-
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Ma/lbHbI U MUHUMa/IbHbIN YI0B COOTBETCTBEHHO.
MMocTpouTb gnarpaMmMy, OTpaXkaroLLyro Be/IMYMHY OT/I0Ba pbiba Mo Mecs-
Lam.
Ecnu Bbipyuka npesbiwaeT 1000rpH. — BbIAENNTb €e KPacHbIM LLPUTOM.
BapuaHT 21
CpeactBamu Microsoft Excel coctaButb Tabnuuy 3.46:

Tabnmua 3.46 — BeaomocThb ciaum 3K3amMeHOB

BefoMoCTb clayuM 3K3aMeHOB Ha MOoBbILLEHVE KaTeropum

Pe3ynbTaTtbl TECTOB Cymma
I | v |V |VvI| o6anos

jol7le) KaTeropus

PesynbTar

Ky3HeuoB H.E.

LLImoHWH A.A.

"oH4apos IN.C.

MegBeges A.M.

Jertapes V..

CpepgHuii 6ann

[N KaXO0ro TeCTMPYeMOro npou3Bo/ibHO ONPeAennTb KaTeropuio (Umc-

na ot 1 o 4). 3anonHuts ctonbusl 1, 11, 1, 1V, V 1 VI Npon3BOnbHbIMKU Yncna-
MW, AMUTUPYIOLLMMU pe3ynbTaTbl TECTUPOBAHUS.
BbluncnuTe:

— cymmy 6as1/10B, HabpPaHHYH KaXbIM TeCTUPYEMbIM,;

— cpeaHuii 6ann, HabpaHHbIV NO KaXKAOMY TeCTy;

— pesy/bTaT TeCTUPOBaHUSA, KOTOPbIN BbIPa3UTCS YACIOM — HOBbIM HOMe-
POM KaTteropuv B TOM C/iydae eciv cyMma 6as10B Mo YeTblpem TecTaM MpeBbl-
waeT 300, MHaye Kateropus He JOSKHA ObITb MOBbILLEHA M B A4Yeiike cTonbua
«Pe3ynbTaT» AOMKEH OCTaTbCS MPEXHMIA HOMep KaTeropun. Ha ayelikn ctonéua
«Pe3ynbTaT» HaNoXUTb (HOPMaTNPOBaHME TaKUM 06pa3oM, YTOObI NOBbILLEHHAS
KaTeropus oTpaxanacb KpacHbIM LiBETOM, @ He MOBbILLEHHasA — CUHUM.

MocTpouTb AmarpammMy, OTpaXatoLyo cyMmy 6a1/10B, HabpaHHYHO Kax-
AbIM TECTUPYEMbIM.

BapuaHT 22
Cpegcteamu Microsoft Excel coctasutb Tabnuuy 3.47:

Tabmua 3.47 — KonmyecTBO 0CafKoB

KonnuecTtBo ocagkos (B MM)
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Mak- XapakTe

[Nekabpb | AHBapb | deBpasb | Beero cvMyM MuHumyM | CpedHee 3?/IMb|p
2005 10 18,2 22,3
2006 21,2 37,5 11,4
2007 22,3 34,5 51,3
2008 9 8 1,2

Bbluncnntb 3HaveHus cTonbuos «Bcero», «Makcumym», «MUHUMYM»,
«CpefHee». B cTonbue «Xapaktep 3vMbl» BbIBECTU C/IOBO «0BObIYHAA» EC/N KO-
/IMYEeCTBO 0CAAKOB HaxoAmuTca B AuanasoHe mexay 50 n 100mm, MHaye BbIBO-
OUTb CNoOBa «HET CHera», eCc/n KOJIMYEeCTBO 0CaAKoB MeHblle 50MM W C/OBO
«CHEXHas» ec/in KO/IMYeCTBO 0cagkoB 6onblue 100Mm. MMpuyem KOMMYecTBO
0CaiKoB 60/1bLLMX 100MM BbIBOANUTL CUHUM LUPUQTOM.

[MocTpouTb AnarpamMmMy, OTpaXKaroLLyHo 06LLee KOMYeCTBO 0CaKOB.

BapmaHT 23

CpeactBamu Microsoft Excel coctaButb Tabnuuy 3.48:

Tabnmua 3.48 — PacneyaTka pa3rosopos

Tenecetb KopyHz

PacrneyartKa pa3roBopoB aboHeHTa 34-56-25

CTOMMOCTb MMHYTbI pasrosopa 0,75
Howmep TenedoHa CtaTtyc HO- | Bpems pasrosopa Cratryc | CToMmOCTb
Mepa (© 3BOHKa pasrosopa
24-36-99 COTOBbIM 56 NCXOAALLNIA
31-54-89 rOpPOACKOW 11 NcXoaaLniA
54-32-11 COTOBbIN 37 NCXoaaLLniA
58-00-01 COTOBbII 135 BXOASALLMNIA
36-81-10 rOPOJCKOA 98 BXOASALLMNIA
37-54-90 COTOBbIN 45 ncXoaaLwniA
Bcero
Bcero (c) (py6.)
BbluncnnTe:

— 06LLee Bpems pa3roBopoB;
— CTOMMOCTb Ka)K0ro pasrosopa M CTOMMOCTb BCEX pa3roBOPOB, €C/u
3BOHKMW, MPOAO/HKUTENbHOCTLIO MeHee 11 cekyHp — 6ecrnnaTtHbl U BXOAsLLMe
3BOHKM C COTOBbLIX TeneOHOB 6ecnnaTHbl.
Ecnn ctommocTb pasroBopa npeBblllaeT 1 rpH. BbiBeCTU ee KpacCHbIM

LLBETOM.

MocTpoMTb KPYroByt Auarpammy, OTPaXKatollyt MPOLEHTHOe COOTHO-
LLIEHME BXOASLLMX N NCXOAALLMX 3BOHKOB.
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BapmnaHT 24

Cpegcteamm Microsoft Excel coctasutb Tabnuuy 3.49:

Tabmua 3.49 — Cymma BKnaja

Cymma BK/1afa
Ne nuuesoro
Bua Bknaga 0oCTaToK 0CTaToOK
cyeTta o npuxog, pacxop o
BXOAALMIA ncxoaALmMA
1 2 3 4 5 6
Al1456 3000 1000
R6596 54000 1000
Z7312 45000
S3445 90000 8000 9000
G8746 25000 2000 10000
F6775 6000 3000
Bblyncnute:

— 3HayeHMe «OCTaTOK UCXOAAWMA» C Yy4eTOM TOro, YTO Ha BCe BuMApbl
BK/1a40B HAYMC/IATCA MPOLEHTLI, & NPOLEHTHas cTaBka No BKnajam [0 BOC-
TpeboBaHus — 2%; Npa3gHNYHbIN — 5%); CPOUHBIN — 3%.

Ecnn octaTtok ucxoaswmii npesbiwaeT 10000, TO BbIBOANTL €ro KpaCcHbIM

L|BETOM.

MoCTPOUTL KPYroByH Avarpammy, OTPaKaroLLy0 OCTaTOK, WUCXOASLLWIA
Mo BCEM /INLIEBLIM CHETaM.

BapuaHT 25

CpegctBamu Microsoft Excel coctasutb Tabnuuy 3.50:

Tabmua 3.50 — Mpaic-nncT

Mpaiic-nucT aBTOMarasnHa

ABTOMOGWNL | FogBbinycka | Liewa | Mownuwa | CTO/MOCTe | OOuias
[0CTaBKU CTOMMOCTb
Honda Pilot 2007
Mazda 626 2000
Hyundai Sonata 2001
MERCEDES Vito
111 2006
OPEL Vivaro 1,9 2002
DAEWOO Sens
13 2005
Bcero:

96




B cTonbue «LleHa» camocTosTeIbHO BBECTYU LieHY aBTOMOGUIEN.

BbluncnuTe:

— CYMMY TaMOXXEHHO MOLL/IMHbI, €C/IN Ha aBTOMOGWN CTapLle ceMu neT
nownmHa coctasnsaeT 200%;

— NOLUNMHA Ha OCTa/lbHble aBTOMO6UIN cocTasnseT 150%;

— CTOMMOCTb [0CTaBKW onpegenserca Kak 30% OT LeHbl aBTOMOOUNA C
MOLLIMHOW, O6LLYI0 CTOMMOCTb KaXKA0ro aBTOMOOU/ISA 1 3HAYeHUs CTPOKN «Bce-
ro»;

Ecnn ctommocTb aBToMO6Uns npesbitaet 150000rpH. — BblAennTh ee
KpacHbIM LiBETOM.

[MocTpouTb Anarpammy, OTpaXKkaroLLyto CTPYKTYPY pPacxXxofoB Ha MOKYMKY
KaXX[10ro asToMoouns.
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3.4 MNocTpoeHne rpadmKoB 1 TabympoBaHne yHKLNIA cpeacTBamMu
Microsoft Excel

Llenb: Nnpno6pecTyt HaBbIKN BbIMUCNEHWS TabNULIbI 3HAYEHWNIA (YHKLUN 1
MOCTPOEHUSA rpadrKoB.
3apaHuve: Ans @yHkummn f(x) coctaBuTb Tabnuuy 3HayeHW Ha 3afaH-

HOM uHTepBane [a,b]c warom h=(b-a)/10 1 NOCTPOUTL rpaduK. OnpeaenuTL
MaKCMMa/lbHOE M MUHUMarIbHOE 3HaUeHUs B TabNMLE 3HAUEHWIA.

BapunaHTbl MHANBUAYa/bHbIX 3alaHWil NpuBefeHbI B Tabnuue 3.51.

Tabmua 3.51
Ne f(x) a b
BapuaHTa
1 3/2(x-2)2(8-x) -1 3
2 ox- b 1 4
X
3 x2+2° 16 1 J
X
4 20 +3) -3 3
x> —2x+5
5 2Jx—x-05 0 4
6 1+3/2(x - 2)%(x+ 7) -1 5
7 X—4/x +3 1 9
8 10x 3 0 3
X
X" +1
9 —2+3/2(x+1)(5-x) 0
10 2x2+1f—28—59 -3
11 oA -1 4
(x+2)°
12 32x% (x - 3) 3
13 2(=x* +7x=7) i -1
x> —2x+2
14 X—4:/X+2 +55 1 7
15 1-3/2(x-2)2(5- x) -1
16 4 -3
x* +4
17 8 x? -4 -1
8+———
X 2
18 1+3/2x%(x —6) -2 4
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19 2x(2x + 3) -2
X% +4x+5

20 _ 2(x*+3) Lo -5
x> +2x+5

21 2/2x(x +5) -5

22 4+§—§/§ -2

23 3% (x-2) +3 -3

24 Ix(2x° -2) -5

25 32x -4
2x* —3x+4
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3.5 AnnpoKcumaumsi CTaTUCTUYECKMX JaHHbIX cpeacTBaMmn Microsoft
Excel

Llenb: n3yuntb Bo3mMoxXHocTU Microsoft Excel gna annpokcumauum cra-
TUCTMYECKMX AaHHbLIX NYTeM NOCTPOEHUA NMNHWIA TPeHAA.

3afaHve: ANMNPOKCUMUPOBATL MPUBEAEHHbIE HWKE CTAaTUCTUYECKUE
[aHHble, UCNOMb3YA NATb CTAHAAPTHbLIX (DYHKUMA TpeHda. BoibpaTb cpean Hux
(DYHKLMIO, HanydLwLm 06pa3oM OMMChIBAKOLLLYIO UCXOAHbIE AaHHbIE.

BapuaHTbl MHAMBMAYaANbHBIX 3afaHuid NpuBefeHbl B Tabnuuax 3.52 —
3.76.

BapnaHT 1
Tabmua 3.52
Mpon3BoANTENLHOCTD TPYAa POHL0EMKOCTb NPOAYKLMN
Mecs,
(Y,neH.ef./uen.yac) (X, peH.eq.)
1 60 30
2 61 35
3 58 33
4 59 34
5 62 36
6 63 38
7 65 40
8 60 41
9 68 45
10 69 45
11 70 46
12 72 48
13 73 47
14 78 50
15 75 49
16 80 51
17 81 50
18 83 53
19 81 55
20 85 56
BapmaHT 2
Tabnmua 3.53
Mecsi Mpowv3BoOAMTENBHOCTL TPYAA KoappmumeHT Tekyyectu
(Y,peH.en./uen.yac) Kagpos (X, %)
1 60 13,0
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2 61 12,5
3 58 12,0
4 59 11,0
5 62 10,0
6 63 9,0
7 65 8,5
8 60 8,2
9 68 8,0
10 69 5,5
11 70 50
12 72 4,7
13 73 4,6
14 78 4,0
15 75 4,1
16 80 4,2
17 81 4,5
18 83 4,0
19 81 4,0
20 85 3,0

BapmaHT 3
Tabnmua 3.54
Mpon3BOANTENBHOCTb TPYAa YpoBeHb NoTepb paboye-
Mecsu, (Y,neH.eq./uen.yac) ro spemeHu (X,%)
1 60 15,0
2 61 14,3
3 58 12,0
4 59 12,8
5 62 13,0
6 63 12,5
7 65 11,0
8 60 11,5
9 68 10,0
10 69 9,0
11 70 8,0
12 72 7,5
13 73 6,5
14 78 6,0
15 75 6,2
16 80 5,8
17 81 55
18 83 5,0
19 81 4,5
20 85 4,7

BapuaHT 4
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Tabnmua 3.55

Mpov3BOANTENBHOCTb TPYAA

Mecsy, (Y,neH.eqn./uen.yac) Crax (X,rop)
1 60 8,0
2 61 8,5
3 58 7,0
4 59 9,0
5 62 10,0
6 63 11,0
7 65 9,5
8 60 12,0
9 68 10,0
10 69 14,0
11 70 12,5
12 72 12,0
13 73 10,0
14 78 11,0
15 75 12,0
16 80 15,0
17 81 15,5
18 83 14,5
19 81 14,0
20 85 15,0

BapuaHT 5
Tabnmua 3.56
Mecs Mpon3BOANTENBHOCTbL TPYAA ®OHL0EMKOCTb NPOAYK-
(Y,LeH.en./uen.yac) umm (X, geH.eq.)
1 65 30
2 66 35
3 63 33
4 64 34
5 67 36
6 68 38
7 70 40
8 65 41
9 73 45
10 74 45
11 75 46
12 77 48
13 78 47
14 83 50
15 80 49
16 85 51

102




17 86 50

18 88 53

19 86 55

20 90 56
BapmaHT 6
Tabnmua 3.57

Mecsi Mpoun3BoanTeNnbHOCTL Tpyaa | KoaddmumeHT TekyyecTy
(Y,LeH.ef./uen.vac) Kazpos (X, %)

1 65 13,0

2 66 12,5

3 63 12,0

4 64 11,0

5 67 10,0

6 68 9,0

7 70 8,5

8 65 8,2

9 73 8,0

10 74 55

11 75 5,0

12 77 4,7

13 78 4,6

14 83 4,0

15 80 4,1

16 85 4,2

17 86 4,5

18 88 4,0

19 86 4,0

20 90 3,0
BapunaHT 7
Tabnmua 3.58

Mecsi Mpoun3BOAUTENBHOCTL TPYAa | YpOBeHb NoTepb paboye-
(Y,LeH.en./uen.vac) ro spemenu (X,%)

1 65 15,0

2 66 14,3

3 63 12,0

4 64 12,8

5 67 13,0

6 68 12,5

7 70 11,0
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8 65 11,5
9 73 10,0
10 74 9,0
11 75 8,0
12 77 7,5
13 78 6,5
14 83 6,0
15 80 6,2
16 85 5,8
17 86 55
18 88 5,0
19 86 4,5
20 90 4,7

BapmaHT 8

Tabnmua 3.59

Mpon3BoanTeNLHOCTL TPyAa
Mecau, P (Y,AQH.eq./qen.qac)pyﬂ Crax (X.ron)

1 65 8,0
2 66 8,5
3 63 7,0
4 64 9,0
5 67 10,0
6 68 11,0
7 70 9,5
8 65 12,0
9 73 10,0
10 74 14,0
11 75 12,5
12 77 12,0
13 78 10,0
14 83 11,0
15 80 12,0
16 85 15,0
17 86 15,5
18 88 14,5
19 86 14,0
20 90 15,0

BapuaHT 9
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Tabnmua 3.60

Mpoun3BOAUTENLHOCTb TPYAA

POHL0eMKOCTb NPOAYK-

Mecau (Y,neH.ef./uen.yac) umm (X, geH.en.)
1 63 31
2 64 36
3 61 34
4 62 35
5 65 37
6 66 39
7 68 41
8 63 42
9 71 46
10 72 46
11 73 47
12 75 49
13 76 48
14 81 51
15 78 50
16 83 52
17 84 51
18 86 54
19 84 56
20 88 57

BapmaHT 10
Tabnmua 3.61
Mecsiy Mpown3BoAMTENLHOCTL TPy A KoahdunumeHT Tekyyectu
(Y,neH.ef./uen.yac) Kagpos (X, %)
1 63 13,0
2 64 12,5
3 61 12,0
4 62 11,0
5 65 10,0
6 66 9,0
7 68 8,5
8 63 8,2
9 71 8,0
10 72 5,5
11 73 5,0
12 75 4,7
13 76 4,6
14 81 4,0
15 78 4,1
16 83 4,2
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17 84 45

18 86 40

19 84 40

20 88 3.0
BapuaHT 11
Tabmua 3.62

Mecsi Mpon3BoAUTENbHOCTL TPYAA | YPOBEHb MOTEpb paboue-
(Y ,neH.eq./uen.yac) ro spemeHu (X,%)

1 63 15,0

2 64 14,3

3 61 12,0

4 62 12,8

> 65 13,0

6 66 12,5

! 68 11,0

8 63 115

9 71 10,0

10 72 9,0

11 73 8,0

12 75 75

13 76 6,5

14 81 6,0

15 78 6,2

16 83 5,8

17 84 5,5

18 86 5,0

19 84 45

20 88 47
BapnaHT 12
Tabmua 3.63

I On3BOAUNTENBHOCTb TPyAda
Mecal i (Y,,u,eH.e,u,./qen.qac)py Crak (X.rog)

1 63 8.0

2 64 8,5

3 61 7.0

4 62 9.0

5 65 10,0

6 66 11,0

4 68 95
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8 63 12,0
9 71 10,0
10 72 14,0
11 73 12,5
12 75 12,0
13 76 10,0
14 81 11,0
15 78 12,0
16 83 15,0
17 84 15,5
18 86 14,5
19 84 14,0
20 88 15,0

BapmaHT 13

Tabnmua 3.64

M Npoun3BoaMTENBHOCTL TPy A POHL0eMKOCTb NPOAYK-
ecal
(Y,neH.ef./uen.yac) umm (X, geH.en.)

1 57 32
2 58 37
3 55 35
4 56 36
5 59 38
6 60 40
7 62 42
8 57 43
9 65 47
10 66 47
11 67 48
12 69 50
13 70 49
14 75 52
15 72 51
16 77 53
17 78 52
18 80 55
19 78 57
20 82 58

BapuvaHT 14

Tabnmua 3.65
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Mpoun3BoANTENBLHOCTL TPYAA

KoathhmupeHT Tekyyectu

Mecau (Y,LeH.en./uen.yac) Kagpos (X, %)
1 57 14,0
2 58 13,5
3 55 13,0
4 56 12,0
5 59 11,0
6 60 10,0
7 62 9,5
8 57 9,2
9 65 9,0
10 66 6,5
11 67 6,0
12 69 5,7
13 70 5,6
14 75 5,0
15 72 51
16 77 5,2
17 78 55
18 80 5,0
19 78 5,0
20 82 4,0

BapmnaHT 15
Tabnmua 3.66
Mecsi Mpon3BOANTENLHOCTL TPYAA | YPOBeHb NoTepb paboyero
(Y,beH.ep./uen.yac) BpemMeHu (X,%)
1 57 15,0
2 58 14,3
3 55 12,0
4 56 12,8
5 59 13,0
6 60 12,5
7 62 11,0
8 S/ 11,5
9 65 10,0
10 66 9,0
11 67 8,0
12 69 7,5
13 70 6,5
14 75 6,0
15 72 6,2
16 77 5,8
17 78 55
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18 80 5,0
19 78 4,5
20 82 4.7

BapraHT 16

Tabnmua 3.67

Mpoun3BoaUTENLHOCTL TPYAa
Mecal P (Y,AQH.eA./qen.qac)pyA Crax (X.ron)

1 57 8,0
2 58 8,5
3 55 7,0
4 56 9,0
5 59 10,0
6 60 11,0
7 62 9,5
8 57 12,0
9 65 10,0
10 66 14,0
11 67 12,5
12 69 12,0
13 70 10,0
14 75 11,0
15 72 12,0
16 77 15,0
17 78 15,5
18 80 14,5
19 78 14,0
20 82 15,0

BapmaHT 17

Tabnmua 3.68

M Mpoun3BoaUTENLHOCTL TPYAa ®OHA0EMKOCTb NPOAYK-
eca,
(Y,LeH.ef./uen.vac) umm (X, geH.eq.)

1 55 33
2 56 38
3 53 36
4 54 37
5) 57 39
6 58 41
7 60 43
8 55 44
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9 63 48
10 64 48
11 65 49
12 67 51
13 68 50
14 73 53
15 70 52
16 75 54
17 76 53
18 78 56
19 76 58
20 80 59

BapmnaHT 18

Tabnmua 3.69

MecsiLt MponsBogMTENILHOCTL TPYAA KoahdunumeHT TekyyecTm
(Y,neH.eq./uen.yac) Kagpos (X, %)

1 55 13,0
2 56 12,5
3 53 12,0
4 54 11,0
5 57 10,0
6 58 9,0
7 60 8,5
8 55 8,2
9 63 8,0
10 64 55
11 65 5,0
12 67 4,7
13 68 4,6
14 73 4,0
15 70 4,1
16 75 4,2
17 76 4,5
18 78 4,0
19 76 4,0
20 80 3,0

BapmaHT 19

Tabnmua 3.70
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MpousBoanTeNbHOCTL TPYAA

YpoBeHb NoTepb paboue-

Mecal, (Y ,meH.eq./uen.yac) ro spemeHm (X,%)
1 55 14,0
2 56 13,3
3 53 11,0
4 54 11,8
5 57 12,0
6 58 11,5
7 60 10,0
8 55 10,5
9 63 9,0
10 64 8,0
11 65 7,0
12 67 6,5
13 68 55
14 73 50
15 70 5,2
16 75 4,8
17 76 4,5
18 78 4,0
19 76 35
20 80 3,7

BapuaHT 20
Tabmua 3.71
Mpon3BOAMTENBHOCTL TPYAa

Mecsl P (Y,AQH.e,q./qen.qac)pyA Crax (X,ron)
1 55 8,0
2 56 8,5
3 53 7,0
4 54 9,0
5 57 10,0
6 58 11,0
7 60 9,5
8 55 12,0
9 63 10,0
10 64 14,0
11 65 12,5
12 67 12,0
13 68 10,0
14 73 11,0
15 70 12,0
16 75 15,0
17 76 15,5

111




18 78 14,5

L 76 14,0

20 80 15.0
BapnaHT 21

Tabmua 3.72

Mpoun3soguTeNnsHOCTL TPyAa

®OHA0EMKOCTb NPOAYK-

Mecsi (Y,LeH.en./uen.yac) uum (X, aeH.en.)
1 70 37
2 71 37
3 68 35
4 69 36
S 72 38
6 73 40
7 75 42
8 70 43
9 78 47
10 79 a7
11 80 28
12 82 50
13 83 49
14 88 52
15 85 51
16 90 53
17 91 52
18 93 55
19 91 57
20 95 53
BapmnaHT 22
Tabnmua 3.73
Mecl MpounsBoanTeNbHOCTb TPYAA KoahhnLMEHT TeKyUecTm
(Y, neH.eq./uen.yac) Kagpos (X, %)
1 70 12,0
2 71 11,5
8 68 11,0
4 69 10,0
S 72 9,0
6 73 8.0
! 75 75
8 70 72
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9 78 7.0
10 79 45
11 80 40
12 82 3.7
13 83 3.6
14 88 3.0
15 85 3.1
16 90 3.2
17 91 35
18 93 3.0
19 91 3.0
20 95 2.0

BapmaHT 23

Tabmua 3.74

MECﬂu np0M3BO,qMTeﬂbHOCTb TPyAa YDOBEHb noTepb paﬁoqe-
(Y,neH.ef./uen.yac) ro BpemeHn (X,%)

1 70 15,0
2 71 14,3
3 68 12,0
4 69 12,8
5 72 13,0
6 73 12,5
/ 75 11,0
8 70 115
9 78 10,0
10 79 9.0
11 80 8.0
12 82 75
13 83 6.5
14 88 6.0
15 85 6.2
16 90 58
17 91 55
18 93 5.0
19 91 45
20 95 47

BapmnaHT 24

Tabnmua 3.75
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Mpon3BoanTeNbHOCTL TPy da
Mecal P (Y,,u,eH.e,q./Llen.qac)py Crax (X,ron)
1 70 8,0
2 71 85
3 68 7.0
4 69 9.0
> 72 10,0
6 73 11,0
7 75 9,5
8 70 12,0
9 78 10,0
10 79 14,0
11 80 125
12 82 12,0
13 83 10,0
14 88 11,0
15 85 12,0
16 90 15,0
17 91 15,5
18 93 145
19 91 14,0
20 95 15,0
BapmnaHT 25
Tabmua 3.76
MecsiLt Mpoun3BoANTENLHOCTL TPYAR ®OH/0eMKOCTb Npo-
(¥Y,neH.en./uen.yac) Aykumn (X, feH.ef.)
1 52 5
2 53 30
3 50 8
4 51 29
S 54 31
6 55 33
7 57 35
8 52 36
9 60 20
10 61 20
11 62 a1
12 64 3
13 65 17
14 70 45
15 67 14
16 72 16
17 73 25
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18 75 48
19 73 50
20 77 51
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4 METOANYECKNE PEKOMEHAALUMWN K BBINTO/THEHNHO TNPAK-
TUNHECKNX 3AAAHNN

4.1 CocTaBneHve Tabmuy, 1 NOCTPOEHME AnarpaMmm cpeacTBamm
Microsoft Excel

Cpepacteamun TabnnyHoro npotecca Excel coctasuth Tabnuuy 4.1- «Pe-
3yNnbTaTbl 3K3aMeHaUMOHHOW ceccum». MNepBasd hamunmsa B Cnincke — ammnmns
ncnonHutend. OcTasibHble aMUInY HAYMHAKOTCA CO Chnefyrowmnx 6yks (amu-
N UCNONHUTENA. 3ano/IHUTL MPOM3BOJIbHBIM 06pa3oM rpadbl «OueHKa» U
«[lata cgaun» ons kaxgoro npegmerta. OopMuTb rpaHULbl B Tabnuue cornac-
HO MpuBeLeHHOMY 06pasuy. 3arosioBoK Tabnmubl 0POPMUTL OTIMHUTENBHBIM
LpUdgTOM.

Tabmua 4.1 — Pe3ynbTaThbl 3K3aMeHaLMOHHOI ceccum

Be,ﬂ,OMOCTb Ha4vyncneHma ctnneHanin no pesysibtTaram ceccuun
MpeameTbl Pasmep
Cpeg- Cymma CTUNEHANN
Bbicw.mar. VIHopmaTuka Vctopusa WH. A3. HUi 6an- 530
OueH- | pata OUeH- | paTa OLeH- ﬂ;z OLiEH- gz: oann o8 Haumcne-
o]7e] Ka ciaum | Ka cpaum | Ka umn Ka un HO
VBaHoB .. 51 11.1 4| 14.1 4| 20.1 51 25.1
Bnacos IN.C. 4] 11.1 4| 14.1 4| 20.1 51 25.1
AHoxuH C.b. 51 111 51| 14.1 51 20.1 51 25.1
HosukoB
H.C. 3| 111 4| 14.1 4| 20.1 3| 251
OavHLuoB
AT. 51 111 3| 141 51 30.1 3 5.2
BopoHos
.. 4] 11.1 4| 14.1 51 20.1 3| 25.1
CpefHwii
6ann no
npegmety Vtoro:

BbluncnnTb 3HaveHUs and auanasoHoB «Cymma 6annoB» um «CpefHui
6ann no ceccum». B Aueitkax ananasoHa «Pasmep CTUNEHAUN» BbIBECTU CYyMMY
CTUNEHAWIA C LONNATON 3a YCreBaemMoCTb MO CeAYHOLLEN CXeMe: CTUMEHAMA He
BbIMN/IAYMBAETCH, €CIM CeCcCua chaHa ¢ TPoMkoW. Ecnm ceccua cpaHa ¢ ABYMS
YyeTBEpKamMu, TO pa3Mep CTUNEHAUN yBeNnUmnBaeTca Ha 25%. Ecnu ceccna chaHa
C OZIHOM YeTBEepKOW, TO pa3mep CTUMEHAMM yBenmumBaeTca Ha 50%. Ecnu cec-
CWUsA claHa Ha OT/INYHO, TO CTUMEHANSA YBENNYMBAETCA B [1Ba pasa.

Ecnn cymma ctuneHgMy yBenvyeHa B ABa pasa, TO ee BblBOAUTL B Tab-
NINLE KPacHbIM LBETOM.

MoacumTaTb 06LLYHO CYMMY BbINAAT CTUNEHAWMNA.

Ha oTgenbHOM iMcTe MOCTPOUTL rpaduk, oTpaxkarowmii cymmy 6asnos
KaXK[0ro CTyfeHTa.
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4.1.1 Co3pgaHune Tabnumubl

1 Co3patb HOBYHO KHUTY MS Excel.

2 COXpaHUTb 3Ty KHUTY B (aiifie B IMYHOM Manke O4HWM U3 U3BECTHbIX
Croco6os.

3 BblgenmTb Ha paboyem nmcte guanasoH Al:L11. OTdopmarmposaThb
Tabnmuy: ®opmaT — Aveiiku — MpaHupl (puc. 4.1). BoibpaTb napameTpbl Co-
rN1acHO YC/I0BMHO (TOMICTas JIMHUA — BHELUHWE; TOHKasA — BHYTPEHHNE).

Hucno BripaEHkeaHe | WpupT | FpaHHua Eng JalWKTa

Ece NMKHKA

_|_

HET BHEWHHE EHYTREHHHE
OT AeNEHEIE e m————

[ N

Haanuce Haanuce

HaanMce HaanMce

LUEET:
BETO b
(1)

BbIEE-'FIHTE-' THM AMHKK K C NOMOWEHDY MEILUK YEIXHTE, K KaKOH Y&CTH BhlAENEHHOMD
AHAMNA30HA OH OTHOCHTCA! BHEWHER FPaHFUE BECEro AHanazoHa, ecemM EHYTREHHKM
FPaHHLaM A4eek HNH CIT.ﬂ.EHbHEIﬁ AYEHKE,

THN AHHKK,

[ [8].4 ] [ OTHEHS

PucyHok 4.1

4 BblgenuTb Amana3oH Al:L1l. dopmaT — HAyellkm — BblpaBHMBaHME
(puc. 4.2), yctaHoBUTb (hiaxxok OBbeayHeHVe AYeeK.
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Dopmat AUEEK @@

Yucno | BeIPABHMESHWE | LUpkbT || MpaHMua Bra JawmTa
EbIpaBHHEaHKE DpMEHTaUKA
Mo FOpME0HTANH! * .
w -
T
Y
Mo BEPTHEANK: S =
K Haanuce #
w .
C
T .
*
OTOfpasEHHE *
] nepeHocHTE No cnosaw
Y
[] aeTonoafiop wWHpHHE! o » | PAAyLos
[“]inBreanHenme auqeek
HanpagneHue TekcTa
HanNpaEnNeHHE TEECTA:
Nno KOHTEKCTY b
[ [0].4 ] [ OTHEHS
PucyHok 4.2

5 AHa/ormyHble AeicTBus npofenatb Ans AuvanasoHoB A2:A4; B2:12;
B3:C3; D3:E3; F3:G3; H3:13; J2:J4; K2:K4; J11:K11.

6 BBecT Nognucu B COOTBETCTBYHOLLME AYEiKn Tabnuubl He obpalias
BHMMaHMe Ha (hopMaTUPOBaHKE 1 PacrofioXKeHNe BBOAUMbIX CUMBOJIOB.

7 YCTaHOBUTb BblpaBHMBaHWe TeKCTa B Ayeikax (puc. 4.3) cornacHo yc-
nosuto ana ananasoHos Al:L1; A2:A4; B2:12; J2:J4; K2:K4; L2.
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Dopmat AUEEK

Yucno | BeIpSBHHMEAHHE |LIJ|:|H¢|T [paHHLa Bua, 3aWmTa

EbIpaBHHEaHKE OpHEHTAaLMA
Mo FOpMEOHTANM! * .
| no LEeHTRY b | T ¢ .
N0 BEPTHKANH! nox e
K Haanuce *
| V| . .
T .
*
OTofpakeHHE *

[] nepeHocHTE No cnosaw
rpaAyCos
[] aeTonoafiop WHpHHE! tpaay

00 bEAHHEHHE AYEEE
HanpageneHke TekcTa

HanNpagnexHHe TEKCTa,

|I'IIII KOHTEKCTY hd |

[ [, ] [ CITMEHS

PucyHok 4.3

8 [na Hagnucelh «aata caum», «CpegHuidi 6ann», «Cymma 6annos» u
«Pa3mMep CTUNeHAMN» YCTaHOBUTL (/IaXKOK lMepeHocuTb Mo cnosam (puc. 4.4):

Mopmat AUeek

Yucno | BeIpaBHHEAHHE |LIJ|:||«1¢|T IpaHHLa Bua JaWmTa

BEIpAEHHEaHKE COpHEHTALHA
M0 FOPHEOHTaNM: * .
| no LEHTPY w | T *
N0 BEQTHEANH: oz & .
K Haanuce #
|n|:| UEHTRY w | p .
T .
*
OTofpakEHHE .’

[*]ineperockTE No cRogam:

CPaayCos

0B BEAHHEHHE A4Sk
HanpagneHHe TeKCTA

HanpagneHHe TEKCTA:

|I'Il:l KOHTEKCTY b |

[ (8], ] [ OTMEHE

PucyHok 4.4
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9 Ona pmanasoHos C5:C10; E5:E10; G5:G10; 15:110 ycTaHOBUTL COOT-
BETCTBYHOLMIA hopmaT faTbl. 15 3TOro BblAENUTb COOTBETCTBYHOLLME AMana-

30HbI PopmaT — Aueiikn — Yucno — fdaTa. BblbpaTb TMN COrnacHo ycnoBuio
(puc. 4.5).

(Dopmat AUEEK

Hrcno BripagHHeanke | WpkgT || FpaHua Ewa, JawmKTa
Yucnoekle hopHaTEI: Obpazey
CALWHA 11.1
YucnoeoR
JEHERHEIA THn:
PHHAHCOERIA *14 03,2001 V.
S
Bpen T
MPOUEHTHEIA 14.3.01
ApoBHe ) 14.03.01
SKCMNOHEHLHANEHEIR 14 map
TEKCTOERIA 14 map 01 e
AononHKTENEHEIR
{BCe hopMaThl) Akl (MECTONONO¥EHHE):
PrYCCKHA w

DOPMATE AT CAYHAT ANA OTOOPaWEHMA 43T M BPEMEHH, NPEACTAENEHHEL
YHCNaMH, B BHAS 43T, B NpHMeHASHED: GORMATEN, 38 HCKAHYEHHEM NOMEYEHHELX
3EE3A04KO0A (), NOpPAAOK 3NEMEHTOE AATEI HE MEHAETCA NPK CHeHe hopMaTa
OMEPALHMOHHON CHCTEMEL,

[ [o].4 ] [ OTHEHS

PucyHok 4.5

10 Ons siveek L3 n L5:L11 ycTaHOBUTb AEHEXHbIN opmat. [ns aToro

BbIENNTb COOTBETCTBYIOLLME AMana3oHbl dopmaT — HAyeiikn — Unucno — Le-
HE>KHbIiA (puc. 4.6).
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Dopmat AUEEK

H1cno

2X

TT$ AHrAMACKKA (TRMHMASA)
Z% BHMMMACKHA (Srmbatees)
2 NoneckHi

TeKCTOERIF
AononHKTE NEHEIF
(BCe fopHaTEl)

"BMHaHCOBRIA",

BelpaeHueanke | WpkbT | MpaHuua Ena, JawmKTa

YMCNoERIE GOPMATEL Dbpazel

OBLWHA

M NoEOA

AeHeRHEI HHCND AECATHYHELX SHAKOE! 2 |2
DHHAHCOEBIA

Jata OA0HAYEHHE! -
BpenA FPH. YEPAHHCKHEA [
MPOLEHTHEIFA ; —

ROUEATE sU'm ¥30EKCEHA (NaTHHMLA) Y
ApoiHei TL TvpeukmiA
BKCMOHEHLHANEHEIA YReL

opraT "feHERHEIR" MCNONESYETCA ANA OTODPAMEHHA AEHEMHEX BEMHYKH, 1NA
BLIPABHMEAHHMA SHIYEHMA N0 AECATHYHOMY PaZAENMTENH MCNONESYATE hOpMAT

[ ok

] [ CITMEHS ]

PucyHok 4.6

11 YCTaHOBUTbL PEXXUM aBTOMOA60pa LUMPUHBI CTONOLOB. Bbigennts Tab-
nnuy. M3 nyHkta ®opmaT — CTonbew BolbpaTe ABTONOAGOP cTOM6LA (pUC.
4.7). inn ABOMHBIM LLIENYKOM NO rpaHMLUe MeXay MMeHamu CTON6LI0B YCTaHo-
BUTb aBTOMNOAOOP LUMPUHBI 419 K&XKA0ro CToN6La B OTAE/IbHOCTY.

B Microsoft Excel - tablica

I’__‘!_] @aiin  (paeka Bwa  Bcraeka | Qopeat | CepeMc  fdaHHele  OkHO  Cnpaeka
=R REREIE TR kA e Rt EECRAT- N RN Y TR P Y |
 Times New Roman - 10 - K Cronfiew d ‘ 1 Wpnra.., Pe S e A H
A1 = 7 Beno ABTadopnaT... | AETONC.ABAP LWHAHHE!
A | - ¥ o ClaHﬂapTHZﬂU.MpMHa.“ F
1 BGHOMOCTB HAYHCICHITA CTHIICHIII TIC
2 IIpeameTst
3 OO Bricmi.mart. ‘ HndopmaTiia ‘ HeropHa
[P [P [P
PucyHok 4.7

12 BblAennTb A4eikn ¢ Haanuncbto «BeaoMoCTb HAUMCNEHUS CTUNEHANN
Mo pesynbTataMm ceccuUm», BbIopaTb BKaAKy ®opmaT — Aderikn — LLUpnudT.
YctaHoBUTb TUN wpugTa Times New Roman; HauepTaHue — Nony>XUpHbIN;

Pa3mep — 14 (puc. 4.8).
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Dopmat AUEEK

H1cno BbIpaEHHEaHHE | LWpkhT | [paHrLa Ewra, JawmKTa
LWpkchT: HauyepTaHue: Pazmep:
|Times Mew Foman |nnnyu{anblﬁ ||
Bl Tekbon Pro Ext e abkI4HEIA
T Tempus Sans ITC - KYDCHE
Terminal —
v MOAYHHMPHEIA Y PCHE
MoAYepEHEaHKE: UgeT:
|HE'.'T W ‘ | ABTO V‘ D OBEI4HEIA
EraorzmeHeHHe Cbpazey
[ zaueprry T
(] HaacTpoUHLIF AaBbBoSn |
[ noacTpoqnes

WpkdT THNa TrueType, WpKgT OyAET MCNONEZ0ESH KaK 407 BEIEDAE HA 3KPAaH,
Tak M ANA NEYaTH,

[ CF ] [ CITMEHS

PucyHok 4.8

13 [ns Aveek B11; D11; F11; H11; J5:J10; K5:K10 yctaHOBUTb (hopmat
Aveek: dopmaT — Avelikn — Yucno — Yucnosoin. YcrtaHoBUTbL Yucno gecs-
TUYHbIX 3HAKOB — 2 (puc. 4.9).

Mopmat AUeer

Hucno | BelpagHHeaHke | WpkgT || FpaHkua Ewa, SawmTa
Yycnoeele hopHaTh: Dbpazey

DALLHA 4,00

YrcnoEok

JeHERHBIR HHCND ABCATHHYHBLX 3HAKOE: 2 E:
DHHSHCOERIA

AaTta

Bpema []PazaenmTens pynn paspaaos ()
MPOLEHTHEF )

ApoBHeI OTRHMUATENEHEIE YHMCNA;
SKCMNOHEHLHANEHEIR

TEKCTOBRIA 1234,10

AononHUTENEHEIRA -12354,10

(Bce dopMaTel) -1234,10

YucnoeoR (opMaT ABNAETCA HanOones olLLMM CNOCoAOM NPEACTAENEHHA YHCEN,

ANA BEIBEDAA ABHEWHELX 3HIHEHMA MCNONB3YHITCA Takwe hopMaTe! " dEHEKHEIR" K
"PrHaHCoBRIR",

[ QIR ] [ OTMEHE

PucyHok 4.9
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Mocne BbINOHEHMS BCEX AENCTBMI UCXoAHaa Tabnumua OyaeT BbIrsaeTb
cnegyrowmm obpasom (puc. 4.10):

E Microsoft Excel - tablica

lj_)l tafin  Opaeka Bua Bocraeka  dopmat  Cepewrc fandele  OkHo  Cnpaeka - 8 X
Pl g 3 g Al El s s 9 - = - 4l Al oo - @
i prial Cyr -0 - | K K| E = | E vH » @ Besonachocte... | P S B | oo
M1G - &
A  Blc| D JEJF G| H]I I J [ K] L ~
BeoMoCTh HAYHCTEHHA CTHITCHTHH I10 PeI¥IILTATAM C¢CCHH
[TpempeTs Mli;femp
FHO Bacurmar. | Hudo H H Cpematt| Cymma 53|:|Su|:|ﬂm
. . DMATEHEA CTODHA H. . T I - U roE.
qATa JaTa qaTa JATa Hamm
OLEHFA |COA™E |OLEHEFA |CHASH |OLeHFA (CHA~E |OLEHEA | CEatE
Heamoe HH. il 111 4 14.1 40 201 Al 251
Bracos [1.C. 4 11.1 4] 141 4] 201 3l 251
Anoom CF. Al 111 3 141 31 201 3l 251
Hoprmos H.C. 3l 111 4 14.1 40 201 3 251
Dmenios AT, 5 111 3 141 300301 Il 532
Boporos .01 4] 11.1 4 14.1 Al 201 3 251
e B am
IO TIj) e AMETY Hroro:
w
o4 e WA METL { ThacT2 4 Nacta [/ |< > |

PucyHok 4.10

4.1.2 PacuyeThl
1 Cpenatb siveiiky J5 aKkTUBHOW.

2 Bbi3BaTb MacTep yHKUMIA. BblbpaTb B KaTeropuy CTaTUCTUYeCKNe
pyHkuuio CP3HAY(), a 3atem Haxxatb KHonky OK (puc. 4.11).
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Macte p hynrumi - war 1 wa 2

MOHCE dryHELLKHG

BEEAMTE KpaTKOE ONHMCaHKE ,ﬂ.EﬁETBHﬂ, KAOTOpOE HY ¥ HO HaﬁTH

ERINONHMTE, M HA%MHTE KHOMKY "HakrTi'

KaTeropHa: | CTATHETHYECKHE

BribepHTe dyvHELMHD:

PAHT
POCT
CKOC
CPMAPM
CPrEOM

CPSHAH

CPIHAYA

HHCNaMH,

CP3HAY uvcno 1;uMcno2;...)
BozEpalWwasT cpeaHes (apHdMETHHECKOR) CBOMY SPryMEHTOE, KOTOPEIE
MOryT BEITE YHCAEMH WK MHEHANK, MACCHEAMM MM CCBIMKAMA Ha AHEHKH C

ZNpagika no 3ToM dyHKLHK

[ 0],4 l [ OTHMEHE

PucyHok 4.11

LLlenukom no kHomke MUHMMM3ALMSA, MUHUMU3NPOBATL OKHO BTOPOro
LLara mactepa QyHKUWIA 1 yaepxmnsas KHonky CTRL BblAeNNTb MbilLib SUEKM

B5;D5;F5;H5 (puc. 4.12).

Apryme HTbI (PyHKLMH

BS; 05;FS5; HS

PucyHok 4.12

LLenukom KHoMky MuHumusaums (puc. 4.13) BOCCTaHOBUTbL OKHO BTOPOTO Luara
macTepa PYHKUMIA 1 HaxaTb KHOMKY OK.

Apryme HTbI PyHKLIHH
MM

CYMMHPYET SPryMEHTE,

ZNpaBka N0 3ToA dyHKLAK

X

Yucnol |BS;DS;F5;H5

i |
]

HucnoZ |

Yucnol: 4ucnol;qucnoz; ... o7 1 a0 30 apryMeHToE, KOTOPBIE CYMMMPYHITCA,
NorK4eckre SHAYEHKA MTHOPHPYHOTCA,

Ok ] [ OTHMEHA

FHaqeHne: 16,00
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PucyHok 4.13

3 Vicnonb3ya Mapkep aBTo3anosiHeHWs, 3anoiHUTbL arana3oH Ko6:K10.

4 AHa/IOTNYHBIMK LEeACTBUAMUN paccumTaTb 3HadeHus B aueiike B11 (uc-
Nnonb3ys B KayecTse Avana3oHa yHkumn CP3HAU() aueitkn B5:B10). Ckonu-
poBaTb MCNONb3yeMyto hopmyny ans aueek D11; F11; H11.

5 Cpenatb a4eilky K5 akTUBHOIA.
6 Bbi3BaTb MacTep (pyHKuuiA. BbibpaTb B KaTeropun MaTemaTunyeckme

(puc. 4.14) pyHkumo CYMM(), a 3aTem HaxkaTb KHoOMKy OK.

MacTe p hyHkumi - war 1 mz 2

NOHCE qryHKLMK:

BEEAWTE KpaTKOe ONHCAHHE .ﬂ.EﬁETBHﬂ, KOTOPOE HY#HO ﬂaﬁTH

BRINOAHMTE, M HAXMHTE KHoMKY "HakrTi'

KaTeropma: | MaTeMmaTHYeCKHE

BridepHTE dyHILMHD

MPOMEH Y TOHHBIE MTOr A
PaAlAAHBI

PIAMCKIOE

CHIAC

CTEMNEHE
Y
W

C¥MMECTI
CYMM{umucnol;uvcnoz;...)
CYMMHDYET apryMEHTEI,

Crpagka no 3ToA dyHELK [ Ik, ] [ OTHMEHS

PucyHok 4.14

LLlenykom no KHomkKe MuHUMM3AUMS, MUHUMU3MPOBATL OKHO BTOPOrO
Luara MacTepa (yHKUMWIA 1 yaepxmBas KHonky CTRL BbIAeNNTb MbILLbLHO SYEiKM

B5;D5;F5;H5 (puc. 4.15).

&

Apryme HTbI (hyHKIHH
B5;05;F5;HS|

PucyHok 4.15

LLlenykom KHOMKN MuHUMM3aLMA BOCCTAaHOBUTL OKHO BTOPOrO LLara Mac-
Tepa (hyHKUMIA (puc. 4.16) n HaxaTb KHONKY OK.
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Apryme HTbl (hYHKLMH E]
CPSHAH
Yucnol |BS;DS;F5;HS

Il

HucnoZ

=4
BozEpalaeT cpeaHes {apMiMETHYECKOE) CEOMX ApriyMEHTOE, KOTOPEIE MOMYT BEITE YHCNAMM MOH MMEHSMH,
MECCHESMH MM CCRIMKEMM H3 AYEAIH © YMCNatH,

Yucnol: qkcnoljumcnoz;.., o1 1 a0 30 apryMeHToE, ANA KOTOPEIX BEIMHMCNAETCA
CPeAHEe,

Crpagka no 3Tom thyHELFA IHAYEHHE: ¢ 0] 4 ] [ OTMEHS

PucyHok 4.16

7 Vicnonb3ysa MapKep aBT0o3ano/IHEHWA, 3ano/IHUTL Ananas3oH J6:J10.

8 [na BbluMCNeHWs pa3Mepa CTUMeHAUUM HeobXoAMMO BOCMO/b30BATHCA
norunyeckoi hyHkumen ECJIM n nepep coctaBneHmem hopmy bl 6yaeT NonesHo
3anucatb 0rMyYecKoe BbiCKasbiBaHWE, peansytoLLiee TpebyemMyto onepauuio.

9 B Hawem cnyyae 3Tto 6yadet: ecnu (Bce u3 ycnosuin  (B5>3; D5>3;
F5>3; H5>3) nmetoT 3HaueHne UCTUHA; Torda ecnv K5<18; Toraa cogepXxmnmoe
TeKyLen auelriku npupaBHuBaeTcs K L3 nHave, ecnn K5=18; Torga cogepamnmoe
TeKyLLEen auerku nNpupaBHATb K L3 yBenimyeHHOMY Ha 25%; nHave ecnn K5=19;
TOrAa COAePXXMMOe TEKYLLEN AYeirnKn NpupaBHATb K L3 yBennyeHHoMY Ha 50%;
NHaYe COAEPXKMMOE TeKYLLENn AYerKkn npupasBHATb K L3 yBeNMYeHHOMY BLBOE;
MHave (418 camoro rnepsBoro ec/in) B TeKyLLei AYeriKM BbIBECTU C/IOBO «OTKa-
3aTb».

10 3anucatb BbILLENPUBELEHHOE BbiCKa3biBaHMe (puc. 4.17) no npasuiam
Excel, nonyunm copmyny:

=ECNN(N(B5>3;D5>3;F5>3;H5>3);EC/TN(K5<18;$L$3;EC/TN(K5=18;
$L$3*25%+$L$3;EC/TN(K5=19;$L$3*50%+$L$3;$L$3*2)));"0TKa3aTh")
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E Microsoft Excel - tablica

l’:‘l_)l tafin  Opaeka Bua Boraeka dopmat  Cepewrc  fadHele  OkHO  Cnpaeka -8 X
N EE RGP $ B9 E A @
i Times Mew Roman -0 - | K K| E = | E b @ BesonacHocTe.., | P S BE | oo
L5 - & =ECNWUH{BS=3,05>3;F5=3 H5=3), ECNU(KE <18, 5L53, ECNH{E=18; §L$3*
A | B | 1 25%+5LE3, ECNMKE=19; 515350 % +ELE3, SLE 29, "oTkazats")
BeoMocTh HAYHCTeHHA CTHITCHTHH 110 Pe3yiIbTATaAM CE¢CCHH
[TpemaeTe Fasmep
HHO Cpermem | Cymma ELLy UL
Bacmrwmar. | Hudopmarema |  Hetopsa Hu. . Sarm | Gammos 530,00 rpm.
qATa JaTa qaTa JATa
Harmemesn
OLEHFA |COA™E |OLEHEFA |CHASH |OLeHFA (CHA~E |OLEHEA | CEatE
Heamoe HH. il 111 4 14.1 40 201 Al 251 4500 1200)  @&h2.50 rp&!_l
Bracos [1.C. 4] 11.1 4 141 4 201 5 251 425 17,00
Axoom CE. 5l 111 3 141 5 201 5l 251 300( 20,00
Hossmos HC. 3l 111 4 141 4 201 3 251 3.50| 1400
Oaeemios AT, 51 111 3 141 5 301 3 52 400( 16,00
Bopowmos .01 4] 11.1 4 14.1 Al 201 3 251 400] 16,00
e B amm
IO TIj) e AMETY 433 4.00 4,50 4,00 Hrora:
L
o4 e WA METL f NacT2 4 NicTa [/ |< >

PucyHok 4.17

11 YcTaHOBMB aKTUBHOM A4eitky L5 1 BbiopaB KomaHay dopmaT — Yc-
NoBHOe (hopMaTMpOoBaHME YCTaHaB/MBaeM MapameTpbl rnonei. Cebinky =$L$3
MOXHO BBECTW, MMHUMW3NPOBAB OKHO «YCMNOBHOE (JOPMATUPOBaHUE» U LLIENK-
HYB MbILLbIO MO fYeiike L3, a oCTa/IbHY0 YacTb (DOPMY/ibl BBECTU C MOMOLLbIO
K/liaBuaTypbl HeMocpeACcTBEHHO B nose (puc. 4.18), a 3aTem, LLENKHYB Mo KHOMKe
dopmart, yCTaHOBUTb B NOSIBUBLUEMCS OKHE «dopMmaT S4elikn» KpacHbIA LBeT
C1MB0/I0B (puc. 4.19).

¥cnoenoe dopmaTHpoBaHHe g|
Yonogwe 1
SHAYEHHE * | | paEHD w | |=fLg3*z|
QTOOpaKeEHHE AYERAKH NPH
EEINONHEHHK YCNOEMA! CDDF'MET HE 3a0aH Bopmar...
[ETEKH{E 2 ] [ ¥AAnHTE... ] I R ] [ OTHEHA ]

PucyHok 4.18
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(Dopmat AUEEK

IpaH1La Bra

HauepTanme:

OAEIMHEIR
=
= KYPCHE
B MOy #HPHBIFA
B NOAY¥HPHEIA KYPCHE

MNoa4epEHEaHKE: UeeT:
v| [
EHAOHIMEHEHHE Dbpazey,
[ zaqepkny i
AaBbBEHA

¥CNOBHOE IZI:IIZIIZIMEITHFIDBEIHHE MOMET BKNHYATE B CE0A HIMEHEHHE

HEYERTAHHA WPHGITa M &ro LESTA, P

[ [, ] [ CITHMEHS ]

PucyHok 4.19

12 Bocnonb3oBaBLUMCL aBTO3AMoIHEHEM MOMECTUTL POPMYNY U3 AYeit-
Kn L5 B siueiikn L6:L10.

13 B Aueiike L11 3anucatb gopmyny: =CYMM(L5:L10).

PaccunTaHHas Tabnunua MeeT BUA, NPeAcTaBNeHHbIA Ha pucyHke 4.20:
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E1 Microsoft Excel - tablica

4.1.3 INocTpoeHme gnarpaMmmbl

Mo cTaHAapTy Nto6as AmarpamMma CTPOMTCS 3a YeTblpe Luara.

LLlar 1: BbI3biBaeM MacTep gnarpamm. Boibvpaem Tun gvarpammbi

129

lj_)l Mafin  [paeka Bua BoTaeka @opwat  CepeMc  fJaHHele  OkHO  CNpaeka - B X
NESHRISRITEI S BB T AL @
: Arial Cyr -0 - | K K| E = _vB b @ BEsONACcHOCT... | m T}{"'%|W
k1S - &
A | Blc|DJEJF |G| H 1] J [ K] L ]
BeJoMocTh HAYTHCIeHHA CTHITEHTHH 110 Pe3yJIbTATAM CECCHH
[TjearaeTel Fasmep
BHO Cyermemit | Crynma CTHERTH
Becwrmar. | Hudopmarewa| Hevopes Hu . arm | Gammos 530,00 rpm.
TATa JATA TATa AATAa
Harmeme o
OIeHYA |CHAT™EH |OLRHEA |CHATEH | OLEeHKA | COat™H O HEA | CHatE
Heamoe H.H. il 111 41 14.1 4] 201 5l 251 4,500 1800) 662,50 rpm.
Bnacos [1.C 41 11.1 41 14.1 4] 201 al 251 425 17.00) 530,00 rpm.
Aponem CF. 5l 111 5l 141 51 201 5l 251 5,000 2000) 106000 rpm.
Hoprmos HC 3l 111 4 14.1 4] 201 3 251 3.50| 14.00|oTrazare
Omeaios AT, af 111 3| 141 3l 201 3l 532 400] 16,00 |oTrazare
Boporos J.J1. 4 111 4 141 50 201 3 251 400| 16,00 |oTrazare
e e Bam
TI0 I} B AMETY 433 4.00 4,50 4,00 Hroro: 2 252,50 rpm.
w
o4 WA MeTL 4 T2 4 Naeta [/ |< > |
PucyHok 4.20

["padhuk ¢ Mapkepamu, NOMeYaroLWUMN TOUKKN JaHHbIX (pyc. 4.21). Haxknmaem
Knasuwly fanee.




MacTtep awarpamm (war 1 1z 4): THN guarpammbl @@

CTaHAapTHEIE | HecTaHAapTHBIE

T Ena:
M MHCTOrpaMma A
= MyHEAYaTaA

i K

¥ ) Kpyroean

. TOUEYHEA

‘ Z ofnacTamm

iy Koneuesan

@ NenecTroBaA

MoBEpxHOCTE
b+ MysbIpEEOBaA W

MpadE © MApEepamH, NOMEYSHILLMH
TOYKH AaHHE,

7ell7

MpoCHOTR pesyETaTa ]

[ fanee > ][ [oToED

PucyHok 4.21

LLlar 2: B cTpoke [Jnana3oH AaHHbIX yKasbiBaem sueikn K5:K10. [Ans

3TOr0 MMHUMM3MPYEM OKHO [lManas3oH JaHHbIX U BbIAENSEM KYPCOPOM MbILLKN
TpebyeMble fAuelikn (puc. 4.22).
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AHanasoH AaHHELX Paa
2=m
. o\/\
150
T
1]
5[0
om
1 2 3 ‘ 5 5
AnanasoH: | =Muct114K4S 10|
PAaabl B: Cl CTPOEAX
% cTonfuax
OTHEHA ][ < Hazaa ” fanee > ][ [oToED
PucyHok 4.22

Mepexogum Ha Bknaaky Pag (puc. 4.23) n ykasbiaeM Vivs psaga v nog-
MMcK No ocu X, BblAENNB COOTBETCTBYHOLLME Aueikn K2 n A5:A10.
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AWanazoH AaHHEx Pan

CymmafannoE

250

i 0-___,~—"'ﬂ“\\\

15,0 — —

-

10,00

500

ufi] T T T T T
WEmoe BRacoe  Amoon HOBEKOE OL0NU0E Bopoioe
WM. nc. c©B HC. AT, O

Paa

Cyrra Bannog e =MucTldeds

JHadeHka: | =Muctl1$K45:4K$10

[,El,culﬁa_BHTb ] [ W¥aanuTe ]

OoAnKck ook X =NMueT11$A45: 54410 .
OTHEHA ] [ < Hazan ” fdanee > ] [ [oToED ]
PucyHok 4.23

HaxkumaeMm KHonKy [anee.
LLlar 3: B okHe NapameTpbl gnarpammbl, BKnagka 3aronosku (puc.
4.24) pobaBnsieM HasBaHWe AnarpaMMbl 1 NOAMNUCK OCENA.

MacTe p auarpamm (mar 3 wz 4): napameTpbl AMar pambl E] E
MaANHEH AaHHEX TafnHua AaHHE!
SaronoekH [8la7} TTHHKH CETEH Nerenaa

HazeaHre AHarpamMtel:
*AEHTOM N0 HTOrAM CECOHH Cymm= Gannoe HIOpaHHE 1 K22 A 1M
CTYASHTOM N0 MTOramM Ceccskk
Ok ¥ (KaTeropyi):

DD :E .
r 3 ’“““‘"f\ ——
Ok ¥ (3HIYEHMH ) E E;..; hl [F—cymmaranny
Eannb|| sm
o0
& c.‘” & vi“' &
.4- & -#

FHO

OTHEHA ][ < Hazan ” Jdanee = ][ [oToBED

132



PucyHok 4.24

Ha Bknagke JSlereHga (pwvc. 4.25)ybrpaem riaxxok ¢ onuumn Job6asnTb fe-
reHay.

MacTe p anarpamm (war 3 w2 4): napameTpbl AMarpamibl E] E
MoANKMCKH AGHHBEX TabnHua AaHHE:x
SaronoekH 0K TTHHHM CeTEH NereHaa

Caymma Gannoe Ha0paHHE 1 K2 AL 1M

PasmeweHHe CTYASHTOM MO WTOMSKM CeCoA
2300
=m *—___'fﬂ\
Z 150 e o
=
B 1000
50
oo

Weamoe  Bnacoe  Aacenn HOERWOE QAL 01U0E BoOponoe
n.n. nec. C.B. HEC. AT. on.

PHO

[ OTHMEHA H < Hazan “ Hanee = ][ [oToED

PucyHok 4.25

Ha Bknagke JiuHuu ceTku (puc. 4.26) youpaem (h1aXkKokK ¢ Onuumn OCHOB-
Hble HUKM (0715 ocn Y).

Macte p awarpamm (man 3 w2 4): napameTpbl AMarpaMibl E] E
MoANKMCKH AGHHBEX TabnMua AaHHE:
3aronoekH K MHHKH CETRK NereHaa
Ok ¥ (KaTeropHi)
I:‘ Cymma Bannoe HaOpaHHE X K3 A 1M
DEHDBHHE HHHH CTYASHTOM N0 WTOramM CceccHH
[ opoMessy ToqHEIE AHHMH
.. &m
Ok Y {SHAYEHHA]
20,0 4
3 15m ] ’\’/—/\,_/4—‘
[ npomessyTodHEE AHMH & nm.
500
000 . . . . .
Weanoe Bnacoe A1l HOEIWOE ﬂJ.III.I,IZIl ﬂl:l;l:llljl
WM. nc. CE. HC. AT an.
MO
[ OTHMEHA ] [ < Hazan “ Hanee = ] [ [oToED
PucyHok 4.26
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Ha Bknagke MNognucy gaHHbIX (pyc. 4.27) ctaBuM (p1aXkok Ha onumn 3Ha-
YeHms.

MacTe p auarpamm (war 3 w2 4): napameTpbl AMar pamibl E] z
3aronoekM [8]u}] NMHHHK CETEH Nerenaa
MoANKCH AaHHEL Tabnuua AaHHe!x:
Br.NHOYMTE B NOAMHCH
D HMMEHA pAANE Cymma Gannoe HabpaHHe X Kaxge M
D H Ha EaTEFDpHﬁ CTYASHTOM N0 MTOraM cecckK
25m
aom m
3 1500 m 1500
E o0m
PazaennTent:
w 5m
0,00
Weanoe Bnacoe  ApCinl HOERROE ﬂJ.III.I,IZIl Hu:q:-:-lm
WM. nc. ©B HE. AT L.
|:| Knroq nereHAe! MO
[ OTHEHA ] [ < Hazan ” Hdanee = ] [ [oToBED
PucyHok 4.27

HaxkumaeMm KHonKy [anee.

Lilar 4: Bbi6rpaeM MeCTOPacnoNOXeHUs auarpammbl. AKTUBU3NPYEM
onuuto OTAeN5HOM M BBOAWMM Ha3BaHWe HOBOrO fincta «Cymma 6annoBs Ha-
OGpaHHbIX KaXKAoro ctyaeHTa» (puc. 4.28).

MOMECTHTE AHMATPAMHY Ha MHCTE:
al (%) oTAenEHoM: CyMMa Bannos Kawa0ro cTyAeHTA|
O
gl.l.l_E () MMeroWEMERA! MreTd "
[ R, ] [ OTMEHS
PucyHok 4.28

Pefaktupyem nosiydeHHyto guarpammy. [ns 1oro 4tobbl yopatb cepblit
(hOH C AmMarpammbl Bbi3biBaeM KOHTEKCTHOE MeHI0 (puc. 4.29)
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1 dopMat 0bnacTH NOCTPOEHKA. ..

Tvn amarpaMmedl. ..
McxaaHBIE AGHHEIE, ..
MapaMeTpel AMarpavMel. .

Pazmewenne. ..

QB EEMHEIN EMA. ..

CEHO AHArparsl

OYHMCTHTE

PucyHok 4.29

Bbibvpaem Bknagky dopmaT 06nacTy MOCTPOeHUs: 3anvMBka — Mnpo-
3payHasn (pwc. 4.30).

Dopmart 0613CTH NOCTPOE HHA __

Bra

Pamka Janveka
) ofeMdHaA

) HEEMAHMEA
(&) apyran

THN AHHKH:

UEET!

TOAWKHE: E——

Cnocofkbl ZanHEKH. ..
CApazey, [ =

[ IR, ] [ CITHMEHA

PucyHok 4.30

C nomoLubto penakTnpoBaHna pAaaoB AaHHbIX (KOHTeKCTHOG MEHIO —>

dopmMaT pAAoB AaHHbIX) U3MEHSIEM LIBET U TOLLMHY NIMHWIA 1 MapkKepoB (puc.
4.31, 4.32).
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S5 DopMaT PAACE AEHHBL ..

THn aHarpammel. ..

McxoaHEIR AaHHBIE, .,

AoBEEMTE AMHHKD TREHAA, ..

OYHCTHTE
PucyHok 4.31
MDopmar, pAda JAHHbIX g|
MopAAok pAADE MapamMeTpel
Bra, 01w ™) Y-MOrpewWwHOCTH MoANHEKM AaHHELX

NMeHKA Maprep
(%) ofkbmHan %) 0BEMHEE
() oTeyToTEYET ) oToyTCTEYET
O apyran ) apyroi

THMN IMHHK: | ———— |'~: THN HapKepa: * w

UEET! 1"‘"""‘"""‘"""‘"""} UEET! RETO b

TONWHHA: | ---------- dhioH; AETO b

DCD‘IEI}KEHHEIH
pazMep: 5 & nr

v
[Jrene

Dbpazey

[ QK ] [ OTMEHA

PucyHok 4.32

Mony4yeHHbIW rpagmk (puc. 4.33) 6yaeT BbIrNSAETb CheayroLwmm obpa-
30M.
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CymmMa 6a/1/10B HabpaHHbIX KaXAbIM CTYAEHTOM M0 UTOraM Ceccum

25,00

20,00 - 20,00

16,00
15,00 4

Bannbi

10,00 4

5,00 -

0,00

T T T T T
VBaHoB V.U Bnacos IN.C. AHOxvH C.B. Hosukos H.C. OpaunHuos A.T. Bopoxos [./1.
[v]7e]

PucyHok 4.33

4.1.4 Co3gaHue nucTa ¢ hopmynamm

1 Konvpyem cofiepXXMmMoe paccumTaHHon Tabnmubl (amanasoH Al:L11)
Ha HOBbIM /ICT.

2 Bblbvipaem nyHKT MeHt0 Cepsuc — MapameTpbl. AKTUBU3MPYEM On-
umto dopmynel (puc. 4.34).
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[MapameTpbi

0BAaCTE 33484 MPH ZanyCEe CTROKY dopHy R
MpHHESaHHA

) He oTobpaxaTe
DBbEKTEI

(%) oTofpaxaTe
MapaMeTRE! OiKHa

a

i

UEEST NMHMA CETHEH:

BTDI:IEBEHEHHE Ha CTpaHHUEBI

CeTka

AETO W

Mex AvyHapoAHEE CoxpaHeHHe Mpoeepka awHbok Opdorpadma BezonacHoCTE
Bra BelMMCEHKHA Mpaeka O He Mepexoa CMNMCKK Aurarparva LUeet
OTobpamaTte

(%) TONEKD HHAMKATOR

) TONBKD DYSPTaHHA

38r0NOBKH CTROK M CTONGULOE

CHMECME CTRYETYPE
HYNEBEIE SHAYEHHA

[ eTpory cocToaqma 0KHa Ha NaHEnH 33434
() MPHMESAHHE M HHAHEATOR

) He oTobpanaTe

[OPHSOHTANEHAA NONOCE NPOKPYTHH
BEPTHKANEHAA NONOCE MPOKPYTHH
APNEIHKH MHCTOE

Ok, ] [ OTHEHA

PucyHok 4.34

3 MNyHKT MeHto MpegsapuTenbHbId npocmoTp — CTpaHuya. Ha Bknag-
Ke CTpaHuLa akTnemnsnpyem onumio Anb6omHas (puc. 4.35).

CTpaHHuLa Mana KonaHTHTY Bl
DpHEHT aumA
E L=, .
{3 KRM¥HARA {E}
MaciTab
(%) yeranoemTe: | 100
C:} PazMECTHTE He bones yem Ha: | 1 -

Pazvep Dymar: A4 210 297 mm

HoMep NEpECA CTpaHHLE: | BETO

ket

o —
w | % 0T HATYPANEHOH E&NHYHHEI

CBOACTEA. ..

e

o |cTp. B BRICOTY

CTR. B WHPHHY K |1

PucyHok 4.35
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4 Ha Bknagke JlucT akTuBmsmpyem onumm CeTKa 1 3arofioBkn CTPOK U
conbuos (pwc. 4.36).

CTpaHHuLa Mona KonoHTHTY Nkl MreT
B
Me4aTaTe Ha Kaka0R CTpaHHLE
B
_CE::::H::TE:a. .
. =
Mevate
CeTKa [#]izaronoskm cTpoK 1 cTonfyos!
[] 4epHo-Genan
[] 4epHoBaa
CIQHEKH AHEEKE KAkl | Ha 3kpaHe L'
MoCnes0EaTeNEHOCTE BRIEOAS CTPAHHL
(® Bz, saTem Enpaso EE EJE EE
[= = = g {= =]
() ENpaB0, 3aTEH BHHS EE EIE 5B
[ [8].4 ] [ OTHEHA

PucyHok 4.36

4.2 TocTpoeHVe rpaMKoB 1 TabynmpoBaHue yHKLNIA CpeacTBaMum
Microsoft Excel

Ycnosue 3agayn: MNoctpontb rpagnk GyHKUMKM Yy =e* -sin(X) Ha uHTep-
Basie —1<x <1 cwarom h_=0,2. OnpeaennTs MakCMManbHOE N MUHUMa/IbHOE
B Tab/MLLe 3HAYEHWIA (hYHKLMN.

MopsagoK BbINoHeHWA: MocTpoeHre rpaduka yHKuum B Excel Bbinos-
HAETCSA MO C/IeAYHLLEMY aNropuTMmy:

— BbIYUCNAETCA 3HaYeHue (DYHKLUMK, ANS KOTOPO TpebyeTcs NMOCTPOUTb
rpauk;

— CTpoUTCA AnarpammMa, TUM KOTOPOK — rpadmk, a B KayecTse AmanasoHa
AaHHbIX YKa3aHa Tabnuua 3HaueHn yHKUNN.

4.2.1 ANropuTM BblUUCEHMA TabnnLpbl 3HAYEHNIA hyHKLNK
1 3anonHum ctonbey, A psgom uncen: -1; -0,8; -0,6; ...; 1. 3T uncna 6y-
AYT UCMOMb30BaHbl B KA4YeCTBE 3HAYEHWI NEPEMEHHON X 3afaHHON (YHKUMK.

Mpu BbINOSIHEHUM 3TOFO AECTBMS BOCMONb3yeMCs (PYHKLIMel aBTO3anoIHeHNS
ONs Yero, BBefeM B siueliky A3 uncno (-1) — HAKHIOK rpaHuLYy 3ajaHHOro UH-
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TepBana. Haxas B CTpoke (hopmyn KHOMKy » — (BBOA) Bbl6epeM KOMaHzy
Mpaska — 3anonHnTb — Mporpeccus (puc. 4.37).

Microsoft Excel - Kumral

@ ®arn | Npaexa | Bma BoTaeka @opdaT  CepeMc fadHele  CkHO  Cnpask
JLjLEI‘ﬁ BripesaTe Chrl __éﬂ,j|q,(y,|ﬁ)z
i Arial Cyr =8| Konvposate Cirl+C | £ = = = | 5@ % 000 %38 -
27 |\ Zh BeraswTe Chrl+y
A CrneuHaneHaA BCTEKS, .. | E | F | G

;_}( | 3anonHHTE 3 | E BHHz Crl+D

3 W AANMTE IMCT Bnpaeo  Ctrl+R

4 34 Haiitr... Chrl+F BEep

[ 5 | ¥ Enesn

B B

7 M AMCTAEM, .

i MporpeccHa. ..

9

10 BhIpoEHATE

11

12

PucyHok 4.37

B nosBuBLIeMCS OKHe «[Tporpeccusi» ykaxxem napameTpa noseid, cornac-
HO pucyHKy 4.38.

[porpeccua @

PacnonosweHre Tun

D no CTROK aM {E} aprhMeTHYECKas

©inn cronfuan O reonerpreckan
O aatel

[] asromaTueckos

OMpEASNEHHE Wara {:}' JETO3aN0NHEHHE

LWar: 0,z MpeaensHOE 3HAYEHHE: |1

[ Ok ][ OTHEHE ]

PucyHok 4.38 — 3anonHsaeMble nons okHa «[lporpeccus»
2 Mocne HaxkaTua KHonku OK, B siuelikax A3:Al3 nossaTcs yncna, npes-

CTBaBNAOWME COO0ON psf nepeMeHHoW X. B sueliky B3 Beegem dopmyny
=exp(A3)*sin(A3) (puc. 4.39).
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E3 Microsoft Excel - primer1

li—"l_)l fain - Opaeka Bua  Boraeka  dopwat  Cepedc  JdadHele  OKHO Cnpae

i (= | |V @) & Ga B F|9 -8 T

q Az -k & oy | =[E]= o] g a0
CTABKA = X o & =expfAITsin(A3)

A e | ¢ | b | E | F | G

X Y
=explA3)Tsin{A3)
-08
-08
-04
-0.2
0
0z
04
06
08
1

o =l=l== ===

=y
[An}

PucyHok 4.39

Mcnonb3ys Mapkep aBTO3amofIHEHUSt MOMECTUM KOMuio (hopMmynbl K3
A4eilkn B3 B aveilkn B4:B13. B pe3ynbTaTe 3TUX AEWCTBMIA B [AMana3oHe uc-
XOAHbIX AaHHbIX A3:B13 nosiBuTCA Tabnumua 3HaYeHMI UCXOAHON (YHKLMN,
BbIUMC/IEHHbIX Ha 3alaHHOM UHTEpBare.

3 OT1thopmatumpyem TabnmLy nNpoun3BobHbIM 06pa3oM, 406aBMB Ha3BaHUE
cTON6LOB.

4.2.2 ANropuTM NOCTPOEHMS rpadmka yHKLUY

1 Bbi3biBaeM MacTep avarpaMmm.

B okHe nepBoro wara BbibupaeM Tun guarpammel — I'padmk, Bug rpagpu-
Ka — rpadmk ¢ Mapkepamm, NOMeyaroLLMMN TOUKN JaHHBIX.

2 B none lnana3soH, nepekouMBLLMCG Ha BKNaaky Psag — [o6asnTb. B
NMosABMBLLEMCA OKHE BBECTM B MNoJie 3Ha4YeHne CCblIKy Ha Amana3oH B3:B13, a B
none Mognucm no ocn X ccblnky Ha agnanasoH A3:Al3. 104 BBOAa CCbINOK MU-

HYMW3NPOBaTL AMANIOroBOe OKHO (LLEeNYOK MbILLM MO KHOMKe - MMHUMK3a-
LS, HAXOASALLENCA B NPaBOoi YacTu Nons, Nocse Yero BblAeNUTb A1anas3oHbl).

3 Ha Bknagke 3aronosku 3anosnHsem nons: HassaHue guarpammbl, Ocb X
(kateropuii), Ocb Y (3HayeHuil). Ha Bknaake JIMHUM CeTKM YCTaHaB/IMBaEM
(pnaxxok OCHOBHbIE IMHUM A OCcU X, @ Ha BKNafke JlereHaa CHUMaeM (PiakoK
[lobaBnTb nereHpy.
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4 Pa3melllaeM AmarpamMmmy Ha MeroLLemcs NICTe.

Mocne nosBieHus guarpammbl opMaTupyem 06/71aCTb MOCTPOEHUSA Ana-
rpaMmbl, YCTaHOBMB [/19 Hee LBeT 3a/IMBKM — 6enblil (BbI6paTb B CMMCKe One-
MEHTbI Auarpammbl MaHenn Auarpammbl 3HaydeHue 0611acTb MOCTPOEHUS Aua-
rpaMMbl Y HaaB KHOMKY PopmMaT 065acTu MOCTPOEHNS, YCTaHaB/IMBAEM B
ANanoroBOM OKHe MPo3payHblil TUMN 3a/IMBKN).

AHanornyHo gopmatpyem Ocb KaTeropui, ycTaHOBMB Ha BKnagke Bug,
nepekroyaTe/ib METKM efIeHUIA B NMOIOXKEHUN BHU3Y.

dopmaTupoBaHue 3nemeHTa Pag 1 CBOAMTCA K YCTAHOBKE Ha BK/IAfKe
Bug pnaxkka Cria>keHHas NnHuS.

B pesynbTate 3TUX AeNCTBWIA MONYYUTCA rpadinK PYHKLMKW, NOKa3aHHbIN
Ha pucyHKe 4.40.

padomk Y(x)
25
2 Va
= /
s
J 15
I
g
g pd
I
g 05 d
z rd
0 _——
||
05 O e L il

-1 -08 -06 -04 -02 0 02 04 06 08 1

3afaHHbIA NHTEpPBaN

PucyHok 4.40 — "padmk hyHKLMK
4.2.3 PacyeT MUHUMAaSIbHOTO M MaKCMMaslbHO 3HaYeHUIA (PYHKL MK

YCTaHOBMB Kypcop Ha Tpebyemyto f4YeliKy BbI3blBaeM (PYHKUUIO MUH,
ncnonb3ys MacTep dyHkuMin (MacTep yHKUMA — MaTemaTuyeckne —»
MWH). B nosBuBLUEMCS ANAIOrOBOM OKHE YKa3blBaeéM CCbIIKY Ha AnanasoH
B3:B13. lMocne Haxatua Knasuwmn OK B A4eilke MoOSIBNSETCA MUHUMabHOE

3HauYeHne PyHKUMN.

AHaNorMyHble [eiNCTBUA NPOLE/bIBAEM [/ HAXOXAEHUA MAKCUMASIbHOro
3HaveHunsa ncnonb3ya PyHkumo =MAKC().

MonyyeHHble pe3ynbTaTbl U JIACT C POPMYy/IaMu OTOOPaXKEHbI HA PUCYH-
Kax 4.41, 4.42.
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B3 Microsoft Excel - grafic

(3] dafin Mpaska Bna  Boraeka  QopMar  Cepeuc  JadHbis  OkWo  Crpaeka

RN RERE =N NN A RASRA NN RS N RN |

§ Arial Cyr -0 - K& U|ESE=EHD % om Rl EEH M- A-E

K22 - I3
A [ 08 [ ¢ [ o [ E [ F [ 6 [ H |

1

2 X Y Fpathuk Y(x)

3 -1 -0,31

4| -0,8 |-0,322 2,5

5| -0,6 -0,31

5| -04 |-0,261 ? a
7| -0,2 |-0,163 E /
8 0 0 z

o| 02 [02427]| 3 ! /

10| 04 10,5809 i o

11, 06 |1,0288|| & °° ™%

12| 0,8 ]1,5965 o I

13, 1 [2,2874 S I P =
14 | -0,5

15 -1 -08 -06 -04 -02 0 02 04 0B 08 1
E 3a0aHHbIA HHTERPBAN
17
18]
| 19 |MWHUManbHoe 3HaveHue dyHkuymmn  -0,322
| 20 |MakcumanbHoe 3HauveHne dyHkuun 2,2874

21

2

23

PucyHok 4.41 — JlucT ¢ pacyeTamu
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B8 Microsoft Excel - grafic

E‘I_] dafn  Opaeka Bua  Bcraeka  dopmat Cepeuc  flaHHele  OkHO o ChpaEka

N EH A9 IRVE| S BS990 18 -4 1l -of
£ il Cyr S0 - xxulSE=SEHBemEAIEE R4
F20 - e
A, | B | c | o | E

1

2 X Y

3 -1 =EXP(A3)*SIN(A3)

4 |-0,8 =EXP(A4)*SIN(A4)

5 |-0,6 =EXP(A5)*SIN(A5)

6 [-0,4 =EXP(A6)*SIN(AB)

7 |-0,2 =EXP(A7)*SIN(A7)

g |0 =EXP(A8)*SIN(A8)

9 0,2 =EXP(A9)*SIN(A9)

10 (0,4 =EXP(A10)*SIN(A10)

11 (0,6 =EXP(A11)*SIN(A11)

12 (0,8 =EXP(A12)*SIN(A12)

13 [1 =EXP(A13)*SIN(A13)

14
15|
16 |
17
| 18 |
| 19 |MuHMMansHoe 3HauYeHne hyHKLUK =MWH(B3:B13)
| 20 |MakcvmManesHoe 3HadeHWe dhyHKLUA =MAKC(B3:B13)
21

PucyHok 4.42 — JlucT ¢ hopmynamu
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4.3 T'loCcTpoeHME TMHUKN TpeHa

3afaHue: AnnpoKCMMUPOBATb NPUBEAEHHbIE HXKE CTATUCTUYECKME
[aHHble, NCMOMb3yA NATb CTaHAAPTHbIE PYHKUUN TpeHAa. BblibpaTb cpean HUX
(hYHKUMIO, Hany4Lmm 06pasoM OMmCbIBatOLLYHO UCXOAHbIE AaHHbIE.

MocnenoBaTeNbHOCT b AENCTBUIA:

1 3aHecute B cTonbew, B 3HayeHus X 13 Tabnuubl, a B ctonbel, C - 3Ha-
yeHua Y. N3ameHuTe Ha3BaHue nucta JInctl Ha daHHble (puc. 4.43).

Lsaﬂ Microsoft Excel - MNpuvep-annpokc.xls
@J tafin  Npaeka Bwa Bcraska dopmat  Cepewc  JanH
JEHdRS QA VE & = J -
Arial Cyr -1 - K AU EEE=E &
grafizr sl
22 - p
A B C ]
DoHgoemrocTe | MponzEO0OHTENE
Mecay MPOLYKLWH, HOCTE TRYOE,

i OaH.en. bed. en fMen.dac

2 X Y

3 1 a0 G4

4 2 a5 G5

a 3 33 G2

3 4 34 A3

7 o ja] Gh

a G an 67

9 7 40 53]

10 a 41 a4

11 9 45 72

12 10 45 73

13 11 4R 74

14 12 45 7h

15 13 47 77

16 14 al a2

17 15 49 74

18 1k a1 a4

19 17 al a5

20 15 a3 a7

21 19 a5 a5

20 20 6 89

a2

o4+ Y laHHbie J Mact2 4 Mact3 [/

MaToED

PucyHok 4.43

2 TMonb3ysicb 3TUMMW [aHHbIMK, MOCTPOITE rpadnK. Mpu MOCTPOEHMN
rpadka yKaxkute TUn guarpaMmbl ToueuHas v NOMEecTUTe rpadvik Ha OTAENb-
HOM JIUCTE.
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3 HaseguTte Kypcop MbIlM Ha NHOOYH0 TOUKY MOCTPOEHHOro rpaguka,
[OXANTECH NOSIBMIEHNA BCIM/bIBAIOLLEN MOACKA3KM C NapaMeTpamu 3TON TOUKK U
HaXKMUTE MpaBylo KNaBuLLy MbILW. B NOABUBLLEMCA MEHIO YKaXXUTe NMyHKT [lo-
6aBVTb IMHWIO TPEHAA N HAXMUTE NIEBYIO K/IaBULLY MbILLIW.

4 B nosBuBLUEMCS [WA/IOTOBOM OKHe JIMHWA TpeHAa Ha BKnagke Tun
yKaxuTe JInHeiHas, Ha BKnaake MapaMeTpbl yCTaHOBUTE NEpeknryaTeny no-
Ka3blBaTb YpaBHEHVWE Ha AuarpaMme U NMOMECTUTb Ha Auarpammy BeMunHY
[0CTOBEpPHOCTM annpokcuMauun(R*2) B NMOMOXeHWE BKIKOYEHO M HOXMUTE Ha
KHONKy OK,

5 TepemecTuTe ypaBHeHME Ha CBOOOAHOE MeCTO AuarpaMMbl, Nog6epn-
Te pasmMep wpugrTa.

6 CdopmumpyinTe 3arofioBoK guvarpammvbl JIMHeMHAss U Ha30BUTE JINCT C
AnarpaMmmMoit JTnHeiHas, Tak Kak rnokasaHo Ha pucyHke 4.44,

I_EX] Microsoft Excel - MpyMep-annpokc.sls [ B S

@_] Maiin  [paeka Bwa BcTaeka  MopwmaT  Cepewic fAWarpamMma  QkHo Cnpagka  Adobe FOF - _ &
DEHRS SQA YR @@ar (9 o @,
Eiiéiiév&..Av; 1.‘5\’.;
- 5

NuHenHanA

100

a0

20

70

&0

50 ] y = 1,0453x + 29,052
R?=0,8343

30 4

20

25 30 35 40 45 50 55 &0

M4k My fanHee b JuHedHan [
FoTnRn MR

PucyHok 4.44 — [inarpaMmmMa C NiMHeHOM annpokcumaumei

7 BbInonHuTe ewe pas NyHKTbl 2,3,4,5 1 NOCTPOiATE Ha OTAENIbHOM /INC-
Te rpaMk co CTerneHHoON arnnpokcumaumend. ChopmupyinTe 3arofioBoK Aua-
rpaMmbl CTerneHHas 1M Ha3oBUTE NINCT C Agnarpammoit CTeneHHas, Tak Kak no-
Ka3aHOo Ha pucyHke 4.45 .
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[Z[Microsoft Excel - Mpvmep-annpoke.xls [l S

@] ®aiin  [pasxa Bua  Brraska  PopuaT  Cepewc  JWarpamMa OkHo  Cnpasca  Adobe PDF ~ @ X
DEHdRs 80 78 =R Lo [l 43 1% - @ -
frial Cyr -0 - K &Y 9 o o0 %0 4% Eae e A T B
Ocb X (katero... = #
CTteneHHasn T
—_ 0,5921
100 1 y = 8,0039x
2 _
R*=0,8356
80 ' .
80 o
70 A
B0
50
40 4
30 4
20 4
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o T T T T T T -
25 30 35 40 45 a0 85 60
W 4 » WMCTeneHHan { MOrapMdMAUScKan { DKCNOHEHUMANEH3A 4 MOMMHOMUANEHad f{ JaHHee 4 TiHeiHas /|« | G

PucyHok 4.45 — [narpamMma co CTeneHHOo annpoKcumaLmel

8 BbINonHuTe ellle pa3 NyHKTbl 2,3,4,5 1 NOCTPOWTE Ha OTAE/IbHOM JIUC-
Te rpauk c forapupmMmnyeckoin annpokcumaumein. Chopmmpyite 3aronoBoK
Avarpammbl Jlorapumuyeckass U HasoBUTe IMCT € guarpammont Jlorapud-
MUYecKas, Tak Kak nokasaHo Ha pucyHke 4.46.
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Eﬂ Microsoft Excel - MpyMep-annpokc.sls [E=mE) &'

@J ®adn  Mpaeka Bna  Bcraeka  dopeatT  Cepewc  Auarpamka  OkHo  Cnpaeka  Adobe PDF - -8
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PucyHok 4.46 — [inarpamma ¢ forapummnyeckoi annpokcmmawyei

9 BbINoNHMTE eLle pa3 NyHKTbl 2,3,4,5 1 NOCTPOTE Ha OTAENbHOM NINC-
Te rpauK C 3KCMOHeHUManbHOM annpokcumMaumein. CopMupyiite 3aronoBOK
Anarpammbl SKCNOHEHLUMA/IbHASA U HA30BUTE /INCT C AMarpammoil DKCrNOHEH-
LMasibHas, TaK, Kak NokKa3aHo Ha pucyHke 4.47.
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=] Microsoft Excel - Npumep-annpoke.xls [E=RE]
@4] ®aiin  Opaska Buwa Bcraeka  DopuaT  Cepewc  Juarpamda  OkHo  Crpaeka  Adobe PDF &3
DEHRS GLIVE G- bl L 43 vz - @ o

w-d-A-L immEE

- I3
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y = 40,029¢" 0™
R? = 0,8465
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PucyHok 4.47 — inarpamma ¢ 3KCMOHeHLMaIbHOM annpoKcumMaumei

10 BbInonHuTe elle pa3 MNyHKTbl 2,3,4,5 1 NOCTPOWTe Ha OTAENbHOM
nncTe rpadmk ¢ NONMHOMUANIbLHON annpokcuMauueid. Mpu BbINOMHEHUN NOAK-
HOMWa/IbHOM anmnpoKCUMauum NoCTPOrTe HECKO/IbKO FpatiMKoB IMHUAMUK pas-
JIMYHOTO LBETA, YBENNYMBAA CTENEHb NOMNHOMA OT 2 [0 4.

11 CdopmupyiTe 3arofioBoK gvarpammbl MNosMHoMMaibHas U Ha30BK-
Te ICT ¢ gnarpammoit MNMonvHomMmanbHas, Tak Kak nokasaHo Ha pucyHke 4.48.
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[=] Microsoft Excel - Mpumep-annpokc.zls [E=RLE)
E] @siin  Opeska Bua  Brraska  @opmaT  Cepewc  Auarparma  Okko  Cnpaska  Adobe PDF - -8 x

DEHRSal vE -9 e M 5 1 - @ .
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40 1

30 A
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PUCyHoK 4.48 — [lnarpaMmmMa ¢ nonnHOMUanbHOi annpokcumawmei

12 TMonb3ysacb MNONYYEHHBbIMU rpagnKaMu, HakauTe Hanbonee yaauHyo

annpoKcMmMaumio.

MpvBeaeHHbIE B NpUMepe CTaTUCTUYECKME [aHHbIe Hauy4LumM 06pasom
OMMUCBIBAKOTCA SKCMIOHEHLMANLHOM (yHKLMe y = 40,029e*%*™ Tak Kak Be-
NYMHA [OCTOBEPHOCTM annpokcuMaLn (RA2) ans Hee Hambonbluas: R* =
0,8465.
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OKHa;

5 MPUMEPHbI MEPEYEHb TECTOBbIX 3AAAHN
5.1 OcHoBbI paboTbl B OC Windows

1 "naBHoe MeHo Windows Bbli3blBae T CA:

1) Wen4YKom NeBoi KHOMKM MbILLKX Ha KHoMKe "TycK";

2) LLENYKOM NpaBOi KHOMKM MbILWN Ha KHorkKe "TTycK";

3) LIeNYKOM NIeBOI KHOMKM MbILWM Ha 3HAYKe B JIEBOM YaCTW 3aro/ioBKa

4) ABOWHbIM LLIENTYKOM Ha 3aro/IOBKE OKHa;
5) BCe NpeablayLie OTBETbI BEPHbI,
6) HeT NpaBU/bHbIX OTBETOB.

2 KoHTeKcTHOoe MeHto Windows BblI3bIBae T CA:

1) Wwenykom NeBoi KHOMKM MbILM Ha KHoMKe "TTycK"™;
2) LLeNYKOM MPaBoi KHOMKM MbILLK Ha KHOMKe "TTycK™;
3) WeNYKOM MpaBoi KHOMKW MbILWW B NaHeNM 3aay;

4) LWEeNYKOM MpaBoil KHOMKM MbILIN HA OObEKTE;

5) ABONHbLIM LLIENTYKOM Ha 3aro/IoBKe OKHa;

6) BCe npeablayLime OTBETbI BEPHbI;

7) HEeT NpaBW/bHbIX OTBETOB.

3 Kakasi 13 nporpamm He sIBNsSieTCA CTaHAapTHOW NpUKNaaHoli npo-

rpammoit Windows:

1) BnokHor;

2) Kanbkynartop;

3) PacueT 3apnnartbl;

4) WordPad;

5) Paint;

6) BCe NpeAblyLLmMe OTBETbI BEPHSI;
7) HET NpaBW/bHbIX OTBETOB.

4 KHOMKa B MpaBOM BEPXHEM Yrfy OKHa, u3obparkarowasi KeagpaT,

npeaHasHaueHa ans:

1) cBepTbIBaHNA OKHa A0 KHOMKKW Ha NaHen 3ajay;
2) pa3BepTbIBaHNA OKHa Ha BeCb paboynii CTON;

3) 3aKpbITUS OKHa;

4) nepeBo/ia OKHa B HOPMaslbHbIN PEXUM;

5) Bce npeablayLune 0TBETbl BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

5 KHonKa B MpaBOM BEPXHEM YrNy OKHa, M306parkatolliasi SIMHWIO,

npefHa3HaveHa ans:

1) cBepTbIBaHUS OKHA [10 KHOMKM Ha NaHenn 3ajay;
2) pa3BepTbIBaHMS OKHA Ha BECb pabounii CTor;
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3) 3aKpbITUA OKHa,;

4) nepeBoja OKHAa B HOPMaJIbHbIA PEXUM;
5) BCe npeablayLLme 0TBETbI BEPHbI;

6) HET NpaBW/IbHbIX OTBETOB.

6 KHonka B npaBoM BepxHeM Yr/ly OKHa, M3o6padkawoLias KpecT WK,
npegHasHaveHa Ans:

1) cBepTbIBaHNA OKHA O KHOMKW Ha NaHesn 3ajaud;

2) pa3BepTbIBaHNSA OKHA Ha BECb Paboumii CTOS;

3) 3aKpbITUA OKHA;

4) nepeBOAa OKHAa B HOPMaJIbHbIA PEXUM;

5) BCe NpefblayLLe OTBETbI BEPHbI;

6) HeT NpaBUIbHLIX OTBETOB.

7 Cofep>K1MMOoe KOMMNbITepa MOXKHO MPOCMOTPETb C MOMOLLbIO:
1) KHonku "T1ycK";

2) HaXXaTus rnpaBoi KHOMKM MbILLW;

3) nanku "Moi KomnbtoTep™ nnn "IpoBOAHNK';

4) HaKaTuns 1eBOM KHOMKMN MbILLIN;

5) nanku "Word97";

6) BCe npeabl4yLune OTBETbl BEpPHbI;

7) HEeT NpaBW/bHbIX OTBETOB.

8 MNanka Windows MO>XeT cogep>KaThb:
1) TONbKO haiinsbl;

2) TONbKO Nanku;

3) (haiinibl M Apyrue nanku;

4) naHenb 3agay;

5) kHONKY "T1ycK";

6) BCce nNpeablayLLve OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

9 dainbl Windows — 3T0:

1) TonbKo foKyMeHTbI Word,;

2) ToNbKo Tabnuupl Excel;

3) TONbKO MCMOMHAAEMbIE MPOrPamMbl;
4) nobble JOKYMEHTbI;

5) nobble JOKYMEHTbI Y NPOrpamMmbl;
6) BCce npeablayLiye OTBETbI BEPHbI;
7) HET NpaBW/bHbIX OTBETOB.

10 YT006bI CKONMPOBaT b (hain B APYryto nanky HeobXxo4MMo:

1) meHto "TlpaBka" — "KonuposaTb"”, Mepentn B nanky W BblOopaTh
"lNpaBka" — "BcTaBuTb";

2) MeHIo "TMpaBKa" — "Bblpe3aTb”, neperdT B nanky n BblopaTb "lMpas-
Ka" — "BcTaButb";
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3) meHo "lMpaBka™ — "KonuposaTb". B nosBMBLUEMCS OKHE BblOpaThb
nanky;

4) Bbl6paTh B KOHTEKCTHOM MeHIO MyHKT "Konuposatb", 3aTeM BbIOpaTh
nanky;

5) Bce npefbifyLLie OTBETbI BEPHbI;

6) HeT NpaBW/bHbIX OTBETOB.

11 Y706kl NepeMecTUTb (daiin B Apyryto Narnky Heobxoanmo:

1) meHio "TpaBka" — "Konuposatb"”, MneperiT B Manky u Bbi6paTb
"lMpaBka" — "BcTaBuTb",

2) MeHto "TpaBKa" — "Bblpe3atb"”, neperiTn B Nanky n Bblbpatb "lMpas-
ka" — "BcTaBuTh";

3) meHto "lMpaBka™ — "BcraBnTh", BbIOpaTh Nanky, Kyaa BCTaBUTb;

4) BCe npefblayLine 0TBETbI BEPHbI;

5) HeT nNpaBuW/bHbLIX OTBETOB.

12 YT06bl yAaNMTb BblAeNEHHbIV (haiis, MOXKHO:
1) BbI6paTh B MeHI0 "®ainn" NyHKT "Yganute";

2) Bbl6paTh B MeH0 "lMpaBKa™ NyHKT "Bbipe3aTb”;
3) BbI6paTh B MeHH0 "lMpaBka" NyHKT "Yfanutb";
4) Bblbpatb B MeHt0 "CepBuC" NYHKT Y ganmTb";
5) Bce npefbifyLLre 0TBETbl BEPHbI;

6) HeT nNpaBW/bHbIX OTBETOB.

13 YT006bI NepenMeHoBaTb (haitn (nanky) HeobXxo4nmo:

1) caenatb 4BOMHOM LLEMYOK /1eBOI KHOMKOM MbILWM Ha Ha3BaHMM (aiina
(nankw), BBECTU NMS;

2) coenatb LWEMYOK NEBOM KHOMKOWM MbIK Ha 3Ha4vke (havina (nmankm),
BBECTU UMS;

3) coenatb [Ba LLe/1yKa NeBoil KHOMKOW MbIlWW Ha Ha3BaHUW (haina (nan-
K1), BBECTU UMS;

4) caenaTb LLENYOK NPaBoil KHOMKOWN MbILLW Ha Ha3BaHUK haina (nanku),
BBECTU UM,

5) BCe npefbiayLine OTBETbl BEPHbI;

6) HeT NpaBW/bHbIX OTBETOB.

14 CkonuposaThb thanin (nanky) HE/Ib3A ¢ nomoLupto:
1) nanku "MoWi komnbroTep";

2) MpoBoOAHNMKa;

3) KOHTEKCTHOIO MEHIO;

4) nepeTackmsaHus ee (ero) B "KopanHy";

5) Bce npefbiayLure 0TBETbl BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

15 YT06bI CO30aThb AP/bIK, HEO6X0ANUMO:
1) ¢ NOMOLLIbIO KOHTEKCTHOIO MeHH0 BblbpaTh "Co3faTh”, 3aTem "lManka™;
2) C MOMOLLIbHO KOHTEKCTHOr0 MeHH0 BblbpaTth "Co3gaTh”, 3aTem "Ap/bIK™;
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3) B "TpoBoaHMKe" BblOpaTh "Co3gatk”, 3aTem "lNanka";

4) B "IpoBoAHMKe" BblOpaTh "lNpaBka”, 3ateM "Co3gaTb ApMbIK';
5) BCe npefblgyLine 0TBeTbl BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

16 YT06bI NepenmMeHoBaTb AP/bIK, HEO6X0ANMO:

1) caenatb ABOVHONM LLENYOK IEBOM KHOMKOW MbILIM Ha Ha3BaHWUWU Ap/bl-
Ka, BBECTU UMS;

2) cfenaTtb LenYoK /IeBOM KHOMKOW MbIWW Ha 3Hayke Ap/iblKa, BBECTU
nwvs;

3) caenatb LLUEMYOK MpaBoil KHOMKON MbILUKM 2 pa3a Ha Ha3BaHUW AP/bIKa,
BBECTU NMS;

4) B MeHt0 "TpaBKa" Bbl6paTb MYyHKT "TlepemmeHoBaTh";

5) B MeHI0 "®daiin" Bbl6paTh NyHKT "TlepemmeHoBaTh";

6) BCe npefbifyLne O0TBETbl BepHbI;

7) HeT nNpaBW/bHbIX OTBETOB.

17 CkonvposaThb (haiin Ha gpyroin anck B Windows:

1) meH "TlpaBka" — "KonupoBaTb", MeperdTn B nanky W BblopaTb
"lNMpaBka" — "BcTaBuTL";

2) B KOHTEKCTHOM MeHt0 "KonumpoBaTb"”, neperiT B nanky U BblopaTb
"lMpaBka" — "BcTaBuTL";

3) nepeTawmTb MbILWbK MPU HAXKATON NPaBOW KHOMKE, BblOpaTb MyHKT
"Konuposatb";

4) nepeTaLiMTb MbILLLI NPU HAXATOW NIEBOI KHOTKE;

5) HaxkaTb KOMOUHaumto Ctrl + C, nepeiT B nanky u Haxatb Ctrl + V;

6) BCce nNpeablayLLve OTBETbI BEPHbI;

7) HeT nNpaBW/bHbLIX OTBETOB.

18 CkonunposaTb 06BLEKT B 6ydep:
1) kombuHauus Ctrl + X;

2) kKombuHauusa Ctrl + C;

3) kombuHaumsa Ctrl + V;

4) kombuHaumsa Ctrl + Delete;

5) Bce npeablfyLive OTBETbI BEPHBI;
6) HeT NpaBW/bHbLIX OTBETOB.

19 MakcrmasibHO gonycTMoe KonnyecTBo haiinos B Windows:
1) 100;

2) 1000;

3) 10000;

4) 1024;

5) 32458;

6) 282;

7) BCe npefblayLine 0TBETbl BEPHbI;

8) HeT NpaBW/bHbLIX OTBETOB.
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20 MaHenb MHCTPYMEHT OB COAEPIKN T :

1) Habop KoMaHA 418 paboTbl C 06BLEKTOM;

2) MHOXKECTBO BCEX KOMaH/, NPeACTaB/IEHHbIX B BUAE 3HAYKOB;

3) Habop cneymnanbHbIX KOMaH A5 06Cny>KMBaHWs (hainnos;

4) Habop Hanbosee YacTo NPUMEHSAEMbIX KOMaHA, B BUE 3HAYKOB;
5) BEpPHbI OTBETHI 1 U 2;

6) BCe NpeablayLLUMe OTBETbI BEPHbI;

7) HET MpaBU/bHbIX OTBETOB.

21 BcTaBnTb 06bEKT C Oydhepa:
1) kombuHaums Ctrl + X;

2) kom6uHaumsa Ctrl + C;

3) kombuHauusa Ctrl + V;

4) kombunHaumsa Ctrl + Delete;

5) BCe npefblayLune OTBETbl BEPHbI;
6) HET NpaBW/bHbIX OTBETOB.

22 Mepexof 0T OAHOM (hopMbl NPeACT aBNeHUs MHpopMauumn K apyroi
Ha3blBAE T CH:

1) nepegayei;

2) [LeKOANPOBaHVEM;

3) nporpamMMnpoBaHueM;

4) KOAMPOBaHWEM;

5) anroputTMmU3aumein;

6) BCe npefblayLLne OTBETbI BEPHbI;

7) HeT NpaBW/bHbIX OTBETOB.

23 [1BoN4HOe KoAMpoBaHuWe ofHOro n3 256 cumeonos Tabnuupl ASCII
TpebyeT:

1) 1 6ur;

2) 1 6anr;

3) 4 6urT;

4) 1 K6anT;

5) BCe npefblayLLne O0TBETbI BEPHbI;

6) HeT nNpaBW/bHbIX OTBETOB.

24 B wecTHaguaTepmuyHoOn CUCTEME UCHUC/IEHUS UCTOSb3YIOT :
1) 15 unap;

2) 8 undp;

3) 16 undp;

4) 10 yndp;

5) BCe npeaplayLime OTBETbl BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

25 ObbsAcHMTE cMbIcn gpasbl "Windows — rpaduyeckas onepawyoH-
Haa cucTema':
1) no3BosifeT paboTath C rpagiMyecKUm peaakTopom;
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2) NCNONb3YeT rpanyecKnii pexxmm BugeoaganTepa;

3) N03BO/SIET BCTAB/ATL B TEKCT rpaginyeckue n3obpaxeHus;
4) co3aaeT BCe (haid/ibl C MOMOLLBHO rpatiMyeckoro peaakTopa;
5) Bce npeabifyLivie OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

26 lNuKTOrpamMmma — 3To:

1) cneypanbHas 06/1aCTb NAMATU 419 XPaHEHUS AaHHbIX;

2) NOBEPXHOCTb 3KpaHa BO BpeMs paboTbl Windows;

3) HeboNbLUasA LBeTHaA KapTUHKa, NPeLCTaBNAOLLAsA Ha aKpaHe (haiin;
4) Hebo/bLLUAsA LBETHasA KapTUHKA, ONpeaenstoLlas Bug nporpammbi;

5) cneumanbHbIiA haiin, coaepykallmin napameTpbl 3anycka Nporpammbi;
6) BCce nNpeablayLve OTBETbI BEPHbI;

7) HX OAVH OTBET He BEepEH.

27 C apnblKkamMy MO>KHO BbIMONHAT b C/efyloLLve onepaunn:
1) (hopmatmpoBsaTsb;

2) NepenmeHOBbLIBATD;

3) NHCTaNIMpoBaTh;

4) HacTpamBaTb Nporpammy;

5) pacneyaTbIBaTh;

6) BCe npefblayLLme OTBETbl BEPHbI;

7) HEeT NpaBW/bHbIX OTBETOB.

28 OCHOBHbIMM 06bekTaMu Windows SBNSIOTCA:
1) naHenb 3agay;

2) rnaBHOe MeHI0;

3) nanku;

4) (hainbl;

5) naHesnb ynpaBneHus;

6) BEpPHbI OTBETHI 2, 3 U 4;

7) BEpPHbI 0TBETbI 3 1 4;

8) BCe npefblgyLine 0TBETbl BEPHbI;

9) HeT NpaBW/bHbLIX OTBETOB.

29 [inqa 4yero npefHasHayeHa nporpaMmma NpoBogHNK?
1) pn1s BbICTPOro 3anycka nporpamm Ha BbIMOSTHEHNE;
2) Ans yoo6HOro nepemeLleHns rno aepeBy 00bLEKTOB;
3) &na yao6HOro nepekntoUeHnaMM MeXxay OKHamu,;

4) ona yno6Hoi paboTkl ¢ 06bEKTaMMU;

5) ans 06beanHEHNs (hainioB B NaKw;

6) BepHbI 0TBETbI 1, 2 1 3;

7) BEpHbI OTBETHI 2 U 4;

8) BCe npefblayLumne O0TBETbl BEpPHbI;

9) HeT nNpaBW/bHbLIX OTBETOB.

30 KOHTEKCTHOE MEHI — 3TO:
1) CTpOKa MeHI0 B BEPXHEI YacTu 3KpaHa;
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2) Habop KoMaHA ans paboTbl C 06BLEKTOM;

3) Habop NMKTOrpamm Hambos1ee UCMOb3yeMbIX MPOrpamMm;

4) Habop NUKTOrpaMm Harbosee UCMOMb3YEMbIX KOMaHA,;

5) MHOXXECTBO KOMaHf, MHALMUPYEMbIX MaHeNbi UHCTPYMEHTOB;
6) BCce NpeablayLLUne OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

31 BHYTpeHHAA NnaMAaTb NMPEeBOCXOANT BHELLIHION:

1) no o6bemy;

2) N0 CKOPOCTU CUUTBLIBAHWA 1 3aNUCK MHGOPMaLN;

3) BO3MOXXHOCTbIO A/IMTENIbHOI0 XPaHeHUs H(opMaLmu;
4) BO3MOXXHOCTbIO MepeHoca Ha 4pyrovt KOMMbLoTep;

5) BCe npefbiyLLUne OTBETbI BEPHbI;

6) HeT NpaBu/bHbLIX OTBETOB.

32 MaHenb 3agay paboyero cTona cucTembl Windows UCMosb3yeTCA:
1) ans 3anycka Nporpamm, yCTaHOB/IEHHbIX HA KOMMbHOTEPE;

2) NS OTKPbLITUA NHOObLIX JOKYMEHTOB;

3) 419 OTKPbLITUSA LOKYMEHTOB, OTKPbIBaeMbIX MOCNEAHUMY;

4) AN NepektoyeHns MeXAY OTKPbITbIMU OKHaMU;

5) ans pasmelLeHnsa Hanbonee ynoTpeouTeNbHbIX KOMaH[;

6) BCe NpeAblayLLmMe OTBETbI BEPHBI;

7) HET NpaBW/bHbIX OTBETOB.

33 LLlenyok Ha KHOMKe cBoOpavymMBaHnA OKHa NMpuBOANT :

1) K yfaneHnIo OKHa C paboyero CTo/a ¢ CoXpaHeHneM B NaHenv 3agad ee
KHOTKW;

2) K y[a/IeHNI0 OKHa M COOTBETCTBYHIOLLIEM KHOMKM U3 NaHenn 3a4ay;

3) K 3aKpbITUHO OKHa;

4) K yOaneHNIo OKHa 1 BPEMEHHOW NPUOCTaHOBKe paboTbl NporpaMmsl;

5) BCe npefbiyLLne OTBETbl BEPHbI;

6) HeT NpaBu/bHbLIX OTBETOB.

34 3aro/10BoK OKHa B cucTeme Windows 1cnosib3yeTcsa 419 BbINO/He-
HWS1 cnefyroLLEein onepawmn:

1) BbIBOA, MMEHM CBA3aHHOW C OKHOM MPOrpammbl Uv JOKYMEHTE;

2) N3MeHeHVe pasMepoB OKHa (CBOpayvvBaHue/pa3BopavnBaHue);

3) BbieNeHne Ha IKpaHe aKTUBHOIO OKHa;

4) nepemeLLeHNe OKHa Mo 3KpaHy;

5) BCe npeAblayLLmMe OTBETbI BEPHBI;

6) HeT NpaBW/bHbLIX OTBETOB.

35 OCHOBHbIe onepauun ¢ okHamu B cucTeme Windows:
1) OTKpbITUE, 3aKPbITUE;

2) N3MeHeHVe pa3Mepa OKHa;

3) cBOpayvBaHWe OKHa B BUAEe KHOMKW Ha NaHesn 3agay;
4) pa3BopaymBaHVie OKHa BO BECb 3KPaH;

5) BCe npefblayLLne OTBETbI BEPHbI;
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6) HeT npaBW/bHbLIX OTBETOB.
36 3Ha4oK "Moi KoMrnbloTep" Ha paboyem cTone cucTembl Windows

NCMOJib3yeT CA:

1) ans coeiMHEHMst KOMMNbIOTEPA C /TOKa/IbHOW CETbIO;

2) Ans NPOCMOTpPa COAEPXXMMOr0 AMCKOB M Narok Ha AucKax;
3) Ans 3anycka nporpamm;

4) Ans OTKPbITUS AOKYMEHTOB;

5) Bce nNpeablayLiye OTBETbI BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

37 MepemelleHne 3Havka (paitnia Ha 3Ha4yok "KopsmHa" Ha pabouyem

cTosie NpnBOANT K:

1) HeMeA/leHHOMY yaaneHuto (haina ¢ AucKka,;

2) coxpaHeHuto (haiina B cneuyansHOM KaTanore 6e3 yaaneHusi ¢ AnCKa,;
3) co3faHnio Konuu arina unm nanku,

4) NpUCBOEHMIO haiiny NpusHaka "yganeH" 6e3 yaaneHus ¢ AnCKa;

5) Bce npeablayLuye OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

38 [lns 3anycka nporpammsbl B cucTeme Windows Heo6xoanmo:
1) BblGpaTb B MeHt0 "TycK" nyHKT "IMporpammbl™ 1 HaATX HEO6XOAMMYHO

nporpammy;

2) ¢ nomowpto "TMpoBOAHMKA™ HANTX COOTBETCTBYHOLLMIA NPOrPaMMHbIiA

(halin 1 WEeNKHYTb Ha HeM;

eCTb;

3) LLENKHYTb Ha 3HAYKe JOKYMEHTa, CBA3aHHOIO C JaHHOV NPOrpamMmMoii;
4) WenKHYTb Ha 3HaYyKe MpPorpammMbl Ha pPaboyeM CTOME, €CIM OH TaM

5) BCe NpefblayLie OTBETbI BEPHbI;
6) HeT NPaBU/bHbLIX OTBETOB.

39 YKa>Ku1Te BUJ KaXKA0W NporpaMmmbi:

Bonpoc COoO0TBETCTBUE
Word Apxuartop
EXCEL Bpaysep (0603peBaTeni WEB-CTpaHuL)
ACCESS I"pachmuecknii pegakTop
Internet Explorer CucTema nporpaMmmmnpoBaHus
Visual Basic Cuctema yrnpaeneHus 6asaMmn faHHbIX
Paint TeKCTOoBbIN npoLeccop
WInRAR AneKTpoHHasA Tabnuua
40 OnpefennuTe HasHayYeHMe 3/IEMEHT OB OKHa:
Bonpoc CooTBeTCTBUE
CTpoka 3arosioBka ["pagmyeckas naeHTUUKaLNa NPUIoXKEHUS,

[OCTYN K CNy>e6HOMY (3KpaHHOMY) MEHHO

CTpOKa MEHIO |/|,El,eHTI/ICIJI/IKaLl,I/IF| OKHa, MepeTacKnBaHME Manku,

N3MEHEHNE COCTOAHNA OKHa
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MaHenb MHCTPYMEHTOB  MaeHTUMKaumMa NyTh 4oCcTyna K TeKyLLei nan-
Ke, CMeHa narnok

AJpecHas cTpoka ObecneyeHne 6bICTpOro pocrtyna K Hauborsee
4acTo ynoTpebnsemMmbiM KOMaHAaMm

Nonockl NPOKPYTKK ObecneyeHne [OCTyrMa KO BCEM KOMaHam

Pabouyas 06/1acTb ObecneyeHne NPoOCMOTPa MO YacTAM [OKYMEHTa,
He NOMELLAIOLLLErocs B OKHE

CTpoKa COCTOAHUA O6nacTb 3KpaHa, B KOTOPOMW BbIMOJSIHAETCA OC-

HOBHasi paboTa

CUCTEMHBI 3HAYOK OTobpaxkeHWe [ONOMHUTENbHOM  MH(opMaLmMm
0 X0fe BbINO/IHEHWS NMPOrpaMmbl

Pa3MepHble KHOMKM Ynpas/ieHve COCTOSHNEM U pa3mepaMmn OKHa

41 YCcTaHOBUTE COOTBETCTBUE MEXKAY HaMEHOBAHUSMWN OObEKT OB
N X HA3HAYEHUEM:

Bonpoc CoOTBETCTBME
Kop3uHa Byhep o6mMeHa HGopMaLmein Mexxay NpUIoXKeHUIMU
ClipBoard ["padmyeckasn cpefa, Ha KOTOPOi 0ToGpaxatoTcst 06bEK-
Tbl Windows v 3n1emMeHTbI YnpaBieHuns
daiin ["padmyeckoe npepacTaBneHne 06bekToB Windows, yka-

3aTeNb 00beKTa
Pabouuia cTon KoHTeliHep [ANs BPEMEHHOr0 XpaHeHWsi yAaneHHbIX

06bEKTOB

3Ha4oK OCHOBHOW anemeHT ynpasneHns Windows, OTKpblBae-
MbIiA C MOMOLLIbIO KHOMKKM IMycK

MpOBOAHNK MovMeHOoBaHHas MnocneaoBaTeNlbHOCTL 6alTOB MPOU3-

BO/IbHOM ANNHBI
naBHOe MeHIO  Cny)kebHas nporpamMma Ans ynpasneHus gaiinoBoi
cucTemoi

42 YKa>KNTe HasHauyeHne OCHOBHbIX MYHKT OB [1aBHOr0 MeHIo:

Bonpoc CooTBeTCTBME
[Mporpammbl Bxog B cnpaBoyHyto cuctemy Windows
[ OKYMeHTHI [locTyn K OCHOBHbIM CpeACTBaM  HaCTPONKw
Windows
HacTpoiika [ocTyn K cpeacteaM Moucka (hainioB, Marok u
APYrmx 06bEKTOB Ha KOMMbIOTEPE
Haiiti JocTyn K apnbikaMm nocnegHux 15 AOKYMEHTOB, C

KOTOpPbIMI paboTan nosb3oBaTe/lb

CnpaBka 1 noagepxxka 3aBepLueHne paboTbl OAHWM MO/MbL30BaTENIEM W Ne-
peaaya KoMrboTepa Apyromy

BbINOMHWUTb 3anyck MpuioXeHus (Nporpammbl) C MOMOLLbHO
KOMaHZHOM CTPOKM

3aBepLLeHVe ceaHca WNepapxunyeckas CTPYKTypa yKasaTeneli ans 3anyc-
Ka MPUIOXEHWIA, YCTaHOBNEHHbIX HA KOMMbLHOTEPE
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3aBepLueHue paboThbl OTKpbIBaeT OKHO A/19 NpeKpawieHns paboTbl
B Windows

43 YKa>KUTE MaKCMMa/bHyl0 AnvHYy wuMeHun darna B Windows
(6e3 pacLumpeHus).

44 CKONbKO KMNobalT colep>KMUTCs B OAHOM MerabamnTe?
45 CKonbko 6anT cogep>knT 0,5 K6?

46 YT006bl CO34aThb AP/bIK, HE06X0AMMO:

1) C MOMOLLIbKO KOHTEKCTHOIO MeH0 BblbpaTh "Co3faTb Ap/bIK';

2) nepeTawnTb MbILWbIO MPU HKATOM MpPaBoi KHOMKe, Bbl6paTb MYHKT
"Cos3gatb ApnbIK™,

3) caenaTb LWEeNYoK NpaBoli KHOMKOWN MbIlWK Ha 06bekTe BbiopaTh "Co3-
fatb ApnbIK";

4) B MeHt0 Paiin BblbpaTb NYHKT "Co3aaTh ApbIK';

5) BCe npefbiayLune 0TBETbl BEpPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

47 CKonbKo 6anToB cocTasngeT 1,5 knnobanTa?
48 CKoNbKo 6UT cofep>knTces B 8 baiTax?

49 dainosas cuctTema Windows — 3To0:

1) cnoco6 xpaHeHns aiinoB Ha UCKE;

2) COBOKYMHOCTb KOMaH/HbIX KHOMOK Ha MaHenn ynpasieHns s pabo-
Tbl C (hainamu;

3) KOMMNJIEKC BHELUHMX YCTPOWNCTB N5 XPaHEHUS JaHHbIX;

4) cneumanbHasa nporpamma Ans paboTsbl ¢ Gainnamu;

5) BCe npefblgyLine 0TBETbl BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

50 MO>KET /i1 MMSA Nanku UMeTb pacLUnpeHne:

1) HeT, pacLUMPEHNSI UMEIOT TONbKO (haisbl;

2) Oa, narka MOXeT UMETb /1t060e pacLumMpeHne, Kak 1 qain,

3) 4a, HO TO/bKO CrneunaibHO 3ape3epBUpPOBaHHbIe /15 3TOr0 C/10Ba;
4) pacLuMpeHns MOryT UMeTb TO/IbKO CUCTEMHbIE NarnkKu;

5) Bce npeabifyLive OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

51 N3meHNTb pasmep okHa HEJ1b34A:

1) Wenykom Ha KHormke MUHUMKU3aLUum (CBepHYTb) B 3aro/loBKe OKHa;
2) [BOMHBIM LLETYKOM Ha 3aro/iIoBKE OKHa;

3) nepeTacknMBaHNEM MbILLKOIN FpaHuLbl OKHa;

4) LWeN4yKoM Ha KHorKe "CBepHYTb" B OKHO B 3aro/IoBKe OKHa;

5) Wenykom Ha NUKTorpaMme OKHa B naHesv 3asau;

6) BCe npeablfyLivie OTBETbI BEPHbI;

7) HET NpaBW/bHbIX OTBETOB.
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52 OnpefenuTe OCHOBHbIE NMPUeMbl YyNpasBneHns ¢ NOMOLLbIO MbILLN:

Bonpoc CooTBeTcTBUE
LLlenyok BbICTpoe HaXKaTue M OTMYCKaHWe MbILLIN
[BoViHOW Wwenyok [lga LWeNn4yka, BbIMO/HEHHbIE C MabiM WMHTEPBA/IOM
MeXay HMM

MepeTackuBaHue HaBefeHMe yKa3aTeNnsl Ha 06LEKT U 3a/epXKKa ero Ha
HEKOTOpOe Bpemst

3aBucaHue MepemeLleHne MbILLU NPY HaXKaToli KHOMKE, COompo-
BOXKJAHOLLIEECS U3MEHEHVEM Pa3MEPOB 00bEKTa
MpoTsrueaHue MepemeLleHne MbILLU NPYU HaXKATol KHOMKE, COMpo-

BOXKJAMOLLIEECS MEPEMELLIEHNEM 00bEKTA

53 UT0 06bI4HO NponcxoanT Ha pabovem cTone Windows npu 3anyc-
Ke Kakol-nn6o nporpammbl?

1) B NpoM3BO/IbHOM MeCTe MOABSETCA 3HAYOK MPOrpaMmbl;

2) B NaHenu 3agay NosBAseTCcs COOTBETCTBYHOLLASA KHOMKA;

3) OTKpbIBAETCA OKHO NporpaMMbl, a B MaHenu 3agay MosiBiseTcs cooT-
BETCTBYHOLLLAS KHOMKA;

4) OTKpbIBAeTCA MporpaMmMa 1 Ha cBO60JHOM MecTe paboyero cTtona no-
SIBNSETCA €€ 3HAYOK,;

5) BCe NpeablayLLUMe OTBETbI BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

54 [ina nepexofa 0T OAHOW paboTaroLen nporpaMmmbl K Apyron He-
06xoanmo:

1) WenkHyTb B t0OOM MeCTe OKHa HeOO6X0AMMO NPOrpaMmel;

2) BblOpaTh B MaHenn 3afa4 KHOMKY He06X04MMOro OKHa;

3) HaxaTb Knasuwwim Alt + Tab;

4) kombuHaumen Ctrl + Alt + Del Bbi3BaTb [ucneTtyep 3aga4y U B HeM
"lMNepeknounTbea™;

5) BCe npefblayLUne OTBETbl BEPHbI;

6) HeT NpaBW/IbHbIX OTBETOB.

55 YKa>knTe Buf haina, CooTBET CTBYHOLLNIA pacLLUMPEHWIO:

Bonpoc CooTBeTCTBME

doc ApPXVMBHBbIR thaiin

exe I"pachnuecknii gaiin (pacTpoBbli)

xls [okymeHT Word

zip [okymeHT Ha a3bike HTML (Web-cTpaHuua)
bmp MpunoxeHne

txt Pabouas kHura EXCEL

hlp TeKCTOBbIN (hais

htm daiin crnpaBku

56 Ons yoaneHus haiina Heo6xoamnmo:
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1) caenathb LWEeNYOK NpaBoy KHOMKOW, BbIGpaTb NYHKT Y aanutb™;
2) HaxXaTb Knasuwy Delete;

3) nepeTawnTb B KOP3UHY;

4) BbI6paTb B MeHI0 "®aiin" NyHKT "Yaanutb";

5) Bce npeablayLume OTBETbI BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

57 Kakaa MaKkcumanbHas  B/IOXKEHHOCTb  NanoK  [OonyCKaeTcs
B Windows?

1) 5;

2) 8;

3) 10;

4) 32;

5) 64;

6) BCe npefbl4yLune OTBETbl BEPHbI;

7) HeT nNpaBW/bHbIX OTBETOB.

58 YKa>KNTe HasHaueHve Ka>k/oro ycTpoicTBa:

Bonpoc Co0TBeTCTBME
MoHuTOp OCHOBHas MMKpOCXema, B KOTOpPOW MpOM3BOAATCA BCe
BblUMCNIEHNA
KnaBunatypa CbeMHbIA N1a3epHbIl AUCK NS MOCTOAHHOIO XpaHeHus

NHopMauun

MblILb CbeMHbI MarHUTHBIN AUCK AN nepeHoca MHGopMaumm

YKeCcTKnin AuCK  YCTPOMCTBO BBOAA an(haBUTHO-LMPPOBBLIX [AaHHbIX W
KOMaHz

[dunckeTa YCTpoincTBO BBOAA rpathnyeckort MH(opMaLmm

CD-ROM YCTPOMCTBO BMU3Ya/IbHOIO NPeAcTaB/IeHNs AaHHbIX

Mpoueccop YCTPOMCTBO BbIBOAA WH(OpMaUMM Ha  OyMaKHbIN
HocuTenb

CkaHep YCTPONCTBO AN [O/ITOBPEMEHHOIO XPAHEHUS [aHHbIX
Ha MarHUTHbIX AMCKax

MpuHTEp YCTPOWCTBO A/19 06MeHa WHGopMaumein Mexay yaoaneH-
HbIMU KOMMNbOTEPaMU

Mogem YCTPOWCTBO YrpaBneHnst MaHUMyNSaTOPHOro Tuna

59 OnipegennTe HasHaveHWe cny>kKebHbIx nporpamm Windows:

Bonpoc CooTBeTCTBUE
Apxusaums Bbibop cnew. CMMBOMOB, OTCYTCTBYHOLLUX
Ha KnaBuaTtype, UX NpmBsA3Ka K KnasmaType
Bytep obmeHa MMoBbllleHWe MMOTHOCTM  3amnncyh  [aHHbIX

Ha >KECTKOM [MCKe
OedparmeHtauns gucka  TMOUCK M yCTpaHEHWE KaK JIOrMYecKnX, Tak U
(h13nYeCKMX OLIMOOK B (haiiNoBOM CTPYKTYpe
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MpoBepKa aucka MpocMOTP COAEPXMMOTO CrieLyanbHoii obnac-
TV ANs Nepefayun JaHHbIX B MporpaMmmMax

CxaTue JaHHbIX PesepBHOe KonupoBaHWe (C OHOBPEMEHHbIM
cXKaTnem) Hamboee LeHHbIX JaHHbIX
Tabnuua CMMBO/NOB CoefIMHEHNE BOEAMHO OT/AE/bHbLIX Y4acTKOB

(hainnoB, pa3dbpocaHHbIX Ha ANCKe

60 YTo o3HavaeT wabnoH ""A*.?1" npu noucke galinos?

1) ums 13 ABYX CUMBOJ/IOB, HauMHaeTcs ¢ "A", B paCLUMPEHUIN NOCNELHWIA
-

2) UMs HauyMHaeTca ¢ cumsona "A™ 1 3akaHumBaeTcs 1"

3) Msa HauMHaeTcsa ¢ cumsona "A™ 1 3akaHumBaeTcs "?1";

4) MSi HauYMHaeTCa ¢ cumBosa A", pacluMpeHne 13 AByX CYMBOJIOB, MO-
cnegHwin —"1";

5) B UMEHM 1 pacLLUMpeHnn no 2 CMMBO/A, HauYMHaeTca ¢ "A", 3aKaH4uMBa-
erca "1",

6) BCe npefbigyLLUne OTBETbI BEPHbI;

7) HeT nNpaBu/bHbIX OTBETOB.

61 YUTo0 03HayaeT WabnoH noncka gainnos '1*.*1"?

1) nms (haina Ha4YMHaeTCA M 3aKaH4MBaeTCs Ha 1, KOMYEeCTBO CUMBO-
NI0B — NPOWU3BO/LHO;

2) MS HaunHaeTcs ¢ 1", paclumpeHve 3akaH4MBaeTcs 1", uncno cMMBoO-
NoB Nt060E;

3) Ms HaumHaeTca ¢ "1", pacluMpeHne 3akaHumBaeTcs 1", cogepxkaT no
2 CUMBON;

4) B IMEHW BCEro 5 CMMBOJI0B, MEPBbIVA 1 NocnegHniA — "1";

5) BCe npefblayLlne OTBETbI BEPHbI;

6) HeT nNpaBW/bHbLIX OTBETOB.

62 U0 03HayaeT WwabnoH noncka gpainnos '1?.21"?

1) nms (haina HauYMHaeTCA M 3aKaH4MBaeTCs Ha 1, KONMYEeCTBO CUMBO-
JI0B — NPOWU3BO/LHO;

2) UMSA HaunHaeTca ¢ 1", paclumpeHne 3akaH4MBaeTca 1", yncno cMmBoO-
NOB N11060E;

3) nma HaunHaeTca ¢ 1", paclumpeHune 3akaH4MBaeTcs "'1", cogepykat no
2 CMMBONa;

4) B UMeHW BCEro 5 cMBo/oB, NepBbIid 1 nocneaHnin — "1";

5) BCe npefbiyLLlne OTBETbI BEPHbI;

6) HeT NpaBW/IbHbIX OTBETOB.

63 Kakoi1 13 nepeyncrieHHbIX Kogos ncnosnb3yeTca B Windows?
1) kog Mops3e;

2) Kop, bpaiins;

3) kog ASCII;

4) MOPCKOW CUTHabHbIV KO[;

5) ko AKOGCOHa;
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6) BCe NpeaplayLLe OTBETbI BEPHBI;
7) HeT NpaBU/bHbIX OTBETOB.

64 YTo 6onbLue 0,5 M6 nnm 500 K6?
1) 0,5 M6 6onbLue;

2) 500 K6 6osbLue;

3) 3T BENNYNHbBI PaBHbI;

4) Bce npeAblayLine 0TBETbI BEPHbI;
5) HeT NpaBW/bHbIX OTBETOB.

65 B coobuieHnMn 06beMOM HYeTBEPTb KniobanTa CoAep>KUTCA:
1) 2032 6KTOB;

2) 2048 6UTOB;

3) 512 6uTOB;8

4) 250 6uTOB;

5) 256 6u1TOB;

6) BCce npeablayLve OTBETbI BEPHbI;

7) HEeT MpaBW/bHbIX OTBETOB.

66 OnepaLMoHHasa cMcTemMa OTHOCUTCA K:
1) cuctemHomy Mo;

2) cpeacTeamM paspaboTku;

3) npuknagHomy MNO;

4) KOMMYHUKaLUMoHHOMY [10;

5) Bce npeabifyLiivie OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

67 OC aBnaTca:

1) MeHTUYyMm;

2) Windows;

3) MS DOS;

4) BUHYECTep;

5) 0S/2;

6) IBM;

7) BCe npefbl4yLune OTBeTbl BEpPHbI;
8) HeT npaBW/bHbIX OTBETOB.

68 PyHKuMamm OC asnaTCa:

1) ncnonHeHve KOMaHz NPorpammbl;

2) pas3meLleHre MHhopMaLmMmn Ha AUCKax;

3) ynpasneHne nepugepuinHbIMM yCTPorCTBaMu;
4) co3faHune JOKYMEHTa;

5) 3anycK NpPUIoXeHWiA;

6) BCe npeAblayLLme OTBETbI BEPHbI;

7) HET NpaBW/bHbIX OTBETOB.

69 Windows nepeBoAM T Csi C aHMIMIACKOTO Kak:
1) nanbma;
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2) KOMMbHOTEP;

3) OKHO;

4) BeTep;

5) OKHa;

6) BCe npefblayLLne OTBETbI BEPHbI;
7) HET MpaBW/bHbIX OTBETOB.

70 ®ain —3To:

1) KapTOuKa;

2) TMOKWIA AucCK;

3) NoMMeHOBaHHas MHMopMauus Ha TBepAOM HOCUTENE;
4) MOHUTOP;

5) anckoBog;

6) BCe NpeablayLLUMe OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

71 Apnblk —3TO

1) yka3atesib Ha (haiin uam nankys;

2) thain;

3) narika;

4) 3Ha4YOK C YEPHOWN CTPENKOW B NIEBOM HVKHEM YT Y,
5) LOKYMEHT,

6) NpUNoXKeHwe;

7) BCe NpefblayLLUne OTBETbI BEPHbI;

8) HET NpaBW/bHbIX OTBETOB.

72 lNanKa — 3To:

1) XpaHunuwe arinos;

2) 3M1IEMEHT NankoBoro [epe.a;

3) uMn Ha MaTepUHCKOIA nnare;

4) KOMMYHUKaLUMOHHas Nporpamma;
5) TEKCTOBbIV LOKYMEHT;

6) BCe npefblayLLne OTBETbI BEPHbI;
7) HeT nNpaBu/bHbIX OTBETOB.

73 3agava —3TO:

1) thaiin Ha gucke;

2) OTKPbITOE NPUNOXKEHNE;

3) ApnblK Ha Paboyem cTore;

4) KHonka "Tlyck";

5) rnaBHOE MEeHIO;

6) BCe NpeablayLLUMe OTBETbI BEPHbI;
7) HET MpaBW/bHbIX OTBETOB.

74 Pabounin cTon —3To:

1) npsiMOyrosibHasi nosocka ¢ KHonkou "Myck'";
2) creumasibHas neyaTHasa nnara,;

3) 3Ha4oK "Moli komnbloTep";
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4) MeCTO pacnofioKeHNs OTKPbITLIX OKOH;
5) OKHO "T1pOBOAHUK";

6) BCce nNpeablayLLve OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

75 Kop3nHa — 3To:

1) cneumanbHbIN YN HA MATEPUHCKON nnaTe;

2) IMCKOBOE YCTPOWCTBO;

3) npunoxeHue Windows;

4) nokymeHT Windows;

5) 3apgaya Windows;

6) cneumanbHas nanka gnsa XxpaHeHWs yaaneHHbIX 00beKTOB;
7) BCE MpeablayLLmne OTBETbI BEPHbI;

8) HeT NpaBu/bHbIX OTBETOB.

76 NaHenb 3a0a4 — 3TO:

1) 3agaya Windows;

2) MecCTO pacrnosioKeHUst OTKPbITbIX OKOH;

3) pokymeHT Windows;

4) NpsIMOYrobHas NosiocKa ¢ KHOmMKoi "ryck'™;

5) ApnbIK;

6) cneumanbHasa nanka ana XxpaHeHs yaaneHHbIX 0ObeKTOB;
7) BCe NpefblayLume OTBeTbl BEPHbI;

8) HeT NpaBW/bHbIX OTBETOB.

77 Mo KoMMblOTep —3TO:

1) MecTo pacrnonoXeHust OTKPbITbIX OKOH;

2) MUKpomnpoLieccop;

3) creymasnibHas nanka 4ns AUCKOBbLIX YCTPOWCTB;

4) okHO "T1pOBOAHMK";

5) cneypanbHas nanka Ans XpaHeHUs yaaneHHbIX 06beKTOB;
6) BCce nNpeablayLuve OTBETbI BEPHbI;

7) HeT NpaBW/bHbIX OTBETOB.

78 KHonka "'lyck" Hy>kHa ans:

1) BbI30Ba N1aBHOr0 MEHIO;

2) 3anycka nporpamm;

3) BbIXoaa B VIHTepHeT;

4) NpOCMOTPa COAEP>KUMOrO JUCKOB;
5) BK/IIOUYEHWS KOMMNbTEPA;

6) BbIK/IHOYEHNSA KOMMbIOTEPA;

7) BCe npeablfyLivie OTBETbI BEPHBI;
8) HeT NpaBW/bHbLIX OTBETOB.

79 K 0CHOBHbIM MpuHumMnam cucTembl Windows 0 THOCAT CA:
1) MHOr03aa4HoCTb;

2) pndhepeHLMpPOBaHHOCTD;

3) NporpamMMmpyemocTb;
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4) NHTErpypoBaHHOCTb;

5) 01H03a4a4YHOCTb;

6) cBA3bIBaHWE 1 BCTpanBaHne 00HLEKTOB;
7) "plug and play" (nogkntoyaii n paboTai);
8) BCce npeablayLLmMe OTBETbI BEPHBI;

9) HeT NpaBW/bHbIX OTBETOB.

80 Paiin MO>KHO:

1) OTKpbITb, 3anycTuTb, [NepeMecTuTsb;
2) Ckonuposatb, OTNpaBuTb, Y JaNnTb;
3) CBepHyTb, Pa3BepHyTb, 3aKpbITh;

4) Cosgatb, VIsMeHUTb pasmep;

5) BblaenuTs;

6) BCe npefblyLLne OTBETbI BEPHbI;

7) HeT nNpaBu/bHbIX OTBETOB.

81 OKHO MO>KHO:

1) OTKpbITb, 3anycTnTb, NepeMecTnTs;
2) Ckonwuposatb, OTrpaBnTb, Y 4aNnNTb;
3) CBepHyTb, PazBepHyTb, 3aKpbITh;

4) Cosgatb, VIaMeHUTb pasmep;

5) AKT1BMN3NPOBATH;

6) Bbigenurs;

7) BCe npeablayLime 0TBeTbl BEPHbI;

8) HeT npaBW/bHbLIX OTBETOB.

82 OKHO JOKyMeHTa MO>KET BK/I0YaThb B CebS:
1) CTPOKY-3aro/ioBok;

2) CTPOKY-MEHI0;

3) NaHesIn NHCTPYMEHTOB;

4) pabouyto 06nacTb;

5) CTPOKY COCTOSAHWS;

6) NMMHENKM NPOKPYTKMK;

7) rpynny nepekntoyaTenei;

8) nons co CnucKom;

9) hnaxkku;

10) BKNagKw;

11) cnucku;

12) Bce npeablfyLLye OTBETbI BEPHbI;
13) HeT NpaBW/bHBLIX OTBETOB.

83 OKHO Mpuno>KeHns MOXKeT BK/IOYaTb B Ce6S:
1) CTPOKY-3aro/sioBoK;

2) CTPOKY-MEHIO;

3) naHenn NHCTPYMEHTOB;

4) pabouyro 0611acTb;

5) CTPOKY COCTOSAHWS;

167



6) NMHENKN NPOKPYTKMK;

7) rpynny nepekntovaTenei;

8) nons co Crmckom;

9) hnaxku;

10) BKNagKu;

11) cnncku;

12) BCe npeablayLLme OTBETbI BEPHBI;
13) HeT NpaBW/bHbIX OTBETOB.

84 [lnanoroBoe OKHO MO>KET BK/IHOYATb B CEOS:
1) CTPOKy-3arosioBoK;

2) CTPOKY-MEH!10;

3) naHen MHCTPYMEHTOB;

4) pabouyro 06/1aCTb;

5) CTPOKY COCTOSAHUS;

6) NIMHENKN NPOKPYTKU;

7) rpynny nepekntoyaTenei;

8) nonsa co crnmckom;

9) hnaxku;

10) BKNagKu;

11) cnncku;

12) BCce npefbigyLine 0TBETbI BEPHbI;
13) HeT npaBW/bHbIX OTBETOB.

85 ApxuBaTop —3TO:

1) nporpamma, 3alumiiatoLas MHGMopMaLMIo, XPaHsLLYHCA Ha AUCKax, OT
MPOHUKHOBEHNS B Hee MpOrpammbl-BMpYyca, CMOCOGHOM MPUHECTU HEKOTOPbIIA
Bpef NporpaMMHOMY UK annapaTHOMY 06ECMEUEHNHO;

2) nporpamma, KoTopas co3faeT (hain-apxme U3 MHOXECTBa (DaiinoB, Kak
npasuno, JOKYMEHTOB;

3) BCe npeablayLuye OTBETbI BEPHbI;

4) HeT NpaBW/bHbLIX OTBETOB.

86 AHTUBMpPYC — 3TO:

1) nporpamma, 3almLaroLlas MHPOPMaLMIo, XpaHALLYHCa Ha AMCKax, oT
NMPOHUKHOBEHNSA B Hee Mporpammbl-BMpYyca, CMOCOGHOM MPUHECTU HEKOTOPbIIA
BpeA, MporpaMMHOMY WK annapaTHOMY 06eCneYveHuto;

2) nporpaMma, KoTopasi co3faeT (paiin-apxmB 13 MHOXECTBaA (haiinoB, Kak
npasunsio, JOKYMEHTOB;

3) BCe npefbiayLumne 0TBETbl BepHbI;

4) HeT npaBu/ibHbIX OTBETOB.

87 Mpadhmueckme haiinbl UM T pacLUMPEHME UMEHN:
1) gif;

2) doc;

3) txt;

4) exe;
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MEHMU;

HUA:

5) jpg;

6) rtf;

7) bas.

8) BCe nMpeablayLLme OTBETbI BEPHbI;
9) HeT NpaBW/bHbIX OTBETOB.

88 M3BeCTHOI NporpaMmon, co3aatoLleit apXmBbl, ABNSET CS:
1) Doctor Web;

2) WinRar;

3) AntiVir;

4) Windows;

5) WinZip;

6) Paint;

7) BCe NpefblayLune OTBETbl BEPHbI;

8) HeT npaBW/bHbIX OTBETOB.

89 daiin - sTo:

1) nporpamMma, HaxoAsLLascsa B OCHOBHOW NamsTHy;

2) creupanbHas nporpamma onepauyioHHON CUCTEMBI;

3) nH(opmaums, obpabaTbiBaeMas NPOLLECCOPOM B AaHHbIA MOMEHT Bpe-

4) eUHNLA XPaHEHWA MH(OPMaLMK BO BHELLHE NamsiTw;
5) BCE OTBETbI NPaBU/IbHbIE.

90 Jltob6an MHGopMaLns XpaHUT CA BO BHELLHEN NamMAT W B BUJE:
1) nporpamm;

2) JOKYMEHTOB;

3) Tabnuy,

4) (hainnos.

91 daiin MOXKeT cofep>KaThb:

1) BCe OTBETbI NMPaBU/IbHbIE;

2) TEKCTOBYIO MH(DOPMaLMIo;

3) rpadmyeckyto NHHOPMaLUIo;

4) 3aK04MPOBaHHOE MpeacTaBieHne rOTOBOW K BbIMO/THEHMIO MPOrpammbl;
5) 3BYKOBYI UH(hOpMaLMIO.

92 N4 harina B cucTeme MS DOS MO>KeT cogep>KaThb:
1) no60i Habop NaTUHCKMX BYKB 1 LMdp;

2) [0 8 NaTUHCKKMX BYKB 1 LMp;

3) nto60i Habop NAaTUHCKMX N PYCCKMX OYKB;

4) 0o 10 naTUHCKMX BYKB 1 Lndp.

93 Pacwumpenne .EXE B nmeHn (haitna mcnonb3yeTcsa Ansa obosHave-

1) hainoB ¢ TEKCTOBOW MH(hOpMaLIMeN;
2) (hainnioB ¢ rpatnMueckoin MHopMaLeNn;
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3) (haiinoB, cogepXkalimx 3aKOAMPOBaHHOE MpeAcTaB/ieHMe rOTOBbIX K
BbIMO/IHEHMIO NPOrPammM;

4) ntobbIX NPOU3BO/bHBIX (PAISIOB;

5) BOOGLLE HE UCMOMb3YHOTCS.

94 BblbepuTe npasuibHoe nms gainna B MS DOS:
1) text.datt;

2) prog.2.com;

3) my prog.exe;

4) docl.txt;

5) dpaiin 1.txt;

6) BCe MMeHa NpaBu/bHbIE.

95 Kakoii thainn Hago BbIopaTb AN 3anycKa HeKOTOpoi NporpaMmmbl?
1) prog.exe;

2) prog.txt;

3) programa;

4) prog_exe.

96 KaTanor - 3To:

1) Habop (haiinoB 1 NOAKaTanoroB, 06'eANHEHHBLIX MO KaKoMy-1160 npu-
3HaKy;

2) nto6oin Habop He 6onee Yem 13 100 aiinos;

3) Habop He 60nee Yyem 10 NoaKaTanoros;

4) no60i Habop AaHHbIX B OCHOBHOWM NaMsATH.

97 BbibepnTe npasunbHOe NMA KaTasnora B cucrTeme MS DOS:
1) catalog\\1;

2) catalog new;

3) catalogl;

4) cat.doc.new.

98 [lepeBO KaTa/10roB Ha AMCKOBOM YCTPONCTBE - 3TO:

1) NPOM3BO/bHBIA HAOOP HE CBA3aHHLIX APYr C APYroM KaTasioros;

2) Habop KaTa/loro., CBA3aHHbIX APYr C APYroM NPOU3BO/IbHLIM 06pa3oM;

3) pa3BeTBNAIOLLMIACA HABOP KaTa/loroB, CBA3aHHbLIX MO NPUHUMNY "KaTa-
nor-nofkaTtanorn-nognogkaranoru-...";

4) NnHeHasa nocnefoBaTe/lbHOCTb KaTasloroB, CBA3aHHbIX MO NPUHUMNY
"KkaTanor-nogkartanior;

5) BCe OTBETbI MPaBUSIbHbIE.

99 Ecnu kaTanor DIR cogep>kuT B cebe noakaTanor SUBDIR, a
TOT, B CBOK o4epefb, codep>kUT nogkaTanor SUBSUBDR, TO 3T0 3anu-
CbIBaeTCA CNefyroLmm obpasom:

1) DIR/SUBDIR/SUBSUBDR;

2) DIR.SUBDIR.SUBSUBDR,;

3) SUBSUBDR/SUBDIR/DIR;

4) DIR\SUBDIR\SUBSUBDR,;

170



5) SUBSUBDR\SUBDIR\DIR.

100 MoHATMe "Ny Tb K haiiny B Aepese KaTanoros' o603HavaeT:
1) nocnefoBaTeNnbHOCTb KaTanoroB M NoAKaTanoros, MPOXOANMbIX Haun-

Had C INMaBHOrI O,

2) (KOpHeBOro) Kartasora;

3) ntobas nocnefoBaTe/lbHOCTb KaTaloroB U NoLKaTa/10roB;
4) 060 Habop He CBSI3aHHbIX MeXay Cob60l NOAKaTaNoros.;
5) HEKOTOPbI Habop MMeH (hainnoB.

101 Kakune nmeHa UCnonb3yroTca 47189 0603HaUeHNS pasInyHbIX AUCKO-

BbIX YCTPONCTB?

MW

1) A: n B: - pna gucker;

2) C: n D: - onsa »>KeCTKoro Aucka;

3) BCe OTBETbI MPaBUSIbHbIE;

4) E: - gna komnakT-gucka (CD-ROM);
5) R:, S:, W: - onsa ceTeBbIX UCKOB.

102 YKa>KnTe npasusibHbIA (hopMaT MOHOro MMeHU haiina :
1) yctpoicteo\\noakat1\.. \\chaiin;

2) nogkatl\noakat2\...\ghaiin;

3) yctpoiicto:\noakatl\...\caiin;

4) yctporicTeo/nogkatl/.../daiin;

5) BCe OTBETbI NPaBU/IbHbIE.

103 BblbepnTe NpaBun/bHY 3anuch NOMHOro MMeHKW aiina:
1) A/DIR1/file.com;

2) D:\\DIR.MY\\doc.txt;

3) B:\DIR1\DIR2;

4) C:\DIR1\DIR2\text.txt;

5) BCe OTBeThI MpaBU/IbHbIE.

104 MoryT nu gga haiina MMeTb 04NHaKOBble UMeHa?
1) Oa, npnyem 6e3 Kaknx-1moo orpaHNYeHniA;

2) [Oa, ecnu oHW HaxodATCA B pasHbIX Nogkaranorax;

3) HeT, HX Mpy Kaknx YCnoBusx.

105 Kakyto onepaunio HEJIb3A npyMeHnTb K KaTanory:
1) co3paHue;

2) yOaneHue;

3) macluTabmpoBaHue;

4) npocMoTp;

5) KonupoBaHue.

106 BbibepnTe npasuibHbIA HAb0p OCHOBHbIX OMepaLuii ¢ KaTasora-

1) co3aaHue, NPOCMOTP, 3anyCK Ha BbINOHEHWE, YAANEHNE;
2) co3faHune, 06beanHEHVe, KONMPOBaHWE, YaaNeHue;
3) co3aHune, NPOCMOTP, KOMMPOBaHWe, yaaneHue;
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4) NpoCcMOTp, UHBEPTMPOBaHWE, 3aMycK Ha BbINOMHEHWE, YaaneHue.

107 BblbepuTe npasu/bHbIN HAbop OCHOBHbLIX OMepauuii ¢ ainamu:

1) co3pnaHve, KonuposaHue, 06beANHEHVE, NEPEVMEHOBaHWE, YAAIEHNE;

2) co3aHune, UHBEPTMPOBaHWE, NepeMeLLeHe, yaaneHne, 00beUHEHNE;

3) KonupoBsaHue, yaaneHve, MacllTabupoBaHue, nepevMeHoOBaHVe, Mpo-
CMOTp;

4) co3faHvie, KonvMpoBaHue, NMPOCMOTP, 3aMeLLieHe, CBOpayMBaHue.

108 Onepaunn KonmposaHua 1 yganeHna HE/1Ib3A NpUMeHUTb:
1) K oTAeNbHOMY (hanny,

2) K rpynne ainoB B pa3HbIX KaTaiorax;

3) K rpynne ainoB B OJHOM KaTasore;

4) KO BCeMy Katanory.

109 [ns 3anycka NpUKIagHoW nporpammbl, Haxoasuleincs B chaine
prog.exe, B cuctTeme MS DOS nonb30BaTe b AO/IXKEH:

1) HabpaTb MM4 (haitna B KOMaHAHOM CTPOKe cucTeMbl M HaxXaTb ENTER;

2) BCe OTBETbI MPaBUJIbHbIE;

3) ¢ NOMOLLbO KNaBmaTypbl BblbpaTh (hail/l prog.exe B NaHeNsx nporpam-
Mbl Norton Commander n HaxxaTb ENTER;

4) C NOMOLLbI MbILLWN LIENKHYTb Ha UMeHK hailna prog.exe B MaHesnsix
nporpammMbl Norton Commander.

110 OCHOBHbIM MPeMMYLLLECTBOM PaboThbl B KOMMNbIOTEPHOM CETU SB-
nAeTcs:

1) BO3MOXHOCTb 06pALLEHNSA K XKECTKUM AUCKaM APYruX KOMMbIOTEPOB;

2) BO3MOXXHOCTb MCMOMb30BaHUA 0OLLMX CETEBLIX YCTPOUCTB (NMPUHTEPDI,
CKaHepbl);

3) BO3MOXXHOCTb COXPaHeHNs UH(OPMALIMM Ha 00LMX AUCKaX LeHTpaslb-
HOro KOMIMbOTEpa CeTu;

4) BCe OTBETbI NPaBU/IbHbIE.

111 OnepavumoHHas cucTema Windows oTnMvaeTcs oT cucTemsl MS
DOS cneayowmm:

1) BO3MOXEH 3amnyCcK 04HOBPEMEHHO HECKOJIbKMX NMPorpamMm,;

2) NOAAEPXKKOM rpatmyeckoro pexxrma paboTb;

3) BCe OTBETbI MPaBU/bHBIE;

4) Hannumem 60/MbLLIONO YKCNa PasHO0BPAa3HbLIX MPUNOXKEHWUI C efUHBbIM
CTU/IEM B3aMMOZENCTBUSA C MONb30BaTE/IEM.

112 OcHOBHble 371eMeHTbl paboyvero cTona (Desktop) cucTeMbl
Windows 95: kHonka MYCK (Start), sHaukn MOW KOMMbIOTEP (My
Computer) n KOP3HA (Recycler). YUTo ewwe?

1) AnanoroBoe OKHO OTKPbLITUA JOKYMEHTA;

2) naHesnb 3agad (Task Bar);

3) AnanioroBoe OKHO COXpPaHeHNs AOKYMEHTE;

4) pepeBo Katanoros (Nanok);
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5) BCe OTBETbI NPaBU/IbHbIE.

113 MaHenb 3apad (Task Bar) paboyero cTona (Desktop) cucTembl
Windows 95 ncnosnb3yeTcs:

1) ans 3anycka nporpaMmm;

2) AN OTKPbLITUA AOKYMEHTOB;

3) BCe OTBETbI MPaBU/bHbIE;

4) AN nepektoYeHns MeXay OTKPbITbIMU OKHaMU.

114 Y710 06bI4HO nponcxoanT Ha paboyem cTone Windows npu 3a-
MyCKe Kakoin-nnmbo nporpammbl ?

1) OTKpbIBAETCA OKHO NPOrpaMMbl;

2) B NPOM3BO/IbHOM MECTE MOSB/ISETCS 3HAYOK NPOrpammbl;

3) OTKpbIBaeTCA OKHO MPOrpaMMbl, a B MaHenu 3agay nosBAseTcs cooT-
BETCTBYIOLLAA KHOMKA;

4) BCe OTBETbI NMPaBU/bHbIE.

115 [ns nepexofda 0T OAHOM paboTaroLlelri nporpammMbl K ApYroi He-
0b6xoanmo:

1) BCe OTBETbI NPaBU/IbHbIE;

2) WeNKHYTb B 1060M MeCTe OKHa Heo6X0AMMOI NPorpammbl;

3) BbI6paTh B MaHenu 3aga4q KHOMKY Heo6X04AMMOro OKHa;

4) HaxkaTb Knasuwwm Alt/Tab.

116 OCHOBHble 3/1IEMeHTbI yrnpasneHns okHamn B cucTeme Windows:
3aro/fioBOK, pamMkKa, KHOMKa 3aKpblTUA OKHa. UTo ewe?

1) cTpoka BBOJA TeKCTa;

2) CMUCOK TEKCTOBbLIX CTPOK;

3) KHOMKW CBOpayvBaHus 1 pa3BopaynBaHns OKHa;

4) 3Ha4oK (MMKTOrpaMmma) nporpammbl;

5) BCe OTBeThI MpaBU/IbHbIE.

117 YTo HE oTHOCKTCA K OCHOBHbLIM 3/IEMEHTaM yrnpas/ieHUs OKHa-
Mu B Windows:

1) 3aro/IoBOK OKHa;

2) pamMKa OKHa;

3) KHOIMKM CcBOpayvBaHus/pa3BopayvBaHus;

4) kHonka MY CK (Start);

5) KHOIMKa 3aKpbITHS OKHa.

118 LLlenyok Ha KHOMKe cBopavnBaHna OKHa NPMBOANT :

1) K yOoaneHuo OKHa ¢ paboyero CTosia ¢ COXpaHeHWeM B naHenu 3afau
COOTBETCTBYHOLLEN KHOMKMW;

2) K YAQ/IeHNIO OKHa 1 COOTBETCTBYHOLLIEW KHOMKW U3 NaHeu 3afad;

3) K 3aKPbITUIO OKHa;

4) K yfaneHno OKHa 1 MosiBNeHNIO 3Ha4Ka Ha paboyem CTore.

119 3aronosok okHa B cucTeme Windows HE mcnonb3yeTcs AN Bbl-
MOJIHEHWSA CNedytoLLLel onepaunu:
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1) BbIBOZ, MMEHM CBA3aHHOW C OKHOM MPOrpammbl Uv JOKYMEHTa,;
2) N3MeHeHVe pasmMepoB OKHa;

3) BbleNeHNe Ha 3KpaHe aKTUBHOIO OKHa;

4) nepemMeLLeHNe OKHa Mo 3KpaHy.

120 OcHOBHble ornepaunn ¢ okHamu B cucTeme Windows: 0TKpbITKE,

3aKpbITWe, NepemMeLleHne. YTo ewle?

1) N3MeHeHVe pa3mepa OKHa;

2) cBOpauMBaHWe OKHa B BIfIE KHOMKW Ha NaHenu 3aaay;
3) BCe OTBEThI NPaBU/bHbIE;

4) pa3Bopa4rBaH1e OKHa BO BECb 3KpaH.

121 3nayok MOV KOMMbKOTEP (My Computer) Ha pa6oyem cTone

cucTembl Windows MCNonb3yeTca:

1) AN coeMHeHMS KOMMNbIOTEPA C TIOK&/IbHOW CETbIO;

2) BCe OTBETbI MPaBUJIbHbIE;

3) 4ns NPpoCcMOTpPa COAEPXKMMOT0 AUCKOB M NanoK Ha AUCKaX;
4) oNs 3anycka nporpaMm;

5) oS OTKPbLITUA LOKYMEHTOB.

122 lMepemelleHne 3HauKa hana unm nanky Ha 3Hadyok KOP3VHA

(Recycler) Ha paboyem cTone cucTembl Windows npuBoauT :

1) K HeMefLIEHHOMY Ya/IeHUIO (haiiNoB C AWCKa;
2) K coxpaHeHuto (haiinoB B cneLyaibHOM KaTasore ¢ aBTOMaTUYecKuM

YAaNIEHNEM YepeE3 3aaHHOE BPEMA,

3) K CO34aHu1I0 Konuu (hainna nam nankw;
4) K coxpaHeHuto haiinos B crneumanbHOM KaTanore 6e3 yganeHus ¢ amc-

Ka;
5) Bce OTBETbI MPaBU/bHbIE.
123 KOP3MHA (Recycler) B cucTeme Windows MO>KeT cofep>KaThb:
1) Npon3BobLHOE YKCNOo (aiinoB 6e3 KakxX-Mbo orpaHNYeHNi;
2) noboe 4yucno (aiinos, OrpaHUYeHHOe YCTaHOB/IEHHLIM pPa3MepoM
KOP3VHbI;

3) TONbKO 3aaHHOe YMC/Oo (Palinos;
4) He 60nee 100 thaiinos;
5) Bce OTBETbI MPaBU/bHbIE.

124 NmeHa haiinos u kaTanoros (nanok) B cucTeme Windows moryT:
1) BCe OTBETbI NMPaBW/IbHbIE;

2) coaepxatb pyccKue 6yKBbl;

3) COCTOATb U3 HECKO/bKUX C/OB;

4) 6bITb AOCTATOUYHO AJIMHHBIMU.

125 BblbepnTe NpaBu/ibHbIA 0TBET OTHOCUTENBHO UMEHU (haiifioB U

nanok B cucTeme Windows :

1) BCe npep/iaraemMble MMeHa HenpaBW/bHbIE;
2) hainn moxkeT umetb umsi: JOKYMEHT 1;

174



3) BCe Mpegnaraemble MMeHa NpaBusbHbIE;
4) nanka MoxxeT nmetb uma: HOBbIE OBPA3LbI JOKYMEHTOB;
5) KaTasior MOXeT umeTb ums: [JokymeHTbl Word.

126 Mporpamma MPOBOAHWK (Explorer) B cucTeme Windows umc-
Nnosb3yeTCA:

1) ans BbIBOAA COAEPXKMMOr0 ANCKOBbLIX YCTPONCTB B BU/E AEPeBa;

2) BCe OTBETbI MPaBUSIbHbIE;

3) 4nA NPOCMOTPa COAEPXKMMOr0 AMCKOB U Marnok;

4) ons 3anycka nporpaMmm;

5) Ans OTKPbITUA JOKYMEHTOB.

127 CBsi3aHHbIN JOKYMEHT - 3TO:

1) JOKYMEHT, CBA3aHHbIN C APYrM AOKYMEHTOM;

2) [OKYMEHT, CBA3aHHbIA C OrnpeeneHHbIM NOOXKEHNEM Ha [IUCKE;
3) NOKYMEHT, CBSA3aHHbIA C NPOrpammoi ero 06paboTKu;

4) BCe OTBETbI NMPaBu/bHbIE.

128 Vcnonb3oBaHMe CBA3AHHbIX JOKYMEHT OB M03BO/NAET :

1) 3anyckaTb nporpaMMy o6paboTKu C aBTOMaTUYECKUM OTKPbITMEM [0-
KYMEHTa;

2) 3anyckaTb nporpaMMmy 06paboTKun OKYMEHTA;

3) 3arpy>kaTb B nporpaMmmy 06paboTKy COOTBETCTBYIOLNIA JOKYMEHT;

4) N3MEHSATb CBOWCTBA [JOKYMEHTA.

129 [ins 3anycka nporpammel B cucTeme Windows Heob6xoammo:

1) BCe OTBETbI NPaBU/IbHbIE;

2) BblopaTb B OCHOBHOM MeHI0 NMyHKT NMPOIMPAMMDbI (Programs) u Hai-
TN HEOOXO4UMYIO MPOrpammy;

3) WeNKHYTb Ha 3HaYKe JOKYMEHTa, CBA3aHHOI0 C AaHHOW NPorpammoit;

4) ¢ nomouwpto NMPOBOAHMNKA (Explorer) HailTV COOTBETCTBYHOLLNIA
NporpamMmmMHbIi gaiin.

130 na okoHYaHuA paboTbl ¢ Windows He06XoAMMO:

1) BbIKNHOUNTL KOMMbIOTEP

2) BblbpaTb KOMaHAy "3aBepLueHune paboThbl” B OCHOBHOM MEHIO;
3) 3aKpbITb OKHO "pabounii cTon™;

4) BCe OTBETbI MPaBW/IbHbIE.

5.2 OcHOBbI pa6oThbl B TEKCTOBOM pefakTope Word

1 Y1006kl 3arpy3vTb JOKYMEHT B pegakTop Word, Heobxoanmo Bbl-
OpaTb MNYHKT B MeHI0 ""Pann':

1) "CoxpaHuTb";

2) "CoxpaHnTb Kak'";

3) "OTKpbITL";

4) "Cosgatb";
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5) "Mevatb";
6) BCce npeablayLve OTBETbI BEPHbI;
7) HET MpaBW/bHbIX OTBETOB.

2 YT006bl NOMECTUTb HOBbIA [JOKYMEHT Ha [WCK, Hago BblOpaThb

NYHKT B MeHt0 ""daiin'":

1) "CoxpaHuTb";

2) "Co3zpatb™;

3) "OTKpbITL";

4) "Mevatb™;

5) Bce npeablayLuye OTBETbI BEPHbI;
6) HeT NpaBW/NbHbLIX OTBETOB.

3 YT006bl COXPaHUTb JOKYMEHT C MMEHEM, OT/IMUYHBLIM OT UCXOAHOrO,

HaZlo BblIGpaTb NYHKT MeHI0 "daiin'":

PUHE;

1) "CoxpaHuTb";

2) "CoxpaHnTb Kak";

3) "OTKpbITL";

4) "Co3patb";

5) "Mevatb";

6) BCe npefblayLine 0TBEeTbl BEPHbI;
7) HET NpaBW/bHbIX OTBETOB.

4 TeKCT MO>KeT O4HOBPEMEHHO UMETb HaYepTaHUA:
1) NONY>XMPHBIA U KYPCUB 1 NOAYEPKHYTbIN;

2) TONbKO MOAYEPKHYTbIN U KYPCUB;

3) TONbKO NOAYEPKHYTbIA U NONYXUPHBIN;

4) TOMIbKO KYPCWB 1 NOMY>KUPHbIN,

5) TO/IbKO OfJHO KaKoe-HW1bYAb HauyepTaHue;

6) BCe npefbifyLne O0TBETbl BEpPHbI;

7) HeT nNpaBW/bHbLIX OTBETOB.

5 TeKCT MO>KeT ObITb BbIPOBHEH:

1) TONLKO MO /IEBOMY Kpato W MO LEHTPY;

2) TOJIbKO MO /IEBOMY Kparo WK Mo NpaBoMy Kpato;

3) TOJIbKO MO LEeHTPY UK NO LUMPUHE;

4) N0 NIeBOMY Kpato Ui Mo npasoMy Kparo, Wav Mo LeHTPY, WUan No Lwu-

5) TONbKO N0 LEHTPY;
6) BCce npeablayLiye OTBETbI BEPHbI;
7) HET NpaBW/bHbIX OTBETOB.

6 YUTO06bl M3MEHNTb LWIPUMT BbILENIEHHOr0 TEKCTOBOrO oparMeHTa,

HeobxoaMMo:

1) meHto "TpaBka" nognyHKT “Lpndt";
2) MeHto "dopmat” nognyHKT “Lpndt";
3) MeHto "Bug" nognyHKT "LUpudgt";

4) meHto "Cepsuc" nognyHkKT "LpndT";
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5) BCe NpeaplayLie OTBETbI BEPHbI;
6) HeT NpaBU/NbHbIX OTBETOB.

7 Uuncno CTPOK U CTON6LOB B TabnuLe onpeaensieTcs:

1) aBTOMATWUYECKMN 1 HE MOXKET ObITb U3MEHEHO;

2) aBTOMATUYECKN N MOXET ObITb M3MEHEHO MO/b30BATENEM;

3) onpeaensieTcs 1 U3MEHSETCS M0/b30BaTENEM;

4) onpefensieTcs U U3MeHSIETCS aBTOMATUYECKM MPU 3arnofIHeHUN Tab-
NNLbI;

5) Bce Npe/blayLLe OTBETbI BEPHBI;

6) HET NPaBU/bHbLIX OTBETOB.

8 [1ns BblAeNeHUs CnoBa B TEKCTE HEOOX0AMMO CcenaThb:
1) 0AMH LLEeNYOoK Ha CoBeE;

2) OAVH LLEeNYoK nepes CNoBoMm;

3) [ABONHOI LLIENYOK Ha CMOBE,

4) OIVH LWeN4oK nocne Cnoea;

5) Bce npe/blayLlne 0TBETbl BEPHbI;

6) HeT NpaBW/IbHbLIX OTBETOB.

9 YT 06bl BLIPOBHATb AaHHbIE B AUeiikax Tabnuubl, Hago:

1) HaKaTb Ha COOTBETCTBYHOLLMI 3HAYOK Ha MaHe I UHCTPYMEHTOB;
2) MeHio "TpaBka" NyHKT "BbipaBHuBaHME";

3) MeHI0 "Bua" nyHKT "BblpaBH1BaHMe",

4) MeHI0 "®opmaT" NyHKT "BbipaBHMBaHWE";

5) MeHio "dopmaT" nyHKT "LWpndt™;

6) BCe npefblayLLMe OTBETbl BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

10 Ha>kaTwue Knasuin Enter Ha KnasmaType 03HaYaeT:
1) nepexof Ha HOBYHO CTPOKY;

2) Nepexof K HoBoMy ab3auy;

3) 3aBepLLEHME BBOA, NEPEXOL B PEXXMM KOPPEKTUPOBKM;
4) Nepexof K HOBOW CTpaHuLE;

5) BCe npeablayLume 0TBETbl BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

11 Word —3T0

1) nporpamMma 4ns BBOAA U PefaKTUPOBaHNSA TEKCTOB;

2) nporpaMma 15 Co34aHnsa 3MeKTPOHHbIX Tabnuu,;

3) nporpamMma Ans co3gaHnsa 6a3 faHHbIX;

4) nporpamMma 471 Co3aHna 1 pefakTUpoBaHNA JOKYMEHTOB;
5) BCe npefblayLUne O0TBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

12 Kakue 13 ykasaHHbIX BUA0B CMNCKOB He cylecTBytoT B Word
1) HyMepOBaHHbIE;
2) CeTeBble;
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3) MapK1pOoBaHHbIE;

4) MHOrOypOBHEBbIE;

5) BCe npeablayLLme 0TBETbI BEPHbI;
6) HET NpaBW/IbHbIX OTBETOB.

13 Kakast Mo>KeT ObITb OpMeHTaunsi CTpaHuL, JOKYMEHT a
1) anbbomHas;

2) BepXHss;

3) HWKHSAS,

4) KHWXKHas;

5) >XypHa/ibHas;

6) BEpPHbI OTBETHI 1 1 4;

7) BEPHbI OTBETHI 2 U 3;

8) Bce npeablayLne OTBETbI BEPHbI;

9) HeT NpaBW/bHbLIX OTBETOB.

14 C nomoLLpblo MeHo dopmaT MOXKHO
1) N3MEHUTb LIPUMPT (hparMeHTa TeKCTa;
2) U3MEHUTb BUA, CMINCKA,;

3) M3MeHUTb NapameTpbl ab3aua;

4) yCTaHOBUTb TUM Tabynauuu;

6) BbIAeNNTL PParMeHT LBETOM;

7) 3afaTb TUN 3aNONHUTENSA Tabynaumnu;
8) Bce npeabifyLive OTBETbI BEPHbI;

9) HeT NpaBW/bHBLIX OTBETOB.

15 C noMOLLbH0 KaKoro nyHKTa MeEH MOXKHO U3MEHUT b OPUEHT aLMI0
CTpaHuULbl JOKyMeHTa?

1) "®opmar";

2) "®dann";

3) "lNMpaBKa";

4) "Bug";

5) "Cepsuc";

6) BCe npefblgyLine O0TBETbl BEPHbI;

7) HeT nNpaBW/bHbIX OTBETOB.

16 C NOMOLLIbIO KaKoro nyHKTa MeH MOXXHO M3MEHUTb NOMSA JOKY-
MeHTa?

1) "®opmar”;

2) "BcTaBKa'";

3) "lMpaBKa";

4) "Bug’";

5) "Cepsuc";

6) Bce npeablayLLve OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

17 PepakTop Word vmeeT BO3MO>XHOCTM aBTOMATUYECKOro coxpa-
HeHUA [OKYMEHTOB Ha [JUCKe:
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1) He MOXKET aBTOMATMUYECKN COXPaHATbL JOKYMEHTbI Ha UCKE;

2) MOXET aBTOMATUYECKN COXPaHATb [OKYMEHTbI TOJIbKO Yepe3 Kax/ble
10 MUHYT;

3) MOXET aBTOMATUYECKN COXPaHATb [OKYMEHTbI TO/IbKO Yepe3 Kax/ble
30 MUHYT;

4) MOXXET aBTOMATUYECKN COXPaHATb JOKYMEHTbI Uepe3 N0boi 3aaHHbIl
WHTepBaJ1 BPEMEHU;

5) BCe npeapblayLime OTBETbl BEPHbI;

6) HeT NpaBWbHbLIX OTBETOB.

18 Kakyto 13 nepeumncneHHblx paboT HEJIb3A BbINOAHUTL CpeacT-
BaMu MeHo dopmaT?

1) BbIGpPaTb UM U3MEHUTb FAPHUTYPY LLPUATE;

2) YCTaHOBUTb pasmepbl LWpUQTa;

3) ycTaHOBMTbL HayepTaHue 1 LBET LUPUYTA,;

4) n06aBNTb HOBBIN LLPUMDT B NAUTPY LUPUGTOB;

5) ycTaHOBUTb BblpaBHVBaHWE;

6) BCe npeblayLLne OTBETbI BEPHbI;

7) HeT NpaBu/bHbIX OTBETOB.

19 Kakoe (hopmaTwupoBaHMe MOXKHO BbIMOSHATbL B OKHe Auasora
"LWpudT™?

1) yCTaHOBUTb FAPHUTYPY LLPUPTA;

2) YCTaHOBUTb pa3mMep LIpUQTa;

3) YyCTaHOBUTb Ha/IMuKe N BUA NOSYEPKMBaHUS;

4) yCTaHOBUTb UHTEPBA/T MEXAY CUMBOMAMMU;

5) 3agatb MepLuaHme OTAeNbHOo PparmMeHTa TeKCTa;

6) N3MEHUTb LUMPVHY CUMBOJIOB, HE MEHSASA BbICOTY;

7) BCe NpefbiayLLne OTBETbl BEPHbI;

8) HeT npaBW/bHbLIX OTBETOB.

20 Kakas 13 onepaumini 0THOCUMTCHA K CpeicTBamM pefaKTUpOBaHUA
Tabnmy?

1) nobasneHve 3ajaHHOI0 KOMMYeCTBa CTPOK;

2) fobaBneHve 3aaHHOI0 KOMYecTsa CTo/16L0B;

3) yaaneHue BbleNeHHbIX A4eeK, CTPOK, CTONOL0B;

4) CNUSIHVE BbIENEHHBIX SYEeK;

5) pazbueHue Bblfe/EHHbIX AYeeK;

6) BCe NpefblayLune OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

21 C nomoubto okHa ""CBoiicTBa Tabnuupl' MO>KHO:

1) N3MeHUTb HayepTaHne CUMBOJIOB BHYTPU BblAeNEHHbIX SYeekK;

2) U3MEHUTb LBET CMMBOJIOB BHYTPU BbILENEHHbIX AYEeK;

3) N3MEHUTb MHTEPBa MEX/Y CTPOKaMM TEKCTa B iueikax Tabnmupl;
4) N3MEHUTb CTUNb U TONLWMHY IPaHUYHBIX IMHWIA B TabNULIE;

5) N3MeHUTb HarpaB/ieHVe TEKCTA B Bble/IeHHbIX AYeiKax Tabnunubl;
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6) BCe NpeaplayLLe OTBETbI BEPHBI;
7) HeT NpaBU/bHbIX OTBETOB.

22 Onepaums ""MacwTab" B pegakTope Word no3sosisieT:

1) yBEMUNUTb U YMEHBLUWUTb TEKCT NPY 0TOOPaXKEHUN €r0 B OKHE;
2) N3MEHUTb pa3mepbl OKHa C TEKCTOM,;

3) U3MEHUTb pasmep LpUMTa 4715 BblAeIEHHOTO (hparMeHTa;

4) N3MEHUTb PAcCTOAHME MeXAY CTPOKaMU;

5) BCce npeablgyLine 0TBETbl BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

23 ®parMeHT TeKCTa MO>KHO NpeAcTaBnTb B BUJE:
1) O[HOW KONOHKM;

2) HECKO/bKUX KOJSIOHOK;

3) MapKMpPOBaHHOIO CMCKa;

4) HyMepOBaHHOI0 CrUCKa;

5) BCe npefblgyLine 0TBeTbl BEPHbI;

6) HeT npaBW/bHbIX OTBETOB.

24 [1BOVHOM LWEeN4YoK Ha CNnoBe NpuBoOAMT K:
1) ycTaHOBKe B MeCTe LeNyKa MapKepa BBOAa;
2) Bbl€NEHWNIO CNOB3;

3) BblfeNIeHNI0 CTPOKM;

4) BblgeneHuto ab3aua;

5) BCe npeablayLLme OTBETbI BEPHbI;

6) HET NpaBW/IbHbLIX OTBETOB.

25 OAVH LLeN4oK Ha c/oBe NpuBoaANT K:

1) BblAeNeHIO C0Ba,;

2) BbIJENIEHNIO CTPOKM,;

3) yCcTaHOBKe B MeCTe LLie/1YKa MapKepa BBOa,;
4) BbifeneHunto ab3aua;

5) BCe npefblgyLune 0TBeTbl BEPHbI;

6) HeT NpaBW/bHbIX OTBETOB.

26 [1ns BblaeneHns ab3aua TekcTa HeobXoanuMo caenaThb:
1) ABa Wenyka cnesa OT ab3aua;

2) O[MH LLEYOK cneBa OT ab3aua;

3) OfMH LLENMHOK BHYTpY ab3aua;

4) [Ba Wwenyka BHyTpu ab3aua;

5) Bce npeablayLume OTBETbI BEPHbI;

6) HET NpaBWbHbIX OTBETOB.

27 ONnA BblAeNeHnsa CTPOKN B TEKCTEe He06X0AMMO CAeNaThb:
1) OfMH LLEeNYOK CneBa OT CTPOKU;

2) OfIVH LLe/THOK cripaBa OT CTPOKMU;

3) ABa LLeNYKa B CTPOKe;

4) OOVH WWENYoK B CTPOKE;

180



5) BCe NpeaplayLie OTBETbI BEPHbI;
6) HeT NpaBU/NbHbIX OTBETOB.

28 C nomoLbl0 KakorW KOMOUHaUMM KNasull MO>KHO CKOMMPOBATb
B 6ychep 06MeHa BbleNEHHbIN hparMeHT ?

1) Ctrl + Del,

2) Ctrl + Insert;

3) Ctrl + Shift;

4) Shift + Del;

5) Shift + Insert;

6) Insert;

7) Shift;

8) Bce npefblayLume OTBETbI BEPHbI;

9) HeT NpaBW/bHbIX OTBETOB.

29 Kak nepenTun Ha HOBYIO CTpaHuLy?

1) HaxkaTb KoMbuHauuio knasuw Ctrl + P;

2) HaxXaTb KoMOuHaumio knasuw Ctrl + Shift;

3) HaxXaTb KOMOMHaLMIo Knasuww Shift + P;

4) meHt0 "BcTaBka" — "Pa3pbIB" — "Hosas cTpaHuua™;

5) meHto "lMpaBka™ — "Hosas cTpaHMLa";

6) knasumwa PageUp (cneaytoLuasn) nnmn PageDown (npegplaywias);
7) BCe npefblayLlne 0TBETbI BEPHbI;

8) HeT npaBW/bHbLIX OTBETOB.

30 Kakas komaH[a NpvBOANT K MOSIB/IEHMIO OKHa (puc. 5.1)7

LipsdeT E|E|

WondT | Merepran | Asgmagae |
ki HiramoiT e Prnnen:
|Emsrenai 12
Faran ¥omargra mpsEomT & = - _—
TTOAE e HECRD CTEe gFE0 IUeTO iy aen Lo o - 8
) Tkl | Tl P ]
O¥Ha! T shoara Tin Py R K e 11
1. [Ipazra =l = s
2. 'iﬁai-'m Lper rexdra: [ EETRC TS
3. Bm [ e | [ =11 Il
4' ‘iDPT'IaT BramnHaHEH
5. ':EP:BHC T ey Toss T C TengH I et nponi e
| penHos M HEAHR EOHTFR | pearmpoeHaa
T Bapirasd iedeas T nDenoARITE [ ocpeiTedd
T et AL T TR
[ PR
Tergkigkh
I.h-ld:lr TrmTeEpa: M FrEeRIFLTOS L8d DHPAEE FEHE FO45 T#0 P HE MpEasras,
— o 1 cree
PucyHok 5.1

31 Kak BCTaBNTb B JOKYMEHT oparMeHT 13 6ydepa obmMeHa?
1) Wwen4yok Ha KHonke "BCTaBUTL" Ha NaHeM NHCTPYMEHTOB;
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2) MeHto0 "lNpaBka" — "BcTaBuTh™;

3) KOHTEKCTHOe MeHI0 (LLeNYOK MpaBoi KHOMKOW MbIlWK), MOAMYHKT
"BcTaBuUTth'";

4) kombuHauma knasuw Shift + Insert;

5) BCe npeablayLLme OTBETbI BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

32 Ha>kaTwue cumsosia Delete npuBognT K:

1) cTMpaHu1Io C1MMBOA, PacnoIOXXEHHOr0 Crpasa OT Kypcopa;
2) CTpaHMIo CMMBO/IA, PAcMOoIOXKEHHOIO C/ieBa OT KypCcopa,
3) yoaneHno nNpeanoXeHus;

4) cTMpaHuio ab3aua;

5) yaaneHuto CTpaHuLpbl;

6) BCe npefbl4yLune OTBeTbl BEpPHbI;

7) HeT npaBW/bHbIX OTBETOB.

33 Kakoe genicTene HE XAPAKTEPHO npu pa6oTe ¢ Word:
1) BblfeneHme parMeHTOB [JOKYMEHTA;

2) BbINO/IHEHWE PAaCYETOB B JOKYMEHTE;

3) peflakTUpoBaHUe AOKYMEHTa;

4) othopmneHwue (hopmaTpoBaHne) JOKYMEHTE;

5) BbIBOJ, JOKYMEHTa Ha Neyarb;

6) Bce npeablayLuye OTBETbI BEPHbI;

7) HET NpaBW/bHbIX OTBETOB.

34 C NOMOLLLbIO Kakoi KnaBLLIN MOXMKHO MEPEMECT UTb Kypcop B KOHeL|
TeKyLen CTPoKN?

1) Home;

2) PageUp;

3) PageDown;

4) End;

5) Insert;

6) BCe npeabl4yLune OTBETbl BEPHbI;

7) HeT NpaBW/bHbLIX OTBETOB.

35 YT0 nponcxoauT npu HadKaTun Knasnuwm END ?
1) Kypcop nepemMeLLaeTcsi B KOHeL, TeKYLLEN CTpaHULLbI;
2) Kypcop nepemMeLLaeTcs B KOHEL, TEKYLLE CTPOKK;

3) Kypcop nepemMeLLiaeTcs B KOHeL, TEKCTa;

4) NPOUCXOAMNT 3aKPbITNE TEKYLLETO JOKYMEHT];

5) nponcxoauT 3aBepLieHne paboTbl pegakTopa Word,;
6) BCce npeablfyLve OTBETbI BEPHbI;

7) HET NpaBW/bHbIX OTBETOB.

36 Knasnwa DELETE wucnonb3yeTca ansa:
1) ynaneHus cumBsosa cnesa OT Kypcopa,;

2) y[aneHuns CMMBO/a Cnpasa 0T Kypcopa;

3) yoaneHus TeKYLLero npeasioxeHus,
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4) ypaneHus TekyLlero ab3aua;

5) nepexofa Ha cneaytoLLyto CTPaHULLY TEKCTa;
6) nepexoja B Ha4asio TEKCTa;

7) BCe NpefblayLume 0TBETbl BEPHbI;

8) HeT npaBW/bHbIX OTBETOB.

37 OnA nepemMeLLieHMs Mo TeKCTY MO>KHO MUCMO0/b30BaThb:
1) KnaBuLLN CO CTPeSIKaMu BNEBO-BMNPaBO-BBePX-BHN3;

2) Knasuwwy Home;

3) knasuwm PageUp n PageDown;

4) MbILWb;

5) knasmwy End;

6) BCe NpeablayLLUMe OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

38 C nomoLLbl Kakoi KNaBuULIN MOXKHO MepemMecTUTb Kypcop B Ha-
4asio TeKyLLel CTPOKN?

1) Home;

2) PageUp;

3) PageDown;

4) End;

5) Insert;

6) BCe npefbiayLlne 0TBEThbl BepHbI;

7) HET MpaBW/bHbIX OTBETOB.

39 UTo0 nponcxoauT™ npu HaXKaTun Knasuim Home ?

1) Kypcop nepemMeLLaeTca Havano TeKyLLEen CTpaHULbI;

2) Kypcop nepemMeLLaeTcs B Ha4alo TeKYLLEN CTPOKU;

3) Kypcop nepemeLLaeTcs B Ha4asio TEKCTa,

4) NPONCXOAUT 3arpy3Ka HOBOrO OKYMEHTa,;

5) NpoONCXOANT NEPEXOA K LOKYMEHTY, 3arpy>KeHHOMY MepBbIM;
6) BCe npefbigyLLlne OTBETbI BEPHbI;

7) HeT nNpaBu/bHbIX OTBETOB.

40 Knasuwa BackSpace mcnonb3yeTcs ans:
1) yoaneHus cumBo/ia cnesa 0T Kypcopa;

2) y[aneHuns CMMBO/a Crnpasa 0T Kypcopa;

3) yOaneHus TeKYLLEro npeasioKeHns;

4) ynaneHus TekyLlero absaua;

5) nepexopa Ha CreaytoLLyo CTPaHULLY TEKCTa;
6) nepexopa B Ha4a/10 TEKCTQ,;

7) BCe npefblayLlne OTBETbI BEPHbI;

8) HeT npaBW/bHbIX OTBETOB.

41 [loKyMeHT, co3faHHbIn ¢ nomoublo pegakTopa Word, coxpaHs-
eTcs B (hainie, KOTOPbIA MO>XKET HAXOANTbCA:

1) Ha NOKa/IbHOM YKEeCTKOM [MCKE;

2) Ha CETEBOM >KECTKOM [MCKE;
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3) Ha [INCKeTE;

4) BepHbI OTBETLI 1 U 2;

5) BCe npefblgyLine 0TBeTbl BEPHbI;
6) HeT NpaBW/bHbLIX OTBETOB.

42 Tlonb3oBaTeNb MOXXeT YynpasndATb pegakTopom Word
C NOMOLLbIO:

1) KOMaH[, MeHI0;

2) KHOIMOK NnaHesiei MHCTPYMEHTOB;

3) HaXXaTWin onpegeneHHbIX KOMOMHaLMIA KNaBuLL,;

4) KOHTEKCTHOTO MEHIO;

5) BCe npefbi4yLumne 0TBETbl BEpPHbI;

6) HeT nNpaBW/bHbLIX OTBETOB.

43 OkHO pesakTopa Word MO>KeT cofep>KaThb:

1) Bcerga 06s3aTenibHO NaHeslb MHCTPYMeHTOB “CTaHaapTHas";

2) Bcerpa 06sa3aTe/ibHO NaHeNb UHCTPYMeHTOB “"dopmaTrpoBaHme'™;

3) Bcerga 06s3ate/lbHO NaHenn MHCTPyMeHToB “CraHgapTHas™ n "dop-
MaTuppoBaHue";

4) nto6oi Habop 13 UMEIOLLMXCA NaHes1en NHCTPYMEHTOB (B TOM YKUC/IE U
HW OAHON);

5) 0653aTe/IbHO XOTS 6bl OAHY U3 UMEIOLLMXCSA NaHeNel MHCTPYMEHTOB;

6) BCce nNpeablayLume OTBETbI BEPHbI;

7) HET NpaBW/bHbIX OTBETOB.

44 Y10 aBndeTCcA pparMeHTOM TekcTa?

1) oTAenbHOe CNoBO;

2) oTAeNbHas CTPOKa;

3) oTAenbHbIN ab3al;

4) nobas HernpepbIBHaA NOCNeL0BaTe/IbHOCTb CUMBOJIOB;
5) BCe npefbifyLne 0TBETbl BEpPHbI;

6) HeT nNpaBW/bHbLIX OTBETOB.

45 C noMoLLbH0 KaKoro cpefcTBa MeHI0 "BcTasKa" MOXHO BCTaBUTb
MaTemMaTU4ecKyo hopmyny?

1) Microsoft Clip Gallery;

2) Microsoft Equation;

3) Windows Media Player;

4) 06bekT WordArt;

5) BCe npeablayLune 0TBeTbl BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

46 C nomoLLbto Kakux cpeacTs HE/Tb3A co3gaTs Tabnuuy B Word?

1) kHonka "[o06aBuTb Tabnuuy" Ha naHenn UHCTPymeHToB "CTaHgapT-
Haa";

2) C MOMOLLbI0 MeH0 "Tabnuua" — "HapucosaTb Tabnmuy™;

3) ¢ nomoLLbio MeHto "BceTaBka" — "Tabnmua";
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4) ¢ NOMOLLbLI0 KHOMKKM "Tabnuubl 1 rpaHnLbI™ Ha NaHe M NHCTPYMEHTOB
"CTaHpapTHaa";

5) Bce npefbiayLure 0TBETbl BEPHbI;

6) HeT NpaBW/bHbIX OTBETOB.

47 YKa>KUTEe HazHa4yeHne naHenein MHCTpymeHTos Word?

Bonpoc CoOTBETCTBUE

CraHfapTHas BbinonHeHve NpPOCTenLInX YepTEXHO-
rpaguyeckux paboT

dopmaTuposaHue [ocTyn n ynpaeneHve o6bekTamu, nepeja-
BaeMbIMW [PYrMM WU TeKyLLemy Mnpuioxe-
HUAM

Web OdopmneHne TeKCTOBbIX 6G/10KOB paMKamu,
co3faHue Tabnuy,

WordArt Co3faHne Xy0XeCTBEHHbIX 3aro/l0BKOB

HacTpoiika n3obpaxeHuss  YnpasneHne napametrpamu gopmarta oTobpa-
YKEHUSI CUMBO/IOB 1 ab3aLleB

PucoBaHune YnpaeneHve napametpaMu hopmara pacTpo-
BbIX N306paXKeHNiA

Tabnmupl 1 rpaHnLbI YnpaeneHve hainfiamn, sKpaHHbIM OTOOpake-
HWeMm, pefakTnpoBaHeM

Bygep obmeHa AnemeHTbl HaBuraumm B HTML-[0KyMeHTax

48 Kakue napameTpbl HEJIb3 ycTaHOBUTb C MOMOLLLIO MEHH
"®opmaT'?

1) MeXCTPOYHbIA NHTEPBA,

2) HTepBaJ1 MeXAy CMMBOMaMK,;

3) opvieHTaLmMs CTpaHULbI;

4) no3uuum Tabynaumu;

5) uBeT CUMBO/OB;

6) BCe NpeablayLLUMe OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

49 Kak MO>XHO M3MEeHUTb pasmMep CTpaHuLbl JOKyMeHTa?
1) ¢ nomoLLbO MeHto lNpaBkKa;

2) C noMoLLbto MeHto Paiin;

3) C NOMOLLbH0 KOHTEKCTHOIO MEHIO;

4) C NOMOLLbI0 MeHI0 Popmar;

5) BepHbI 0TBETHI 3 U 4;

6) BCe npefblayLLne OTBETbI BEPHbI;

7) HeT nNpaBu/bHbIX OTBETOB.

50 YKa>KNTe HEeCyLLIeCTBYHOLLNIA T UM Tabynauuu:
1) no neBomy Kpato;

2) Mo NpaBoMy Kpato;

3) Mo pas3fenuTento;

4) cneyunansHomy cumsony (!, :, i T. n.);
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5) BCe NpeAplayLLe OTBETbI BEPHBI;
6) HeT NpaBU/bHbIX OTBETOB.

51 NnHelika B Word no3sonsieT:

1) co3patb (M3MeHUTL) ab3aLHble OTCTYMbI;
2) N3MEHUTb NONA NINCTA;

3) YCTaHOBMTb NO3MLUN TabyNALMK;

4) BblbpaTb TUN TabyNALMMK;

5) BCce npeablgyLine 0TBETbl BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

52 C nomoLbo NnHenkn B Word Mo>KHO:

1) BbIPOBHATH TEKCT ab3aLa;

2) co3patb ab3alHble OTCTYMbI;

3) N3MEHUTb MEXXCTPOYUHBIA MHTEPBA,

4) N3MEHWUTb BbICOTY CTPOKM (pasmep LWpnQTa);
5) BCe npefblgyLine 0TBeTbl BEPHbI;

6) HeT npaBW/bHbIX OTBETOB.

53 Ab3aLHble 0T CTYMbl MOXXHO CO34aTh C MOMOLLGHO:

1) NNHENKW;

2) NaHenu hopmaTMpoBaHus;

3) MeHI0 OKHa auasnora "A63ay’”, Bbi3BaB ero yepes MeHwo "dopmar” —
"Ab3al";

4) MeHt0 OKHa auanora "A63al", BbI3BaB ero U3 KOHTEKCTHOIO MEHIO;

5) BCe npeablayLine 0TBeTbl BEPHbI;

6) HeT npaBW/bHbLIX OTBETOB.

54 Kakum crnocobom Mo>KHO co3faTb Tabnuuy B Word?

1) ¢ NOMOLLbIO KHONKK "[106aBUTb Tabnuuy'™;

2) C MOMOLLbHO KHOMKKM "Tabnuubl 1 rpaHnubI™;

3) c nomoLbto MeHKo "Tabnmuya" — "obasnTts" — "Tabnuua™;

4) ¢ nomowbio MeHto "Tabnuua" — "Hapucosatb Tabnnuy";

5) BCe npeablayLine 0TBETbl BEPHbI;

6) HeT nNpaBW/bHbLIX OTBETOB.

55 TeKcT B sivelikax Tabnmupl Word MO>KHO pacnonaraTb:
1) TONbKO rOpU30HTA/ILHO;

2) TOPU30HTa/IbHO U BEPTUKA/IbHO;

3) ropn3oHTa/1bHO, BEPTUKA/IbHO U HAK/TOHHO;

4) ropu3oHTa/IbHO N HAK/IOHHO;

5) nog nto6bIM yriom;

6) BCce npeablayLive OTBETbI BEPHbI;

7) HEeT NpaBW/bHbLIX OTBETOB.

56 Yka>kuTe feiicTemss Word npy HaxkaTun KnaBuLLL:

Bonpoc CooTBeTCTBUE
Enter Mepexoq K HOBOMY ab3auy
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Delete Mepexof K npeablayLeMy parMeHTy (3KpaHy) TekcTa

BackSpace Mepexopg K cnegytowemMy parmeHTy (3KpaHy) TekcTta

Insert CwmeHa pexxma "'BcTaBKa/3ameHa™

Home CwmeHa pexkuma "nponucHble/CTPoYHbIE CUMBO/bI"

End Y faneHve BbleNIEHHOro hparMeHTa UM CMMBO/IA Cnpasa
OT Kypcopa

Page Up Y paneHve cMMBO/Ia CneBa oT Kypcopa

Page Down YCcTaHoBKa Kypcopa B KOHeL, CTPOKU

Caps Lock YcTaHOBKa Kypcopa B Ha4yasio CTPOKM

57 Kakne 06beKTbl MOXKHO BCTaBNTb B JOKyMeHT Word?
1) aBTOPUTYPAS,;

2) KapTuHKa 13 ranepen Microsoft Clip Gallery;

3) anarpamma;

4) 06bekT WordArt

5) Npon3BONbHOE N306paXkeHKe U3 (haina;

6) BCe npefbiayLLne OTBETbI BEPHbI;

7) HeT nNpaBu/bHbIX OTBETOB.

58 UT06bl M3MEHNTb pa3Mep BCTAaB/IEHHOIO B JOKYMEHT PUCYHKA He-
06xoanmo:

1) BbI6paTh MeHI0 "BcTaBka" — "PUCYHOK";

2) BblbpaTtb MeHI0 "®opmar” — "PucyHOK";

3) BblbpaTh MeHI0 "TpaBka™ — "Pa3mMepbl pUCYHKA";

4) BCe npeablayLLlue OTBETbI BEPHbI;

5) HeT NpaBW/bHbLIX OTBETOB.

59 BcTasuTb B Tabnuuy HOBYK CTPOKY:

1) meHto0 "Tabnmua" — "[106aBUTb CTPOKN'™;

2) MeHto "lMpaBka™ — "[o6aBnTb CTPOKMK";

3) KOHTEKCTHOE MeHK0 — "[]06aBUTb CTPOKM";

4) meHw "Tabnuua" — "[do6aBuTb" — "CTpoKN Bbiwe™ wnm "CTpoKu
HXKe";

5) KOHTEKCTHOe MeHK — "[o06aBuTh" — "CTpOKN Bbiwe" nan "CTpoKu
HKe";

6) BCe npeblayLLne OTBETbI BEPHbI;

7) HeT nNpaBu/bHbIX OTBETOB.

60 N3mMeHNTb pasmepbl CTPOK(CT0/16U0B) B Tabnmu;:

1) meHto "MpaBka™ — "Tabnuua" — "CTtpoka";

2) pa3mepbl CTPOK U CTOMIBL0B M3MEHATH HEMb3S;

3) MeHto "TpaBka" — "MI3MeHUTb pa3mepbl'”;

4) meHto "Tabnmua" — "CaolicTBa Tabnumupl" — "CTpoka™;
5) meHto "Bug" — "Tabnmuya" — "Crtpoka™;

6) BCe NpefblayLLUMe OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.
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61 Kakyto 13 nepeuncneHHbIX paboT HEJIb3A BbINONHNUTL CpeacTBa-

MW MeHI0 "'1paBka’'?

1) HailTK Tpebyemyto (hpasy B JOKYMEHTE;

2) BCTaBUTb B TEKCT (PparMeHT TeKcTa 13 bydepa 06MeHa;

3) BCTaBUTb B TEKCT 0OBEKT U3 Byhepa 0OMEHa;

4) 006aBUTb HOBbIV LIPUMT B NAIUTPY LUPUGTOB,;

5) ckonmpoBaTh Bble/IEHHbIN (hparMeHT TeKCTa B 6ydep 06MeHa;
6) BCce npeablfyLLve OTBETbI BEPHbI;

7) HET NpaBW/bHbIX OTBETOB.

62 Kakyto 13 nepeuncrneHHbiX paboT HEJIb3HA BbINONHNUTL CpeAcTBa-

MU MeHto "‘dann''?

1) 3arpy3nTb B peakTop CYLLECTBYIOLINIA AOKYMEHT;

2) BCTaBUTb B TEKCT (PparMeHT TeKcTa 13 bydepa 06meHa;
3) COXpaHUTb Ha AWCKe CO3AaHHbIN JOKYMEHT;

4) N3MEHUTb pa3Mepbl IMCTa NeYaTHOr0 AOKYMEHTA;

5) BbIBECTW Ha NeyaTb OTAEe/bHbIE MNCTbI JOKYMEHTE,;

6) BCe npeAblayLLme OTBETbI BEPHbI;

7) HET NpaBW/bHbIX OTBETOB.

63 Kakyto 13 nepeuncneHHbiX paboT HEJIb3HA BbINONHNUTL CpeAcTBa-

MW MeHto "'Bug''?

1) po6aBnTbL UK YAANIUTb NAHENN MHCTPYMEHTOB;

2) BCTaBUTb B JOKYMEHT KOJIOHTUTY/Ib;

3) U3MeHUTb pexxuM (hopMy npeacTaBneHns JOKYMEHTa);
4) N3MEHUTb pa3mepbl ICTA MeYaTHOr0 JOKYMEHTa,;

5) n3mMeHUTb MacLUTab;

6) 006aBUTb UKW YAANIUTL JIMHENKY;

7) BCe npeablfyLive OTBETbI BEPHbI;

8) HeT npaBW/bHbLIX OTBETOB.

64 Kakyto 13 nepeuncrneHHbiX paboT HEJIb3A BbINONHUTL CpeacTBa-

MU MeHto ""Tabnunua™?

1) co3gatb HOBYIO TabnmLy;

2) [,06aBUTb UK YAANUTL CTPOKW U KOJTIOHKMU;

3) M3MEHUTb pasMep CTPOK W/In CTONGLIOB;

4) chenaTb BCe CTONOLbI OANHAKOBOMN LUMPUHBI;

5) N3MeHUTb NOPALOK PaCcnooXeHUs CTPOK (PaccopTpoBaTh);

6) onpegennTb NOMoXKeHWe TabnnLbl OTHOCUTENIbHO TEKCTa WUIN CTPaHU-

Libl;

7) BCe npefbiayLune 0TBETbl BEpPHbI;

8) HeT npaBW/bHbLIX OTBETOB.

65 Kakywo rpynny KHOMOK 06biMHO HE cogep>KUT naHelb WUHCTPY-
mMeHTOB CTAHOAPTHAA?

1) OTKpbITWE (haitna n coXpaHeHne JOKYMeHTa B thaiine;
2) KonuposaHue B bydep 1 BCTaBKa 13 bydepa;
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3) BblpaBHMBaHWe (PparMeHTOB TEKCTa,;

4) 0TMEHa 1 BOCCTAHOB/MEHWNE AENCTBUIA;

5) n3meHeHve MacLuTaba NpeAcTaB/IeHNs TEKCTE;
6) BCce NpeablayLLne OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

66 Kakyt rpynny KHOMoK 06blMHO HE coaep>XMT naHenb MHCTPY-

MeHTO0B DOPMATVPOBAHUE?

1) KonupoBaHue B Bydep 1 BCTaBKa 13 bydepa;

2) BblGOp TWMa 1 pasMepa LWpngTa;

3) BbI6GOP CTUNA NPeLCTaB/EHNS TEKCT;

4) BblpaBHMBaHNe (PparMeHTOB TEKCTa;

5) co3faHne MapKMPOBaHHOIO UN HYMePOBAHHOTO CMUCKa;
6) BCe npeablyLLmMe OTBETbI BEPHBI;

7) HET NpaBW/bHbIX OTBETOB.

67 Kakasa onepauna HE OTHOCUTCH K peaak TUpoBaHUIO TekcTa?
1) ynaneHue oparMeHTa;

2) KOMMpoBaHue (PparMeHTa;

3) BblpaBHMBaHVE (hparmMeHTa;

4) nepemeLLeHne parMeHTa;

5) 3ameHa (pparmMeHTa;

6) BCe npeablayLLme OTBETbl BEPHbI;

7) HeT NpaBu/bHbIX OTBETOB.

68 Kakas onepaums HE OTHOCUTCHA K hopmaTUpoBaHUIO TekcTa?
1) BbIGOP TMNA WPUPDTA,;

2) BbI6OP MacLUTaba N3006paKeHMs;

3) BbI6OpP CTUNA TEKCTA (KYPCUB, NONYXUPHBIN);

4) BblpaBHMBaHNe (PparmMeHTa;

5) BbI6GOP pa3Mepa CUMBO/OB;

6) BCe NpeablayLLUMe OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

69 NocTaBbTe B COOTBETCTBUE PeXKMMY €ro KpaTKOe onvcaHue:

H Bonpoc H COOTBETCTBME H
OO6bIYHbIN OT0bpakeHMe nniaHa AoOKyMeHTa
Web-gokymeHT [Mo/fHOe COOTBETCTBME MEYaTHOMY AOKY-

MEHTY
Pa3meTka cTpaHuLbI CofepxartefibHasa 4acTb [OKymeHTa 6e3

ochopmneHns cTpaHuy. PopmaTupyeTtcs
TONMbKO TEKCT

CTpyKTypa AOKYMeHTa dopmaTnpoBaHMe AOKYMeHTa B hopmaTe

3NIEKTPOHHbIX My6AnKaumin www

MpeaBapuTenbHbIA NPOCMOTp  PopMaTUpoBaHUe AOKYMeHTa B Le/IoM

(8 TOM umcne wn dopmarnpoBaHue
CTpaHuL)
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70 C NOMOLLIbIO KaKUX KOMaHA MOXXHO BbINONHNUTb COOTBETCTBYHO-
Lee doopMaTUpoBaHue B Tabnuue?

V Bonipoc H COOTBETCTBME H
MNonoxkeHne TabnuLpbl OTHOCKU-  "Tabnuua" — "CeolicTBaTabmLbl" —
TeNbHO CTPaHuLbI "Ctonteu"

B3aumopeiicTeme TabnumLbl "Tabnuua" — "CsoiicTBa  Tabnmupl" —
C OKPY>XaroLMM TEKCTOM "CTpoka"

OopmMneHne BHELIHUX U BHYT-  “Tabnuua" — "CsoiicTBa  Tabnuupl" —
PEHHWX rpaHuL, "Tabnmua" — "BblpaBHUBaHKE"

Pa3mepbl BHYTPeHHMX Nonen "Tabnmua" — "CoilcTBa  Tabnuupl" —
B slueiKkax "Tabnmua" — "paHuLibl 1 3a11BKa"
MapamMeTpbl TEKYLLEN CTPOKU "Tabnmua" — "CsoilctBa  Tabnuupl™ —
(BblAENEHHbIX CTPOK) "Tabnmua" — "O6TekaHune"

MapameTpbl TeKyLLero ctonbua  "Tabnmua" — "CeolicTBa  Tabnuupl" —
(BblAeneHHbIX CTONOL0B) "Tabnuua" — "MNapameTpbl”

MapamMeTpbl TEKYLLEN AYenKn "Tabnmua" — "CsoilctBa  Tabnuupl™ —
(BbleNIEHHBIX AYeeK) "Ayeika"

71 YCTaHOBMUTE COOTBETCTBME MEXKAY KOMaHAHbIMW KHOMKaMu N UX
HanMeHOBaHNAMN:

H Bonpoc “ COOTBETCTBME H
O OTKpbITb
= [Meyatb
=] MpeaBapuTenbHbIA MPOCMOTP
& Cosgatb
(& CoxpaHUTb

72 YCTaHOBUTE COOTBETCTBMUE Me>Kay KOMaHAHbIMU KHOMKaMn N UX
HanMEHOBaHUAMMW:

Bonpoc CooTBeTCTBUE
BcTaBuTb

Bbipesatb

KonvpoBatb
MpeaBapuTenbHbIA NPOCMOTP
MpeaBapUTenbHbINA MPOCMOTP
MpeaBapuTenbHbIA NPOCMOTP
MpeaBapUTenbHbIA MPOCMOTP

e xR %ol e B

73 YCTaHOBNTE COOTBETCTBUE MEXKIY KOMaHAHbIMU KHOMKaMWN U UX
HanMeHOBaHUAMMW:

Bonpoc CooTBeTCTBME
o neBomy Kpato
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Mo npaBomy Kpato
Mo LeHTpY

Mo WwnpuHe
MoNy>XXMPHbIA

74 YCTaHOBNTE COOTBETCTBME Me>Kay KOMaHAHbIMU KHOMKaMn N NxX
HanMEHOBaHUAMMW:

Bonpoc CooTBeTCTBME

= [lo6aBuTb TabNNLy
HyMepoBaHHbIli CIMCOK

3| MpeaBapuTenbHbIA MPOCMOTP
& Tabnuua 1 rpaHULb

75 YCTaHOBUTE COOTBETCTBMUE Me>Kay KOMaHAHbIMW KHOMKaMn N NX
HanMEHOBaHNAMMW:

Bonpoc CoO0TBETCTBUE

K BblgenuTs LBETOM

& MacwwTab

A OTMEHUTH

12 - Pa3mep

100% - LiBeT wpungTa

76 Kak BblgenMTb (pparMeHT TekcTa?

Bonpoc CooTBeTCTBUE
Cnoso [MpOTAHYTL KypCcop B 1IeBOM CBOBOLHOM None
Ab3all CaenaTb ABOVHOW LLEMHOK

MpeanoxeHve CaenaTb TPOMHOW LWEMYOK WAWN [ABONHON Luen-

4OK Ha /IeBOM CBOOOAHOM Mnose

CTpoka Cpenartb LLEMYoK Ha /1eBOM CBOOOAHOM Mone

Heckonbko cTpok  Cpenatb LUEMYOK Ha /IEBOM CBOOGOLHOM Mone
npv Haxkaton Ctrl
Becb JOKYMeHT CaenaTtb LWenyokK npu Haxaroin Ctrl

77 KONoOHTUTYN —3TO:

1) TeKCT W/MNn PUCYHOK, KOTOPbIA BbIBOAWUTCA Ha TUTY/IbHOM IUCTE [0-
KYMEHTa;

2) TEKCT U/MNN PUCYHOK, KOTOPbIA BbIBOAUTCSA BHU3Y WA BBEPXY KaXKA0W
CTpaHULbl JOKYMEHTA;

3) TeKCT W/un pUCYHOK, KOTOPbI BbIBOAUTCS B 3aro/IoBKax KOJIOHOK [10-
KYMEHTa;

4) nepBsas (TUTYNbHadA) CTpaHULA JOKYMEHTa;

5) nepBas (TUTY/bHAA) KOMOHKA AOKYMEHTa, BbIBOAMMOIO B HECKO/bKO
KO/IOHOK;
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6) BCe NpeaplayLLe OTBETbI BEPHBI;
7) HeT NpaBU/bHbIX OTBETOB.

78 Mo>kHo v B Word 3agaThb pasmep wpnTa pasHblid 77

1) HeT Hefb3s, MUHUMasTbHBIV pasmep 8;

2) MOXXHO TO/bKO A1 faHHbIX, PACMONOXEHHBIX B Tab/MLE;

3) MOXHO, eCN BBECTU 3HAYEHWME HeNnoCpeLCTBEHHO (BMeCTO Bblbopa 13
CMNCKa);

4) MOXKHO, ec/n BbI6paTb HauepTaHue “"T10MyXUPHBIA';

5) Bce npeabifyLiivie OTBETbI BEPHBI;

6) HeT NpaBW/bHbLIX OTBETOB.

79 Co3pgaTb Tabnmuy B Word MO>KHO C NMOMOLLIBHO:

1) KHOMKM KOHTEKCTHOIO MEeHH0 (MOANYHKT "BcTaButb Tabnunuy");
2) KHOMKM "Tabnmupl 1 rpaHnLbl™ Ha NaHeIn UHCTPYMEHTOB;

3) MeHto "BcTaBka" — "Tabnunua™;

4) BepHbl OTBETLI 2 U 3;

5) BCe npefbifyLne 0TBETbl BepHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

80 HEJIb34 B LOKyMEeHT BCTaBUTb PUCYHOK, UCMO/b3YA:
1) meHt0 "BcTaBka™" — "PUCYHOK";

2) MeHIo "BcTaBka" — "O6beKT";

3) MeHto "dann” — "OTKpbITL";

4) BCe npeAblayLLne OTBETbI BEPHbI;

5) HeT NpaBW/bHbLIX OTBETOB.

81 BcTasuTb B Tabnumuy HoBbI CTon6eL,;:

1) meHto "Tabnmua" — "[06aBnTb CTONOLbI", 3aTEM YTOYHUTL — C/leBa
WK CNpaBa;

2) MeHo "Tabnmua" — "[AobaBntb" — "CToNnbupbl cnesa™ nnm "Cronoubl
cnpasa”;

3) meH0 "lMpaBka" — "[06aBUTb CTONOLbI", 3aTEM YTOYHWUTL — CfieBa
WK CNpaBa;

4) meHto "TpaBka" — "[do6aBnTh" — "CTON6ULI cnesa"™ nnn "Cronbubl
cnpasa’;

5) meH0 "Bug" — "[o06aBuTb CTONOLbI", 3aTEM YTOUHWUTL — C/IEBA WK
Cnpasa,;

6) BCce nNpeablayLuye OTBETbI BEPHbI;

7) HET NpaBW/bHbIX OTBETOB.

82 Kak pacneyaTaTb Bblfe/IeHHbIV (hparmeHT TekcTa B Word?
1) HaxkaTb kKombuHauuto Ctrl + P;

2) LLeNYoK Ha KHonke "lMeyatb" B MaHeNn NMHCTPYMEHTOB;

3) HakaTb KOMOUHaumto Shift + P;

4) HaxkaTb KnasuLuy Print Screen;

5) BCe npefbiayLlne 0TBeTbl BepHbI;
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6) HeT NpaBU/NbHbIX OTBETOB.

83 YKa>KNTe HasHauyeHne naHenen MHCTpymeHToB Word:

Bonpoc CooTBeTCTBUE

CraHpapTHas BbiNnonHeHWe  NPOCTEMLUMX  YEepPTEXHO-
rpaduyeckmnx pabot

dopmaTmpoBaHue JocTtyn v ynpasneHve o6beKTamu, nepe-
[laBaeMbIMU APYrUM WUAN TeKyLlemy npu-
NTOXKEHNAM

Web OdhopmnieHne TEKCTOBbIX 6/10KOB pamKa-
MW, co3faHne Tabnuly

WordArt Co3faHne XyL0XeCTBEHHbIX 3aro/l0BKOB

HacTpolika n3obpaxeHus YnpaeneHve napameTpamun gopmara 0To-
bpaxeHNs CMMBO/IOB M ab3aLeB

PrcoBaHue YnpasneHue napametpamu hopmara pac-
TPOBbIX N306PAXKEHNI

Tabnuubl 1 rpaHnUbI YnpasneHve hainnamu, 3KpaHHbIM OTO-
bpaXkeHWeM, pefakTpoBaHNeM

Bygep obmeHa dnemeHTbl  HaBuraumm B HTML-
[OKYMeHTax

84 Kakon Twun rpaduyeckoro 06beKTa Wn300pa>KeH Ha PUCYHKe
(puc. 5.2)?

@Rﬂ%ﬂ 3’?

@M@I@

Pl/lcyHOK 5.2

1) aBTO(DUIYPA;

2) UrypHbINA TEKCT;

3) pUCYHOK;

4) KapTUHKa;

5) BCe npefblayLUne OTBETbI BEPHbI;
6) HeT npaBW/bHbIX OTBETOB.

85 Kakoi Twun rpaduyeckoro 06beKTa WN300pa>KeH Ha PUCYHKe
(puc. 9)?
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PucyHok 5.3

1) aBTODUIYPA;

2) (UrypHbIN TEKCT;

3) PUCYHOK;

4) KapTUHKa;

5) BCe npeAblayLLme OTBETbI BEPHbI;
6) HET NpaBW/IbHbIX OTBETOB.

86 Kakoli Tun rpaduyeckoro 06beKTa WM300pad>KeHHa PUCYHKe
(puc. 5.4)?

S

PucyHok 5.4

1) aBTOhUIrYpAa;

2) PUrypHbIA TEKCT;

3) PUCYHOK;

4) KapTUHKa;

5) BCe npeablayLLme OTBETbI BEPHbI;
6) HeT NpaBW/bHbLIX OTBETOB.

87 TonbKo rpynnupoBKa HECKOSIbKUX rpadnyecknx 06beKTOB obecrie-
YyMBaeT:

1) 6bICTPOE BblAeNeHME MPOCTbIM LLENYKOM;

2) o6TekaHue "B TekcTe" BCei rpynnbi;

3) NpoCToe pefakT1POBaHUE;

4) nepeTacknBaHue BCE rpynrbl 00bEKTOB;

5) pasfeneHne 06beKTa Ha YacTu;

6) BCce nNpeablayLye OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

88 dopMaThbl pacTpoBOM rpatnkm — 3TO:
1) bmp;

2) jpeg;

3) gif;

4) wmf;

5) mp3;

6) cmx;

7) BCe npeablayLye OTBETbI BEPHbI;

8) HeT NpaBW/bHbLIX OTBETOB.

89 Ha Kakoli NaHenM MHCT PYMEH T 0B HaXoAU T CA CefytoLLast KHOMKa?
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A

1) "CraHgapTHasa";

2) "PucoBaHue";

3) "HacTpolika n3oopaxeHus";

4) "Tabnuubl U rpaHnLbI™;

5) "WordArt";

6) BCe NpeablayLLUMe OTBETbI BEPHbI;
7) HET NMpaBU/bHbIX OTBETOB.

90 BblbepnTe CBONCTBA, NPUCYLLME BEKTOPHOM rpadmke:

1) KOHTYpPHbIEe N306paXKeHNs;

2) Nen3axm 1 NOPTPeThI;

3) MacliTabmpoBaHne 6e3 NCKaXKEHWIA;

4) npefCcTaBNeHWE B NamMATH B BUAEe MaTeMaTUYECKNX POPMYN;

5) npeacTaBneHne B NaMsT B BUAE AaHHbIX O LBETE KaXA0M TOUYKM M30-
bpaxkeHus;

6) NECTHUYHBbIA APPEKT Npn yBENNYEHUMN,

7) BCe NpefblayLune OTBETbl BEPHbI;

8) HeT npaBW/bHbIX OTBETOB.

91 Ha KaKoii naHenm MHCTPYMEH T 0B HAXOAMT CSA CeaytoLLast KHoMKa?

k2

1) "CraHgapTHasa™;

2) "PucoBaHue™;

3) "HacTpolika n3oopaxeHus";

4) "Tabnuubl 1 rpaHnLbI™;

5) "WordArt";

6) BCe NpeablayLLUMe OTBETbI BEPHbI;
7) HET MnpaBW/bHbIX OTBETOB.

92 KONOHTUTYN —3TO:

1) nepsas bykBa ab3aua;

2) nepBas CTpoka ab3aua;

3) NoBTOpsieMble 3aro/0BOYHbIE AaHHbIe, MOMELLAeMblE CBEPXY M CHU3Y
CTpaHULbl B 0611aCTV HUXXHETO U BEPXHEro Mnons;

4) 3arofi0BoK TabnuLbl N naparpada;

5) nosicHeHWe K TeKCTy, bubnunorpagmnyeckas crnpaska, Nnepesos, TOSKO-
BaHWe, MOMeLLaeMble B HUXKHEI YacTW MOoIoChkl CTpaHuLbI;

6) BCe npeAblyLLmMe OTBETbI BEPHBI;

7) HET NpaBW/bHbIX OTBETOB.

93 CTwvnn ncnonb3yTCA ANA:

1) co3gaHus ornasneHuns;

2) CO3[aHnsA NpPegMeTHOrO yKasaTess;
3) co34aHua CTPYKTYPbl JOKYMEHTA;
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4) 0fHOBPEMEHHOr0 M3MeHeHWs (HhopMaTMpOBaHMUA MHOXECTBA OLHOTMN-
HbIX CTPYKTYPHbIX 3/1eMEHTOB TEKCTA;

5) opmaTrpoBaHusa rpadimuecknx 06LEKTOB,;

6) BCe npeablfyLivie OTBETbI BEPHbI;

7) HEeT NpaBW/bHbLIX OTBETOB.

94 TIpUHYANTENBHO HOBYHO MYCTYH CTpPaHuLy B AOKYMEHT MOXKHO
N06aBUTb Yepe3 MeHHo:

1) "®ainn";

2) "MMpaBKa";

3) "BcTaBKa'™;

4) "®dopmart;

5) "Cepsuc";

6) BCe npeablayLine 0TBEeTbl BEPHbI;

7) HeT NpaBU/bHbLIX OTBETOB.

95 ins yvero npefHasHayeH Kpyr/bli 3eNeHblii MaHUNYNATOp BblAeNeH-
HOro rpaguyeckoro obbekTa?

1) n3MeHeHns pas3mepa Mo LWpUHE;

2) N3MeHeHWs pa3Mepa o BbICOTe;

3) N3MeHeHWs pasMepa no ABYM Haripas/eHusaM;

4) BpaLleHus;

5) n3MeHeHus hopMbl;

6) BCce npeablfyLive OTBETbI BEPHBI;

7) HET MpaBW/bHbIX OTBETOB.

96 [ns 4ero npefHasHayeH MaHUNYNATOP B BUAE >KeNTOro pomba
Y Bbl€NeHHOro rpadmyeckoro 06bekTa?

1) n3meHeHUs pasmepa no LUMPUHE;

2) N3MeHeHWs pa3mepa o BbICOTE;

3) n3MeHeHWs pasmepa Mo ABYM HanpasneHUAM;

4) BpalLeHuns;

5) n3meHeHus hopmbl;

6) BCe npeabifyLivie OTBETbI BEPHBI;

7) HeT nNpaBW/bHbIX OTBETOB.

97 CHocka — 9TO:

1) nepBas byksa ab3aLa;

2) NepBasi CTPOKa ab3aua;

3) 3aro/l0BOYHbIE AaHHbIE, MOMELLAEMble CBEPXY W CHU3Y CTpaHuLibl
B 061aCTN HMXXHETO 1 BEPXHEr0 MONS;

4) 3aronoBoK Tabnuubl Unn naparpada;

5) nosicHeHMe K TeKCTy, bubnmorpaduryeckas cnpasBka, nepesof, TONKO-
BaHVe, NOMeLLaEMbIE B HUXKHE YaCTy NoN0Chl CTPaHULbI;

6) BCce npeablayLve OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.
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98 Kakue [elCTBMA HeMb3A COBEPLUMTb Haf rpadmyecKuMu o6bekTa-
MU c 06TeKkaHuem "'B TekcTe'?

1) BpaLuars;

2) NepPeMecTuTb;

3) Konuposars;

4) ypanviTo;

5) pasrpynnuposars;

6) pacnpegenuTs;

7) BblAENUTb;

8) BCe npefbifyLLne OTBETbI BEPHbI;

9) HeT NpaBuW/IbHBLIX OTBETOB.

99 TeKCTOBbIN pefakTop NpeAHa3HauYeH Ans:
1) npoBeAeHNs pacyeToB;

2) 06paboTKM TEKCTOBOW MH(hOpMaLNK;

3) paboThbl ¢ 6a3aMu faHHbIX;

4) thopmaTMpoBaHNA ANCKa;

5) oTnagkm nporpaMmbl;

6) BCe npefblayLLne OTBETbI BEPHbI;

7) HeT nNpaBu/bHbIX OTBETOB.

100 K cBoricTBaM ab3ala 0 THOCATCS:
1) oTCTYN NepBOi CTPOKY;

2) pa3mep CMMBOJIOB TEKCTA;

3) BblpaBHUBaHWE CTPOK;

4) LUBET CMBOJIOB TEKCTa,;

5) pasmep CTpaHuLpbl;

6) MEXXCTPOYHbIA HTEPBAT;

7) OTCTYN CNeBa u Crnpasa;

8) BbICTYN NepPBO CTPOKM;

9) WnpuHa;

10) umncno CTpok;

11) Bce npeablayLLe OTBETbI BEPHbI;
12) HeT NpaBW/bHBLIX OTBETOB.

101 K cBoiicTBaM LUpUpTa 0THOCATCA:
1) HauepTaHue;

2) Ha[CTPOYHbIA UM NOACTPOUHBIN BapUAHT;
3) pa3mep CMMBO/IOB;

4) OTCTYnN C/ieBa 1 crnpasa;

5) uBEeT CUMBOJIOB TEKCTa;

6) pasmep CTpaHuLbI;

7) BblpaBHMBaHWE CTPOK MO LUMPUHE;

8) MeXCTPOUHbI NHTEpPBAT;

9) Bce npeabifyLLie OTBETbI BEPHbI;

10) HeT NpaBW/bHBLIX OTBETOB.
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102 Kakue WwpnThbl cogep>KaT CUMMBO/IbI-PUCYHKIN?
1) Symbol;

2) Times;

3) Avrial;

4) Wingdings;

5) Webdings;

6) Courier,;

7) BCe npefblAyLne 0TBETbl BepHbl;

8) HeT npaBW/bHbLIX OTBETOB.

103 A63aL, MOXKeT COCTOATb U3:

1) HECKOMNbKMX MPeAIoKEHNI N 3aHUMaTb HECKO/TbKO CTPOK;
2) HeCKO/IbKUX C/I0B U 3aHMMaTb OfHY CTPOKY;

3) 04HOro c/10Ba 1 3aHUMaTb OfHY CTPOKY;

4) 0[iHOr0 CMMBO/IA W 3aHUMaTb OAHY CTPOKY;

5) HMYero v 3aHUMaTb OfHY CTPOKY;

6) BCe npefblayLume OTBETbl BEPHbI;

7) HEeT NpaBW/bHbIX OTBETOB.

104 Cnncok MO>KeT ObITb:

1) MHOrOYPOBHEBbIM;

2) HafCTPOYHbIM;

3) MapKMpOBaHHbLIM;

4) NOACTPOYUHbIM,

5) npocTbIM;

6) HyMepOBaHHbIM,

7) NONY)KUPHBIM;

8) BCe npefbifyLlne 0TBETbl BepHbI;
9) HeT NpaBW/bHbLIX OTBETOB.

105 N3 Kakoro MeHK0 MO>KHO BbI3BaTb MaHe/lb MHCTPYMeHTOB ""Tab-
NI N TpaHnubI?

1) "®ain";

2) "TpaBKa";

3) "Bug”;

4) "BcTaBKa'™;

5) "®opmart";

6) "Tabnuua™;

7) "CepBuc";

8) "OKHO";

9) BCe nMpefbiAyLLne 0TBETbl BEpPHbI;

10) HeT npaBW/bHbLIX OTBETOB.

106 NMone cTpaHuLpbl —3TO:

1) 3aro/ioBOYHbIE JaHHbIe, MOMELLaeMble CBEPXY M CHU3Y CTPaHULLbI;

2) MOSAACHEHME K TeKCTy, bmbnuorpagmyeckas crpaska, NepeBof, TO/KO-
BaHWe, NOMeLLaeMble B HUXKHE YaCTy NonoChl CTPaHULbI;
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3) NycToe NPOCTPAHCTBO Ha CTPaHULEe 3a Npeenamm 061acTu neyatw;
4) Bce npefblayLLne OTBETbI BEPHbI;
5) HET NpPaBU/bHbLIX OTBETOB.

107 K pgencTBuAM Haj ab3aleM O THOCATCA:
1) yoanuTs;

2) BCTaBUTb;

3) BblAeNNT;

4) yBeNMYNTL pasmep;

5) nepemecTuTb;

6) N3MEHUTb LIBET;

7) [O6aBUTL rpaHnLLy;

8) konunpoBsaTb;

9) BCe NpefblayLLMe OTBETbI BEPHbI;
10) HeT NpaBWbHBLIX OTBETOB.

108 Ha Kakou naHenn MHCTPYMEHTOB HaxoAUTCA criefytowas rpynna

KHOMOK?

Ka?

1) "PucoBaHue";

2) "HacTpoiika n3obpaxeHms";

3) "TonoTHO";

4) "Tabnuupl 1 rpaHnubl’™;

5) "CraHpapTHasa™;

6) "®dopmartmpoBaHme™;

7) "WordArt";

8) Bce npefblayLune OTBETbI BEPHbI;
9) HeT NpaBW/bHbIX OTBETOB.

109 Ha Kakoil naHenM MHCTPYMEHTOB HAXOAUTCA crefytowas KHom-

1% |

1) "PucoBaHue";

2) "HacTpolika n3oopaxeHus";

3) "lMNonoTHO";

4) "Tabnuupl 1 rpaHnupl™;

5) "CraHgapTHasa™;

6) "dopmaTmpoBaHue”;

7) "WordArt";

8) Bce npeablayLuUme OTBETbI BEPHbI;
9) HET NpaBW/bHbIX OTBETOB.

110 Kakoi HenevyaTaeMblil CUMBO/ BCTaBNSAeTCA B KOHeL, ab3aua?
1) @;
2) %
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3T,

4) §;

5) -,

6) BCce nNpeablayLve OTBETbI BEPHbI;
7) HET NPaBW/bHbIX OTBETOB.

111 MNyHKT — 3TO0 eAVHNLA N3MEPEHUSA:
1) wpndra;

2) N306paxKeHns;

3) O3Y;

4) cTpaHuupbl;

5) Bce npeabifyLiivie OTBETbI BEPHBI;

6) HeT NpaBW/bHbLIX OTBETOB.

112 WpnpT —3T0:

1) NOUMeHOBaHHbIN KOMMNEKT CBOMCTB ab3aua;

2) NOMMEHOBaHHbI Habop BYKB, LMMP 1 crneynanbHbIX 3HAKOB;
3) HayepTaHWe 3HAKOB,

4) pa3mep OYKB;

5) BCe npeablayLune 0TBETbl BEPHbI;

6) HeT npaBW/bHbLIX OTBETOB.

113 B Kakoi pe>kum 0T obpa>KeHUs credyeT MnepedTn ana cosfaHuns
KOMIOHTUTYNOB?

1) "OO6bIYHbIA",

2) "Pa3meTka CTpaHuubI";

3) "CTpaHWYHbIN";

4) He UMEEeT 3HaYEeHWS;

5) Bce npeablayLuye OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

114 Y10 MO>KHO cAenaThb And neyaTu yacTn JOKyMeHTa?

1) N3MeHUTb YCTAHOBKM BO BKNafKe "lMeyatb" AnanoroBoro okHa "lapa-
MeTpbI";

2) BbIMOMHUTL KOMaHAy "Bug" — "Pa3MeTka";

3) U3MEeHWTb YCTAHOBKW B Aa/ilor0BOM OKHe "lMapameTpbl CTpaHuLbI™;

4) U3MEHUTb YCTaHOBKM B AManoroBoM okHe "leyartb";

5) BCe npefbl4yLune 0TBETbl BEPHbI;

6) HeT NpaBW/bHbIX OTBETOB.

115 Kakrvm MeHH0 MO>KHO BOCMO/b30BaThCA A5 CPaBHeHUS hainioB?
1) "®ann®;

2) "TMNpaBKa";

3) "BcTaBKa'™;

4) "CepBuc";

5) BCe npeablgyLine 0TBETbl BEPHbI;

6) HeT nNpaBW/bHbLIX OTBETOB.
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116 Kakue 3n1emMeHTbl OKHa MOYKHO MCMOMb30BaTh AN NeYaTy ToMb-
KO HEUYETHbIX CTPaHuLL, JoKymeHTa (puc. 5.5)?

leuarn @g]
MpHHTER
e | 1 HPlaserlstel R CBOfiCTES &
COCTOAHHE! CeoboaeH e e
THM: HP LaserJet 6L
nopT: LPT1:

SAMETEH.

CTPaHHLE KonmH

* Bre YMCNO KONHA: ’ﬁ
[I/‘: ™ Tekywan i
%ﬁ-— [¥ pazofipaTe No Kan 4
BEEAHTE HOMERE HAK AHANAZ0HE! CTRAHHL,

pazAeneHHeIe 3anATeiM, Hanpumep: 1,3,5-12

@: ’:—lﬂmﬂ__;;m'—___-{-ﬂce CTPaHHUEI AMENa30HE j MacuTat

HaneuaTars: |.£I.0Kymen—rr j YMED CTPEHHU HA MMCTE! |1 cTpankua -
Mo pazMepy CTRAHHLGL lm
NapaMeTpel, . Ok | JaKpeITE |
PUCyHOK 5.5

1) 1;
2) 2;
3) 3;
4) 4

5) BCe NpeAblayLiiMe OTBETbI BEPHbI,
6) HeT NpaBUbHbIX OTBETOB.

117 Ana Kakon uenn MO>XKeT WUCMOo/b30BaThCA KOMaHga “‘dann™ —
"CoxpaHnTb Kak''?

1) ans coxpaHeHns OKYMeHTa B APYrom TEKCTOBOM (hopmare;

2) Ana COoXpaHeHusi JOKYMeHTa ¢ Tabnuuein B opmaTe paboyein KHUMM
Excel;

3) Ana coxpaHeHUst LOKYMeHTa Mof APYrMM UMEHeM;

4) Ana oTrNpaBKy AOKYMEHTA MO 3N1EKTPOHHON MOYTE;

5) BCe npefblayLlne OTBETbI BEPHbI;

6) HeT nNpaBW/bHbIX OTBETOB.

118 Y10 MO>KHO cienaThb A4 Bbl4eNeHNA 04HOr0 NpPeaioXKeHna?

1) WeNKHYTb JIEBOM KHOMKOA MbIWN MO MPeL/IOKEHNIO MPU HAXKATOM
KnaBsuwle Knasuatypsbl Alt;

2) ABaXbl LLENKHYTb /IEBOA KHOMKON MbILIN MO MPELIOKEHNIO MPU Ha-
Xartou Knasuwle knasmaTypsbl Ctrl;

3) WeNKHYTb 1EBOA KHOMKOM MbIWK MO MPELIOXEHNIO NPU HaXKaTow
Knasuwe knasuatypsl Ctrl;
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4) TPXKAbI LLENKHYTb IEBOM KHOMKOM MbIWW B N1060OM MeCTe npeioxe-
HWS;

6) BCce nNpeablayLLve OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

119 BblAeneHHbIA hparMeHT TeKcTa 6YKCUMPOBKOW MOXKHO KO-
NMpoBaThb:

1) TONbKO B Npefeniax OTKPbITOro JOKYMEHTA;

2) TONbKO B Npejenax BUAUMONM 4acTu CTpaHuLbl;

3) B 11060 OTKPbITbIN JOKYMEHT;

4) TONbKO B Npejenax CTpaHuLbl;

5) BCe npeablayLime 0TBETbI BEPHbI;

6) HET NpaBu/bHbIX OTBETOB.

120 Kak MO>XHO cenaTb, YTO06bl TO/IbKO Ha O4HOW CTpaHULe AOKY-
MeHTa (He 06a3aTe/IbHO NepBOiA) ObIN KONOHTUTYN?

1) 370 cenaTb HeNb34;

2) caenatb 3Ty CTpaHuULy OTAeNbHbIM pasfenoM, MoMecTUTb Kypcop
Ha [JaHHYH CTPaHMLY W YCTAHOBUTb HYXXHbIA KOIOHTUTYI;

3) NOMECTUTb KypCOp Ha AaHHYH CTpPaHuLY M YCTaHOBUTb HY)XKHbIA KO-
NOHTUTYN;

4) BbIAENUTb BCE, YTO HAXOAMTCA Ha [JaHHOW CTpaHuLEe, MOMECTUTb Kyp-
COp Ha AaHHYH0 CTPaHULLY U YCTaHOBUTb HY)XKHbIN KONOHTUTYI;

5) Bce npeablayLiye OTBETbl BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

121 Y710 Heobxoaumo caenaThb, YTO00bl B CXeMe JOKYMeHTa 0Tobpa-
>KaInCb 3aronoBKM AOKYMeHTa?

1) npu  0hOpMNEHUN 3aro/l0OBKOB MCMNO/b30BaTb  LUPUQT pasMepoMm
He meHee 14 nT;

2) Npv 0hOPMEHNI 3arofI0BKOB MCMO/b30BaTb CTUMN;

3) npu oopmSIEHMM 3ar0n0BKOB MCMO/Mb30BaTh TOMbKO LUIPUAQT Times
New Roman;

4) nNpy 0(hOPMIEHNM 3ar0/I0BKOB UCMO/b30BaTb MOMYXXUPHbBIN LLPUET;

5) BCe npefblayLine 0TBeTbl BEPHbI;

6) HeT npaBW/bHbLIX OTBETOB.

122 Y10 MO>KHO caenaThb NS BblAeNeHNSI 0OHOWN CTPOKN?

1) WeNKHYTb NeBOW KHOMKOM MbILKW CNeBa OT CTPOKMK;

2) LEeNKHYTb NPaBoii KHOMKOM MbILWKM CripaBa 0T CTPOKM;

3) NOCTaBUTbL KYpPCOP B Ha4asio CTPOKM U HaXKaTb KOMOMHALMIO KaBuLL
Knasuatypsl Shift + End;

4) ABaX b LLENKHYTb /1eBO KHOMKOW MbILWW B TO60M MeCTe CTPOKMU;

5) BCe npefblgyLumne 0TBeTbl BEpPHbI;

6) HeT nNpaBW/bHbIX OTBETOB.

123 Kakoil nuHWein nofyepkHyTbl rpaMmaTUYecKme OLMOKN B TEK-
cTe?
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1) CuHeli BOMHUCTOIA;

2) KpacHoii BO/THUCTOM;

3) 3en1eHOi BOMHUCTO;

4) KpacHoi npsamoii TONCTOW;

5) Bce npefblgyLine 0TBETbI BEPHbI;
6) HeT npaBubHbIX OTBETOB.

124 Kakum CMMBObI MOXXHO MCMNONb30BaThb NpU HymMepauuu cTpa-
HULL?

1) nobble;

2) apabckue Ludpbl;

3) naTMHCKKne BYKBbI,

4) pycckue 6yKBbl;

5) BCe npefbiyLLne OTBETbI BEPHbI;

6) HeT NpaBu/bHbIX OTBETOB.

125 Kak MO>KHO 3anpeTUTb MepeHOCbl B OTAeNbHbIX (PparMeHTax
NOKyMeHTa?

1) BblfeNNTb U U3MEHUTb YCTAHOBKWN B ANa/IOTOBOM OKHe “PacCTaHOBKa
nepeHoOCcoB";

2) BbIfeNINTb Y U3MEHUTb YCTAHOBKW B 41a/ioOr0BOM OKHe "Ab3al";

3) BblAeNTb U U3MEHUTbL YCTAHOBKM B AMa/IOrOBOM OKHe "lMapameTpbl
CTpaHuupbI";

4) Hefnb3A HUKaK;

5) BCe npefblayLlne 0TBETbI BEPHbI;

6) HeT nNpaBW/bHbIX OTBETOB.

126 Kakoi /iMHMEN nofvepKHYTbl opdorpaduyeckre  OLINOKN
B TeKcTe?

1) CHen BONHUCTOW;

2) KpacHOW BOMTHUCTOM;

3) 3e1eHO BOMHUCTOM;

4) KpacHOM NpsAMOiA TONCTOW;

5) BCe npeablayLLme OTBETbI BEPHBI;

6) HeT NpaBW/bHbIX OTBETOB.

127 Kak MO>XHO BCTaBuUTb HymMepauuo CTpaHnL?

1) ncnosnb3ya KomaHay "BctaBka" — "Homepa cTpaHuu'™;

2) ncnonb3yst KoMaHay "®ann" — "MapameTpbl CTpaHULbI™;

3) Mcnosnb3ys NaHeslb MHCTPYMEHTOB "ONeMeHTbI yripaBieHns";
4) NCnosb3ys NaHeslb MHCTPYMEHTOB “KONMOHTUTY bI™;

5) BCe npefbiyLLUne OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

128 Kaknm MeH0 MOXKHO BOCMO0/1b30BATLCA A4/1A YAalIEHUA HyMepaLwun
cTpaHuy?
1) Bng;
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ng;

2) BCTaBKa,;

3) npaBkKa;

4) cepBuC;

5) Bce npeabifyLivie OTBETbI BEPHbI;
6) HeT NpaBW/bHbIX OTBETOB.

129 YUTo ycTaHasnmMBaeT OTCTYN c/eea 2 CM?

1) cMmeLLeHre Bcero ab3aua Ha 2 CM B/IEBO OT JIEBOTO MNONS;

2) CMelLleHue Bcero ab3aua Ha 2 CM Brpaso OT /IEBOr0 Nons;

3) pa3mep /1eBOr0 Mosis CTpaHuLbl;

4) cMeLLeHVe TONBbKO NepBoii CTPOKM ab3auia Ha 2 CM BEBO OT J1EBOTO MO-

5) Bce Npe/pblayLe 0TBETbl BEPHbI;
6) HeT NpaBU/bHbIX OTBETOB.

130 N5 Kakoi Leni MOXKHO UCMO0/b30BaTb PACKPbIBAIOLLMIACA CMINCOK

"CmeLeHme"?

1) AN CMeLLEHNs PUCYHKA K IEBOMY U/ NPaBOMY MOS0 CTPaHULLbI;
2) Ans CMeLLeHMs TeKCTa K IEBOMY W/ MPaBOMY MO/ CTPaHULbI;
3) Ana cmeLLeHMs TabnuLbl K N1€BOMY WV NMPaBOMY MO0 CTPaHULPI;
4) pns CMeLLEHNs TeKCTa BBEPX WM BHU3 OT YPOBHS CTPOKM.

5) BCe Npe/blayLine OTBETbI BEPHbI;

6) HeT NPaBU/bHbIX OTBETOB.

131 [Ina Kakoi Luenn Mo>KHO MUCMo/b30BaThb PacKpbIBAOLLIMIACS CrMCOK

"NHTepBan'?

1) ANst M3MEHEHMS MEXXCTPOUHbIX UHTEPBA/IOB;

2) ANs U3MEHEHWsI HTEPBAIOB MEX/Y ab3aLiamu;

3) Ans U3MEHEHNSI HTEPBA/IOB MEX/Y CUMBO/aMU B CTPOKE;
4) Ans U3MEHeHUs! UHTEPBA/IOB MEXAY suelikaMu TabnmnLibl;
5) Bce npefpblayLe 0TBETbl BEPHbI;

6) HeT NpPaBU/bHbLIX OTBETOB.

132 C KaKoil TOYHOCT b0 MOXKHO YCTaHaB/MBaTb pasmep LWwpndTa?
1) 1nT;

2) 0,5 nT;

3) 0,25 n;

4) 0,1 nT;

5) Bce npeabifyLiivie OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

133 YTo0 ycTaHasnMBaeT BblOpaHHbIA cnncok (puc. 5.6)?
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HyMEpOEAHHEI | MHorc

PucyHoK 5.6

1) HymepaLuio CTPOK B Bblfe/IeHHbIX ab3auax;
2) HyMepaLuIo C/10B B BblAeNeHHbIX ab3auax;
3) HyMepaLmIO Bblfe/IeHHbIX ab3aLeB;

4) HymepaLMIo CTpaHuL,;

5) BCe npeablayLune 0TBETbI BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

134 YTo0 ycTaHaBMBaeT Bbl6paHHbIN Crncok (puc. 5.7)?

PucyHok 5.7

1) MapKMPOBKY CNOB B BbleNEHHbIX a63aLjax BbIGPaHHbIM CUMBO/IOM;

2) MapKMPOBKY BblleNeHHbIX a63aLeB BbIGpaHHbIM CMBO/OM;

3) MapKu1pOBKY NPeaioXeHW B BbleNeHHbIX ab3aLlax BblGPaHHbLIM CUM-
BOJIOM;

4) pa3MeLLeHNe BbIGPaHHbIX CMMBOJ/IOB B MPABOM BEPXHEM YTy KXol
CTPaHWLbI;

5) BCe NpeblayLLye 0TBETbI BEPHbI;

6) HET NPaBU/bHLIX OTBETOB.

135 [ins Kakoi Lenm MOXKHO MCNO/b30BaThb PACKPbLIBAIOLLMIACA CIIUCOK
"MacwTab"?

1) ans n3MeHeHWst pasmepa PUCYHKa;

2) 415 U3SMEHEHWS LLUMPUHBI CUMBOJIOB 1 MEXXCUMBOJIbHBIX WHTEPBASIOB;

3) AnA n3MeHeHUa MacluTaba 0TobpaXkKeHWs JOKYMEHTa,;

4) pNs M3MeHeHUs pasmepa Tabnmubi;

6) BCe NpeblayLLe OTBETbI BEPHBI,

7) HeT NpaBW/bHLIX OTBETOB.

136 KakuM MeHH0 MO>KHO BOCMO0/1b30BaThCA 419 U3MEHEHUA LLIMPUHBI
cT0N6L0B Tabnmubl?
1) "lpaBKa™;
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2) "dopmat;

3) "Cepsuc";

4) "Tabnuua™;

5) Bce npeablayLuye OTBETbI BEPHbI;
6) HeT NpaBW/bHbLIX OTBETOB.

137 Kak MO>KHO yannTb CTPOKY 13 Tabnmubl?

1) ¢ ncnonb3oBaHnem MeHto "lMpaBka™;

2) C UCMO0/Ib30BaHMEM MaHeNM MHCTPYMEHTOB ""PaMKku';

3) C MCMo/b30BaHMEM MeHH0 "Tabnuua'™;

4) C UCNO/b30BaHVEM MaHeN UHCTPYMEHTOB "Tabunubl 1 rpaHuupl’;
5) Bce npeabifyLivie OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

138 KaknmM MeHI0 MO>KHO BOCMO/1b30BaThCA A4/11 U3MEHEHWUS BbICOT bl
CTPOK Tabnuupl?

1) "MNpaBKa";

2) "dopmat;

3) "Cepsuc";

4) "Tabnuua™;

5) BCe npefbigyLune OTBETbl BEpPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

139 Kakue cMMBO/IbI MOXKHO MCMO/b30BATb B Ka4eCcTBe pasfeimTens
npv npeobpasoBaHnn Tabnnupbl B TEKCT?

1) nto6oii Habop NHBOro Yncna CUMBO/OB;

2) noboi 0iMH CUMBOJT;

3) TONbKO CMMBO/ KOHLLa ab3aua;

4) TONbKO CMMBON TabyNALMM UK TOYUKY C 3anATOiR;

5) BCe npeAblayLLme 0TBETbI BEPHbI;

6) HET NpaBWbHbIX OTBETOB.

140 Kakue aneMeHTbl He MOXKET COfEp>KaTb Aveiika Tabnmubl?
1) pUCYHKN;

2) MHOTOKOJ/IOHOYHbIN TEKCT;

3) Tabnmuga;

4) TeKCT ¢ Tabynaumen;

5) Bce npeablayLine 0TBETbl BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

141 KakK MO>XHO [06aB/Tb CTPOKY B Tabnuuy?

1) ¢ ncnosb3oBaHMeM MeHHO "BcTaBka';

2) C UCNonb30BaHMEM MeHI0 "Tabnmua';

3) C UCMonNb30BaHNEM MaHen NHCTPYMEHTOB “"Pamku™;

4) ¢ 1Cnosib30BaHNEM MaHesIn MHCTPYMEHTOB "Tabnuubl 1 rpaHnLbI™;
5) BCe npefbifyLne 0TBETbl BepHbI;

6) HeT NpaBW/bHbLIX OTBETOB.
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142 Kakve 3neMeHTbl MOXXHO MCMNOMb30BaTh A4/1A U3MEHEHUA CT WA
00TeKaHusi pucyHKa TekcToMm (puc. 5.8)?

Hacrpolika waoGpaxenun =
DD <l al | F A A e o
1 3
PucyHok 5.8
11
2) 2;
3)3;
4) 4,

5) BCe NpeaplayLLe OTBETbI BEPHbI;
6) HeT NpaBU/bHbIX OTBETOB.

143 KaK MO>XHO YCTaHOBMTb pamKy BOKpyr ob6bekTa WordArt,
0(hOpMJIEHHOr0 6€3 06 TeKaHUA TEKCTOM?

1) ¢ ucrnonb3oBaHnem KomaHabl "®opmat” — "I"paHnLpbl 1 3a11BKa™,

2) C UCNONb30BaHWEM MaHeNN MHCTPYMEHTOB "Tabnuubl U rpaHnLbI™;

3) € UCNoNb30BaHMEM MaHesIM UHCTPYMeHTOB “"PucosaHue'™;

4) paMKy YCTaHOBUTb HEMb34,;

5) BCe npefbiyLLne O0TBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

144 MNpw co3aaHnmM pUCyHKa 13 aBTouryp:

1) aBTOPUrYpbI 0653aTE/NBHO A0/MKHBI PAacnosiaraTbCs B MOOTHE;

2) 60NbLUMHCTBO aBTOPUIyp 06fA3aTeNlbHO [O/MKHO  pacnofararbes
B MO/IOTHE;

3) xotTa Obl OfHa aBTOUrypa 006A3aTe/IbHO [O/DKHA pacrosaraTbcs
B MO/IOTHE;

4) aBTOOMIypbl He 0653aTe/IbHO JO/IKHbI pacnonaraTsCa B MoJsOTHE;

5) Bce npefbiayLure OTBETbl BEPHbI;

6) HeT npaBW/bHbLIX OTBETOB.

145 Kak MO>KHO yCTaHOBUT b 3a/IMBKY (DOHA pUCYHKa?

1) ¢ ucnonb3oBaHnem KomaHAbl "®opmat” — "I'paHnLpbl 1 3a11BKa™;
2) C UCNONb30BaHWEM MaHeNN MHCTPYMEHTOB "Tabnuubl U rpaHnLbI™;
3) ¢ ucnonb3zoBaHnem komaHgbl 'Cepsuc" — "lMNapameTpbl™;

4) C UICNONb30BaHMEM MaHesIM UHCTPYMEHTOB “PucosaHue™;

5) BCe npefbiayLLUne OTBETbI BEPHbI;

6) HeT nNpaBW/bHbIX OTBETOB.

146 Kakoil nyHKT nannmTpbl ""O6TeKkaHMe'" M03BONSeT paccMaTpu-
BaTb rpadynyecknii 06beKT Kak 3/IeMeHT TekcTa?
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1) "B TekcTe";

2) "BOKpYr pamkun'™;

3) "3a TekcTOM™;

4) "lMepef TeKCTOM";

5) "CKBO3HOE",;

6) BCe npefblgyLune OTBETbl BEPHbI;
7) HeT NpaBWbHbLIX OTBETOB.

147 PepakTop Word MO>KHO 3anyCcTUTb Ha BbIMOMHEHWE Clefyto-
LM 06pa3oMm:

1) yepes komaHgy NMPOITPAMMBbI (Programs) rnaBHOro MeHto;

2) LWeNYyKoOM Ha 3Hayke OfHOro M3 Y)Ke CYLIEeCTBYHOLMX [LOKYMEHTOB
Word;

3) BCe OTBETbI MPaBUSIbHbIE;

4) yepes KHOMKY naHenu nHctpymeHToB Office Ha paboyem cTone.

148 Kakoe pericTemne HE XAPAKTEPHO npu paboTe ¢ nporpaMmmon
Word:

1) BblAeneHve (parMeHTOB JOKYMEHTA;

2) BbINOJIHEHWE PAaCYETOB B JOKYMEHTE;

3) pelakTpoBaHune JOKYMEHTa;

4) ohopmneHue ((hopmaTmpoBaHe) JOKYMEHTA],;

5) BbIBOJ, JOKYMEHTA Ha neyarb.

149 [JoKyMeH T, CO3iaHHbIi ¢ nomMoLlbio Word, Mo>KeT coaep>KaThb:
1) Tekcr;

2) (hopmMyTibl;

3) Tabnuubl;

4) BCe OTBETbI MPaBUJIbHbIE;

5) pUCYHKMN.

150 C NOMOLLbI0 KaKOoW KNaBuLLIM MOXKHO MepeMecTUTb Kypcop B KO-
HeL, TeKyLLel CTPOKN?

1) HOME;

2) PageUp;

3) PageDown;

4) END.

151 C nomMOLLbI0 Kakoil KnasuLm MOXKHO MepeMecTUTb Kypcop B Ha-
4asio TeKyLLe CTPOKN?

1) HOME;

2) END;

3) PageUp;

4) PageDown.

152 Y710 nponcxoanT npu HaxKaTun Knasnwn END?
1) Kypcop nepemMelLaeTcs B KOHEL, TEKYLLEN CTPaHNLIbI;
2) Kypcop nepemMeLLaeTtcs B KOHeL, TeKYLLel CTPOKU;
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3) Kypcop nepemeLaeTcs B KOHeL, TEKCTa;
4) MNponcxoaunT 3aKpbITHE TEKYLLEro JOKYMEHTA.

153 Y70 nponcxognT npu HaxKaTun Knasnwm HOME ?
1) Kypcop nepemMeLaeTcsi B Ha4Yano TEKYLLEN CTPOKM;

2) Kypcop nepemeLLaeTcs B Ha4ao TEKYLLEN CTPaHULIbI;

3) Kypcop nepemMeLLaeTcs B Ha4a/10 TEKCTQ;

4) MponcxoamnT 3arpyska HOBOro JOKYMeHTa.

154 Knasuwa DELETE wucnonb3yeTca:

1) ona ypaneHus cMmBona Cnesa 0T Kypcopa,;

2) ons yaaneHns CMMBO/a cripasa 0T Kypcopa;

3) oA nepexofa Ha CnefyroLLyro CTpaHULY TeKCTa;
4) ons nepexofa B Ha4yasio TEKCTA.

155 Knasuwwa BackSpace (¢«-) mcnonbsyeTcs:
1) ans yaaneHus cMMBO/a CripaBa OT Kypcopa;
2) ONs yaaneHns CTPoKu;

3) Ans yfaneHns cumBona cieBa 0T Kypcopa;

4) ans yoaneHuns arina.

156 [na nepemMeLL,eHMs NO TEKCTY MO>XKHO UCMNO/b30BaTb:
1) BCe OTBETbI NMNPaBU/bHbIE;

2) KNaBuLLK CO CTPe/lkaMu B/IEBO-BMPaBO-BBEPX-BHU3;

3) knasnwmn HOME un END;

4) knaswn PageUp u PageDown;

5) MblLLb.

157 PepakTop Word peanusyeT cnefyroLime BO3MOXKHOCTU 0T MEHbI

HenpaBU/bHbIX AeACT BUIA:

1) N03B0/NISIET OTMEHUTL TO/ILKO OZHO MOCNefHee LeiCTBYE;
2) No3B0O/SieT OTMeHUTb 40 100 nocnefHnX AenNCTBUN;

3) He N03BOJISIET OTMEHATL HeNpaBW/bHbIE AENCTBUS;

4) N03BO/ISIET OTMEHUTL TOJILKO nocneaHve 10 AeCTBUIA.

158 [loKymMeHT, co3[aHHbIA C NOMOLLbI0 pegakTopa Word coxpaHs-

eTCs B haiine, KOTOPbIi MOYKET HaxoaUThCsl:

LL|bHO:

1) Ha NOKa/IbHOM YKECTKOM [VUCKE;
2) Ha CETEBOM XXECTKOM [UCKe;

3) Ha AUCKeTE;

4) BCe 0TBETbI MPaBU/IbHbIE.

159 Monb3oBaTeNb MOXKET ynpaBnATb pegakTopom Word ¢ nomo-
1) BCe OTBETbI NMPaBU/IbHbIE;
2) KOMaH[, MeHI0;

3) KHOMOK NaHeNnei MHCTPYMEHTOB;
4) HaXXaTUin onpeaeneHHbIX KOMOMHALMIA KNaByLL.
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160 OkHo pegakTopa Word MO>KeT cofep>KaThb:

1) Bcerga o6s3ateqibHO MaHenb uHCTpymeHtoB  CTAHOAPTHAA
(Standart);

2) Bcerga o6s3atenbHO naHenu uHcTpymeHTtoB  CTAHOAPTHAA
(Standart) 1 POPMATVPOBAHWE (Formatting);

3) ntoboli Habop M3 NMEIOLLMXCA MaHeneil MHCTPYMEHTOB (B TOM Yucne v
HW OfIHOW);

4) 0653aTe/IbHO XOTA 6bl OAHY M3 UMEKOLLMXCA NaHeNel UHCTPYMEHTOB.

161 Kakyto rpynmny KHOrMok o6blMHO HE cogep>XnT naHenb UHCTPY-
meHTOoB CTAHOAPTHAA (Standart)?

1) OTKpbITWE (haitna n coxpaHeHne JOKYMeHTa B thaiine;

2) KonupoBaHue B 6ydep 1 BcTaBKa U3 bydepa;

3) BblpaBHVBaHWe (PParMeHTOB TEKCTA;

4) 0TMEHa 1 BOCCTAHOB/IEHNE AENCTBUIA;

5) n3meHeHWe macluTaba npeacTaBieHns TeKcTa.

162 Kakyto rpynny KHOMokK 06bl4HO HE cofep>XUT naHesb MHCTPY-
MeHTO0B POPMATUPOBAHWME (Formatting)?

1) konupoBaHue B bydep 1 BCTaBKa 13 bydepa;

2) BbIGOP TMMa ¥ pa3mepa LWpPNQTa;

3) BbIOOP CTWNA NPEACTAB/IEHNA TEKCTE;

4) BblpaBHMBaHWeE ()parMeHTOB TEKCTa;

5) co3faHne MapK1MpoBaHHOIO UM HYMePOBaHHOIO CMUCKa.

163 YTo0 saBndeTCa oparMeHTOM TekcTa ?

1) BCe OTBETHI NMPaBU/IbHBIE;

2) 0TAeNbHOEe CM0BO;

3) oTAenbHas CTPOKa,;

4) oTaenbHbIV ab3al;

5) ntobast HenpepbIBHaA Nocne[0BaTe/lbHOCTb CUMBOJIOB.

164 Kakasa onepauna HE OTHOCUTCH K pefaKk TUPOBaHUIO TEKCTa:
1) yoaneHue parMeHTa;

2) KOnupoBaHue (hparMeHTa;

3) BblpaBHVBaHWe (PparmMeHTa;

4) nepemMelLeHne (hparmMeHTa;

5) 3ameHa (hparmeHTa.

165 dopmaTuMpoBaHMe TekCcTa - 3TO: Bblbop Tuna n pasmepa
WwpngTa, cTUna odopmMneHnsa (Kypcus, MONY>KUPHbIA, NOAYEPKHYTbIiA).
UToewe ?

1) nepemelLieHVe (PparmMeHTa;

2) BCTaBKa PUCYHKa,;

3) BCe OTBETbI MPaBU/bHbIE;

4) BblpaBHMBaHWe (PparmeHTa.
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CTa.

naThb:

166 Kakasa onepauya HE OTHOCUTCHA Kk popMaTUPOBAHNIO TeK-

1) BbIGOP TMNA LWPUPTE;

2) BbI6OP MacLuTaba n306paxKeHns;

3) BbIGOp CTUNA TeKcTa (KypCUB, MONMYXXUPHBIR);
4) BblpaBHMBaHWE (JparMeHTa;

5) BbIGOp pa3mepa CMMBOJIOB.

167 1nA BblAeNeHNS CNoBa B TEKCTE He06X0AMMO clenaThb:
1) 1 Wwen4yok Ha Cnose;

2) 1 Wen4yok nepep CroBOM;

3) 2 wenyka Ha crose;

4) 1 wen4yok nocse cnosa.

168 [1ns BblAeNeHNSI CTPOKU B TEKCTE He06X0ANMO cAenaTb:
1) 1 wenyok cnesa OT CTPOKY;

2) 1 wenyok cnpasa 0T CTPOKY;

3) 2 wenyka B CTPOKE;

4) 1 WenyoK B CTPOKe;

5) Bce OTBEThI MPaBU/IbHbIE.

169 [1ns BblaeneHns ab3ala TekcTa HeobXoanumMo caenaThb:
1) 2 wenuka cnesa ot ab3aua;

2) 1 wenyok cnesa OT ab3aua;

3) 1 wen4yok BHYyTpM ab3aua;

4) 2 Wwen4yka BHyTpK ab3aua.

170 OAWH WenyoK Ha cnose NPUBOANT :

1) K BblAeNeHNto CNoBa;

2) K BbIJe/IeHNIO CTPOKMU;

3) K yCTaHOBKe B MeCTe LLie/lYKa MapKepa BBOJa;
4) K BblfjeneHunto ab3aua.

171 [iBa wenyka Ha cnose NPUBOANT :

1) K yCTaHOBKe B MeCTe LLieNuKa Mapkepa BBOAa;
2) K BblJe/IEHNIO C/0BA;

3) K BbIJE/NIEHNIO CTPOKU;

4) K BblAeneHunio ab3aua.

172 KonuposaHue 1 nepemeLleHne parMeHTOB TeKCTa MOXKHO cle-

1) ¢ NOMOLLbKO BYKCUPOBKN (hparMeHTa MbILLbHO;
2) ¢ nomoLLbio KHonok BbIPE3ATD (Cut), KOMMPOBATD (Copy) 1

BCTABWTb (Paste) naHe MHCTPYMEHTOB;

3) ¢ nomoubto KomaHg BBIPE3ATD (Cut), KOMMMPOBATD (Copy) 1

BCTABWTb (Paste) merto MPABKA (Edit);

4) Bce OTBETbI NPaBU/bHbIE.

173 ®parMeHT TeKCTa MO>KHO NPeAcTaBuUTb B BUJE:
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1) 0fiHOI KONOHKW;

2) BCe OTBETbI MPaBU/bHbIE;
3) HECKOJIbKNX KOJOHOK;

4) MapK1pPOBaHHOTI O CrUCKa;
5) HyMepoBaHHOr 0 CrMcKa.

174 Onepauna MACLLTAB (Scale) B pegakTope Word no3sonseT:
1) yBEIMUYNTb U YMEHBLUNTb TEKCT B OKHE;

2) N3MEHUTb pa3mepbl OKHa C TEKCTOM,;

3) U3MEHNUTb pasmep LLIpUMTa 415 BblAeIEHHOTO (hparMeHTa;

4) BCe OTBETbI NPaBU/IbHbIE.

175 PepakTop Word peanunsyeT criefytoLme BO3MOXKHOCTU aBTo-
MaTWYECKOro COXpaHeHNA JOKYMEHT 0B Ha [MCKe:

1) He MOXXeT aBTOMAaTUYECKN COXPaHATb JOKYMEHTbI Ha AMCKe;

2) MOXXET aBTOMATUUECKM COXPaHATb JOKYMEHTbI TOMIbKO Yepe3 Kax/ble

10 MUHyT;

3) MOYXKET aBTOMATUYECKW COXPaHsTb AOKYMEHTbI Yepe3 6ot ycTaHoB-

NEHHbI NHTEPBaN BPEMEHN;

4) MOXKET aBTOMaTU4YECKN COXPaHATb AOKYMEHTbI TO/IbKO YEPEe3 KaxKable

30 MUHYT

176 KonoHTnTYN B fOKyMeHTE Word - 3T0:

1) nepBbIi IMNCT MHOFOCTPaHUYHOIO AOKYMEHTA;

2) NOCNeAHWNIA NIACT MHOTOCTPaHNYHOIO JOKYMEHTA;

3) eiMHULA M3MEPEHWS BbICOTbI CMBO/IOB;

4) [ONONHUTENbHBIE CTPOKM BBEPXY WU BHU3Y CTPaHULbl, COAepXXaLlue

MOBTOPAIOLLLYHOCS UH(OPMALINIO;

5) Ha3BaHWe OfJHOTO M3 CTaHAAPTHbIX LLIAGOHOB AOKYMEHTA.

5.3 OcHOBbI paboTbl C 3/1EKTPOHHOM Tabnuuein Excel

1 YT06bl 3arpy3uTb Tabnuuy, Hafo BblopaTb NYHKT MEHIO:
1) "CoxpaHuTb";

2) "CoxpaHnTb Kak";

3) "OTKpbITL";

4) Bce npeAblayLine OTBEThI BEPHbI;

5) HeT NpaBW/bHbIX OTBETOB.

2 YT06bl COXpaHUTb HOBYIO Tabnuuy Ha AMCKe, HA0 BblopaTb NYHKT

MEHHO:

1) "CoxpaHutb";

2) "CoxpaHnTb Kak";

3) "OTKpbITL";

4) BCe NpeAblayLine OTBETbI BEPHbI;
5) HeT NpaBW/bHbLIX OTBETOB.
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3 YT06bl COXpaHUTb Tabnuuy ¢ MMeHeM, OT/IMYHbIM OT MCXOLHOrO,
Hafo BbIOPATb NYHKT MEHIO:

1) "CoxpaHuTb";

2) "CoxpaHnTb Kak'";

3) "OTKpbITL";

4) BCe npeAblayLLme OTBETbI BEPHBI;

5) HeT NpaBW/bHbIX OTBETOB.

4 CTpoku B Excel 0603Havar0TCA:
1) undppamu o1 1 g0 16384;

2) undppamu ot 1 go 255;

3) 6ykBamu OT A [0 Z;

4) cumonamu oT A go 1V,

5) BCe npefbiayLlne O0TBEThbl BepHbI;
6) HeT NpaBW/bHbIX OTBETOB.

5 HENMb34 pegak TMpoBaTb COAEP>KUMOE AYEMKN MPU MOMOLLA:
1) ABOMHOrO LLe/1yYKa N1EBO KHOMKM MbILLW;

2) HaXXaTua Knasuwn F2;

3) NyHKTa MeHto MpaBKa,;

4) BCe npefblayLine 0TBETbI BEPHbI;

5) HeT NpaBuW/bHbLIX OTBETOB.

6 3Hak $, pacnono>KeHHbIN nepes MMeHeM NM60 HOMepPOM anpeca
AYENKM, O3HAYAET :

1) abCcoNtOTHbIN aapec;

2) OTHOCUTENbHBbIN aapec;

3) CMeLLaHHbI aapec;

4) Bce NpeablayLLue OTBETbI BEPHbI;

5) HET NpaBW/bHbIX OTBETOB.

7 Agpec 6noka oT 1 10 3 CTPOKKN 1 cTON6UbLI OT A A0 B Hano 3anu-
caTb Tak:

1) Al:B3;

2) A1,B3;

3) A1;B3;

4) Al1))B3;

5) BCe npefblayLLlne 0TBETbI BEPHbI;

6) HeT NpaBW/IbHbLIX OTBETOB.

8 Ka>kas fueiika MOXKET cogep>KaTb:

1) TeKCT, uncno nam gopmyny;

2) TEKCT, YACNO Un (hopmysy, Uan BOOOLLE HAYETO;
3) TO/IbKO TEKCT nniu hopmyny;

4) TO/IbKO YNCNOo UK hopmyny;

5) TO/IbKO TEKCT W/ YUC/IO;

6) BCe npeblayLLne OTBETbI BEPHbI;
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7) H/ OZIVH OTBET He BEPEH

9 ®dopmyna HauMHaeTCA CO 3HaKa:
1) = (paBHo);

2) : (aBoeTouue);

3) - (Tvipe);

4) BCe npefblayLLUne 0TBeTbl BEPHbI;
5) HeT NpaBWbHbIX OTBETOB.

10 YT06bl M3MEHUTb pasmepbl CTPOK (CT0N6LOB) B Tabnumue, He-
o6xoanmo:

1) ypanuTb BCO Tabnumuy 1 co3faThb ee 3aHOBO;

2) BOCMNO/1b30BaTbCA MbILLbK UM MYHKTOM MeHK0 "dopmaT”;

3) pa3mepbl CTPOK U CTONOL0B N3MEHSATb HeMb3s;

4) BCe npeablayLune 0TBeTbl BEpHbI;

5) HeT npaBW/bHbLIX OTBETOB.

11 YT 006bI BLIPOBHAT b JaHHbIe B A4eikax Tabnuubl, Hago:

1)HakaTb Ha COOTBETCTBYIOLMA 3HAYOK Ha MaHen WHCTPYMEHTOB
"®dopmaTnpoBaHme™;

2) BbIAENNTb AYEKM N HaXXaTb Ha COOTBETCTBYHOLLMIA 3HAYOK Ha NaHenu
WHCTPYMEHTOB "dopMaTMpoBaHue";

3) yaaimTb MHHOPMaLMIO 1 BBECTM ee 3aHOBO;

4) BCe npeablayLme 0TBETb! BEPHbI;

5) HeT npaBW/bHbLIX OTBETOB.

12 dopmyna, BbIYUCIAIOLWAA CYMMY NepPBbIX 4-X Ynces NepBoro cTosb-
ua, UMeeT BUL:

1) =CYMM(AL,A4),

2) =SUMM(AL:A4);

3) =CYMM(AL:A4);

4) BCe npeablayLine 0TBETbl BEPHbI;

5) HeT npaBW/bHbLIX OTBETOB.

13 dopmyna, BblUUCNAKOLWAA CYMMY NMATWN YMCEN, UMeeT BUL:
1) =CYMM(A1:A4;B10);

2) =CYMM(AL1:A4,B10);

3) =CYMM(AL1:A4.B10);

4) BCe npeablayLne 0TBeTbl BEPHbI;

5) HeT npaBW/bHbLIX OTBETOB.

14 Kakoe paclumpeHme nonyyaeT aiin, cosgaHHbli B EXCEL?
1) .txt;

2) .doc;

3) xls;

4) .exc;

5) Bce npeablayLume OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

214



15 B Kakoii thopme Heo6Xxoanmo B (hopMyne 3anmcaThb afpec sUenku,
PAcMONIOXKEHHOW Ha MepeceyeHnr BTOPOro CTonbLa M BTOPO/ CTPOKY,
4T 06kl NPU KOMMPOBAHWM 3T 0I (DOPMY/IbI HE MEHSICS HOMEP CToN6La?

1) $B2;

2) $B$2;

3) B2;

4) B$2;

5) Bce Npe/blayLLe OTBEThbl BEPHBI;

6) HET NPaBU/bHbLIX OTBETOB.

16 B kakoii hpopme Heobxoaumo B hopmyne 3anmcaTb afpec SUYenku,
pacnosioXXeHHON Ha nepeceyeHMM BTOPOro CTOMOLA M BTOPOMA CTPOKM,
YT 06bI NPM KONMPOBaHWUM 3T O (POPMY/Ibl HE MEHS/ICA HOMeEpP CTonbua?

1) $B2;

2) $B$2;

3) B2;

4) B$2;

5) Bce npeablayLume 0TBETbI BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

17 Kakoi KOMaHAOM MO>XHO W3MEHUTb Hanpas/ieHne TeKcTa
B Aiuelike?

1) "®Popmat” — "HAuelikn" — "Bug";

2) "®opmat” — "HAyelikn" — "BblpaBHMBaHNE™;

3) "dopmat" — "Avelikn” — "LpndT";

4) "dopmat"” — "Aueinkn" — "Yucno";

5) BCe npefbiyLLne OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

18 YKa>KnTe npasun/ibHOe HanvcaHue ajgpeca manasoHa:
1) F2; H9;

2) F2-H9 ;

3) F2:H9;

4) F2,H9 ;

5) F2/H9 ;

6) BCe npefblayLlne OTBETbI BEPHbI;

7) HeT NpaBW/bHbIX OTBETOB.

19 YTo Takoe ""Pabounit imcT''?

1) OCHOBHOI1 610K A4/151 XpaHeHWs HhopmaLuu;

2) opraHu3aLoHHOe CPeACTBO, NpeAHa3HaYeHHOe NI YNpaBfieHus [aH-
HbIMW;

3) noMmeHoBaHHast 06/1aCTb ANCKa;

4) 6NOK [aHHbIX, pPacUMTaHHbIA Ha (OpPMUPOBaHWE OLHOIO MeYaTHOro
NINCTE;

5) BCe NpeblayLLe OTBETbI BEPHbI,

6) HeT NpaBW/bHLIX OTBETOB.
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20 YTo Takoe ""Paboyvas kHura''?

1) 0CHOBHOI 6/10K NS XpaHeHWs NHopMaLuK;

2) OpraH13aLUmnoHHoe CpeaCcTBO, NpeAHasHauYeHHoe AJ19 yrpaB/ieHns [aH-
HbIMWU;

3) noumeHoBaHHas 061aCTb AUCKa A/ XpaHeHWs Of4HON Tabnuubl Un
Anarpammbl;

4) GNOK [aHHbIX, pacCYMTaHHbIN Ha (POPMMpPOBaHKE OLHOIO NEeYyaTHOro
NINCTa,;

5) BCe npefbiayLne 0TBETbl BepHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

21 Kak nepemmeHoBaTb Pabounin nucT?

1) "®opmar” — "lepermMeHoBaTL";

2) "®opmat"” — "Jinct" — "lepenmeHoBath";

3) "dopmatr"” — "Tpaska™ — "lNepenMeHOBaTb IACT";

4) "®opmat” — "lNpaBka™ — "lNMepenmeHoBatb" — "Jlnct";

5) "®opmat” — "Sluct" — "TepenmeHoBaTb UCT",

6) BCe npefblfyLune 0TBETbl BepHbI;

7) HeT nNpaBW/bHbLIX OTBETOB.

22 Kak yganuTb Pabounin nucT?

1) "®opmat” — "Mluct" - "Ygpanute";
2) "dopmat” — "YpaanuTb IUCT";

3) "MMpaBKa" — "YpannTb NACT";

4) "Mpaska" — "Ypanutb" — "Jlnct";
5) "lMNMpaBka — "JInuct" — "Ypanntb";
6) BCe npeablayLLMe OTBETbI BEPHbI;

7) HET NpaBW/bHbIX OTBETOB.

23 KakK CKpbITb CTPOKY?

1) "Ctpoka" — "CKpbITb";

2) "®opmatr" — "Ctpoka" — "CKpbITb";
3) "MpaBka" — "Ctpoka™ — "CKpbITb";
4) "Bug" — "Ctpoka" — "CKpbITb";

5) "Bug" — "CKpbITb CTPOKY";

6) "lNMpaBka" — "CKpbITb CTPOKY";

7) BCe npefblayLine 0TBeTbl BEpPHbI;

8) HeT npaBW/bHbLIX OTBETOB.

24 JneKTpPOHHaa Tabnmua — aTo:

1) npuknagHas nporpaMmMa, npegHasHauyeHHas A1s 06paboTKM CTPYKTY-
PUPOBaHHbIX B BMAE Tabnnubl JaHHBIX;

2) NpuKIagHas nporpaMmMa s 06paboTkn KOA0BbIX Tabnuu,

3) yctpoiicteo MK, ynpasnstoLLee ero pecypcamu B rnpotecce 06paboTku
AaHHbIX B TabNMYHOM (hopMme;
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4) cucTeMHaa nporpamma, ynpasnstoulas pecypcamu MK npu o6paboTke
Tabnuu,;

5) Bce npeablayLume 0TBETbl BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

25 JneKTpoHHasA Tabnmua npegHasHayeHa ans:

1) 06paboTKN MPEUMYLLIECTBEHHO YMCMOBbIX AaHHbIX, CTPYKTYPUPOBaH-
HbIX C MOMOLLBHO Tabnunu,

2) ynopsiAoYeHHOro XpaHeHMst M 06pabOTKM 3HAUYUTENbHbIX MacCMBOB
[aHHbIX;

3) BM3yanu3aumm CTPYKTYPHbIX CBSI3e MeXAy AaHHbIMK, NpeacTaBfeH-
HbIMM B Tabnnuax;

4) pefakTUpoBaHUA rpaMuecknx npeacTaBneHMin 60MbWNX 06bEeMOB
NH(opMaLnn;

5) BCe npefbiyLLlne OTBETbI BEPHbI;

6) HeT NpaBu/bHbLIX OTBETOB.

26 JneKTpoHHaA Tabnvua npeacTasnseT CoO0iA:

1) COBOKYMHOCTb HYMePOBaHHbIX CTPOK M NMOMMEHOBaHHbIX ByKBaMu Na-
TWMHCKOrO afihaBnTa CTON6LOB;

2) COBOKYMHOCTb MOMMEHOBAHHbLIX OyKBaMM TAaTUHCKOrO andaBmnTa CTPOK
M HYMepOBaHHbIX CTOMN6LIOB;

3) COBOKYMHOCTb MPOHYMEPOBaHHbIX CTPOK M CTONOLIOB;

4) COBOKYMHOCTb CTPOK M CTONBLOB, MMEHYEMbIX M0/1b30BATENEM NPOU3-
BO/IbHbIM 06Pa3oMm;

5) Bce NpeablayLLUne 0TBETbI BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

27 CTPOKM 3NeKTPOHHON Tabnuubl:

1) IMeHyOTCA NOMb30BaTENAMM NPOM3BOSIbHBLIM 06Pa30M;
2) 0603HavatoTCA 6YKBaMu PyccKoro angasunTa;

3) 0603HayaroTCA 6yKBaMM NaTUHCKOro andaBuTa;

4) HyMepytoTCS;

5) BCe npeAblAyLLme OTBETbI BEPHBI;

6) HeT NpaBW/bHbIX OTBETOB.

28 B 06LLem cnyyae cT016bl 31EKTPOHHON Tabnnupl:
1) 0603HavatoTCA 6yKBaMu NaTUHCKOro anjasnTa;

2) HyMepyroTCS;

3) 0603HauaroTCA OyKBaMU PYCCKOro andasunTa;

4) IMeHYIOTCA NoJ/b30BaTeNIIMU NPOM3BO/IbHLIM 06Pa30oM;
5) BCe npeAblayLLme OTBETbI BEPHBI;

6) HeT NpaBW/bHbIX OTBETOB.

29 [inA nonb3oBaTensa AYerkn 31eKTPOHHON Tabnuupbl NaeHTuduum-
pyloTCA:

1) nyTem nocnefoBaTte/lbHOro ykasaHus MMeHW cTonbua v Homepa CTpo-
KW, Ha nepeceyeHn KOTOPbIX pacrnosnaraeTcs ayeika;
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2)apecoM MalUMHHOIO CfioBa OMnepaTMBHOM NaMsATW, OTBEAEHHOro
nof SYenKy;

3) crneumanbHbIM KOLOBbLIM CI0BOM;

4) MeHeM, NPOM3BO/ILHO 3aJjaBaeMbIM M0/1b30BaTENEM,;

5) Bce npeablayLume OTBETbI BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

30 BblumcnuTensHble QOPMYyNbl B AYeMKaxX 31eKTPOHHOW Tabnmubl
3annCbIBA T CA:

1) B 06bI4HOI MaTEMATUYECKOI 3aruncu;

2) crneupanbHbiM - 06pa3oM € MCMOMb30BaHWE BCTPOEHHBIX (YHKLUMWIA
1 N0 NpaBunam, NPUHATLIM A4/ 3aN1CU BbIPXKEHWI B A3blKax NporpamMMupoBa-
HWS;

3) No npasunaM, NPUHATLIM UCKOUUTENBHO A/151 3NIEKTPOHHbIX TabuL;

4) No npasuiam, NPUHATLIM UCKNOUNTENBHO ANs 6a3 JaHHbIX;

5) BCe npeablayLLme OTBETbI BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

31 Bblpa>keHne "5(A2+C3):3(2B2-3D3)" B 3MeKTPOHHOM Tabnuue
NMeeT BUA:

1) =5(A2+C3)/3(2B2-3D3) ;

2) =5*(A2+C3)/3*(2*B2-3*D3) ;

3) =5*(A2+C3)/(3*(2*B2-3*D3)) ;

4) =5(A2+C3)/(3(2B2-3D3)) ;

5) BCce npeablayLine 0TBETbl BEPHbI;

6) HeT NpaBW/bHBLIX OTBETOB.

32 BblbepuTe BepHYHO 3anmcb hopMy bl AN 3/1eKTPOHHOW Tabnuupl:
1) C3+4*D4 ;

2) C3=C1+2*C2;

3) A5B5+23 ;

4) =A2*A3-A4 ;

5) BCe npefblayLine 0TBETbl BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

33 MNpwv NepemeLLEHNN NN KOMMPOBaHWM B 3/1eKTPOHHON Tabnuue ab6-
COMOTHbIE CCbIIKN:

1) He N3MEHAITCS;

2) NpeobpasyroTcs BHE 3aBUCMMOCTY OT HOBOFO MOIOXEHNS hOPMYIbI;

3) NpeobpasyroTcs B 3aBUCUMOCTM OT HOBOIO MOOXEHUS (DOPMYbl;

4) npeobpa3syoTcs B 3aBUCUMOCTU OT A/IHbI (DOPMY/ibI;

5) Nnpeo6pa3syroTcs B 3aBUCUMOCTM OT MpaBu/l, YKasaHHbIX B JOpMYre;

6) Bce nNpeablayLuye OTBETbI BEPHbI;

7) HEeT MpaBW/bHbIX OTBETOB.

34 Tpu nepemeLLeH NN KOMUPOBaHUM B 3/1eKTPOHHOW Tabnuue
OTHOCUTESIbHbIE CCbINKN:
1) npeo6pasytoTcs BHE 3aBMCUMOCTI OT HOBOIO MOJOXEHNSA (DOPMY/bl;
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2) nNpeobpasyroTcs B 3aBUCUMOCTU OT AJIMHbI POPMY/bI;

3) He N3MEHSIOTCH;

4) npeobpasyoTcs B 3aBMCUMOCTI OT HOBOIO NMOOXEHUSA (hOPMY/bl;
5) BCe npeablayLLme OTBETbI BEPHBI;

6) HET NpaBW/IbHbIX OTBETOB.

35 [nana3oH — 3To:
1) COBOKYMNHOCTb K/IETOK, 06pasytowmx B Tabnuue 06nactb NpsMoyrosb-

HOW (hopMbl;

2) BCe AYelKN OLJHOIN CTPOKM;

3) BCe AYvelikn 04HOr0 CTON6La;

4) MHOXeCTBO JONYCTUMbIX 3HAUYEHWIA;
5) BCe NpeblayLLe OTBETbI BEPHBI,

6) HeT NpaBW/IbHLIX OTBETOB.

36 AKTUBHas siueilka — 3T 0 A4elKa:
1) onsa 3annucu KoMaHg;
2) cofepxkallias opmyny, BKIKOUaOLLYH B Ce6s1 MMS iUEKK, B KOTOPOWA

BbINMO/THAETCA BBOA, AaHHbIX;

3) cogepxkallas hopMyny, B KOTOPOW COAEPXKATCA CCbIKN Ha COAEPXKU-

MOE 3aBUCUMOIN UENKN;

4) B KOTOPOI4 BbIMOHAETCA BBOA, KOMaH/;
5) BCe NpeAblayLiine OTBETbI BEPHbI,
6) HeT NpaBU/bHbIX OTBETOB.

37 Kakas thopmyna 6yaeT nonydeHa npv KonmposaHuM B siveinky C3,

hopmynbl 13 a4veiikn C2 (puc. 5.9):

E Microsoft Excel - Kumra‘l

@_)l tain [Mpaska Bwa BTaeka  dopmar

HRNEA" R IR TR NN

C2 - A =FAF1*AZ+B2
A | B | © | D
1 a0
2 12 4 2641
3 23 5
4 43 2
PucyHok 5.9

1) =A1*A2+B2;

2) =$A$1*$A$2+$B$2;

3) =$A3$1*A3+B3;

4) =$A$2*A3+B3;

5) =$B$2*A3+B4;

6) BCe NMpeAblayLLye OTBETI BEPHbI;
7) HeT NPaBW/bHbLIX OTBETOB.
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38 YUemy 6yneT paBHO 3HaudeHue Adeilkn C1, ecniv B Hee BBeCTU (hop-
myny "=A1+B1" (puc. 5.10)?

CWMM - M A=A
A | B c |
1 20)=A172

PucyHok 5.10

1) 20;

2) 15;

3) 10;

4) 30;

5) Bce npeablfyLive OTBETbI BEPHbI;
6) HeT NpaBW/bHbLIX OTBETOB.

39 Yemy 6yneT paBHO 3HadeHue Adeilkn C1, ecniv B Hee BBeCTU (hop-
myny "=CYMM(AL:A7)/2" (puc. 5.11)?

A B

10

20

30

40

50

B0

70
=CYMMAT AT)2

PucyHok 5.11

1) 280;

2) 140;

3) 40;

4) 35;

5) BCe npefbi4yLune O0TBETbl BEPHbI;
6) HeT NpaBW/bHbLIX OTBETOB.

40 Kak BblgennTb BCKO CTPOKY nncTa B Excel?

1) BblgennTb NOOYI0 AYEKY CTPOKM W HaXKaTb KMaBULLM KNaBUaTypbl
Shift + Enter;

2) BblAeNUTb MEPBYHD AYelKY CTPOKW W BbINOMHWUTL KOMaHZy "“lMpas-
Ka" — "3anonHuTs" — "Bnpaso”;

3) WeNKHYTb /IEBOW KHOMKOW MbILLM MO 3aro/I0BKY CTPOKW;

4) WeNKHYTb NEeBOI KHOMKOM MbILIN M0 /060 S4eiiKe CTPOKM NPU HaXKa-
TOI KnaswLe Knasmatypsbl Shift;

5) BCe npeablayLLme OTBETbI BEPHbI;

6) HET NpaBW/IbHbIX OTBETOB.

41 Kak MO>XHO NnepenmMeHoBaTb INCT?
1) NNCT HeNb3sa NepenMeHoBaTh, NOKa Ha HEM HET JaHHbIX;
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2) LWEeNKHYTb MPaBOi KHOMKOW MbILWKX MO SP/bIKY MCTa U BblbpaTb KO-
MaHAy "VICXoaHbIA TekcT™;

3) LWEeNKHYTb MPaBOi KHOMKOW MbILWKX MO SPAbIKY MCTa U BblbpaTh KO-
MaHay "lNepenmeHoBaTL",

4) LWeNKHYTb NPaBOi KHOMKOW MbILX NO SP/bIKY MCTa U BblbpaTh KO-
MaHAy "MIcXoaHbIiA TeKCT™ 1 NoTOM KoMaHzy "lepeMmeHoBaTh";

5) BCe npefbiayLlne O0TBEThbl BepPHbI;

6) HeT NpaBu/IbHbLIX OTBETOB.

42 Ha KakoMm fA3blke MO>KeT OblTb BBefleHa C K/aBmaTypbl (PyHKLMA
CYMM?

1) Ha aHIIMIACKOM;

2) Ha pyCcCKOM;

3) 6e3pa3nNyHo;

4) ¢ KnaBmaTypbl PYHKLMIO BBECTU Hefb34,;

5) Bce NpefblayLure OTBETbI BEPHbI;

6) HeT NpaBW/bHbIX OTBETOB.

43 Kak BCTaBnTb CT0N6el, Mme>kay cTonéuamu A n B?

1) BblAennTbL cTONGEL, B 1 BbINONHUTL KOMaHAy “lMpaBka” — "BcTaBuTb";

2) BblAennTb CToN6eL, A 1 BbINOMHUTL KOMaHAy "lMpaska” — "BcTaBuTh";

3) BblaennTb cTONGEL, B 1 BbINONHWTL KOMaHAy "BcTaBka™ — "Ctonbup!™;
4) BblAeNTb CTONGEL, A 1 BbINOIHWUTL KOMaHAay "BcTaBka™ — "CTonbupl™;
5) BCe npefblayLLne OTBETbI BEPHbI;

6) HeT npaBW/bHbIX OTBETOB.

44 Kak 3anonH1Tb nocneaylowmmMmm gaTammn ayeiikn B3, B4, B5, B6,
B7 (puc. 5.12)?

A e c | b |
1 |HesypcTeo B
2 |MBaHoB |28.1EI.EDEIB_|
3 [MeTpoe
4 |Cwoopoe
5 |MeaHoe N ~
6 [MeTpoe :
7 |Cugopoe
8

PucyHok 5.12

1) BblgenuTh suelikn B2, B3, B4, B5, B6, B7 1 HaxXaTb KNaBuLly KnaBua-
Typsbl Enter;

2) BblennTb suelrikn B2, B3, B4, B5, B6, B7 1 HakaTb KnaBuLIN KaBua-
Typb! Ctrl + Enter;

3) nepeTawnTb NPU HAKATON N1IEBOM KHOMKE MbIIX MapKep B NpaBoM
HVKHEM Yrny averiku B2 fo aveikun B7;

4) nepeTaLLMTb NPU HAKATOW NIeBOM KHOMKE MbILIN A4eilky B2 A0 A4yeiku
B7;
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5) BCe NpeAplayLLe OTBETbI BEPHBI;
6) HeT NpaBU/bHbIX OTBETOB.

45 C nNOoMOLLbIH Kakoro 3seMeHTa MOXKHO co3fjaTb Juarpammy
(pwnc. 5.13)?

1)1,

2) 2;

3) 3;

4) 4;

5) Bce npeabifyLivie OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

-{l Maiin  Mpaska Bua BcTaeka  mopWat  CepeWc faHHele  OkHo Cnpaska BEEamMTE BONpOC -
B I S AR Y A A Rl R T 1 T R
: il -1 -uxﬁx’ gy | === 9 % f@g UgitEt__EiE‘II’:;v\{%v A - ﬁ
A1 - A& HauypHoeanue Tosapa il
A /j B [ ¢ [ D HE FHI\\G
1 |HauMmeHDESHWE TORARR— pxog Facxon
2 |Bucna 1 14 18 3
3 |Mapc 21 21
4 |Mapc 24 20
2 |Bucna 34 18
B |CHukepC a8 a3
7 |BayHTi 45 a4
a

PucyHok 5.13

46 MO>KHO i1 U3MEHUTb LeHY [iefIeHIA Ha BepTUKaIbHOW OCu uma-
rpammsl (puc. 5.14)?

a00
400 A
300
200 A
100 -
1] . . T .
CHHEep:  TEMEKE BayHTH  BWcna TMHEHKEK

PucyHok 5.14

1) Aa, MOXHO YCTaHOBUTb NHOBYHO LieHY AeNeHNI;

2) [a, HO LieHa AeneHns aomkHa 6biTb KpaTHa 50;

3) [a, HO TO/IbKO NPU M3MEHEHMW 3HAYEHUNI Aueek D2:D6 B TabnunLE;
4) HeNb3a U3MEHUTD;

5) BCe npeablgyLine 0TBETbl BEPHbI;

6) HeT npaBW/bHbLIX OTBETOB.

47 B KaKOM MEHI0 HaxoanTCcsa KoMaHaa Ans TOYHOW YCTaHOBKM LUN-
PVHbI CT0/10L,0B?
1) "MMpaBKa™;
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2) "Bua™;

3) "BcTaBKa';

4) "dopmar";

5) Bce NpeablayLume 0TBETbI BEPHbI;
6) HET NpaBW/bHbIX OTBETOB.

48 Kakol aneMeHT MNo3BONSeT 0T06pa>kaTb B A4elike 0603HaUYeHUe

[EHE>XKHOM eanHNLpI (pyc. 5.15)?
1)1,
2) 2;
3) 3;
4) 4;
5) BCe npefblayLune 0TBETbl BEPHbI;
6) HET NpaBW/bHbIX OTBETOB.

! Arial - - K& 4| ES = ﬁ%nunﬁ,gﬁgiﬁ%EiE
Al - & Toeap \I '\\
A By E |\ FWw] G
1 |Toeap  IO6wem Lena CTDMMDCTb
2 |Mapc 12343 130,32p.] 1608 539
3 |Bucna 2312 3247 624, 2 3 4
4 |Mapc 1432 172310272
8 |CHukepc 1342 1886 455,76
4]
7
8

PucyHok 5.15

49 C NoMOLLbI0 KaKoro afleMeHTa MOXKHO BbI3BaTb MacTep (PyHKUWIA

(puc. 5.16)?
: arial 2,10 ol X U= = = ug% 000 %
=R S ]
# W B | ¢ | D ”%\ | E
1 |Hawmenoeihue toeapd) Ofbem  Lleda, pyB Cromf |ocTe, Ao
2 [Mapc 23 13 11,
d |Bucna 34 14
4 |Mapc 42 12
5 [CHk 7 14 3 4
B [kror 1 2 126 13,25
=
8 [Kypc gonnapa 27 03
8 |CerogHa I _l
10
PucyHok 5.16
1) 1;
2) 2;
3) 2;
4) 4;

5) BCe NpeAblayLLMe OTBETbI BEPHBbI;
223



6) HeT NpaBU/bHbIX OTBETOB.

50 YTo0 HY>KHO cienaThb AN1A BblAeNeHNA juarpamMmmb|?
1) WenKHyTb N1eBO KHOMKOM MbIIM MO 3arofioBKy /K60 CTPOKW,

Ha KOTOpOI7I HaxoauTca anarpamMma,

2) LeNKHYTb /1EBOM KHOMKOM MbIlWM MO 3arofioBKy /1t060ro cronbua,

Ha KOTOPOM HaxXoAunTCAa gnarpamMmma,

3) WeNKHYTb N0 AnarpaMme 1eBO KHOMKON MbILLIN;

4) BbleIMTb 06N1aCTb NINCT, HA KOTOPOW HAXOAMTCS AuarpamMmma;
5) BCce npeablayLine 0TBETbl BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

51 YTo o3HauvaeT 3anuck "'=CYMM(B2:B4)" B cTpoke hopmysn?
1) BbluMCNAETCA CyMMa Aveek B2 n B4 ;

2) BbluMCnseTCca cymma aveek B2, B3 n B4;

3) BbIUMCNSAETCA YAaCTHOE OT AefieHuns Ayeek B2 n B4;

4) BblUNCNAETCS YaCTHOE OT feneHns ayeek B2, B3 n B4;

5) BCe npefbi4yLumne 0TBETbl BEpPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

52 KakvMM CMMBOJIOM NpW BBO/E BPEMEHW B AYEIKY CNeayeT pasaensTb

yacbl U MI/IHyTbI?

1) npobern;

2) : (aBOeTOuUMe);

3) . (Touka);

4) | («cnaw»);

5) Bce npeabifyLive OTBETbI BEPHbI;
6) HeT NpaBW/bHbLIX OTBETOB.

53 Kakum c1MBO/IOM NpY BBOAE AaThbl B AUelKy cnefyeT pasfensiTb

[ieHb, Mecay, v roa?

1) npob6ern;

2) . (Toyka);

3) , (3ansTas);

4) * («3BE3404KaN);

5) BCe npeablayLLme OTBETbI BEPHbI;
6) HET NpaBW/IbHbIX OTBETOB.

54 Y710 Heobxo4Mmo cenaThb Ansd 06HOBNEHMS AnarpaMmbl Mpu n3me-

HEHWM 3HaYeHWI B Tabnuue, ANs KOTOPOoi NoCTpoeHa anarpamma?

Kn?

1) 3aHOBO c034aTh Auarpammy;

2) BbIeNNTb Anarpammy 1 BbINOHUTL KoMaHay “"Cepsuc / cnpasneHns';
3) BblAeNNUTb AnarpaMmy 1 HaXaTb KaBuLLly KnaesmaTypsbl F9;

4) HMYero fenatb He Hafo, AnarpaMma U3MEeHUTCS aBTOMATUYECKN;

5) Bce npeabiayLive OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

55 Kaknm crvMBOJIOM MpU BBOAE UUCE/ 0T AeNATCA AecATUYHbIe 3Ha-
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1) 3ansaTol ¢ npobenom;

2) TOMbKO TOUKOW;

3) TOMbKO 3ansiToM;

4) He UMeeT 3HAYEHWS;

5) Bce NpeablayLume 0TBETbI BEPHbI;
6) HeT NpaBW/bHbIX OTBETOB.

56 YT0 MO>KHO cAenaThb C UCMNO/b30BaHNEM AMa/IOroBoro okHa «Iosb-
30BaTe/IbCKNN aBTOOUNLT P»?

1) BbIGpaTh 3HAYEHNA U3 BHELUHENO CNCKA AAaHHbIX;

2) Bbl6paTh 3Ha4YEHNS, OTBEYAIOLLME KAKOMY-/IMO0 YCNOBUIO;

3) copTmpoBaTb AaHHbIe Tabnunupl;

4) copTupoBath [faHHble Tabnuubl NOCNeAoBaTeNlbHO MO HECKONbKUM
cTonéuam;

5) BCe npefbiyLLUne OTBETbI BEPHbI;

6) HeT NpaBu/bHbLIX OTBETOB.

57 UTo 03HayaeT TekcT "#NMA!" B sueitke?

1) owmnbKa B HaNMCaHNUN UMEHU SIUYENKN WU AManasoHa;

2) AYeiiKu, Ha KOTOpble CCbllaeTcst popmMyna, 6blIn yaaneHsl;

3) B (hopMy/ie UCMO/b3YETCA CCbINKa Ha HECYLLIECTBYHOLLYIO AYENKY;

4) B O[JHOM M3 f4eeK, Ha KOTOpble CCblaeTca hopMyna, BBEAEHbI TEKCTO-
Bble AaHHbIE;

5) BCe npefblayLLne 0TBETbI BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

58 KaK BCTaBnTb CTPOKY H/>KE CTPOKM 17

1) BblAenUTb CTPOKY 1 1 BbINOMHUTL KOMaHAy "BcTaBka™ — "CTpoku";
2) BblAeNNTb CTPOKY 2 1 BbIMOMHUTL KOMaHAy "BcTaBka™ — "CTpokun”;
3) BbIe/INTb CTPOKY 2 Y BbINOMHUTL KOMaHZy "paska” — "BCTaBUTb";
4) BbIAeNUTb CTPOKY 1 1 BbIMONMHUTL KOMaHAy “lMpaBka” — "BCTaBuTh";
5) Bce npeabiayLLMe 0TBETbl BEPHbI;

6) HET NpaBW/bHbLIX OTBETOB.

59 B Kakylo BK1agKy Hajo nepedTn Ans ycTaHOBKM 0603HaYeHNs yKa-
3aHHOW AEHEXKHOW eANHNLIbI?

1) "Yucno™;

2) "BblpaBHMBaHMe";

3) "Bua™;

4) "3awmTa";

5) BCe npeablayLune OTBETbI BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

60 MO>KHO /11 NepeMecTUTb 3aroN0BOK AnarpaMmmb|?
1) fa, B NHOGYHO YacTb JINCTE;
2) fa, B HO6YHO YacTb 06/1aCTN fuarpammbl;
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3) fa, B N06Y0 YacTb 06M1acTV Auarpammbl, He LOMYCKas MepekpbITUA

APYTMMN INEMEHTAMWU;

BATDb

4) HeT;
5) BCe npefblgyLine OTBETbl BEPHbI;
6) HeT npaBW/bHbLIX OTBETOB.

61 MO>KHO N1 OfiHYy SYeliKy, CKOMMPOBaHHYO B 6ydep 0bMeHa, BCTa-
0[JHOBPEMEHHO B HECKO/IbKO SYeeK?

1) faa, B Nt060e KONMYECTBO N0ObIX BblENEHHbIX AYEeK;

2) [ia, HO TO/bKO B CMEXHbIE BblAENEHHbIE AYENKU;

3) [a, HO TO/bKO B BbIAENEHHbIE AYEViK/A AaHHOI 0 /INCTA;

4) HeT;

5) Bce npeablayLine 0TBETbl BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

62 JokymeHT TabnnyHoro npoueccopa Excel no ymonuaHuiwo Ha-

3bIBa€TCA:

0aThb

1) "OokymeHT1";

2) "KHural";

3) "Muctl™;

4) "MpoekTl";

5) "Tabnunual";

6) BCce npeablayLLve OTBETbI BEPHbI;
7) HeT NpaBW/bHbIX OTBETOB.

63 BblpaBHMBaHWE COLEPXKMMOr0 AYEVKN MO BEPTUKa/IM MOXKHO 3a-
B ANa/I0r0BOM OKHE:

1) "WpndTt";

2) "dopma™;

3) "dopmart suerkn™;

4) "MapameTpsbl";

5) "HacTpoikn™;

6) BCce nNpeablayLLve OTBETbI BEPHbI;

7) HET NpaBW/bHbIX OTBETOB.

64 No ymonyaHuio Excel BbipaBHMBaeT uncna:
1) no neBoMy Kpato;

2) No npaBoMYy Kpato;

3) No UeHTpY;

4) Mo LUVPUHE;

5) Bce npeabiayLive OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

65 3aKOHUYNT b BBOJ, JlaHHbIX B AUEKY MOXKHO:

1) Ha>kaTuem Ha Knasuwy F4;

2) HaXXaTeM Ha Knasuwy Enter;

3) nepemeLLeHNeM TabNIMYHOIO KypCopa,;

4) LWeNYyKoM Ha nyHKTe "Aveilkn™ meHto "dopmat;
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5) LWenykom Ha 3Hauke ' ;

6) LLeNYKOM Ha 3HauKe X;

7) BCe NpeablayLLUne OTBETbI BEPHbI;
8) HET NpaBW/bHbIX OTBETOB.

66 'me B Excel MOo>KHO yBuaeTb hopmyny, pesyibTaT BblYUC/IEHUSA
KOTOpPO HAXOANT CA B TEKYLLIEN AUENKN?

1) B camoi1 Auelike, ecnv BKNKOUYMTb thnaxkok “"hopmyna™;

2) HUTJe;

3) B CTPOKe COCTOAHWS;

4) B CTPOKe (hopmyr;

5) B OKHe "dopmat A4enkn';

6) BCe NpeablayLLMe OTBETbI BEPHbI;

7) HET MpaBW/bHbIX OTBETOB.

67 Mocne konupoBaHusi chopmynbl “(Al+B1)*$C$1" n3 Aueitkm B5
B siveinky C8 oHa aganTupyeTca B C8 Ha:

1) (B4+C4)*$C$1,;

2) (B4+C4)*3$D$4;

3) (A1+B1)*$D$4;

4) (A1+B1)*$C$%1;

5) (A5+B5)*D5;

6) BCe npefbiyLLlne OTBETbI BEPHbI,

7) HeT NpaBu/bHbLIX OTBETOB.

68 Hag nnucTom paboyeir KHAMM MOXMKHO COBepLlaThb CneaytoLme aein-
CTBUA:

1) nepemMecTuTb;

2) NeperMeHOoBaTb;

3) orpaHn4unTb;

4) yoanuts;

5) 3a1UTb LBETOM;

6) coXpaHuUTb;

7) BCe MpefblayLUne OTBETbI BEPHbI;

8) HeT npaBW/bHbIX OTBETOB.

69 K Tunam gmuarpamm, crocobHbIX 0T06pa3suTb HECKONbKO PALOoB
[aHHbIX, 0THOCATCA:

1) KpyroBas;

2) rucTorpamma;

3) KosbLeBas;

4) rucTorpaMma c HakonieHeMm,;

5) rpagumk;

6) KOHN4YecKas;

7) BCe NpefbiayLLne OTBETbl BEPHbI;

8) HeT npaBW/bHbLIX OTBETOB.

70 dopmyna HauMHaeTCA Co 3HaKa:
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1) fx;

2) =;

3$;

4) uncna;

5) BCe npefblgyLine 0TBETbl BEPHbI;
6) HET NpaBW/bHbIX OTBETOB.

71 Mpwn BbIAENEHNN HECKONBbKMUX HECMEXKHbIX [AMana3oHoB A4eeK Heob-
XOAMMO yaep>KMBaTb HaXKAT O KnasuLly:

1) Shift;

2) Citrl;

3) Alt;

4) Esc;

5) F4,

6) BCe npefbl4yLune O0TBETbl BEpPHbI;

7) HeT nNpaBW/bHbIX OTBETOB.

72 JIvHNA TpeHaa — 3To:

1) BapuaHT rpaHunLbl AYENKu;

2) rpadvk pyHkumm y = rnd (x);

3) rpatmyeckoe npeAcTaB/ieHe HarnpaBneHWs U3MEHEHNS psaa YnNCen;
4) BCe NpeAblayLine 0TBETbI BEPHbI;

5) HeT NpaBW/bHbLIX OTBETOB.

73 AnAa peweHna 3agady onTumMmusauum B Excel npyumeHsaeTCca UH-
CTPYMEHT:

1) "Mopbop napameTtpa”;

2) "Tounck peLueHns";

3) "Tabnuua NoacTaHOBKKN",

4) "CueHapumn™;

5) BCe npefbi4yLune 0TBETbl BEpPHbI;

6) HeT nNpaBW/bHbIX OTBETOB.

74 basa gaHHbIX B Excel npeacTasneHa Kak:
1) CTPYKTYpa;

2) cLueHapwuii;

3) CNUCoK;

4) COBOKYIMHOCTb /INCTOB;

5) paboyas KHUra;

6) nobas Tabnmua;

7) BCe npefbl4yLumne 0TBeTbl BepHbI;

8) HeT npaBW/bHbLIX OTBETOB.

75 [Ansa paboThl ¢ VBA npefHasHa4yeHbl NaHem MHCT PYMEH T 0B:
1) "CraHgapTHas";

2) "®opmartmpoBaHume™;

3) "Visual Basic";

4) "IneMeHTbl ynpasneHns";
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5) "HacTtpoiika nsobpaxeHus";

6) "WordArt";

7) BCe NpeablayLLme OTBETbI BEPHBI,
8) HeT NpaBu/bHLIX OTBETOB.

76 Mapkep 3arnosiHeHUs ecThb Y:

1) TEKCTOBOIO Kypcopa,;

2) MbILLUMHOIO Kypcopa;

3) TabnIMYHOr 0 Kypcopa;

4) YelKu;

5) BCe npefblayLUne OTBETbI BEPHbI;

6) HeT npaBW/bHbIX OTBETOB.

77 MapKep 3anosiHeHUs npefHasHayeH ans:

1) BblAeNneHnsa rpynmnbl A4Yeek;

2) KONUPOBaHUA COLEPXXMMOTO TeKYLLEN AYENKN B ApYrue AUeinku;
3) nNepemeLLeHNA Kypcopa B Apyrue aueinku;

4) NepemMeLLEeHNA COAEPXXMMOr0 TEKYLLEN AYENKN B ApYrve AYenku;
5) BCe npefbifyLLne 0TBETbI BEPHbI,

6) HeT NpaBu/IbHbLIX OTBETOB.

78 Tpy U3MeHeHWUM LUIMPWHBLI cCToNbLa MeTohoM “Tawm 1 6pocan'™
MbILLMHbIV KypCcop npespaLLaeTcs B:

1) ABYHarnpaB/iEHHYIO YepHYIO CTPENKY;

2) NepeKpecTue;

3) 6enyto CTpenky, Hak/IOHeHHYH BMpaBso;

4) YepHYHO CTPESIKY;

5) Bce npefbiayLure OTBETbl BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

79 YT0 03HavaeT TeKcT "#3HAU!" B queike?

1) B pe3ynbTaTte BbIYUCIEHNSA MOYHaeTCA CULLKOM 60/bLLIOE YACNO;

2) B pesynbTaTe BblYNC/IEHMA NOMTYHAETCA CIMLLKOM MasileHbKOe YMCIO;

3) B 0[JHOW M3 fi4eeK, Ha KOTOpble CCblaeTca hopMyna, BBEAEHbI TEKCTO-
Bble JaHHbIE,;

4) B OHOM M3 5iYeeK, Ha KOTOpble CCblnaeTcs (Popmysna, OTCYTCTBYHOT
[laHHbIE;

5) BCe npeaplayLime OTBETbl BEPHbI;

6) HET NpaBW/bHbLIX OTBETOB.

80 YUTo o3HavaeT TekcT "#CCbIJIKA!" B Aueike?

1) B chopmysie MCNOMb3YeTCs CCblNKa Ha AYeiKy nncTa gaina, KoTopblin B
[aHHbIA MOMEHT HE OTKPbIT;

2) B OIHOW M3 iyeekK, Ha KOTOpble CCbINaeTcs popmMyna, BBeeHbl TEKCTO-
Bble JaHHbIE;

3) B OfHOM M3 fYeeK, Ha KOTOpble CCblNaeTca opmMyna, OTCYTCTBYHOT
[aHHbIE;

4) A4eiKN, Ha KOTOpble CCbllaeTcsa popmyna, 6blIn yaaneHsl;
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5) BCe NpeAplayLLe OTBETbI BEPHBI;
6) HeT NpaBU/bHbIX OTBETOB.

81 Kakoli cMMBO/T MO>KHO MCMO0/b30BaTb B (hopMynax B KaueCcTBe 3Ha-

Ka YMHO>KEHNA?

Enter;

1) x;

2) (;

3)*;

4)

5) Bce npeablayLuye 0TBETbI BEPHbI;
6) HET NpaBW/bHbIX OTBETOB.

82 Kak cKonupoBaTb Colep>KMUMOoe siueikn A2 B aueinkn A3, A4, A5?
1) BblgennTb sverkn A2, A3, A4, A5 N HaxaTb KnaBuLly KaBuaTypsbl

2) BblaenuTb Aveikn A2, A3, A4, A5 1 HaKaTb KOMOMHAUMIO KnaBuL

knasuatypsl Ctrl + Enter;

3) nepeTawnTh NPU HAXKATON NEBOW KHOMKE MbILLX MapKep B MpPaBOM

HKHEM YTy sueilkn A2 fo sueikun A5;

4) WeNKHYTb IEBOA KHOMKOW MbIWN N0 fyelike A2, 3aTeM LLENKHYTb

NpaBoi KHONKOW MbILLKM MO fiveiike A5 1 HaXXaTb KOMOMHALMIO KNnaBuLL K/aBua-
Typbl Shift + Enter;

CTUTL'

5) BCe NpefblayLie OTBETbI BEPHbI;
6) HeT NPaBU/bHbIX OTBETOB.

83 Mo>KHO v npwu BBOE HOPMY/ UCMO/b30BATb CKOOKN?

1) fa, Bcerfa;

2) [a, HO TO/IbKO NPV UCMO0J1b30BaHUKN abCOMKOTHBIX CChINOK,;

3) 4a, HO TO/IbKO NPW UCMOJIb30BaHUU CCbITOK Ha ApYrne NNCThI;
4) HeT, HNKOTAa;

5) BCe npefbifyLune 0TBETbl BEPHbI;

6) HeT nNpaBW/bHbLIX OTBETOB.

84 Kak yganMTb cTon6ew?

1) BblAENNTb CTONGEL, U BbINONHUTL KOMaHAy "MpaBka" — "YaanuTb';

2) BblgenmTb CcTonbey, u BbIMNOMHUTL KomaHay “lMpaBka™ — "Ouu-
'— "Bce";

3) BblAeNnTL CTONGEL, U HaXKaTb Knasuwy Knasuatypsl Delete;

4) BblleNnNTb CTONGEL, U BbIMNOMHUTL KOMaHAy "'TpaBka" — "Bblpe3atsb’;
5) BCe npefbl4yLumne O0TBETbl BEPHbI;

6) HeT npaBW/bHbIX OTBETOB.

85 Kakyto KnaBuLly KnaBMaTypbl cnedyeT HaXKaThb /18 NOATBEP>Ke-

HWS1 BBOAA TeKCTa B s4eliky?

1) no6yto;
2) Citrl,
3) Enter;
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4) Esc;
5) BCe npeblayLlne OTBETbI BEPHbI;
6) HeT npaBW/bHbIX OTBETOB.

86 Kak nepemMecTuTb ICT B KHUIe?

1) nepeTackMBaHNEM SiP/bIKa MNP HAXKATON NeBOI KHOMKE MbILLIN;

2) nepeTacKnBaHNEM Sip/blKa NPY HAXXaTON NPaBO KHOMKE MbILLN;

3) C ncnonb3oBaHeM KomaHpbl "OKHO" — "PacnonoxuTs";

4) nepeTackMBaHVEM AP/bIKA MPY HAKATON IEBOM KHOMKE MPU HaXKaTow
KnasuLLe Knasmatypbl Shift;

5) BCe npefbiyLLne 0TBETbI BEPHbI;

6) HeT NpaBu/IbHbLIX OTBETOB.

87 C Kakoro cumBona Ao/i»KHa HaunHaTbes hopmyna?

1) He MeeT 3HaYeHus;

2) ' (anocTpod);

3) ~ (TunbAa);

4) = (paBHo);

5) BCe npefblayLLUne OTBETbI BEPHbI;

6) HeT nNpaBW/bHbIX OTBETOB.

88 MoryT N NUCTbl OAHOM KHUTN MMET b OfIMHAKOBbIE UMeHA?

1) pa;

2) [a, HO TO/IbKO B TOM C/lydae, eCnv Ap/bIKA IMCTOB UMEKOT Pas/iNyHbIiA
LiBET;

3) fa, eCNn INCTbI B 3TY KHUTY CKOMMPOBaHbI U3 Pa3HbIX KHUT;

4) HeT;

5) BCe npefblayLlne OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

89 IMpw BBOAE 4YMcna nocne NOoLTBeP>KAEHUS BBOLA B HEMl OKasamcb
CMMBO/bI "pewleTKa". UT0 3T0 03Ha4YaeT?

1) cpeam undp ymcna okasanach 6yKBsa;

2) B 3TOI AYeliKe UMEEeTCA LMK/INYeCKas CCbl/IKa,;

3) WWpWHbI CTON6LA Mao 419 NPeACTaB/eHns Yncna B JaHHOM (hopmare;

4) cpean umndgp ymncna okasanca npobern;

5) BCe NnpeAblayLLme OTBETbI BEPHBI;

6) HET NpaBW/bHbIX OTBETOB.

90 Kakas chopmyna 6yaeT ykasaHa B siveiike D5 npum KonupoBaHWUK
B Hee chopmynbl 13 Aveiikn D2 (puc. 5.17)?
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02 > H =B2"C2

A | B | ¢ ] E | F

Jio | e Ddf RO —

poB?

HawmeHoeaHwe Toeapa Obrem  Llena CTOMMOCTE
Mapc 23 13| 293 EIEI_l
Bucna 34 14

Mapc 42 12
CHHKERT 27 14

PucyHok 5.17

1) =B2*C2;

2) =B5*C2;

3) =B2*C5;

4) =B5*C5;

5) Bce npefpblayLe 0TBETbl BEPHbI;
6) HET NPaBU/bHbLIX OTBETOB.

91 KakoW ornepaTop He BXOAUT B rpynny apugmMeTUYeCKMX ornepaTo-

1) -;

2) +,

3) &;

4,

5) BCe npeablayLine 0TBETbl BEPHbI;
6) HeT NpaBW/bHbLIX OTBETOB.

92 YT0 13 NepevmcrieHHOro He ABNSIET CA XapaK TepucT UKo AYEAKN?
1) nwis;

2) appec;

3) pa3mep;

4) 3HayeHue;

5) Bce npeablayLuye OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

93 Kakoe 3HaueHMe MOXKET MPUHUMATb iyeiika?
1) uncnosoe;

2) TEKCTOBOE;

3) BO3BpaLLEHHOE;

4) BCe npeAblayLne 0TBETbI BEPHbI;

5) HeT NpaBW/bHbLIX OTBETOB.

94 Kakoli agpec 6yfeT uMeTb saueiika B12, ecnm noMeHATb BUA afpe-

cauum ¢ Al Ha R1C1?

1) RBC12;
2) R2C12;
3) 12B;

4) R12C2;
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5) BCe NpeaplayLie OTBETbI BEPHbI;
6) HeT NpaBU/NbHbIX OTBETOB.

95 YT0 MO>KET ABNATCA apryMeHTOM PyHKLUMN?
1) cCbinKa,;

2) KOHCTaHTa;

3) (yHKUMS;

4) BCe npeablayLine 0TBETbI BEPHbI;

5) HeT npaBu/bHbLIX OTBETOB.

96 YKasaHue agpeca A4eriku B popMysie HasblBae T Cs:
1) ccbinkoi;

2) (hyHKUMER;

3) onepartopom;

4) UMEHEM SIUENKN;

5) BCe npefbiayLLUne OTBETbI BEPHbI;

6) HeT NpaBW/IbHbIX OTBETOB.

97 Mporpamma Excel ncnonbsyeTca gns:
1) co3gaHns TEKCTOBbIX TLOKYMEHTOB;

2) CO3[jaHNA 3NEeKTPOHHbIX Tabnuu,;

3) co3faHns rpatinyecKmnx N30o6paxeHuni;
5) BCe npefblayLUne O0TBETbI BEPHbI;

6) HeT nNpaBW/bHbIX OTBETOB.

98 Ha ocHoBe 4yero cTponTca fobasa guarpamma?
1) kHurn Excel;

2) rpadmyeckoro taina;

3) TeKCTOBOrO (haiina;

4) faHHbIX TabNMLbI;

5) Bce npefblayLume 0TBETbI BEPHbI;

6) HET NpaBW/bHbIX OTBETOB.

99 B KakoM BapmaHTe NnpasuIbHO yKasaHa MnocsefoBaTelbHOCTb Bbl-
MOJSIHEHMA OnepaTopoB B hopmyne?l

1) +u - 3atem * n /;

2) onepaTopbl CpaBHeHWS 3aTeM ONepaTopbl CCbINOK;

3) onepatopbl CCbIIOK 3aTEM OMepaTopbl CPaBHEHWS;

4) * n [ 3atem %;

5) BCe npeAblayLLme OTBETbI BEPHBI;

6) HET NpaBW/bHbIX OTBETOB.

100 MMHMMasIbHOW COCT aBNAoLLEN TabnnLbl ABNSET CA:
1) Aveika;

2) thopmyna;

3) KHUTa;

4) Bce npeAblayLme OTBETbI BEPHbI;

5) HEeT MpaBW/bHbIX OTBETOB.
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101 Ans yero ncnonb3yeTcs pyHKuma CYMM?

1) Ana nonyyYeHNs CyMMbl KBapaToB YKa3aHHbIX YMCeST;
2) 4Ns NOMYyYeHUsi CyMMbI YKa3aHHbIX YMCEST;

3) 4Ns NOMy4YeHUst Ppa3HOCTM CYMM YMCEST;

4) oA NoNyYeHns KBagpara yKasaHHbIX YuCcer;

5) BCe npefblgyLune 0TBETbl BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

102 CKo/bKO CyLLIeCTBYeT BMUAOB agpecaunm aveek B Excel?
1) oauH;

2) Ba;

3) Tpu;

4) yeTblpe;

5) BCce npefblayLune 0TBeTbl BEpPHbI;

6) HeT npaBW/bHbIX OTBETOB.

103 YTo genaeT Excel, ecnv B cocTasneHHOW hopmyse COAep>KUTCA
oLmbka?

1) Bo3BpaLLaeT 0 Kak 3HaYeHMe AYelKu;

2) BbIBOAUT COOGLLIEHME O TUME OLUMOKN KaK 3HaUYeHNe SUEliKu;

3) ucnpaenseT OLLIMOKY B DOPMYIe;

4) ypanset popmyny ¢ OLLIMOKOMN;

5) BCce npeablayLune 0TBETbl BEPHbI;

6) HeT NpaBW/bHBLIX OTBETOB.

104 OnA 4ero Ncnonb3yeTCcAa 4ManoroBoe OKHO KomaHabl ""dopma..."'?
1) Ans 3anofiHeHNs 3anucein Tabnmupl;

2) AN hopmatmMpoBaHna Tabnuubl;

3) Ana nposepku oporpadumm Ha NINCTE;

4) ans unbTpaumm 3anuncei Tabnuubl rno ycnosuto;

5) Bce npeablayLive OTBETbI BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

105 Kakas 13 cCbIIOK ABNAETCA abCONOTHON?
1) C22;

2) R1C1;

3) $AS5;

4) #D#2;

5) BCce npeablayLine 0TBETbl BEPHbI;

6) HeT NpaBW/bHbLIX OTBETOB.

106 YnopsagoumsaHve 3Ha4YeHW ananasoHa sueeKk B OnpeaeneHHon no-
C/efoBaTeNbHOCT W Ha3bIBaKO T :

1) jhopmaTnpoBaHue;

2) (mnbTpaums;

3) rpynnunpoBKa;

3) COPTUPOBKa,;

5) BCe npefblayLine 0TBeTbl BEpPHbI;
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6) HeT NpaBU/bHbIX OTBETOB.

107 Ecnu B guanore "'lMapameTpax CTpaHULUbl' yCTaHOBUTbL Mac-
WwTab cTpaHuubl ""He 60nee yemM Ha 1 cTp. B WMpUHY 1 1 cTp. B BbICOTY",
TO Mpu neyaTu, ecnv IUCT ByaeT 60/bLUE 3TOro pasmepa:

1) cTpaHuua 6ygeT obpesaHa 0 3TUX pa3MepoB;

2) CTpaHuLa O6yAeT YMeHbLLeHa 10 3TOro pasmepa;

3) cTpaHuLa He ByaeT pacneyaraHa;

4) cTpaHMUa 6yZeT yBesMyeHa o 3TOro pasmepa;

5) Bce npefbifyLune OTBETbl BEPHbI;

6) HeT NpaBW/bHbIX OTBETOB.

108 Kakoil KOMaHOON HY>KHO BOCMO/b30BATbCA, YTOObl BCTaBUTb
B cTOn6el uncna ot 1 fo 10500:

1) komaHga "3anofiHnTL" B MeHto "lpaBka";

2) KOMaHga "fAuyeiku..." B MeHto "BcTaBka";

3) KoMaHga "Auyeiku..." B MeHto "dopmat”;

4) KOMaHza "3aMeHuUTb..." B MeHto "lNpaBka™;

5) BCe npefbiayLUne OTBETbI BEPHbI;

6) HeT NpaBW/IbHbIX OTBETOB.

109 Kakoe hopmaTmpoBaHMe NPUMEHUMO K svelikam B Excel?
1) obpamsieHune 1 3anmBKa

2) BblpaBHMBaHWe TeKcTa 1 opmar wpnudTa

3) TMN JaHHbIX, WMPUHA 1 BbiCOTa

4) Bce npeAblayLLme OTBETbI BEPHbI;

5) HEeT MpaBW/bHbIX OTBETOB.

110 Onsa py4Horo Beofa hopMy/ibl B A4EKY HEOOXOAMMO:
1) BBECTM 3HaK "=";

2) YCTaHOBUTb KypCOp B 3Ty AYENKY;

3) BBeCTM (hopMyny C KnaBnaTypbl;

4) BCe npeablayLine 0TBETbl BEPHbI;

5) HeT npaBW/bHbIX OTBETOB.

111 Kak fo/mKHO BbIrNSAe T UMSA A4Yelikn B hopmynax, 4Tobbl Npu ee
KOMMPOBaHWW He N3MEHS/ICA HOMep cTonbua?

1) $A%1,

2) Al;

3) $A1,

4) BCe npeablayLne 0TBETbl BEPHbI;

5) HeT npaBW/bHbIX OTBETOB.

112 Kak Jo/m>KHO BbIrNSAE T UMSA A4Yelikn B hopmynax, 4Tobbl nNpu ee
KOMMPOBaHUN He N3MEHANCA HOMEP CTPOKN?

1) $A%1,

2) A%$1;

3) Al;
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4) BCe npefblayLine OTBETbI BEPHbI;
5) HeT NpaBU/bHbIX OTBETOB.

113 Ans BbI30Ba KOHTEKCT HO-3aBUCUMOI0 MeH0 He0OX0ANMO:

1) BbILENINTb HYXXHYHO AYENKY W LLIeNIKHYTb NPaBoil KHOMKON MbILLIW;
2) HaxXaTb Knasuwy F1;

3) LLENKHYTb /IEBOW KHOMKOW MbILN HA OObEKTE;

4) BCe NpeAblayLine OTBETbI BEPHbI;

5) HeT NpaBW/bHbIX OTBETOB.

114 B KakoM MyHKTE MeHI0 MO>KHO U3MEHUTb HanpasieHne TeKCTa
B AYeliKax?

1) "®opmat" — "HAuelikn" — "Bua";

2) "®opmat” — "HAuelikn" — "BblpaBHMBaHME";

3) "dopmat"” — "Aueitkn™ — "LpndT;

4) BCe npeablayLme 0TBETbl BEPHBbI;

5) HeT npaBWbHbLIX OTBETOB.

115 Tpn BBOAE  (YOPMYSbI  C  WUCMOJSIb30BAHMEM  YC/I0BUSA
(EECNN(Y;X1;X2) Y —aTo:

1) 3HayeHue "_ecnm_noxb";

2) 3Ha4YeHne "' _ecnm_nctmHa™;

3) ycnosue;

4) BCe npeablayLine 0TBeTbl BEPHbI;

5) HeT npaBW/bHbLIX OTBETOB.

116 3Hak aeneHus B Excel:

1/,

2)\;

3):;

4) BCe npefblayLLne OTBETbI BEPHbI;
5) HET NpaBW/bHbIX OTBETOB.

117 lnana3oH a4eek:

1) F1;H10;

2) F1-H10;

3) F1:H10;

4) BCe npeablayLine 0TBeTbl BEPHbI;
5) HeT npaBW/bHbLIX OTBETOB.

118 JincT —sTo:

1) OCHOBHOIA 6/10K A/151 XpaHEHWS UH(OopMAaLLK

2) OpraHn3aumoHHOe CPefCcTBo, NpeAHasHayeHHoe A1 yrpaBieHus daH-
HbIMW;

3) nonmeHoBaHHasA 061acTb AUCKa;

4) BCe npeablayLine 0TBETbl BEPHbI;

5) HeT npaBW/bHbIX OTBETOB.

119 KHura —aTo:
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1) OCHOBHOIM1 610K A4/151 XpaHeHWs NHopmaLuu;

2) opraHv3aLmoHHoe CPeACTBO, NpefHa3HauYeHHOe [AJ19 YrpaB/ieHns [aH-
HbIMW;

3) nouMeHoBaHHas 06/1aCTb ANCKa;

4) Bce npeAblayLLUmMe OTBETbI BEPHBI;

5) HET NpaBW/bHbIX OTBETOB.

120 Kak nepenmeHoBaTb NINCT NPY MNOMOLLN MbILLN?
1) ABOVHOM LWENYOK Ha ero Sp/blKe;

2) LLLeNMYOK Ha ero Ap/blKe;

3) BbIAENNTb ICT M HaxXKaTb F6;

4) BCe npeablayLine 0TBETbI BEPHbI;

5) HeT npaBW/bHbIX OTBETOB.

130 Kak nepenmMeH0BaTb INCT, UCMOJb3YA MEHIO?
1) "®opmatr" — "lepenmeHoBaTtb";

2) "®opmat" — "Jnct" — "lepenmeHoBaTh";

3) "®opmat" — "lNepenmeHosats"” — "JIUCT";

4) BCe npeablayLine 0TBETbI BEPHbI;

5) HeT npaBW/bHbLIX OTBETOB.

131 CKO/IbKO CMMBOJIOB BK/IHOYAET UMS NUcTa?
1) 25;

2) 13;

3) 31,

4) BCe npefblayLne 0TBETbI BEPHbI;

5) HEeT NpaBW/bHbIX OTBETOB.

132 Kak ygannTb 1ncT?

1) "MNpaBka" — "Yganutb IUCT";

2) "MpaBKa" — "Ypanntb" — "Jlnct™;
3) "MpaBKa" — "Ypanntb";

4) BCe npeablayLine 0TBETbI BEPHbI;
5) HeT nNpaBW/bHbIX OTBETOB.

133 MO>KHO 11 BOCCTaHOBUT b YAaNIEHHbIN ACT ?
1) fa, cpasy nocne yaaneHus;

2) HeT;

3) [a, B NNt060I MOMEHT;

4) BCe npeablayLine 0TBETbI BEPHbI;

5) HeT npaBW/bHbIX OTBETOB.

134 Kak ocyLLlecTBNSETCA IMCTaHne Ha CTpaHuLy BBEPX/BHU3?
1) PageUP/PageDown;

2) Home/End,;

3) KaBuLLIaMy ynpaBneHnus Kypcopom;

4) BCe npeablayLine 0TBETbI BEPHbI;

5) HeT npaBu/bHbIX OTBETOB.
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135 [AnS BblAeNeHNs AYENKN aKTUBHOIO NNCTA MO €6 MMEHU HY>KHO
Ha>KaThb:

1) F7;

2) F5;

3) F2;

4) BCe npeablayLmne 0TBEeTbI BEPHBbI;

5) HeT npaBW/bHbLIX OTBETOB.

136 Kakue napameTpbl HE06XOAMMO YCTaHOBUTb, YTO00bl TEKCT MNu-
caJicsl NoBepx AYeeK?

1) "Cepsuc" — "lMapameTpbl" — "lpaBKa" — "ABTO3ano/IHeHNE";

2) "lNMpaBKa" — "ABTO03anosHeHne";

3) "Cepsuc" — "lMapameTpbl” — "Bug";

4) BCe npeablayLne 0TBETbI BEPHbI;

5) HeT npaBW/bHbLIX OTBETOB.

137 KakK CKpbITb CTPOKY?

1) "Ctpoka" — "CKpbITb";

2) "®opmat — "Ctpoka™ — "CKpbITb";
3) "Cepsuc — "Ctpoka" — "CKpbITb";
4) BCe npeAblayLine 0TBETbI BEPHbI;

5) HeT NpaBW/bHbLIX OTBETOB.

138 UT00bI BEPHYTb CKPbITYIO CTPOKY, HEOOX04MMO:

1) "®opmat” — "CTpokn™ — "OT06pasmnTL";

2) BblAeNUTb NpuUneraroLLme K Heil cTpoku, "Ctpokn" — "OT06pasnTb";

3) BblAENUTb MpUnerarLime K Hein cTpoku, "dopmatr” — "CTpoku" —
"OTobpasnTbL™;

4) BCe npeablayLumne 0TBETbl BEPHbI;

5) HeT npaBW/bHbLIX OTBETOB.

139 Kak BBeCcTU npumeyaHme?

1) "BcTaska" — "lMpumeyaHne”;

2) "®opmat” — "lMpumeyaHne™;

3) "Cepsuc" — "BcTaBka" —"lMpumeyaHne™;
4) BCce npeablayLine 0TBeTbl BEpPHbI;

5) HeT npaBW/bHbLIX OTBETOB.

140 Kak co3gaTb rmnepccbiiky?

1) "BctaBka" — "l'mnepccbiika’;

2) "BblaennTb f4eliky, "BcTaBka" — "I'MNepcebinka;
3) "BcTtaBka" — "HAyeitkn™ — "T'unepceblika’;

4) BCe npeablayLine 0TBeTbl BEpPHbI;

5) HeT npaBW/bHbLIX OTBETOB.

141 Kak yfjanuTb runepccbiiku?
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1) WeNKHYTb Ha AYeiike C runepccblikon, "MpaBka" — "OuncTutL" —
"Bee";

2) BblAeNnTb AYeiiky, "Mpaska" — "OuncTuTb BCE";

3) WeNKHYTb Ha fYelike psAoOM C TUMEpPCChINIKOM, CTpesikaMu nepemMec-
TUTBCA Ha AYENKY C rMnepcebInkoi, "Mpaska™ — "OuncTuTe" — "Bee";

4) BCe npeablayLine 0TBETbl BEPHbI;

5) HeT npaBu/bHbLIX OTBETOB.

142 Kak ocyLLlecTBNSETCA N3MEHEHNE YNC/IOBbIX (DOPpMaTOB?
1) "®opmatr" — "Aueek" — "Hucno";

2) "®opmar syeek” — "Unucno”;

3) "®opmat"” — "YHucno™,

4) BCe npeablayLine 0TBETbI BEPHbI;

5) HeT nNpaBW/bHbLIX OTBETOB.
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MPUNOXEHUE A

Tabnmua A.1
sapu- [ep% I‘Iacly)ch_:Tpailgl__l,bl — CI\T/I:::_ A63avl-l.' CTwnnauv 3aro/ioBKoB HyMepa-
" HbIN o o umsa ctpa- | KosmoHTUTyn
aHT Hee Hee BOe BOe HbIN UH- 1-i ypoBeHb (3aronoBok 1) 2-11 ypoBeHb (3aronoBok 2)
TepBan oTCcTYN HUL,
1 2 2 3 15 1,5 1,25 Times New Roman, 18 pt, no- | Arial, 14 pt, nonyxupHblii Kyp- | BHusy no | Beepxy cnpa-
NY>XUPHbIRA, N0 LEHTPY CUB, NO LIEHTPY LeHTpY Ba
2 15 2 2 1 2 1,27 Tahoma, 16 pt, nonyxupHbiin | Times New Roman, 14 pt, nony- | BHusy cne- | BHusy no
KypCUB, N0 /IEBOMY Kpato XXVUPHBIIA, N0 LIEHTPY Ba LIEHTPY
3 2 2,5 3 1 1,3 2 Verdana, 18 pt, nonyxupHbliA, | Arial, 16 pt, nony>upHblin Kyp- | Beepxy no | Beepxy no
Mo LeHTpy CUB, M0 JIEBOMY Kparo LEHTPY LIEHTPY
4 3 3 4 2 1 15 Times New Roman, 20 pt, no- | Tahoma, 18 pt, nonyupHslii, no | Beepxy BHu3y cnesa
NY>XUPHBIA KYPCUB, MO LUNPWUHE | LEHTPY crnpasa
5 2,5 2,5 3 15 1,5 1,3 Tahoma, 18 pt, nonyxupHblid, | Arial, 16 pt, nony>xupHbliii Kyp- | BHu3y no | Beepxy cnesa
Mo LieHTpy CWB, N0 LWKpVHe LieHTpY
6 3 3 3 2 1,8 1 Arial, 20 pt, nonyxupHblii Kyp- | Times New Roman, 18 pt, nony- | BH13y cne- | BHu3y cripaBa
CUB, N0 /IEBOMY Kpato YXVPHBIiA, MO LEHTPY Ba
7 2 2 3 2 2 1,2 Verdana, 16 pt, nonyxupHbliA, | Arial, 14 pt, nony>upHblii Kyp- | Beepxy no | BHu3y no
Mo LEHTpY CUB, M0 /IEBOMY Kpato LeHTpY LeHTpY
8 3 3 3 3 1,2 1,4 Times New Roman, 16 pt, no- | Tahoma, 14 pt, nonyxupHslii, no | Beepxy Beepxy no
NY>XUPHbIA KYpCUB, MO LEHTPY | LUMPUHE cnpasa LeHTpY
9 2 2,5 3 2 2,5 1,6 Verdana, 20 pt, nonyxupHbliA, | Times New Roman, 18 pt, nony- | Bum3y no | Beepxy cnpa-
Mo LUMpuHe XXVPHBIA KYpCUB, MO LEHTPY LeHTPY Ba
10 3,5 3,5 4 2,5 1,3 1,8 Arial, 18 pt, nony>upHsblii Kyp- | Verdana, 16 pt, nony>xupHbliA, no | BHu3y cne- | Beepxy cnesa
CUB, M0 NIEBOMY Kpato LIEHTPY Ba
11 2 2 4 2 2,4 1,5 Tahoma, 22 pt, nonyxupHblii | Arial, 20 pt, nony>xupHblii Kyp- | Beepxy no | Beepxy cnpa-
KypPCUB, M0 LIeHTpY CUB, M0 NEBOMY Kpato LeHTpY Ba
12 2 2 2 1 1,9 1,27 Times New Roman, 24 pt, no- | Verdana, 22 pt, nonyxupHblii | Beepxy BHusy no
NY>XUPHBIRA, N0 LEHTPY KypcuB, No LUMpYHe cnpasa LieHTpY
13 3,5 3,5 4 2 1,5 1,15 Arial, 20 pt, nonyxupHsblin Kyp- | Times New Roman, 18 pt, nony- | Bumsy no | Beepxy no
CWB, N0 /IEBOMY Kpato YXVPHBIiA, MO LIEHTPY LEHTPY LIeHTpY
14 2,5 2,5 3 2 2 1,5 Tahoma, 18 pt, nonyxupHbiin | Arial, 16 pt, nonykupHblii Kyp- | BHusy cne- | BHu3y cnesa
KypcuB, Mo LIMpUHe CUB, MO LIEHTPY Ba
15 3 3 2 15 1,2 2 Verdana, 16 pt, nonyxupHbiid, | Tahoma, 14 pt, nonyxupHbiii | Beepxy no | BBepxy cnesa
Mo LeHTpy KypCUB, MO NIEBOMY Kpato LeHTPY
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MpogomKeHne NpUNoXKeHna A

Nonsa cTpaHuLbl Mex- Ab3all- CTwv 3arosioBKOB HyMepa-
Bapu- | Bepx | HWX- | ne- | npa- CTpOuY- g - | KonouTutvA
aHT Hee Hee BO€ BOe Hblii un- | HEMOT 1-7 ypoBeHb (3aronoBok 1) 2-i ypoBeHb (3aronoBokK 2) Hi# cTpa y
TepBan cTyn HUL,
16 15 2 2 1 2,5 1,8 Arial, 18 pt, nonyxupHblii Kyp- | Times New Roman, 16 pt, no- | Beepxy BHu3y cnpasa
CVB, M0 JIEBOMY Kpato NY>KUPHBINA, N0 LEHTPY crnpasa
17 2 2,5 3 1 1,5 1,23 Times New Roman, 18 pt, no- | Arial, 16 pt, nony>XupHblii Kyp- | BHu3y  no | BHusy no
NY>XVPHbIA KYpPCUB, N0 LEHTPY | CVB, NO LEHTPY LeHTpYy LeHTpY
18 3 3 4 2 1,8 1,18 Tahoma, 22 pt, nonyxxupHbiii | Times New Roman, 18 pt, no- | BHusy cne- | Beepxy no
KYpCUB, N0 LEHTPY NY>XUPHBINA, N0 LUIMPUHE Ba LeHTpY
19 2,5 2,5 3 15 2 0,5 Verdana, 18 pt, nonyxupHblid, | Arial, 14 pt, nonyxvpHblii Kyp- | Beepxy no | Beepxy cnpa-
Mo IeBOMY Kpato CWB, NO LEHTPY LeHTpYy Ba
20 3 3 3 2 1,2 0,8 Arial, 14 pt, nony>xupHblin Kyp- | Tahoma, 12 pt, nonyxupHblii, | Beepxy Beepxy cnesa
CVB, MO LUMPUHE Mo /IeBOMY Kparo crnpasa
21 2 2 3 2 2,5 1,2 Tahoma, 18 pt, nonyxmpHsbliA, | Times New Roman, 16 pt, no- | Bhusy no | Beepxy cnpa-
Mo LeHTpy NY>XUPHBIA KYPCUB, MO LUMPUHE | LEHTPY Ba
22 3 3 3 3 1,3 1,25 Times New Roman, 18 pt, no- | Verdana, 16 pt, monyXupHslii, | BHu3y cne- | BHu3y no
NY>XUPHBIA KypcyB, MO NEBOMY | MO LEHTPY Ba LIEHTPY
Kpato
23 2 2,5 3 2 2,4 1,27 Verdana, 16 pt, nonyxupHblid, | Arial, 14 pt, nonyxupHblii Kyp- | Beepxy mno | Beepxy no
Mno LeHTpy CWB, NO NIEBOMY Kpato LeHTpYy LieHTpY
24 3,5 3,5 4 2,5 1,8 2 Arial, 20 pt, nonyxupHblii Kyp- | Tahoma, 18 pt, monyxupHblii | Beepxy BHu3y cnesa
CVB, MO LUMPUHE KYPCUB, N0 LEHTPY crnpasa
25 2 2 4 2 1,5 15 Tahoma, 16 pt, monyxupHblit | Times New Roman, 14 pt, no- | BHM3y no | Beepxy cnesa
KypCWB, Mo IEBOMY Kpato NY>XVPHBINA, N0 LEHTPY LeHTpY
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NMPUNOXEHWE B
TEMATUYECKUN NMTIAH N3YYEHNA ANCLUMMNNNHBI, PACMPE-
OENEHVE BPEMEHW HA EE U3YYEHWE, TEMATUNKA KOH-
TPOJIbHbIX PABOT

B.1 CoctaB Moaynei gucumnivHbl “OKOHOMUKO-MaTeMaTUUYECKOe MOAENPO-
BaHWe”, pacnpeseneHne BpeMeHN Ha N3yveHne, TeMaTnKa KOHTPO/IbHbIX PaborT.

Tabnmua B.1

B.2 Npadmk caaum mogynei gUcumnavHbl “3KOHOMUKO-MaTeEMaTUYECKOE MO-
fennposaHue”

Tabnmua B.2



CMNCOK PEKOMEHAOYEMOW NIMTEPATYPbI

1 Kocapes, B. I'l. 3koHoMMYeckasd MH(opmaTtuka : yuyebHuk / Mog pes.
B. IN. Kocapesa — 2-e un3a., nepepab. v gon. — M : ®UHAHCbI N CTAaTUCTUKA,
2004. - 592 c.

2 DKOHOMMYecKas MH(opMaTuKa: BBefeHMe B 3KOHOMUYECKUI aHain3
NH(OPMALMOHHBIX CUCTEM : Y4ebHUK. — M : IHDPA, 2005. — 958 ¢ (YuebHuK
3KOHOMMYeCKoro thakynbteta MI'Y um. M. B. JTomoHOCOBa).

3 KoHwoxoBcKuii, . H 3koHOMMYecKas nHhopMaTuka : y4ebHuK / Mog
pea. M. B. KoHtoxosckoro, A. H. Konecosa — CI16 : Mutep. 2000. — 560 c.

4 EBOOKMMOB, B. B. 9KOHOMMYecKas MH(OpPMaTMKA : Y4eOHUK AN BY-
308/ MNog pen. 4.T.H., npod. B. B. EBgokunmosa — CI16 : Mutep. 1997. — 592 c.

5 Casuuykuin, H. V. 3koHoMmYeckasd nHpopmaTtmka : ydebHoe nocobue /
H. N. CaBuukunii — M : 9koHomuCT, 2004. — 429 c.

6 KopHeiuyk, b. B. IHpopmMaLmMOHHasa 3KOHOMUKa : y4ebHoe nocobue /
B. B. KopHeituyk — CI16: MNutep, 2006. — 400 c.

7 WBuH, J1.H. WH(popmaunoHHad 3koHomuka /  J1. H. BuH,
B. M. KyknnH — XapbKos : n3g-so Kpoccpoys, 2005. — 436 c.

8 bpoingo, B. J1. BbluncnutenbHble CUCTEMbI, CETU U TeNEKOMMYHMKa-
UMK : y4ebHUK ans By3oB2-e u3g/ B. J1. bpoiigo — 2-e n3g — CI16 : MuTep,
2006. — 703 c.

9 CumoHoBwuY, C. B. NHgopmaTuka: basosblin kypc / C. B. CMMOHOBMY
n ap. — 2-e n3a., nepepab. n gon. — Creé Murep, 2006. — 640 c.
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